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OHIO
( i i T g i * Ohio Historical Society
f State Archives of Onto

Local Government Records Program

800 E, 17*h Avenue
Columbus, Ohlo4321 1-2497

(D
Schedule
Number

16-00680

'16-00650

18-00951

16-OC652

16-00653

16-00654

16-00655

16-00656

16-00657

07-00107

07-00108

07-00110

(2)
Record Title and Description

Minutes for Board of Health and District Advisory
Council Meetings

Agendas and Sign-in sheets for Board
of Health and District Advisory Council
Meetings

Agendas and Sign-in sheets for community , staff and
internal committee Meetings

Application far State Subsidy

Badges and IDs

Board of Health Reports and Monthly Packets

Correspondence, Executive-including letters, memos,
faxes and emails which convey information daaling
wilh significant aspects of administration including
ihoae concerning policy, procedures, program, fiscal,
and personnel matters.

Correspondence, General-ill eluding letters, rnemoa,
faxes and emails both internal and h\>Wfo various
individuals, companies and organtealions requesting
information pertaining \a interpretations and other
miscellaneous inquires, (This (Mrresponiience is
informative-it does not attempt to influenrje policy)

Correspondences, Routine- including letters, memos,
faxes and emails which convey routine information or
public.il ions provided lo Itie public which are answerer
by standard form letters.
Licensing Council [Plumbing. Sewage. Food Sen/ids,
Solid waste, Swimming Pools, Camp Grounds, Trailer

Annual report (Published Annual Rep'orFof the Health
DHpartmnnt

Contracts S Serwice Agreements

(3)
Retention

Period

Draft-until
superseded.

Final-
Permanent.
Audio/visual
re cording s-1

year provided
minutes

completed and

Permanent

5 years

3 /ears
Following
Audit

Destroy
upon
termination

Permanent

5 years

2 years

1 year

'
Permanent

permanent
15Vear(s)
after
expiration

(4)
Media
Type

Paper;
Electronic

Papsr;
Electronic

Paper;
Electronic

Paper

Plastic

Paper;
Electronic

Paper;
Electronic

Paper;
Itlectranic

Paper;
Electronic

"p'aperT :
Electronic

:lectronic

Paper;
Electronic

Page i of 1£

(5)
For use by
Auditor of
State or

OHS-UGRP

— —

_

(6)
RC-3

Required
by OHS-
LGRP

c

a

a

a

••a'

'O'

a

m

a



OHIO
uintr Ohio Historical Society

State Archives of Ohio
Local Government Records Program

800 E. 17th Avenuo
Columbus, Ohio 43211-2497

Page 3of 15

(1)
Schedule
Number

07-00212

16-00656

16-00659

16-00660

1&-OC661

16-00362

(Z)
Record Title and Description

Continuing Eduealion Records (copy)

Correspondences, Transient- including
letters, mamos, faxas and emails which
convey information of temporary
importance hi lieu of oral
communication auch as drafts, meeting
notices, telephone messages and
remindere.

General Order, Directives, Polities, Rules,
Handbooks, Regulations, Procedures or Manuals

individual evaluations of the health commissioner

Inventory Lists and Reports (A listing of property
owned by health district and 1he Ohio Department of
Health.)

Legal Opinions

(3)
Retention

Period

Incorporate
into
Employee
Training File

Destroy when
no longer of
administrative
value

Until
superseded,
Obsolete,
or replaced.
Retain one
file copy for
5yra

Until the
summarized
evaluation is
completed
and accepted
by the Board

3 years
providsd
audit

Until
superseded

„

w
Media
Type

Paper

Paper;
Electronic

Paper;
Electronic

Paper
Electronic

Paper;
Electronic

Paper
Electronic

,

(S)
For use by
Auditor of
State or

OHS-LGRP

(S)
RC^

Required
by OHS-
LGRP

P

C

.

a

a

~ -—

.

a

-™ — — • —

a'

