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Review Meeting 
 
The Commissioners met in the Commissioners’ Hearing Room located at 210 E. Main Street, 
Lancaster, OH. Commissioner Davis called the meeting to order, with the following 
Commissioners present: Steve Davis and Dave Levacy. Also present: Aundrea Cordle, Jeff 
Porter, Rochelle Menningen, Bennett Niceswanger, Bart Hampson, Corey Clark, Dan Neeley, 
Jon Kochis, Rick Szabrak, Tony Vogel, Amy Brown-Thompson, Steven Darnell, Dr. Carri 
Brown, Marty Norris, Josh Crawford, Judy Stemen, Ray Stemen, Jim Reed, Barb Martin, Frank 
Martin, Melissa Conner, Bret Rogers, Margaret Leith, and Brandy Marshall. 
 
Attending virtually: Jeanie Wears, Shelby Hunt, Lisa McKenzie, Jim Bahnsen, Lori Hawk, 
Jessica Murphy, Beth Cotrell, Toni Ashton, Nikki Drake, Stacy Hicks, Michael Kaper, Ashley 
Arter, Britney Lee, Raz Sabaiduc, Jonathan Ferbrache, Becky, Jared Collins, and Sheriff Alex 
Lape. 
 
Welcome 
 
Commissioner Davis opened the meeting at 9:07 a.m. by welcoming everyone in attendance and 
spoke briefly about the reason for Commissioner Fix’s absence. 
 
Public Comments  
 
Ray Stemen of Lancaster spoke about the closing of small banks in London and the U.S. Mr. 
Stemen closed his comments by reading a poem about praise that had been written by his wife. 
 
Judy Stemen of Lancaster spoke about COVID headlines and published findings of the effects of 
fluoride on an individual’s IQ. Ms. Stemen provided a handout that is contained in the minutes. 
 
Margaret Leith of Pleasantville spoke about family and extended family that live in the same 
vicinity. She then voiced her concerns regarding solar farms and their effects on farmland and 
property value. She asked the Commissioners to consider passing a resolution excluding 
specified areas from becoming solar farms. 
 
Jim Reed of Baltimore spoke about zoning solar projects and stated he is against solar farms. 
 
Bret Rogers of Baltimore stated he has concerns that there may be a lack of urgency in 
addressing the issues of solar energy and that he is against solar projects in Fairfield County. He 
added that he fears that once a company applies to a siting board it will be too late to stop the 
proposed project. Mr. Rogers spoke about Senate Bill 52 and asked the Commissioners to ask the 
Ohio siting Board to not approve additional solar projects in our area. 
 
Melissa Conner of Pleasantville stated that between 2021 and 2022 the state of Ohio lost over 
400,000 acres of farmland. 
 
Judy Stemen stated that American farms help to keep America free and not dependent on other 
nations. 
 
Commissioner Davis thanked everyone for their comments and for complying with the 
Commission’s Public Hearing Guidelines. 
 
Legal Update  
 
There was no legal update. 
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County Administration Update 
 

Week in Review  
 
ARP Update 

 
County Administrator, Aundrea Cordle, stated that from the $30,606,902 received as the 
first and second tranche of fiscal recovery funds, $23.5M has been appropriated, $11.7M 
expended, and $4.3M encumbered or obligated. 
 

CCAO Hosted a Tri-County Legislative Update 

Ms. Cordle stated that she and Commissioner Levacy attended a legislative update that 
CCAO organized for Licking, Perry, and Fairfield Counties. She added that the meeting 
offered each of the counties an opportunity to highlight what that county’s priorities are 
and provided them the opportunity to hear from their legislators. 

Commissioner Levacy stated that the meeting was a great and rare opportunity to meet 
with state legislators. 
 

Big Brother Big Sisters Volunteer Opportunity 

Ms. Cordle spoke about Big Brothers Big Sisters’ (BBBS) “Big for a Day” program.  She 
stated that the program offers kids on the BBBS waiting list an opportunity to engage 
with mentors and for mentors to learn more about the program. Ms. Cordle added that  
the Clerk to the Board of Commissioners, Rochelle Menningen, would be sending out a 
global email to share information on the opportunity. 

Highlights of Resolutions 
 
Administrative Approvals and Resolutions 

 
Ms. Cordle reported that the review packet contained a list of administrative approvals 
and that there were 35 resolutions for the voting meeting. She provided the following 
resolution of note: 
 

• A resolution to approve a plan agreement with the County Commissioners 
Association of Ohio for inclusion the workers’ compensation group retrospective 
rating plan program. 
 

Deputy County Administrator, Jeff Porter, stated that public employers have not 
received the same rate reduction as private employers. 

 
• A resolution authorizing the County Administrator to approve an agreement with 

Excel Inc., d/b/a DHL Supply Chain 
 

Economic and Workforce Development Director, Rick Szabrak, stated the agreement 
is between multiple entities and will be one of the largest investments in Fairfield 
County at approximately $55M. He added that the state will be providing funding for 
road improvements and that the schools will still receive tax dollars with the 
agreement’s fifteen-year tax abatement incentive.   
 
Commissioner Levacy asked if the entire $9.2M would be for roads. 
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Mr. Szabrak confirmed it would and thanked the Engineer’s Office for their 
assistance with the project. 
 
• A resolution to approve recommendations and updates to the 2023 Personnel 

Policy Manual for Fairfield County employees 
 

Mr. Porter stated that the changes were presented at the Commissioners’ meeting in 
Pleasantville and that password and network changes were added to address recent 
security concerns.  
 

Budget Review 
 

• Budget Director, Bart Hampson, provided updated estimates for the General 
Fund. 

 
Recognition 
 
Ms. Cordle provided the following recognitions: 
 

• County Auditor, Dr. Brown, shared that Todd McCullough, DD Director of 
Operations, sent an encouraging note based on exceptional customer service and 
collaboration of the County Auditor’s GIS Team.   

• County Auditor, Dr. Brown, thanked Miranda Gray with ADAMH for sharing her 
expertise of Mental Health First Aid Training during an all-team meeting for the 
County Auditor’s Office.  

• Thank you to Bennett Niceswanger for his work on converting the 
Commissioner’s Office over to the new phone system. 

 
Calendar Review/Invitations Received 
 
Clerk to the Fairfield County Board of Commissioners, Rochelle Menningen, reviewed the 
following invitations and calendar items: 
 

• Fairfield County Jail Tour, March 21, 2023, 11:00 a.m., Fairfield County Sheriff’s 
Office Jail, 345 Lincoln Ave., Lancaster 

• Fairfield County 4-H 2023 Achievement Award Program, April 4, 2023, 
Registration begins at 6:45 p.m., Program begins 7:00 p.m., Ohio University 
Lancaster, 1570 Granville Pike, Lancaster 

• 3rd Annual Kiwanis Club of Lancaster 5k/10k Run, Walk & Roll, May 20, 2023,  
9:00 a.m., Hunter Park, 907 Lincoln Ave., Lancaster 

• Ohio Council of County Officials Legislative Reception, April 19, 2023, 5:00 p.m. – 
7:00 p.m., Ohio Statehouse Atrium, 1 Capitol Sq., Columbus 

• Workforce Center Graduation, May 12, 2023, 11:30 a.m., Fairfield County 
Workforce Center, 4465 Coonpath Rd., Carroll 
 
Commissioner Davis asked about the Workforce Center Graduation and Mr. Szabrak 
provided 2022 attendance numbers and details. 
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Correspondence 
 
Rochelle Menningen, reviewed the following correspondence: 
 

• Thank You Letter and Save the Date, July 20-29, 2023, from the Lancaster Festival 
• Fairfield County Sheriff’s Office Reentry Presentation, Titled: Integrity. 

Commitment to Excellence. Community Involvement. From Sheriff Alex Lape, 
Chief W. Scott Ervin, Lt. John Warner, and Director of Reentry, Samantha Green 

• Memo for Dr. Carri Brown, County Auditor, March 16, 2023, Subjects: Board of 
Revision Update; Discussions with Legislators; Mental Health First Aid and 
Resiliency Training; and Budget Update 

• Ohio Attorney General’s Office Conference Notice, Theme: Empowering Survivor’s 
to Rebuild Lives, May 8-9, 2023, Greater Columbus Convention Center, 400 N. 
High St., Columbus 

• March 2023 Imagine Newsletter, Fairfield County Board of Developmental 
Disabilities 

• Fairfield County Health Department Mosquito Control Services Letter and Form, 
March 14, 2023 

• Letter from Fairfield County Resident Regarding Solar Projects 
• Flyer from Lancaster Police Department Regarding Citizen Police Academy 
• Lancaster Eagle Gazette, March 15, 2023, Author Jeff Barron, “County is asking for 

the Public’s Help in Planning for Future Growth” 
• Release from the Fairfield County Health Department, March 20, 2023, “Narcan 

Kits Now Available Through the Health Department” 
• TC Energy, Columbia Gas Transmission LLC, Landowner Survey Notification, 

WOF Phase II Geohazard Sites – SR6092, Parcel No’s 1483300822 & 1483305377 
• Federal Emergency Management Agency, March 17, 2023, FEMA Information 

Regarding Flood Insurance Rate Map and Flood Insurance Study, 
Case No. 14-05-4454S 
 

Jail Population 
 
Ms. Cordle stated that the jail population for March 14, 2023, was 266 with 31 of those 
being contracted placements, and for March 21, 2023, was 259 with 33 of those being 
contracted placements. 
 

