
A resolution authorizing the approval of a Memorandum of 
Understanding by and between Fairfield County Job & Family 
Services, Protective Services Division, The Fairfield County Sheriff’s 
Office, The Lancaster Police Department, The Pickerington Police 
Department, The Fairfield County Juvenile Court, The Fairfield 
County Prosecutor’s Office, The Fairfield Area Humane Society, The 
Harcum House, and The Fairfield County Coroner’s Office. 

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of a Memorandum of 
Understanding with The Fairfield County Sheriff’s Office, The Lancaster Police 
Department, The Pickerington Police Department, The Fairfield County 
Juvenile Court, The Fairfield County Prosecutor’s Office, The Fairfield Area 
Humane Society, The Harcum House, and The Fairfield County Coroner’s 
Office; and

WHEREAS, the purpose of this service agreement among Fairfield County 
Job and Family Services - Protective Services and community partners that 
delineates roles and responsibilities for referring, reporting, investigating, 
and prosecuting child abuse and neglect cases. The MOU also identifies 
procedures for collaborative service provisions needed to ensure child safety, 
permanence, and well-being, and the minimum requirements of screening, 
assessment/investigation, and service planning, to meet mandates included 
in children services legislation passed by the 134 Ohio General Assembly. 
Two primary goals of this MOU are:

• The elimination of all unnecessary interviews of children who are the 
subject of reports of child abuse or neglect;

• When feasible, conducting only one interview of a child who is the 
subject of a report of child abuse or neglect; and

WHEREAS, this agreement shall be effective November 1st, 2025 through 
December 31st, 2027; and 

WHEREAS, a purchase order is not needed due to this agreement being non-
monetary; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form.
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Services, Protective Services Division, The Fairfield County Sheriff’s 
Office, The Lancaster Police Department, The Pickerington Police 
Department, The Fairfield County Juvenile Court, The Fairfield 
County Prosecutor’s Office, The Fairfield Area Humane Society, The 
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NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of Commissioners hereby approves 
the attached Memorandum of Understanding by and between Fairfield County 
Job & Family Services, Protective Services Division, The Fairfield County 
Sheriff’s Office, The Lancaster Police Department, The Pickerington Police 
Department, The Fairfield County Juvenile Court, The Fairfield County 
Prosecutor’s Office, The Fairfield Area Humane Society, The Harcum House, 
and The Fairfield County Coroner’s Office .

Prepared by: Brandi Downhour 
cc: JFS / Budget Manager
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Cost Analysis

No cost is associated with this Memorandum of Understanding. 

Statement related to PO

Since there is no cost associated with this MOU, a PO was not obtained.



Rev. 03-31-25
Eff. 04-09-25 to 12-31-25 

ROUTING FORM FOR CONTRACTS 

The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by Ohio Revised Code 9.17, and the 
applicable sections as outlined on this form, by selecting the applicable boxes below. 

A. 

B. 

C. 

D. 

E. 

F. 

Goods and/or Services in excess of $77,250.00—competitively selected via an Invitation to Bid, 
pursuant to R.C. 307.86-307.92 

Goods and/or Services in excess of $77,250.00—competitively selected via a Request for Proposals, 
pursuant to R.C. 307.862 

Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 

Architect/Engineer design services for public improvements—selected through the Request for 
Qualifications process pursuant to R.C. 153.65-153.72 

County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 

The subject matter was exempt from competitive selection for the following reason(s): 

1. 
2. 
3. 
4. 
5. 
6. 
7. 

 Under $77,250.00 
 State Term #:      (copy of State Term Contract must be attached) 
 ODOT Term #:            (See R.C. 5513.01) 
 Professional Services (See the list of exempted occupations/services under R.C. 307.86)  
Emergency (Follow procedure under ORC 307.86(A)) 
 Sole Source (attach documentation as to why contract is sole source)    

 (cite to 
authority or explain why matter is exempt from competitive bidding) 

G. Agreement not subject to Sections A-F (explain):   

H. Compliance with Fairfield County Board of Commissioners Procurement Guidelines 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3. 
4. 

Signed this  day of   , 20       . 

Name and Title 

* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure
your department is complying with any additional requirements. By submitting a request for approval, you
are certifying you have addressed County, statutory, and grant requirements.*

 Obtained 3 quotes for purchases under $77,250.00  (as applicable) 
Purchase Order is included with Agreement 

Other:

5. Executed Ohio Law Acknowledgment Form (ORC 307.901)

http://ffr.ohioauditor.gov/
DOWNHB
Typewritten text
Brandi Downhour, Budget Manager



Prosecutor's Approval Page
Resolution No.  

A resolution authorizing the approval of a Memorandum of Understanding by and 
between Fairfield County Job & Family Services, Protective Services Division, The Fairfield 
County Sheriff’s Office, The Lancaster Police Department, The Pickerington Police 
Department, The Fairfield County Juvenile Court, The Fairfield County Prosecutor’s Office, The 
Fairfield Area Humane Society, The Harcum House, and The Fairfield County Coroner’s Office. 
 

(Fairfield County Job and Family Services)

Approved as to form on 12/2/2025 4:26:46 PM by Amy Brown-Thompson, 

Amy Brown-Thompson
Prosecutor's Office
Fairfield County, Ohio



Signature Page
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A resolution authorizing the approval of a Memorandum of Understanding by and 
between Fairfield County Job & Family Services, Protective Services Division, The Fairfield 
County Sheriff’s Office, The Lancaster Police Department, The Pickerington Police 
Department, The Fairfield County Juvenile Court, The Fairfield County Prosecutor’s Office, The 
Fairfield Area Humane Society, The Harcum House, and The Fairfield County Coroner’s Office. 
 

(Fairfield County Job and Family Services)

Upon the motion of Commissioner Steven A. Davis, seconded by Commissioner Jeffrey M. Fix, 
this resolution has been Adopted: 

Voting:
Jeffrey M. Fix, President Aye 

 
 

Steven A. Davis, Vice President Aye 
 
 

David L. Levacy Absent 
 
 

Board of County Commissioners
Fairfield County, Ohio

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 

Rochelle Menningen
Board of County Commissioners
Fairfield County, Ohio
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