Audited means: the years



f i t t i tr Ohio Historical Society

Local Government Records Program

800 E, 17lh Avenue
Columbus, Ohio 4321 1-2497

Page4_of IS

ft)
Schedule
Number

16-00063

1&-00664

16-OD665

16-00666

16-00667

16-00663

16-00660

(2)
Record Title and Description

Minutes (or Community, Staff and eub
Committee MwtingB

Proas/News
Releases

Publications

Quality ImpraueroentG documents, including story
board, plans, and forms

Raconte documents (RC-1,
RC-2, RC-3)

Resolution of Baart of Health

Website Content and Social Media Posls

0)
Retention

Period

Draft-until
Euperseded.
Flnal-5 year.
Audio/visual
recordingB-
1 year provided
minjtes
completed and
approved.

3 years

Until
superseded or
obsolete. Retain
ore copy
permanently

Syeais

Permanent

Permanent

3 years

(4)
Media
Type

Paper;
Electronic

Paper;
Stectronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Electronic

(5)
For use

by
Auditor
of State

(6)
RC-3

Required
by OHS-
LGRP

O

a

a

a

a

y
a



Ohio Historical Sociely
Slate Archives of Ohio
Locat Governmenl Records Program

000 E.I?"1 Avenue
Columbus, Ohio 43211-2497

Page 6af 1_5

(1)
Schedule
Number

07-00109

07-00111

07-001 12

07-00113

07-00114

07-00115

07-00116

07-001 17

07-00118

07-00119

07-00.120

16-00670

10-00071

1(3-110672

(2)
Record Title and Description

FISCAL

State Subsidy Request (Form 3436,02)

Financial Reports- Ohio Department of Health

Financial Roports-OhioAuditor oi State

Ledgers & Reports (Receipts &. Expenditures)

Receipt Baoha

Pay-lna

Purchase Order Requisitions. Department
Copy-Purchase Orders. Invoices. Statements &
iiouejaflis
insurance Policies -Theft & Liability

Annual By(ig£i~W0r!*3heiats' !

Annual Budget

F«ed Asset Inventory

Accounts Payable (AP)

Accounts Racewable Ledgers 8 Documents (Medical

Billing)

Audit Reports

(3)
Retention

Period

3Years
provided

3 Yisarfs)
and

Audited
3 Year(s)
and
Audited

3 Yearjs)
and
Audited

3 Year(s)
and
Audited

3 Year(s)
Provided
Anrjifprj
3 Year(s)
Provided
AiiriilF-rl _
15 Year(s)
Provided all
Claims
settled
2 Year(s)
Ir corporate
into Annual
Budget

•25Year(s)
Appraise
•for Fiscal
Value
7 Year(s)

4 years
provided
audited by
Auditor of
State (AA)
Paper may hft
destroyed
after scanned
4 years AA.
Paper may be
destroyed
after scanned
5 Years papr:r
may be
destroyed
after scanned

(4)
Media
Type

Paper;
Electronic

Papor;
Ĵ ranfc,..,.,.
Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

rPaperf
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

l-'aptir;
Electronic

(5)
For use by
Auditor of
State or

OH5-LGRP

(6)
RC-3

Required
byOHS-

LGRP

• a

1 a

a

a

D

n

' D

D

Q

D

.
D

a

'd1:

n



ffsfm Ohio Hfclorical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus. Ohio 43211-2497

Pa9fi S of 15

(1)
Schedule
Number

07-00121

0700122

07-00123

07-00124

07-00125

07-00126

07-00127

07-00126

07-001 30

07-00200

07-0 D201

07-00202

07-OQ204

16-00673

(2)

Record Title and Description

VITAL STATISTICS

Brth Records

Death Records

Stillbirth Certificates

Vital Statistics Iridsx

Vital Siatiatcs Reports

Applications for Birth and Death Records

Burial Permits

PettyCash-DailySmtartdEnd RejlOrt.

MsiCe!ia»souaCase Files -Hearings

CLINIC

Clinical Protocols.
.