Old Business  
 
Commissioner Levacy spoke about the meeting he had with the Chancellor of Higher Education 
regarding funding for the Workforce Center.  
 
Mr. Szabrak shared that the Chancellor was very impressed by the Workforce Center.  
 
Commissioner Davis spoke about meeting with RLS consultants who would analyze the county’s 
transportation system.  
 
Commissioner Levacy spoke about attending the CCAO meeting and noted that Commissioner 
Davis was the topic of discussion for his work regarding transportation. 
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Commissioner Davis stated that the transportation study RLS results would be reviewed and 
discussed and that it would not be a two-year decision process.  
 
New Business 
 
Commissioner Davis thanked Budget Director, Bart Hampson, for the chart regarding the history 
of the carry over going back to 2011. He added that the fiscal position of the county has 
improved for each of the last thirteen years. 
 
Commissioner Levacy stated that Fairfield County has one of the lowest sales tax rates in Ohio. 
 
County Auditor, Dr. Carri Brown, stated that the requests for proposals opened and that there are 
consistently fewer vendors for the requested real estate services. Dr. Brown also spoke about 
CAUV adjustments and the March 31st deadline for their forms/applications. 
 
Regular (Voting) Meeting 
 
The Commissioners met in the Commissioners’ Hearing Room located at 210 E. Main Street, 
Lancaster, OH. Commissioner Davis called the meeting to order, with the following 
Commissioners present: Steve Davis and Dave Levacy. Also present: Aundrea Cordle, Jeff 
Porter, Rochelle Menningen, Bennett Niceswanger, Bart Hampson, Corey Clark, Dan Neeley, 
Jon Kochis, Rick Szabrak, Tony Vogel, Amy Brown-Thompson, Steven Darnell, Dr. Carri 
Brown, Marty Norris, Josh Crawford, Judy Stemen, Ray Stemen, Jim Reed, Barb Martin, Frank 
Martin, Melissa Conner, Bret Rogers, Margaret Leith, and Brandy Marshall. 
 
Attending virtually: Jeanie Wears, Shelby Hunt, Lisa McKenzie, Jim Bahnsen, Lori Hawk, 
Jessica Murphy, Beth Cotrell, Toni Ashton, Nikki Drake, Stacy Hicks, Michael Kaper, Ashley 
Arter, Britney Lee, Raz Sabaiduc, Jonathan Ferbrache, Becky, Jared Collins, and Sheriff Alex 
Lape. 
 
Pledge of Allegiance 
 
Commissioner Davis asked everyone to rise as able and led the Pledge of Allegiance. 
 
Announcements 
  
There were no announcements. 
 
Approval of Minutes for March 14, 2023 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the Minutes for the Tuesday, March 14, 2023 meeting. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of Resolutions from the Board of Commissioners 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolutions from the Board of Commissioners: 
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2023-03.21.a  A resolution to approve a plan agreement with the County Commissioners 
Association of Ohio for inclusion the workers’ compensation group 
retrospective rating plan program  

2023-03.21.b  A resolution approving an account-to-account transfer in a major 
expenditure object category, ARPA Fund # 2876  

 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of a Resolution from the Fairfield County Auditor - Finance 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolution from the Fairfield County Auditor - Finance: 
 
   2023-03.21.c  A resolution approving an account-to-account transfer of appropriations -  
   Fund 1001, County Auditor’s Office 
 
Dr. Brown stated the resolution is to classify expenditures for retirement pay-outs. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of Resolutions from Fairfield County Economic and Workforce Development 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolutions from Fairfield County Economic and Workforce 
Development: 
 
   2023-03.21.d  A resolution authorizing County Administrator to approve an agreement  
   with Exel Inc., a Massachusetts corporation, d/b/a DHL Supply Chain  
   (USA) 
 
Rick Szabrak thanked everyone involved for their work and stated that he thinks this agreement 
will be a big win for the County.  
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of a Resolution from the Fairfield County Emergency Management Agency 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolution from the Fairfield County Emergency Management 
Agency: 
 
   2023-03.21.e  A resolution to request for appropriations for receipts for EMA   
   Emergency Performance Grant Fund 2091 (Sub fund 8319) 
 
Facilities and EMA Director, Jon Kochis, stated this is for battery fire training.  
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
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Approval of Resolutions from the Fairfield County Engineer 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolutions from the Fairfield County Engineer: 
 
   2023-03.21.f  A Resolution to Approve Advertising for the 2023 Crack Seal Project.  
     
 
   2023-03.21.g  A Resolution to Approve Advertising for the HOC-08, FAI-CR61-1.392  
   Christmas Rock Road over Arney Run Bridge Replacement Project.  
     
 

2023-03.21.h  A Resolution to Approve Advertising for the 2023 Micro surfacing 
Project.      

 
   2023-03.21.i  A Resolution to Approve Advertising for the 2023 Pavement Markings  
   Project.   
 
   2023-03.21.j  A Resolution to Approve Advertising for the 2023 Resurfacing Project.  
     
 
   2023-03.21.k  A Resolution to Approve Advertising by the County Engineer to Sell  
   Scrap Metal and Aluminum.   
 
   2023-03.21.l  A Resolution to Approve Advertising for the Purchase of Liquid Asphalt.  
     
 
   2023-03.21.m  A Resolution to Approve the Construction Drawings for the HOC-08,  
   FAI-CR61-1.392 Christmas Rock Road over Arney Run Bridge   
   Replacement Project.   
 
   2023-03.21.n  A resolution to approve the purchase of a Bomag Roller.   
 
   2023-03.21.o  A resolution to approve the purchase of a LeeBoy 8520C Paver.   
     
 
   2023-03.21.p  A resolution to change a bridge load rating (CLE-29).   
 
   2023-03.21.q  A resolution to appropriate from unappropriated in a major expenditure  
   object category County Engineer 2024-Motor Vehicle for repairs and  
   maintenance.   
 
   2023-03.21.r  A resolution to appropriate from unappropriated in a major expenditure  
   object category County Engineer 2024-Motor Vehicle for materials and  
   supplies 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of a Resolution from Fairfield County Human Resources 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolution from Fairfield County Human Resources: 



Regular Meeting #11 - 2023 
Fairfield County Commissioners’ Office 

March 21, 2023 
 
 
 

Regular Meeting #11 - 2023 – March 21, 2023 
 - 8 - 
 
 
 
 
 
 

   2023-03.21.s  A resolution to approve recommendations and updates to the 2023   
   Personnel Policy Manual for Fairfield County employees 
 
Commissioner Davis thanked Administrator Cordle, Deputy Administrator Porter, and Auditor 
Brown for making a work environment where employees feel valued.  
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of Resolutions from Fairfield County Job and Family Services 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolutions from Fairfield County Job and Family Services: 
 
   2023-03.21.t  A Resolution regarding an amendment for a previously approved Network 
   Placement and Related Services Agreement between All Adolescent  
   Oasis, Inc. and Child Protective Services Department.   
 
   2023-03.21.u  A Resolution regarding an amendment for a previously approved Network 
   Placement and Related Services Agreement between All For You 126, Inc. 
   and Child Protective Services Department.   
 
   2023-03.21.v  A resolution authorizing the approval of a service agreement by and  
   between Fairfield County Job & Family Services, Child Protective   
   Services Division and City of Refuge DBA One Way Farm.   
 
   2023-03.21.w  A resolution authorizing the approval of a service agreement by and  
   between Fairfield County Job & Family Services, Child Protective   
   Services Division and Fox Run Hospital.   
 
   2023-03.21.x  A resolution authorizing the approval of a service agreement by and  
   between Fairfield County Job & Family Services, Child Protective   
   Services Division and Healing Pathways Transitional Homes.   
 
   2023-03.21.y  A resolution authorizing the approval of a service agreement by and  
   between Fairfield County Job & Family Services, Child Protective   
   Services Division and The Village Network.   
 
   2023-03.21.z  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services   
 
   2023-03.21.aa  A resolution to approve a Title IV-D Contract between Fairfield County  
   Job & Family Services, Child Support Enforcement Agency and Attorney  
   Mary Ann Boone.   
 
   2023-03.21.bb  A resolution to approve a Title IV-D Contract between Fairfield County  
   Job & Family Services, Child Support Enforcement Agency and Fairfield  
   County Sheriff’s Office.   
   2023-03.21.cc  A resolution to approve a Title IV-D Contract between Fairfield County  
   Job & Family Services, Child Support Enforcement Agency and Fairfield  
   County Sheriff’s Office.   
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   2023-03.21.dd  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services, Fund 2018 reimbursing Fund 2072 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of Resolutions from Fairfield County Juvenile and Probate Court 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolutions from Fairfield County Juvenile and Probate Court: 
 
   2023-03.21.ee  A resolution authorizing the Approval of amendment #1 to the FY23  
   Grant Agreement with the Ohio Department of Youth Services  
 
   2023-03.21.ff  A resolution to appropriate from unappropriated in a major expenditure  
   object category – Juvenile Court Fund #2036 Department of Youth  
   Services  
 
   2023-03.21.gg  A resolution to appropriate from unappropriated in a major expenditure  
   object category – Juvenile Court Fund #2036 Department of Youth  
   Services 
 
Commissioner Davis stated he sent a draft MCJDC agreement to the participating counties and 
that he anticipates the agreement will be slated for approval in May.  
 