TtTfestCards -Positive

TB Tost Cards - Negative

rQ Medical Kewi'<j£- Positive treatment

Adult & Child Medical Charts

(3)

Retention
Period

Permanent

Permanent

Permanent

Permanent

Permanent

5Year(s)
After date of
filing
5 Year(s)

3 Year(s)
provided
Audited

20 Vear(s)
Appraise
for
Historical
and Legal
Value

Year(s) aitor
revised,
rescinded or
obsolete
Permanent

-JYoar(s) :

Permanent

7 Yearly after
bst contact
or 7 Years
after reaching
age 18 Papee
rnay be
destroyed
after scanned

(4)

Media
Type

Paper

Paper

, Paper

Paper

Paper

Paper

Paper

Multi

Paper

Paper:
ziecironic

Paper

Paper

Paper

Paper;
Electronic

For use by
Auditor of
Ktate or

OHS-LGRP

t

(6)

RC-3
Required
byOHS- •
L.GRP i

^
d^"
ljt
a/

â
n

p

a

D

a
a
a

a



Ohio Historical Society
Stale Archives of Ohio
Local Government Records Program

BOO E. 17" Avenue
Columbus, Ohio 432-11-2497

Page Z.of 15

(1)
Schedule
Number

07-00207

07-00200

07-00210

~DTo102l"l"""

07-00215

07 00217

D7-ODZia

~WWZCQ~"

(37-00301

07-00302

.

-07-9030?

07-00309

07-003 1D

(2)
Re cord Title and Description

Immunization Consent

5

HlVCharts -Confidential

Grants-Fiscalreports (copy)

Vaccine Adverse Event Reports

HIPAA-Refease Forms

Medical Encounter Shents (Superbili)

Siyn In Sheets

NURSING

Accounts Payable

Aciivily Shaels (Dally)

GHreriir For Children with Mtalicfli-
Handicap- Inactive Charts

B» neat i for CihllcldFintWith Medical
Handicap- Payments Received -
ODH

Cofnmimcsbffi Deease Reports

Flu Medicare: Billing Forms 5 Payment
Forms {Private Pay & Medfcai Rebase

FluPermissmn Forms -Medi cam

(3)
Retention Period

7 Year(s)
after last contact or 7
Years after reaching age
18

7Year(s)
after iasl event or 7
years after age 18

7Year(s)
after expiration of grant

W
Media
Type

Paper;
Electronic;

Paper

Paper;
Electronic

7Year(a) after last
event or 7 years after
age 18

7 Voarfs) after event or 7
years
after age 13

In corpora Is

Taper;
Electronic

Paper;
Electronic

Paper;
into billing, verify j Electronic
informabn, then I
dispose !
Incorporate
into billing, verify
information, then depose

"nrtomrT(̂ 'arfeTarHr™~

crvears

£ Vear(s)
after fast contact

Paper;
Electronic

"p'apaf;1"™"

'(5)
For use by
Auditor of

OHS-LGRP

«

Eleolronic

Paper;
Eleclronic

Paper;
Electronic

3 Year(s) . Paper;
provided audited : Electronic

Permanent

5Y<sor(g)

' 5 Ysarfs}

Paper;
Electronic

Paper;
Electronic

Paper;
tleclionic

(6)
RC-3

Required ,
by OHS-
LGRP

a

D

D

D

D

a

a'

D

T3

a i

D

a

a
n

D



OHIO

f
Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E,17"'A«emi(3
Columbus, Ohio 43211-2497

(1)
Schedule
Number

07-00313

(2)
Record Tills and Description

Flu Receipt Books

• 16-00674 - Communicable Disease Rocords(includes STD
records) (ORC 149,43

16-00675 j Epidemfolcgical Case Records (ORC 149.43)

i 16-00676 • Flu shot and Immunization consent farms

07-00322

07-00323
i^_ __
' O7~w328

07-00329

16-00677

.__„„..,

0700206

07-00400

07-00401

07-00402

Fixed Inventory for Public Health Nursing

Lead Charts

Newborn Screening

Pending PKU results

Children with Medical Handicaps Records
(ORC 149.43)

Children With Medical Handicaps wifh
Cyslic Fibrosis

Immunization Records

^^VIRONMENTArHiEALTM"'"* -- — «™- —

State Remittance Reports

Plumbing -Commercial Perrntes/lnspeclions,,
including applications and correcfbns

Plum bing-Plans/Specifications/Biueprints (as-
built)

07-00403 I Plumbing-Lag Booh (iscurcJ of permits)

07-00404

07-00129

PlumMng-Regtstratlons(permlUawork)-
p! umbers/con tractors

Environmental Haufth Caae Files- Hearings

(3)
Retention

Period

~5Year(s) '

Permanent paper
can he destroyed
once converted to
eleclronic

5 years after case
closed (destroy
paper once
electronic)

,1 yearaflerdateof
administration
(destroy paper
once electronic
Continually
updatedand

revised

S Years(s)

"sYearfs) ' ~~™

Appraise for
Historcai Value

'̂̂ rToWinaT
years after last

^JOEtoL— ~m™»— »»-*
7/earaanBriast
contact
(regardless of
age} _ _^ ^
"'? ̂ 'o'Srfs) ailaT" "
fe*t.«efftia*i$r7
Y«?ur;i c/i';er
f«aGh!nE|"l̂ ie
JJ6i t)B«fOy iJlflpar
imc«'iwid»<e'

« SlIf-l̂ Î fSL—

7Vear(s)nFrwiciec
fturjiled

W
Media ;

Type ;

"^parT ""
t̂edroaic™
Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic

Papar:
Elect re nic

"Paper
Electronic

Taper: ~
Electronic

"Paper;
Electronic

Paper;
Electronic

"PaperT™™""
Electronic

. Paper; Multi

SYeaKsJ Mutti

5Year|'s)

"PefnTaneni

3 Year(sj
after expiration of
license

Appraise for
Historical and
Legal Value

Multi

Page 2_of

(5)
For use by
Auditor of
State or

OHS-LGRP

— —

— — ~

— — •

— —

Paper: Mu'iti

Paper; Mufti I
i

_p__ ,̂̂ p|._™ , _.

15

(6)
RC-3

Required
byOHS •
LGRP

a
a

-___,

p

a

a
a

a.

a

a

a,

a
n

D.
•

p

;
ftd means: they®'
*•**•"* . h i -r,.

"audit report has



OMtO
IISIIIY

(1)
Schedule
Number

07-00405

07-00it06

07-00407

07-00408

'

07- 00409

07-00410

07-0041 1

07-00412

07-00413

07-00414

07-00417

07-00418

Ohio Historical Society
State Archives of Ohio
Local Gavernment Records Program

flOOE.17*Avenua
Columbus, Ohio 43211-2497

(2)
Record Title and Description

3I Limbing -registrations (permit to work)
)lumbars/contrsctars

Numbing - Registration Card

Plumbing -Plan Review (card) (new projects)

l̂umbing- Back Fbw Prevention Report (annual)

^lumbing -Medina! Gas-inapecHons, prints,
JermUs

-oodServbe- License Applications

Pood Serv fee-Plans

Food Service-Inspection Reports

Food Servfce- Nuisance Investigations

:ood Service- Food Borne [llnesa Investigation

Manufactured Horns Part? Program - Inspections

ifl an uf aciure d H om e Pa rk P ro g ram — Nuisance
investigations

£3)
Retention
Period

Continually
Updated S, ra-
Vlsed (RC-3
Not required).

7 year (s) after
expiration
1 year (a)
After project
Completed by

' county

1 Year(s) after ,
complaliori

.TYearp)

3 Year(s)

Life of facility

5Year(s)and
no actions
pending

5Year{s) and
no actions
pending

5 Year<sj and
no actions
pending

5Year(s)anrT
no actions
pending

5Year{s)and
no actions
pending

(4)
, Media

Type

Computer;
Paper, Multi

3apen Multi

faper; Mult!

Paper; Mufti

Mutt)

Paper; Mufli

Paper; Mull!