Dr. Brown stated that the May meeting will also be when the county Auditors will be together 
and could sign the agreement.  
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of a Resolution from the Fairfield County Regional Planning Commission 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolution from the Fairfield County Regional Planning 
Commission: 
 
   2023-03.21.hh  A resolution to approve Final Acceptance of the Meadowmoore Reserve,  
   Section 2, Phase 1 Final Plat 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
 
Approval of the Payment of Bills 
 
On the motion of Dave Levacy and the second of Steve Davis, the Board of Commissioners 
voted to approve the following resolution for the Payment of Bills: 
 
   2023-03.21.ii  A resolution authorizing the approval of payment of invoices for   
   departments that need the Board of Commissioners’ approval. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Dave Levacy and Steve Davis 
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Adjournment 
 
Commissioner Davis apologized for the late start to the meeting and spoke about the jail tour on 
the schedule for that morning. 
 
With no further business, on the motion of Jeff Fix and a second of Dave Levacy, the Board of 
Commissioners voted to adjourn at 10:05 a.m. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
The next Regular Meeting is scheduled for 9:00 a.m. on Tuesday, March 28, 2023.  
 
 
 
______________________________________________________________________________ 
          
Motion by: Dave Levacy   Seconded by: Steve Davis 
that the March 21, 2023, minutes were approved by the following vote: 
 
YEAS: Dave Levacy, Steve Davis    NAYS: None 
ABSTENTIONS: None 
 
*Approved on March 28, 2023 
 
 
______________________________________________________________________________ 
 Steven Davis     Dave Levacy                   Jeff Fix    
Commissioner    Commissioner    Commissioner  
 
 
____________________________ 
Rochelle Menningen, Clerk 
______________________________________________________________________________ 
 



 

                                                    Tuesday, March 21, 2023 
                                                     9:00 a.m. 

 
1. Review 

Purpose of Review Meeting: To prepare for formal actions of county business, 
such as Commission resolutions, and to provide a time for county leadership to 
connect about matters of county business. 

 
2. Welcome 

 
3. Public Comments 

Purpose of Public Comments: This is a time for voters and taxpayers (members of the public) to 
provide comments. There is a time limit of 3 minutes. While this is a time for comments to be provided, 
it is not a time for questions and answers. The Commission has a full agenda of county business. 

 
4. Legal Update 

 
5. County Administration Update 

a. Week in Review 
b. Highlights of Resolutions 
c. Budget Review 
d. Recognitions/Thank-Yous 
e. Calendar Review/ Invitations Received 

i. Fairfield County Jail Tour, March 21, 2023, 11:00 a.m., Fairfield County Sheriff’s 
Office Jail, 345 Lincoln Ave., Lancaster 

ii. Fairfield County 4-H 2023 Achievement Award Program, April 4, 2023, 
Registration begins at 6:45 p.m., Program begins 7:00 p.m., Ohio University 
Lancaster, 1570 Granville Pike, Lancaster 

iii. 3rd Annual Kiwanis Club of Lancaster 5k/10k Run, Walk & Roll, May 20, 
2023,  9:00 a.m., Hunter Park, 907 Lincoln Ave., Lancaster 

iv. Ohio Council of County Officials Legislative Reception, April 19, 2023, 5:00 
p.m. – 7:00 p.m., Ohio Statehouse Atrium, 1 Capitol Sq., Columbus 

v. Workforce Center Graduation, May 12, 2023, 11:30 a.m., Fairfield County 
Workforce Center, 4465 Coonpath Rd., Carroll 

f. Correspondence 
i. Thank You Letter and Save the Date, July 20-29, 2023, from the Lancaster 

Festival 
ii. Fairfield County Sheriff’s Office Reentry Presentation, Titled: Integrity. 

Commitment to Excellence. Community Involvement. From Sheriff Alex 
Lape, Chief W. Scott Ervin, Lt. John Warner, and Director of Reentry, 
Samantha Green 
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iii. Memo for Dr. Carri Brown, County Auditor, March 16, 2023, 
Subjects: Board of Revision Update; Discussions with 
Legislators; Mental Health First Aid and Resiliency Training; 
and Budget Update 

iv. Ohio Attorney General’s Office Conference Notice, Theme: 
Empowering Survivor’s to Rebuild Lives, May 8-9, 2023, 
Greater Columbus Convention Center, 400 N. High St., Columbus 

v. March 2023 Imagine Newsletter, Fairfield County Board of Developmental 
Disabilities 

vi. Fairfield County Health Department Mosquito Control Services Letter and  
Form, March 14, 2023 

vii. Letter from Fairfield County Resident Regarding Solar Projects 
viii. Flyer from Lancaster Police Department Regarding Citizen Police Academy 
ix. Lancaster Eagle Gazette, March 15, 2023, Author Jeff Barron, “County is 

asking for the Public’s Help in Planning for Future Growth” 
x. Release from the Fairfield County Health Department, March 20, 2023, 

“Narcan Kits Now Available Through the Health Department” 
xi. TC Energy, Columbia Gas Transmission LLC, Landowner Survey 

Notification, WOF Phase II Geohazard Sites – SR6092, Parcel No’s 
1483300822 & 1483305377 

xii. Federal Emergency Management Agency, March 17, 2023, FEMA 
Information Regarding Flood Insurance Rate Map and Flood Insurance Study, 
Case No. 14-05-4454S 
 

6. Old Business 
 

7. New Business 
 
8. Regular (Voting) Meeting 

 
9. Adjourn 

 
10. Jail Tour for Elected Officials, 11:00 a.m., Fairfield County Sheriff’s Office, 345 Lincoln Ave., 

Lancaster 
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ADMINISTRATIVE AUTHORITY ITEMS
FAIRFIELD COUNTY COMMISSIONERS' OFFICE

MARCH 13, 2023 TO March 19, 2023

Fairfield County Commissioners 

AA.03.14-2023.a An Administrative Approval for the payment(s) of the United Health Care 
(UHC) invoice for the Fairfield County Self-Funded Health Benefits Program  
[Commissioners] 

AA.03.15-2023.a An Administrative Approval for the payment of invoices for departments 
that need Board of Commissioners’ approval and have bills presented that are 
not more than $50,000 per invoice.  [Commissioners] 

AA.03.15-2023.d An Administrative Approval to request the Regional Planning Commission 
for the FY2022 CDBG Allocation and Neighborhood Revitalization Program 
Administration.  [Commissioners] 

Fairfield County Economic & Workforce Development 

AA.03.15-2023.c An Administrative Approval authorizing lease agreement for a copier at 
the Workforce Center	 [Economic & Workforce Development] 

Fairfield County Emergency Management Agency 

AA.03.13-2023.b An Administrative Approval for signature of a Hazard Mitigation Planning 
Grant Draw Down for the Fairfield County EMA to receive our grant award based 
on deliverables. [EMA] 

Fairfield County Human Resources 

AA.03.15-2023.b An administrative approval to amend the Fairfield County Compensation 
Plan schedule. [Fairfield County Human Resources] 

Fairfield County Regional Planning Commission 

AA.03.13-2023.a A resolution to select a consultant for the Environmental Review Services 
for the Fairfield County Community Development Block Grant (CDBG) 
Allocation Program and Neighborhood Revitalization Programs of Fairfield County 
B-F-22-1AV-1 [Regional Planning] [Regional Planning Commission]
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http://mapsys.co.fairfield.oh.us:80/Services/Downloads.ashx?id=15732&type=resolution-packet


Quarters 2,3, & 4, 2021 & Quarter 1,2,3 & 4 2022 & Quarter 1 2023 – American Rescue Plan 
Fiscal Recovery Funds, as of 3.16.2023. 
 
From the $30,606,902.00 received as the first and second tranche of fiscal recovery funds. 
$23,547,288.01 has been appropriated, $11,739,631.33 expended, $4,328,826.63 encumbered or 
obligated. 