; Paper; Multi

PapCT; Multi

Paper; Multi

Paper; Multi

iPaper; Mulli

• t

Page 9 of IS

(S)
For use by
Auditor of
Stataor

OHS-LGRP

•

I

!

1

(6)
RC-3

Required
by OHS-
LGRP

D

D

n

p

D'

a

n

p

a

a

a

o.



OHIO Ohio Historical Society
B '"°" State Archives of Ohio

InnaI Government Records Program

900 L. 17th Avenue
Columbus. Ohio 43211-2497

Page10_of15_

(1)
Schedule
Number

07-00420

07-00421

07--OQ422

UT-IKJ422-A

07-00423

07-00424

07-00425

07-00426

07-0042?

07-00428

07-00429

___-

"07-°OQ4Jl

07-00432

07-00433

07-0043-1

(2)
Record Tills and Description

Swimming Pool-License Applications

Swimming Pool-Plans

Swimming Pool- Inspection Reports

School Inspection Reports

Swimming Pool -Nuisance Investigations

Parks & Camps -Lbenso Applications

Parksfi Camps -Plane

Parks & Camps ••• Inspection Reports

Parks & Camps -Nuisance Investigation

Taltoo Parlors & Piercing- License Applfculbns

TaUu o parlors a Picrcin g - Plan s

^miooT'arioTs^PiBrcin^JnB p eciio n' Re ports

Tattoo Parlors SPiQrcing-Nuisance ~~~~~
Investigations

Sowage Program - Lbense Appllcatons

Sewage Program -Plans

Sewage Program-Inspection Reports

(3)
Retention

Period

3 Vear(a)

Tlfe"5F™~~
facility

5Year(s)and
no actions
pending

SYearca)

5Year(sfarirf
no actons
pending

3 rcar(s]

Life of
faufty

5 YeW(.s) and
no actions
pending

GYear"(s)and
no actions
pending

a Year(s)

Life Of
business

^TearTsfartd™
no actions
pending

5Year("siand
no actions
pending

3Year(K)

Life' of " ~
structure

structure

(4)
Media
Type

Paper; Mulii

Paper; Mult)

Paper; Mulli

Paper; MillTl

Fapcn Muiti

Paper; Mufti

Paper; Mulli

Paper; Mulli

Paper; Multi

Paper; Multi

Paper; Multi

"Pap^TiviiiitT

"PapeffMum

Paper; Mu!M

•Paper; Muilti

l>aper; Muttl

(5)
For use by
Auditor of

State or
OHS-LGRP

— -

(6)
RC-3

Required
hy OHS.
LGRP

P

a

a

•a

• p

a

a

a

a

a

n

a
___ „

a

n.

D

EX



nuiA Ohio Historical Society
™JJf Slate Archives of Ohio
HPMV Local Government Records Program

Page 11 of 15

8QOE 17U| Avenue
Columbus, Ohio 43211-2497

(1)
Schedule
Number

07-00435

07-00436

07-00437

07-00438

07-00438-A

07-00439

07-00440

07-00444

07-00445

07-0044G

07-00447

U7--UU<WB

07-Q050B

(2)
Record Title and Descripfon

Sewage Program -Nuisance Investigations

Sewage Piogram -Registrations

Sewage Prog ram -Operations & Maintenance
(reports from service providers)

Rabiec-Reports

Animal Bfe Reports/Correspondence

Rabies -Quarantine Notices

Wells - Perm ts- to include application, plans
permits, initial inspection and water sample
reports

Mosquito - Nuisance Complaints

Mosquitoes - Investigations

Mosqutoss - PoGticide License (Ohio Dept. of
Health)

Mosquito - Pealic.kle Application Records

Solid Waisto -InopoeLion Reports

HEALTH PROWOTION AND EDUCATION

FEE Schedule

(3)
Retention

Period

5Yi>ur(s)and
no actions
pending

iYaar(s)

1 Yeatfs)
continually
updated and
revised
Permanent

5Year(s) and
no aclion
pending

Permanent

Permanent

5Yeaf(s)