1 
 

12Project/Category   
As of 3/16/23 

Appropriations 
As of 3/16/23 
Expenditure 

As of 3/16/23 
Obligation 

Public Health       

R15a   Public Health, PPE  
199.90 199.90 

 
0.00 

R16a  Public Health, Medical Expenses  
206,838.33 206,838.33 

 
0.00 

R17a  Public Health, Vaccination Clinic 
and Related Expenses 74,679.67 66,362.57 0.00 

R17b  Public Health, Capital Investments 
and Public Facilities of the County 

 
3,254,524.02 1,744,214.66 1,455,995.92 

R17c  Public Health, Capital Investment 
for Air Quality Improvements 

 
 

56,674.00 56,674.00 

 
 

0.00 

R17d 
Public Health, Capital Investment 
for Health Equipment, Mobile 
Morgue  

 
 

49,498.87 49,498.87 

 
 

0.00 

R17e 
Public Health, Capital Investment 
for Sheriff Cruiser to Respond to 
Increased Violence 60,565.00 54,250.98 0.00 

R18a  Professional Communications on 
Behalf of the Board of Health 

 
 

34,577.94 34,577.94 

 
 

0.00 

R18b 
Public Health, Creation of a 
Community Health Assessment 
(CHA) 

 
 

49,825.00 0.00 

 
 

49,825.00 

R19a  Public Safety Payroll Support  
1,555,582.09 1,179,555.76 

 
0.00 

R19b  Public Health Payroll Support 204,392.13 185,406.39 18,985.74 

R19c Other Public Sector Payroll 
Support 

 
302,778.33 153,516.54 

 
0.00 

R110a Mental and Behavioral Health  
40,018.00 0.00 

 
40,018.00 

Subtotal Public Health   5,887,903.28 3,731,095.94 1,564,824.66 
Negative Economic 
Impacts   

 
  

 

R210a 
Emergency Assistance for Non-
Profit Organizations, a Subgrant to 
the City of Lancaster 

 
 

0.00 0.00 

 
 

0.00 

R210b Emergency Assistance for Non-
Profits, Subgrant The Lighthouse 

 
 

120,000.00 120,000.00 

 
 

0.00 
R210c Salvation Army 500,000.00 500,000.00 0.00 

R211a  Subgrant for Tourism, Support for 
the Fairfield County Fair 

 
499,996.00 499,996.00 0.00 

R211b  Aid to Tourism, Travel, Hospitality  
23,630.61 18,278.01 

 
0.00 
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Quarters 2,3, & 4, 2021 & Quarter 1,2,3 & 4 2022 & Quarter 1 2023 – American Rescue Plan 
Fiscal Recovery Funds, as of 3.16.2023. 
 
From the $30,606,902.00 received as the first and second tranche of fiscal recovery funds. 
$23,547,288.01 has been appropriated, $11,739,631.33 expended, $4,328,826.63 encumbered or 
obligated. 

2 
 

Project/Category   
As of 3/16/23 

Appropriations 
As of 3/16/23 
Expenditure 

As of 3/16/23 
Obligation 

R29a  Emergency Assistance Business 
Planning 

 
160,178.00 146,829.87 

 
13,348.13 

R213a  Support for Agriculture and the 
Growing Community 45,000.00 35,000.00 10,000.00 

R213b  Technical Assistance for 
Townships & Others 400,000.00 124,354.84 124,923.16 

R213c  
Contracts for Services to Support 
Residents Suffering Effects of the 
Pandemic 

 
 

102,000.00 71,240.00 

 
 

25,460.00 
Subtotal Negative 
Economic Impacts   1,850,804.61 1,515,698.72 173,731.29 

R310a Housing Support, Affordable 
Housing Strategic Plan 

 
 

39,554.00 39,554.00 0.00 
Subtotal Services 
Disproportionately 
Impacted Communities 
  39,554.00 39,554.00 0.00 

Premium Pay   
 

  

 

R41a 
Premium Pay, Premium Pay for 
Emergency Management Agency 
Workers 

 
 

27,907.72 27,907.72 

 
 

0.00 
Subtotal Premium Pay   27,907.72 27,907.72 0.00 

Infrastructure 
 

 

 

 

R52a  
Clean Water: Centralized 
Collection and Conveyance, 
Airport 

 
 

598,480.00 15,897.14 

 
 

8,946.86 

R56a  Clean Water, Stormwater  
539,895.00 139,895.00 

 
400,000.00 

R511a  
Drinking Water:  
Transmission/Distribution, Grant 
Hampton 

 
 

1,038,515.50 708,012.32 

 
 

236,092.68 

R511b  Drinking Water: 
Transmission/Distribution, Airport 

 
 

102,000.00 0.00 

 
 

0.00 

R511c  
Drinking Water: 
Transmission/Distribution, 
Greenfield 

 
 

1,900,000.00 0.00 

 
 

0.00 

R511d 
Drinking Water: 
Transmission/Distribution, 
Baltimore 

 
 

613,000.00 0.00 

 
 

0.00 

R511e 
Drinking Water: 
Transmission/Distribution, 
Pleasantville 

 
 

659,000.00 0.00 

 
 

0.00 
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Quarters 2,3, & 4, 2021 & Quarter 1,2,3 & 4 2022 & Quarter 1 2023 – American Rescue Plan 
Fiscal Recovery Funds, as of 3.16.2023. 
 
From the $30,606,902.00 received as the first and second tranche of fiscal recovery funds. 
$23,547,288.01 has been appropriated, $11,739,631.33 expended, $4,328,826.63 encumbered or 
obligated. 
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Project/Category   
As of 3/16/23 

Appropriations 
As of 3/16/23 
Expenditure 

As of 3/16/23 
Obligation 

R516a Broadband, “Last Mile” Projects 
 
 

500,000.00 0.00 

 
 

0.00 

R517a  Broadband, Other Projects 
49,900.00 18,365.46 27,286.72 

Subtotal Infrastructure  6,000,790.50 882,169.92 672,326.26 
 
Revenue Loss 
      

R61a SaaS and Technological 
Equipment 370,646.50 230,825.32 139,821.18 

R61b 
Recorder Document Scanning 400,000.00 257,743.53 142,256.47 

R61c 
Clerk of Courts Case Management 375,000.00 71,615.50 303,384.50 

R61d 
MARCS Tower Project 520,000.00 141,552.50 378,447.50 

R61e 
Dispatch Consoles 560,000.00 143,110.75 416,889.25 

R61f 
Fairfield Center Purchase 2,708,752.85 2,708,752.85 0.00 

R61g 
Fairfield Center Renovation 3,692,375.73 1,684,539.48 338,223.54 

R61h Community School Attendance 
Program 501,137.00 60,215.21 6,322.10 

R61i 
Workforce Center Expansion 0.00 0.00 0.00 

R61j 
Smart Growth 200,000.00 7,400.12 192,599.88 

Revenue Loss 
 9,327,912.08 5,305,755.26 1,917,944.42 

Administration 
 

 
 

 

R71a  Administrative Expenses 
412,415.82 237,449.77 0.00 

Subtotal 
Administration  

412,415.82 237,449.77 0.00 

Grand Total   $23,547,288.01 $11,739,631.33 $4,328,826.63 
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Dear Fairfield County Commissioners, 
             
My name is Haley Black, 4‐H Program Assistant for Fairfield County.  Each year our 4‐H Youth 
Development Program recognizes youth for their 4‐H achievements.  We would like to welcome 
you to our Fairfield County 4‐H Recognition program for 2023. 
 
Our older youth begin at the age of 14 to fill out their Ohio 4‐H Achievement record form to list 
all their 4‐H participation, leadership, honors, community service and end by telling what 4‐H 
has done for them.  Our youth who are in the beginning years of their 4‐H careers fill out their 
Junior Achievement record forms.   
 
We will offer a recognition program and dessert reception to our 56 Older Youth participants 
and to our 42 Junior Achievement youth participants who will be receiving an award for their 
achievements. 
 
The 2023 Fairfield County 4‐H Achievement Award Program will be held in Ohio University‐
Lancaster Auditorium, 1570 Granville Pike, Lancaster, OH 43130, on Thursday, April 4th at 
6:45pm. Registration is at 6:45pm and the program will begin at 7:00pm with a dessert 
reception to follow. 
 
We would like to invite you to be a part of this event. Your generous support of the 4‐H 
program is greatly appreciated.  We hope that you will be a part of this recognition ceremony 
to assist in honoring the accomplishments of the youth in Fairfield County that have benefited 
from your support of our program. 
 
Please let us know if you will be able to attend by responding to this email by Friday, March 
31st.  We look forward to hearing from you soon! 
 
Sincerely, 

Haley Black 
 

Haley Black 
Program Assistant, 4-H Youth Development 

College of Food, Agricultural, and Environmental Sciences 
OSU Extension, Fairfield County  
831 College Ave, Suite D, Lancaster, OH 43130 

740-277-4622 Office 
black.768@osu.edu  / osu.edu 

Pronouns: she/her/hers/they/them / Honorific: Mrs. 
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March 16, 2023 

To All CCAO Members,  

The Ohio Council of County Officials (OCCO) Legislative Reception will be held April 19th from 5:00 p.m. to 7:00 p.m. at the 
Ohio Statehouse Atrium.  To learn more and register for the event, please click here.  For a printable copy of the below 
flyer, click here. 