S Year(sj aroF
no actions
pending

1 Yaar(3)
after
expiration of
1 icon so
3Yeai(s)

'oiTnunont

1 Year(s) afler
revinofi,
rescinded or
obsulete

(1)
Media
Type

Mutli

Mufti

Mulli

MUltl

rMiir

Mulli

Mulli

Multl

MuKi

luiuiti

Mulfi

(V7UIII

Mulli

(5)
For use by
Auditor of

State or
OHS-LGRP

(S)
RC-3

Required
by OHS-
LGRP

a
n

a

n

'• a

n

a

a

a

n

a

a

a



MHO
Otiio Historical Society
State Archives of OfiKJ
Local Government Records Program

300E. 17"'Avenue
Cclumbue, Ohio 43211-2497

Page 12 of 15

Schedule
Number

OT-G0602

-QT^Qfitxfii

07-OOCO-t

07-00605

OT-aoeOG

07-00307

07-00008

07-CK03

07-00610

ar-iiiJSH

QMiLJuiv;

G7-GOCJ13

07-00014

(2)
Record Tide and Description

WIG

Advisory Committee Files (rninuias &
membership)

Staff M<x*Uit|. Mkiufes

Sfore/FcderalCorrRftpomieiice (all fWOj'eels,
tettors. policy and procedure fetters, ate.)

Program Activity Reports (submitted to Stats
WIC)

Written Job Offeolstlbn Pbno lor new liealh
piufes-ibnals

Otiirt;;ic!i fileis (ccpes of totters rnaJedtD
physicians, churches, ciaycare centers, etc.)

fXwunitmtaicfl of calibration of )|f:malclot]lca:
equipment

Policy and Procedures & tellers

Qot)r(o(!y Exp«nil)tirfi Re ports

Fhal Expense l^«f.'Srtnn

Ajjinovea Pfcjocl tititfgQB PfojeclSu'.I'kit

Revisbns. andadsupporthgdocumenfatisn

Gr;fl9ti!i Ledgers

i'mt.' ^nc! -t-j\t ;y reports (fcme siMdlurji

(3)
Retention

Period

TVKrJBT'"'"

4Year[s)

4 Yearfe)

4Year{s)

4 Vear'ts)

1 Yeanjs)

lYearfsj

4Yearfsj

4 Year[s)

4 Yoaf(s)

4Yeai{s)

4Year(s)

4Yeor(s)

(4)
Media
Type

Paper

Mum

Multi

Multi

Paper

Muitr

Paper

Paper

Mult)

Mufti

Mum

Paper

Paper

(5)
For use by
Auditor of

State or
OHS-LGRP

(6)
RC-3

Required
byQHS-
LGRP

a

a

a

a

a

a

°
"

a

a

!

a

a ;'

a

a
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(1)
Schedule
Number

07-00615

07-00616

' 07-0061?

07-0061B

07-00619

07-OOB20

07-00521

07-00622

07-OG623

07-00624

07-OUt525

or-oaeza

07-00627

07-00020

07-00629

Gr-ooaao

(2)
Record Illl© and Description

Cerlifieataa of attendance

Travel Vouchers

System Inventory

Food Inetrument Slubs

Data Transfer Repoil

ParicipatiQn by Prbrty and category report
(caso bad report)

Termination reports -clients

Pu r y e Repor l-~ c 1 te nta

Missed food instrument report

heigble report

Wat List Report

imrnumzainn reports

Raciafettinfc reports

Automated Responss Syslcm (AHS) report
(from State WIG office)

Maiing regfeters

Redernptrjn cost report -from State WIC offlcw

(3) 1
Retention
Period :

4Year(s)

4 Year[s)

4 Year(s)

9 month (a)

9 friohtn(6)

1Year[s)

4Year(aj

4 rear(s)

~3Vear(r,)

4Year(s)

4 rear(3)

•lYear(S)

4Yoai(3)

Unflino
bngerof
Admin. Value

4 year(a)

Until no
longer of
Admin Or
fiscal Value

(4)
Media
Type

Paper

Paper

Miiifi

Paper

Mum

Muni

Mult!

Mum

Multi

MLltl

Multl

Muni

Multi

Paper

Muifi

Paper

(5)
For use by
Auditor of

State or
OHB-LGRP

(6)
RC-3

Required
byOHS-
LQRP

D

D

a

a

a

a

a

a

D

a

a

D

a

a

a

a



OHIO
i n r i i r

Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17th Avenue
Columbus. Ohio 43211-2497

Paga 14 of 15

(1)
Schedule
Number

-073BB51 "

Q7-TO632

07-00033

(}/.COG34

(17-00636

07-00936

07-00637

07-CK538

07-CXJ639

07-09640

07-000<lt

"•(57-;SIMS

07-(XMM3

07~0(JS*»

074JU«45

(2)
Record Title and Description

Vendor Complaints

Participant complaints

Vendor Sito Visit Checklist

Vendor erior biters

Letters of all contacted vendors (provided by
State WIG office)

Combined programs application (CPA) -
refcrralcfromolhoragencies

Fair Hearing Files

Participant Survey Summary and Action Flan

Los G on plans

Nutritional Education Materials Fite

Cl^nfiitesTAcltVH-'tfiitfaiwntact, enrollment
exams, results, release of information forms
medical contacts, case management, referrals.

Client tiles - inactX/e

Clienteles -inactive

Mndk îi:! applications

Billing-copy of billsubmitted to third party
Administrator

(3)
Retention

Period

4 Yaar(s)

4 Year(s)

4 Year(a)

4 Year(s)

4Year(s)

4 Year{s)

4 Year(s)

4Year(s)

lYoar(a)

1 Yearfa)

7 Yoar{o)
aftar fast
contact or
ineligible

/YDar(s)
after last
contact or
helifjfbte
7 year(s)
aftor bst
contact

Incorporate
in cfentftle

4 Year(a)
provided
audited

£4)
Media
Type

naper

Paper

Paper

Paper

paper

Paper

Paper

Mulli

Multi

Paper

Multi

iVTuiw

Multi

paper

Paper

' (5)
For use by-
Auditor of

State or
OHS-LGRP

{8}
RC-3

Required
by OHS-
LGRP

Q

a

n

a

p

a

a'

a

a

a

a

a

a

a

a

Aisditsd means: the years
encompassed by the records
have been audited by the
Auditor of State and the
audit report foas been
released pursuant to
Sec. 117.26 O.R.C.
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0)
Schedule
Number

QJ.GGfMfi

07-00047

08-00648

Oa.€06'19

10-coeao

07-t>CJ3M

o'Mjoeoi

1G-OK79

(2)
Record Title and Description

Articles, brochure:;, cclwcajicvpia! and
Informaiional material

Pet'jannof Records

HlVcliiifl^ -negative anonymous

GENERA!-

Digital Raccrdrrjsof ERC S BOHWleelinriG

Health Department employee dally activity logs

G rants -notfurided

Gran la- funded

Grant Records

<3)
Retention

Period

lYaar(n)
after revteed,
euporaodad
or
dtecontfnued
See
personnel
records
relentfon
sctiedute
(county
schedule) I
Destroy after
results
received
(RC-3not
required)

7 year(s)
(RC-3 not
required-
original
records not
altered)
5 year (g)

4 raar{s)
after
decision
rendered
7Year{s)
after
expiratbn of
grant
5 years
provided
audited,
final
cloacout
report is
approved
byOOH
and/ or
compleli'on
of an action
involving
grant and
resolution
of issues
arising from
this action.
Paper may
be
destroyed
after
scan ne il.

(4)
Media
Typo

Muitl

Multi

Paper;
Electronic

Paper;
Electronic

Paper;
Electronic
Paper;
Electronic

Paper;
Electronic

P5j5ri
Electronic

(5)
For USB by
Auditor of
State or

OHS-LGRP

_„_

(6)
RC-3

Required
byOHS-
LGRP

a

a

a

a

a
a

a

a

have .tateandtiie
has be

Sec-1