  

209 East State St, Columbus, Ohio 43215   (614) 221-5627 
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https://associationdatabase.com/aws/CCAO/ctrb/222142/486704/3150595?c=https%3A%2F%2Fassociationdatabase.com%2Faws%2FCCAO%2Fregistration%2Fadd_registrations_prompt%3Fevent_id%3D71595%2526host%3Dretain&i=2
https://associationdatabase.com/aws/CCAO/ctrb/222142/486704/3150595?c=https%3A%2F%2Fccao-my.sharepoint.com%2F%3Ab%3A%2Fg%2Fpersonal%2Frgarrett_ccao_org%2FEfbegx3nZs1JoBQpQ3U8jdMBn2pDH2slxiHgo3raFr1YkQ%3Fe%3Df65jp7&i=3
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Fairfield County 
Sheriff’s Office Reentry

Integrity. Commitment to Excellence. Community Involvement 

Sheriff Alex Lape
Chief W. Scott Ervin

Lieutenant John Warner

Director of Reentry Samantha Green
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America is the land of the second chance and when the gates 
of prison open, the path ahead should lead to a better life 

– George W. Bush -
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Challenges

•COORDINATION 

•SPACE

•SECURITY
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Small things 
equal big 
impact
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Technology
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Kite
• Inmate 

Communications

• Information 
Sharing 

• Resources
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Computer 
Programming 

System

This equipment uses the same access point as 
our cable system, allowing us to stream 

content throughout the entire facility at one 
time. 
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Tv cart 
This equipment includes a mixer, 

speakers, microphones and a 
smart tv.

It allows us to take programming 
to them, reach ALL inmates, 

maximize provider services and 
maintain jail security at the same 

time 
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Classroom

The equipment for 
our classrooms 

include a smart tv and 
a polycom video 

system. 

This allows us to 
enhance facilitator 

content, attend 
interactive webinars 
and conduct groups 

with a remote 
facilitator. 
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Learning Environment 

03/21/202303/21/2023 031



Inmate 
Programming

Ministry Services

Star Classes - Cognitive Behavioral Treatment 

AA/NA Support Groups

Veteran Support Groups

Parenting Classes

Art Classes

New Horizons – Substance Abuse and Mental Health Services

Meditation/Breathing Techniques/Exercise Videos

Financial Literacy 
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STATS

Data 3/11/23

• Pre-arraignment - 118

• Post-arraignment - 80

• Sentenced - 40

• Average length of stay - 60 days

• Average daily population - 281

Reentry contact begins within 1 week of 
incarceration 
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Reentry 
Basics

Figuring out a persons’ specific 
needs and creating an individual 
reentry plan is an important part 
of the reentry process

• Simple Needs

• Complex Needs

• Frequently Requested Services
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Example of Reentry Forms
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Jail Providers

New Horizons 

Mental health, substance abuse, MAT Services. 

STAR Community Justice Center 

Cognitive behavioral treatment

Action for Children

Parenting classes 

Veterans Outreach

provides veterans' support. 

Fathom Arts Consortium

Provides a variety of art class.  

House of Hope

Provides AA/NA groups. 

Cornerstone Church

Ministry Services

Right Path Financial Coaching
Financial Literacy 03/21/202303/21/2023 036



Community
Support 

Maywood Mission

Clothing, hygiene items

Project Fort 

Narcan

Connexion West

Reentry support 

United Way

Book donations/Community 

Support

Public Transit 

Bus pass

St. Vincent De Paul 

Clothing Vouchers

Fairfield County ADAMH

Programming Support/Funding
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Every person booked into jail is an opportunity to 
break the cycle

Individuals booked in to jail last year:
1,192 – Twice

549 – Three times
232- Four times
85 – Five times

219 – Six times or more

Last year the Fairfield County Sheriff’s Office 
booked in a total of 4,608 people.

Out of those individuals 2,973 were met by 
Reentry. 906 were met by New Horizons and 249 

were given Vivitrol Injections. 
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We are working on a direct connection to our Reentry 
Support provider in the community for follow up upon 
release as well as gathering statistics. 

They are a “One Stop Shop” and offer an abundance 
of resources. 
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Samantha.green@fairfieldcountyohio.gov
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To:          Fairfield County Commissioners & Staff 
From:            Dr. Carri Brown, County Auditor 
Date:         March 16, 2023 
Subjects:      Board of Revision Update; Discussions with Legislators; Mental Health First Aid and Resiliency 

Training; and Budget Update 
 

Board of Revision Update 

Filing a complaint with the Board of Revision is one way in which property owners have a voice in the property 
valuation process. Currently, there are thirty-five property valuation complaints that are open cases without 
pending action. There are approximately 70K parcels in Fairfield County. The deadline for filing a complaint with 
the BOR is March 31, 2023, for property values set as of January 1, 2022. (Taxes due relative to 2022 property 
values are collected in 2023).   There are standard, good reasons to file a complaint, such as: 

• The property has had documented damage in the last three years.  
• The property has been sold on the open market (with an arms-length transaction) recently 

for an amount different than the value set by the county. 
• An appraisal has been completed by a certified appraiser that shows a value different than 

the value set by the county. 
• Similar properties in the same neighborhood have recently sold for prices which differ from 

the property valuation at issue.  
 

Arguments that cannot be accepted to show fair market value include: 
• While arguments based on recent sales of similar properties can be accepted, arguments 

based on valuations of other properties cannot be accepted.  
• It is important to keep in mind that the property valuation, not the amount of taxes owed, is 

the subject of the complaint. 
 

Discussions with Legislators 
 
In addition to participating in the discussion about HB 1 and its effects, County Auditors throughout the state are 
participating in discussions about multiple topics.  These topics include credit card reform (to effectively expand 
allowable business uses for credit cards for counties), consistent processes for dissolving village governments (as 
desired by the villages), and requiring sales data of LLC properties in conveyance documents (removing a 
loophole).  Also, along with others, I have been supporting restoration of the Local Government Fund and state 
shared revenues and reimbursements for required services. 
 
Mental Health First Aid, Resiliency, & Other Training 
 
Mental health first aid and resiliency training sessions are scheduled for County Auditor employees. These 
training opportunities are in response to employee requests made during the annual County Auditor retreat and 
in follow-up meetings. Thank you to ADAMH and Juvenile Court for their collaboration with these trainings.  
Assigned and required trainings, such as training for Ethics, Sunshine Law (completed during Sunshine week), 
defensive driving, and avoiding unlawful harassment, have been completed by County Auditor employees as of 
the first quarter of 2023. Additional technical training sessions are scheduled for subjects surrounding real estate, 
mapping, financial reporting, and weights and measures.  
 
Budget Update 
 
General Fund revenue estimates have been updated as forecasted in person last week, with a positive aggregate 
effect of $20K.  An account-to-account transfer of appropriations to properly classify expenditures within the 
County Auditor’s Office has been proposed. 
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Registration Open, Keynote Speakers Announced 
for 2023 Two Days in May Conference 

Ohio Attorney General Dave Yost today announced registration is open for the 31st annual 
Two Days in May Conference on Victim Assistance, scheduled for Monday and Tuesday, May 
8-9, 2023, at the Greater Columbus Convention Center. 

The Attorney General’s Office, conference partners and workshop presenters from across 
disciplines will offer an array of professional-development opportunities for victim advocates 
who serve their communities and the criminal justice system. This year’s theme, Empowering 
Survivors to Rebuild Lives, reflects the work being done in the world of advocacy every 
single day. 

REGISTRATION: 
Registration is available online, with a fee of $125 per person. On-site registration will not be 
available, and no discounts are available for single-day or partial-day attendance. 

The conference fee will include: 

• An opening session on Monday in the Union Station Ballroom with remarks from 
Ohio Attorney General Dave Yost, followed by a keynote speaker. 

• A Tuesday keynote speaker in the ballroom. 
• The choice of 35 workshops covering five time blocks. 
• Breakfast on Monday; coffee and tea service on Tuesday morning. 
• An awards luncheon in the ballroom on Tuesday. 
• Access to vendors and nonprofit organizations. 
• Drop-in sessions on Monday and Tuesday with staff members from the Ohio Attorney 

General’s Office available to answer questions on VOCA/SVAA grants and the Ohio 
Crime Victims Compensation Program. 
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The deadline to register is April 24, or when capacity is reached. Please note: individual 
workshops may close earlier because of seating limitations.  

KEYNOTE SPEAKERS:  
Attorney General Yost and his Crime Victim Services Section are excited to announce our two 
keynote speakers for this year’s TDIM conference: 

• MAY 8 (Monday): Ruth Bowdish, a published author, licensed chemical-dependency 
counselor, a life coach and managing director for On Demand Healthcare. Bowdish 
will speak on “The Science of Happiness: A Look at Positive Psychology in the 
Service of Others.”  

• MAY 9 (Tuesday): Tony Porter, author, educator and CEO of A Call to Men, a 
national nonprofit that promotes healthy, respectful manhood in order to prevent 
gender-based violence and discrimination and to advance a culture of equity and 
inclusivity. Porter will talk about “Promoting Healthy Manhood and Gender 
Equity.”  

HOTEL INFORMATION: 
Rooms are available at reduced rates at three nearby hotels. These room blocks are now open, 
but PLEASE NOTE THE CUTOFF DATES listed below. Attendees are responsible for 
making their own hotel reservations and payment:    

• Hilton Columbus Downtown, 401 N. High St., Columbus, Ohio 43215 
Conference rate: $169 
Reservation cutoff date: April 16, 2023 

• Hyatt Regency Columbus, 350 N. High St., Columbus, Ohio 43215 
Conference rate: $122 
Reservation cutoff date: April 17, 2023 

• Drury Inn & Suites, 88 E. Nationwide Blvd., Columbus, Ohio 43215 
Conference rate: $122 (Group # 10034506) 
Reservation cutoff date: April 5, 2023 
1-800-325-0720 or by clicking above link  

Visit the Two Days in May webpage for the conference agenda and workshop descriptions.  

For questions about the event, please contact Holly Zachariah, Deputy Director of Outreach 
and Support in the Crime Victim Services Section of the Attorney General's Office. We can’t 
wait to see you in May. 
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Welcome to the March 2023 Imagine Newsletter 
 

 

 

March is Developmental Disabilities Awareness 
Month. DD Awareness Month is an opportunity for 
people and organizations to advocate, inform, and 
educate. At Fairfield DD, we are using it as a way 
to provide education and information to those in 
our community who may have questions about 
who we are and what we do. 
 
Our mission is to bring about a vibrant community where people lead 
fulfilling lives and make meaningful contributions.  
 
Every day, we are working to support people on their journey toward greater 
independence. We do this through a person-centered approach that focuses 
on what people want and what people need to be more independent.   
 
So, what do people want and need to be more independent? What does that 
mean?  According to the United Nations Convention on the Rights of People 
With a Disability, the key elements for independence include individual 
autonomy, being involved in decision-making processes, and having 
opportunities to be involved in social and cultural events. It means supporting 
people as they find a fulfilling career, stay healthy, and discover their place in 
their community.   
 
Right now, Fairfield DD is supporting more than 1,500 people of all ages and 
backgrounds on their journey toward greater independence. This is only 
possible because of our great team here at Fairfield DD and because of 
people like you who partner with us. Thank you for your continued support!  
 
We know you may have more questions about who we are and what we 
do. This month, we invite you to Ask Us Anything!  Head over to our website: 
www.fairfielddd.com, and scroll down to the Ask Us Anything section. You can 
post your question, and we will respond with information. This is your chance 
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to ask something you have always wondered about, aren’t sure about, or just 
want to know more about!   
 
So go ahead.  Ask us anything!    
 
Living the Mission, 
David 

 

 

 

Learn about the Celebration 

  

 
 

  

Vibrant Community Connection 
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Summer Scholarship Program  
 

The 2023 Summer Scholarship Program letters have been mailed.  
The purpose of the Summer Scholarship Program (SSP) is to increase 
inclusive, structured, community-based experiences for children and youth 
using a person-center approach, focusing on their interests, gifts, and talents. 
 
An eligible child may be able to continue their therapy or tutoring services 
throughout the summer to help diminish the summer learning loss. Eligible 
youth may be able to attend a summer camp where they will learn skills that 
will assist them in reaching a new level of independence.  
 
To receive allotment letters and request forms, families should complete the 
registration process. These funds are available on a first-come, first-served 
basis. Scan the QR code below or visit the link to register.  

 

 

 

Community Partnership Corner 
 

 

 

Commitment to Support 
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Steve Davis, Jeff Fix, and Dave 
Levacy have set the standard for 
what collaboration between a DD 
Board and a Board of 
Commissioners should look 
like. Their commitment to supporting 
our agency is imperative when it 
comes to facility acquisition, levies, 
and board appointments. When 
challenges have arisen, the 
commissioners were helpful and 
supportive, taking proactive steps to 
impact and ensure the best 
outcomes possible for the agency. 
 
The commissioners have also 
invested a great amount of resources 
in the development of the Fairfield 
DD team. They have paid for all of 

Fairfield DD's leadership and many rising leaders to be part of the National 
Association of Counties High-Performance Leadership Academy, (NACo) 
where staff learned research-based practices to become stronger 
leaders. Participants collaborate with colleagues from all over the US, which 
has added tremendous value to Fairfield DD and its team members. Because 
of their support, Fairfield DD can focus on its mission and move forward every 
day. We are grateful to the Board of Commissioners for their continued 
support of Fairfield DD!    

 

 

 

 

 
 

  

Fairfield Leadership 
 

Lancaster/Fairfield County Chamber of 
Commerce hosts a nine-month program 
entitled "Fairfield Leadership." This 
program is designed to help the 
Lancaster and Fairfield community meet 
its need for the active participation of 
informed, dedicated community leaders.  
 
During March, the participants heard from 
local leaders about a variety of topics. 
David Uhl presented the idea of 
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practicing personal accountability through the book, Question Behind the 
Question. The idea presented in the book is that no one can successfully 
achieve goals and new objectives, provide outstanding service, engage in 
exceptional teamwork, make a change in their community, or lead other 
people without personal accountability.  

 
 

  

Fairfield DD Feature Department  
 

 

  

The Communications and Outreach 
team has been hard at work since its 
creation last year. Focusing on 
education and communication with our 
community and within the agency, 
these are the staff who create 
materials to help everyone understand 
the mission and work of Fairfield DD. 
The field of developmental disabilities 
can be confusing and the teams' goal is to create a broader understanding 
and empower all to participate. 
  
Recently, they have created an internal staff directory to encourage 
connection across departments. This month, as part of Developmental 
Disabilities Awareness Month, they have planned multiple opportunities to 
connect and ask questions about our field and agency. These initiatives will 
continue throughout the year. The department is also preparing for the bi-
annual all-staff professional development day. We have trainings focused on 
communication and understanding in a vibrant community for our staff to learn 
and grow. 

 

 
 

 

 

  

  

Celebrating Success 

Vibrant Community, Fulfilling 
Lives, and Meaningful 
Contributions are all part of the 
Fairfield DD Mission. When 
DiscoverU opened in 2013, we 
were in pursuit of embedding 
that mission in our 
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community. With the support of many fantastic partners, we have had great 
success with that goal. The services formerly offered at DiscoverU are now 
being provided in the community instead of in an isolated setting. Because of 
this success, we no longer need to occupy space at River Valley Mall. 
 
We remain eternally grateful for the opportunities and partnerships that 
DiscoverU fostered, which continue to help us move our mission forward 
every day. 

 

UPCOMING EVENTS 
 

 

10:00 am - 
12:00 pm 

 

Fairfield County Provider Network Meeting 

Once a month, providers of Fairfield County gather 
together to learn, grow, and share ideas!  
March's meeting gives you Superintendent, David 
Uhl from Fairfield DD, presenting Leadership 
Foundations, and Andrea Spires, Program Manager 
at Fairfield County Foundation, discussing locating 
alternative funding resources.  
This is a FREE event open to anyone interested. 
 
Click to learn more 

  
 

Learn to Play Street Hockey 

Come out and play some hockey with us! 
 
All those, ages 8-18, interested in learning about street 
hockey are invited!  
This event is held at Lancaster Parks and Recreation 
Sherman Building at 701 Union Street Lancaster, Ohio 
43130.  
 
Click to learn more 

 

 

11:00 am- 
2:00 pm 
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10:30 am-
11:30 am 

 

Expanding Resiliency Series 

Resiliency is a place of hope, compassion, and 
solutions. It improves communication, strengthens 
relationships, and helps us manage stress. Join 
Fairfield County Juvenile Court counselors Jennifer 
Beckley-Watson and Keith Tremblay as we learn 
and practice skills of the Community Resiliency 
Model. You can use these skills to support yourself, 
your family, and others in our community. 
This event will be held at the Fairfield County District 
Library. 
 
Click to learn more 

  
 

Free Parenting Workshop 

Supportive small group, to connect with other parents 
about raising young children. You can attend the session 
for free. Please register for the class at least one day 
prior to the date of the class. Multiple classes on various 
topics will be held throughout March. 
These classes will be held in person at Connexion West 
625 Garfield Ave. Lancaster, Ohio 43130.  
 
Click to learn more 

 

 

9:00 am- 
11:00 am 
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www.fairfielddd.com 
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Mosquito Control Services 

Date: March 14, 2023 

To: Political Subdivisions 

From: Joe Ebel, Fairfield County Health Commissioner 

RE: Mosquito control 

The Fairfield County Health Department is offering the opportunity to contract for mosquito 
control services for the upcoming mosquito season, which typically runs May through 
September.  FCHD utilizes an integrated pest management approach to mosquito control, 
including surveillance trapping, identifying breeding sites, applying larvicide, and when 
necessary, spraying to control adult mosquitoes.  The goal is to reduce nuisance mosquito 
populations and to control mosquito-borne diseases such as West Nile Virus and LaCrosse 
Encephalitis.    

The cost of spraying to kill adult mosquitoes will be $75.00 per mile of public roadway.  
Spraying will be focused on areas near known mosquito breeding sites and areas with high 
population densities.  The political subdivision should assist in identifying areas to be sprayed.  
Spray schedules will be determined based on input from the designated local official, citizen 
complaints, and mosquito surveillance data. The political subdivision may wish to determine 
the frequency of application, or the maximum funding level for the season.  Our department 
can deploy mosquito traps to determine mosquito population levels upon request.  

If you would like to participate in this program, please complete the attached agreement and 
return it to the Fairfield County Health Department at 1550 Sheridan Dr., Suite 100, Lancaster 
OH 43130 or email rachel.moresea@fairfieldcountyohio.gov.  If you have any questions, please 
contact me at (740) 652-2858. 
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Fairfield County Health Department 
Mosquito (Vector-borne Disease) Control Program 
Public Entity Contract for Services 

 

_______________________________________ hereby requests mosquito control services from 

the Fairfield County Health Department.  Mosquito control will include application of an EPA 

registered pesticide approved for mosquito control.  The application will be performed following 

product labeling by health department staff in compliance with Ohio Dept. of Agriculture 

pesticide applicator regulations. 

Term: May 1, 2023, through September 30, 2023.   

Rate:   Adulticide Spraying: $75.00/mile of roadway. 

 Larvicide: No charge for 2023.  

Trapping and testing of mosquitoes: No charge 

Schedule:  

[  ] Upon request of ______________________________________________ only. (Authorized 
official).  

[  ] On the following dates or weeks only __________________________________________ 

___________________________________________________________________________ 

[  ] As determined by the Health Dept. based on surveillance data. 

[  ] Not to exceed $ ______________ for the season. 

Areas to be treated_____________________________________________________________ 

_____________________________________________________________________________ 

Authorized Representative: ______________________________________________________ 

Billing Address: ________________________________________________________________ 

E-mail: ______________________________________              Phone _____________________ 

Signature: ____________________________________           Date______________________ 
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What is the Citizen Police Academy?
Education

Lancaster Police Department
CITIZEN POLICE ACADEMY

Open Forum Setting

WHEN/WHERE?
Every THURSDAY Evening
April 6th through June 8 (one night p/week)
6:00 PM to 9:00PM
LPD Classroom
130 South Broad Street
Lancaster, Ohio 43130

Hybrid classroom / experience based curriculum instructed by LPD officers, detectives, and
supervisors - as well as adjacent professionals involved in the legal process.

The perfect setting for questions, inquiries, and discussion on any number of topics.

A chance to experience in-person problem solving with law enforcement that can't be
replicated in a classroom, blog, or article.

Email Community Services Sergeant, Chuck Sims

Call for More Information

csims@ci.lancaster.oh.us

740-687-6680 ext. 4518

< LINK to Application

Experience
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County is asking for the public's 

help in planning for future growth 

Jeff Barron 

Lancaster Eagle-Gazette 

CARROLL − Fairfield County officials are planning for future development 

and are asking the public for help. 

"Whether you're pro growth or against growth, growth is inventible," county 

commissioner Jeff Fix said. 

The county hosted a public meeting Monday night at the Fairfield County 

Workforce Center for about about 200 or so members of the public. 

The meeting was interactive, as attendees were split up into groups with a 

large map of Fairfield County at their tables. The county wants to update its 

2018 comprehensive development plan and will take the public input it 

received into consideration when making a new plan. 

The county is working with a company called Planning NEXT on the new plan. 

County officials want to host another public meeting in June and complete the 

plan in July. 

Attendees partook in a 30-minute exercise in which they put different colored 

dots on the maps signifying where they would like to see growth in housing, 

commercial businesses and employment. There was also a green dot 

representing greenspace to be protected. A representative from each of 13 

tables then briefly described how they configured their map. 

Scott Barr was sitting with several people from Amanda at his table. 

"We put a lot of the green dots in Amanda Township," he said. "We admitted 

that we really don't know all the areas of the county that well. Basically, our 
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trend was that we decided to put more residential housing around Lancaster, 

especially the way the schools are now." 

Get the News Alerts newsletter in your inbox. 

Get alerted to the latest stories to stay on top of the news. 

Delivery: Varies 

Your Email 

Barr's group designated the northern part of the county for commercial 

development. 

"We also kind of like the idea, though, of having commercial, residential and 

manufacturing around each of the little communities instead of concentrating 

everything in one place," Barr said. 

Josh Berry was at another table and talked about what his group's ideas was 

for future growth. 

"We put a lot of focus on green dots, as well," he said. "We've got a farming 

background here at the table. We kind of focused on Walnut Township, 

Amanda Township and seen a lot of development for residential and 

commercial through the (U.S.) 33 area. Through (Ohio) 256 in Baltimore, 

that's becoming commercialized already, so that's where we prioritized it. And 

some of the best farmland we feel is in Walnut and Amanda." 

County economic development director Rick Szabrak said he wasn't surprised 

by the large crowd, based on past interest in economic development in the 

county. 

"The fact of the matter is we're going to grow," he said. "Central Ohio is going 

to grow. We need homes. We need homes for teachers. We need homes for law 

enforcement. We need homes for people that are working in our community 

so they can have a place to live. We are short on housing in central Ohio and 

we do have a lot of land that can be developed here in Fairfield County." 
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Serving Fairfield County Since 1893 
 

 

 

 

 

  

Narcan Kits Now Available through 
Health Department  

 

 

 

  

3/20/23 FAIRFIELD COUNTY, OHIO — 
 
The Fairfield County Health Department (FCHD) was recently named an official Project 
DAWN distribution site by the Ohio Department of Health.  
 
Project DAWN (Deaths Avoided With Naloxone) is a network of opioid overdose education 
and naloxone distribution programs across the state. FCHD joins the more than 145 
registered sites, statewide, in an effort to reduce overdoses and educate the residents of 
Fairfield County on the impacts of opioid misuse, abuse, and addition.  
 
"Over the past three years, more than 160 Fairfield County residents have died due to 
unintentional drug overdoses, primarily due to fentanyl and its analogs appearing in illicit and 
counterfeit prescription drugs. By providing Project Dawn kits to the community, we can 
expand access to Naloxone, which has only one critical function: to prevent overdose death 
by reversing the effects of opioids, and has no potential for abuse." said Joe Ebel, Fairfield 
County Health Commissioner  
 
As a registered Project DAWN site, FCHD will provide Narcan training and kits to individuals, 
schools, businesses, churches, and first responders. Individuals interested in becoming 
trained in how to administer Narcan can walk in to the health department anytime during 
regular business hours. Staff training, professional development or continuing education 
opportunities can be scheduled for organizations, agencies, and businesses.  
 
For more information or if you have questions, please contact Stephanie Fyffe, MPH, BSN, 
RN, Director of Nursing at (740) 652-2800.  
 

### 
 

For More Information 
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Fairfield County Health Department  
Bobby Persinger, Public Information Officer  

1550 Sheridan Dr., Suite 100 
Lancaster, OH 43130 

(740) 652-2800 
 

     

 

 

 

  

The Fairfield County Health Department serves more than 150,000 residents with a commitment to helping 
you stay healthy by preventing disease, protecting the environment, and promoting  

healthy lifestyles.  
 

Your Health Department  
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REGULAR MEETING #11 - 2023
FAIRFIELD COUNTY COMMISSIONERS' OFFICE

MARCH 21, 2023

AGENDA FOR TUESDAY, MARCH 21, 2023

 

9:00 AM Review 

Regular Meeting 

Pledge of Allegiance 

Announcements 

Approval of Minutes for March 14, 2023 

Commissioners 

2023-03.21.a A resolution to approve a plan agreement with the County Commissioners 
Association of Ohio for inclusion the workers’ compensation group retrospective rating 
plan program [Commissioners] 

2023-03.21.b A resolution approving an account to account transfer in a major 
expenditure object category, ARPA Fund # 2876.  [Commissioners] 

Fairfield County Auditor- Finance 

2023-03.21.c A resolution approving an account-to-account transfer of appropriations -  
Fund 1001, County Auditor’s Office  [Auditor- Finance] 

Fairfield County Economic & Workforce Development 

2023-03.21.d A resolution authorizing County Administrator to approve an agreement 
with Exel Inc., a Massachusetts corporation, d/b/a DHL Supply Chain (USA) 
[Economic & Workforce Development] 

Fairfield County Emergency Management Agency 

2023-03.21.e A resolution to request for appropriations for receipts for EMA Emergency 
Performance Grant Fund 2091 (Subfund 8319)  [EMA] 

Fairfield County Engineer 

2023-03.21.f A Resolution to Approve Advertising for the 2023 Crack Seal Project.

 
[Engineer] 

2023-03.21.g A Resolution to Approve Advertising for the HOC-08, FAI-CR61-1.392 
Christmas Rock Road over Arney Run Bridge Replacement Project.

 [Engineer] 

2023-03.21.h A Resolution to Approve Advertising for the 2023 Microsurfacing Project. 
[Engineer] 
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2023-03.21.i A Resolution to Approve Advertising for the 2023 Pavement Markings 
Project. [Engineer] 

2023-03.21.j A Resolution to Approve Advertising for the 2023 Resurfacing Project. 
[Engineer] 

2023-03.21.k A Resolution to Approve Advertising by the County Engineer to Sell Scrap 
Metal and Aluminum. [Engineer] 

2023-03.21.l A Resolution to Approve Advertising for the Purchase of Liquid Asphalt. 
[Engineer] 

2023-03.21.m A Resolution to Approve the Construction Drawings for the HOC-08, 
FAI-CR61-1.392 Christmas Rock Road over Arney Run Bridge Replacement Project.

 
[Engineer] 

2023-03.21.n A resolution to approve the purchase of a Bomag Roller. [Engineer] 

2023-03.21.o A resolution to approve the purchase of a LeeBoy 8520C Paver.

 
[Engineer] 

2023-03.21.p A resolution to change a bridge load rating (CLE-29).

 [Engineer] 

2023-03.21.q A resolution to appropriate from unappropriated in a major expenditure 
object category County Engineer 2024-Motor Vehicle for repairs and 
maintenance. [Engineer] 

2023-03.21.r A resolution to appropriate from unappropriated in a major expenditure 
object category County Engineer 2024-Motor Vehicle for materials and supplies 
[Engineer] 

Fairfield County Human Resources 

2023-03.21.s A resolution to approve recommendations and updates to the 2023 
Personnel Policy Manual for Fairfield County employees [Fairfield County Human 
Resources] 

Fairfield County Job and Family Services 

2023-03.21.t A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All Adolescent Oasis, Inc. and 
Child Protective Services Department.  [JFS] 

2023-03.21.u A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All For You 126, Inc. and Child 
Protective Services Department.  [JFS] 

2023-03.21.v A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective Services Division 
and City of Refuge DBA One Way Farm.   [JFS] 

2023-03.21.w A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective Services Division 
and Fox Run Hospital.   [JFS] 
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2023-03.21.x A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective Services Division 
and Healing Pathways Transitional Homes.   [JFS] 

2023-03.21.y A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective Services Division 
and The Village Network.   [JFS] 

2023-03.21.z A resolution to approve a memo receipt and expenditure for Fairfield 
County Job & Family Services  [JFS] 

2023-03.21.aa A resolution to approve a Title IV-D Contract between Fairfield County Job 
& Family Services, Child Support Enforcement Agency and Attorney Mary 
Ann Boone. [JFS] 

2023-03.21.bb A resolution to approve a Title IV-D Contract between Fairfield County Job 
& Family Services, Child Support Enforcement Agency and Fairfield County 
Sheriff’s Office. [JFS] 

2023-03.21.cc A resolution to approve a Title IV-D Contract between Fairfield County Job 
& Family Services, Child Support Enforcement Agency and Fairfield County 
Sheriff’s Office. [JFS] 

2023-03.21.dd A resolution to approve a memo receipt and expenditure for Fairfield 
County Job & Family Services, Fund 2018 reimbursing Fund 2072 [JFS] 

Fairfield County Juvenile/Probate Court 

2023-03.21.ee A resolution authorizing the Approval of amendment #1 to the FY23 Grant 
Agreement with the Ohio Department of Youth Services [Juvenile Court] 
[Juvenile/Probate Court] 

2023-03.21.ff A resolution to appropriate from unappropriated in a major expenditure 
object category – Juvenile Court Fund #2036 Department of Youth Services 
[Juvenile Court] [Juvenile/Probate Court] 

2023-03.21.gg A resolution to appropriate from unappropriated in a major expenditure 
object category – Juvenile Court Fund #2036 Department of Youth Services 
[Juvenile Court] [Juvenile/Probate Court] 

Fairfield County Regional Planning Commission 

2023-03.21.hh A resolution to approve Final Acceptance of the Meadowmoore Reserve, 
Section 2, Phase 1 Final Plat [Regional Planning Commission] 

Payment of Bills 

2023-03.21.ii A resolution authorizing the approval of payment of invoices for 
departments that need Board of Commissioners’ approval.  [Commissioners] 

The next Regular Meeting is scheduled for March 28, 2023, at 9:00 
a.m. 

Adjourn 

11:00 AM Jail Tour for Elected Officials, Fairfield County Sheriff’s Office, 345 
Lincoln Ave., Lancaster 
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Regular Meeting #10 - 2023 
Fairfield County Commissioners’ Office 

March 14, 2023 
 
 
 

Regular Meeting #10 - 2023 – March 14, 2023 - 1 - 
 
 
 
 
 
 

Review Meeting 
 
The Commissioners met at 9:00 a.m. in the Commissioners’ Hearing Room located at 210 E. 
Main Street, Lancaster, OH. Commissioner Davis called the meeting to order with the following 
Commissioners present: Steve Davis, Dave Levacy, Jeff Fix. Also present: Aundrea Cordle, Jeff 
Porter, Bennett Niceswanger, Staci Knisley, Bart Hampson, Jon Kochis, Corey Clark, Dr. Carri 
Brown, Tony Vogel, Jeremiah Upp, Dan Neeley, Steven Darnell, Lisa McKenzie, Jason Grubb, 
Elyssa Wanosik, Sarah Fortner, Marty Norris, Ray Stemen, Judy Stemen, Josh Crawford, Rick 
Szabrak, Francis Martin, Barb Martin, Cynthia Drumm, Mary Ann Berry, Melissa Connor, and 
Paul McCord.  
 
Attending virtually: Park Russell, Tony Howard, Marcy Fields, Sara Madenwald, Jessica 
Murphy, Vince Carpico, Nikki Drake, Brian Wolfe, Lisa Thomas, Lori Hawk, Lynette Barnhart, 
Shelby Hunt, Britney Lee, Josh Horacek, Jim Bahnsen, Stacy Hicks, Ashley Arter, and Jeanie 
Wears.  
 
Welcome 
 
Commissioner Davis opened the meeting by welcoming everyone in attendance.  
 
Projects and Updates, Engineer’s Office 
 
Fairfield County Engineer, Jeremiah Upp, provided an update on projects taking place within the 
Engineer’s Office. He began by speaking about the resurfacing projects, which includes 7 roads 
around the county. He also spoke about the bridge replacement projects, which includes 5 
different bridges. 
 
Commissioner Davis noticed most of the road improvements were in one general area of the 
County, and asked if that was intentional. 
 
Engineer Upp stated those roads were determined by necessity. He went on to speak about the 
Refugee Road Corridor. This includes intersection improvements, new traffic signals, 
crosswalks, improved traffic flow, and other improvements. The next phase is to make it a three-
lane road, with the intention of expanding it further sometime in the future.  
 
The Transportation Improvement District (TID) has been kept busy, Engineer Upp reported. He 
thanked the members of the TID for their preparation of upcoming projects. Jeremiah added that 
they will not be building a Route 33 connector road in the next five years as people have heard. 
Currently, it is just an idea.  
 
Commissioner Fix commented that the Engineer and the TID are making significant 
improvements around the County. 
 
Public Comments  
 
Ray Stemen of Lancaster offered his opinions on the federal government. 
 
Judy Stemen of Lancaster quoted the Bible.  
 
Cynthia Drumm of Lancaster offered her concerns for solar energy.  
 
Paul McCord of Millersport offered his concerns for solar energy.  
 
Justin George of Pleasantville offered his concerns for solar energy.  
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Melissa Connor of Pleasantville offered her concerns for solar energy.  
 
Legal Update  
 
None. 
 
County Administration Update 

 
Week in Review  

American Rescue Plan Update 

From the $30,606,902 received as the first and second tranche of fiscal recovery funds. 
$23.5M has been appropriated, $11.7M expended, $4.2M encumbered or obligated. 

Family Adult and Children First Council Receives 200,000 Grant 

The Fairfield County Family, Adult, and Children First Council was recently awarded 
$50,000 for four years from the Ohio Children’s Trust Fund Early Childhood Safety 
Initiative. This competitive grant is provided to service agencies within local 
governments with the goal of increasing parent education and safety initiatives in Ohio. 

Child Abuse and Child Neglect Regional Prevention Council Appointments 

Sarah Fortner, Deputy Director of JFS Protective Services, has been selected as the chair 
of the Child Abuse and Child Neglect Regional Prevention Council and therefore there is 
a vacant seat on that council for a Fairfield County representative.  Elyssa Wanosik, 
Screening and Operations Manager of JFS Protective Services is willing to serve on the 
council and will represent Fairfield County exceptionally well.  Elyssa has been with 
Fairfield County since 2010 and has worked in the field of child protection since 2007. 

 Elyssa Wanosik stated her appreciation for the opportunity to serve on the council.  

 Commissioner Davis thanked both Elyssa and Sarah Fortner for their willingness to serve 
 on the council. 

Indigent Defense Reimbursement Rate to Drop to 80% 

In three communications to state and local leaders this week, the Office of the Ohio 
Public Defender (OPD) painted an uncertain picture regarding state reimbursement for 
county indigent defense costs, both in the current fiscal year and in the upcoming 
biennium for which the operating budget is still in development.  State Public Defender, 
Tim Young, sent a letter to Governor Mike DeWine, Senate President Matt Huffman, and 
Speaker of the House Jason Stephens regarding indigent defense reimbursement. In the 
letter, he revealed that the final reimbursement rate for the current state fiscal year will 
likely be approximately 80% (and that requests the rest of the fiscal year will be 
reimbursement at 70%).  CCAO encourages our members to reach out to their legislators, 
especially if those legislators are on the House Finance Committee or the House Finance 
Subcommittee on Public Safety, to stress that indigent defense is a state responsibility 
that counties have been forced to administer and pay for. 

 Commissioner Davis shared his frustrations with continually increasing payments for 
 court appointed authorities.  

 

03/21/202303/21/2023 075



Regular Meeting #10 - 2023 
Fairfield County Commissioners’ Office 

March 14, 2023 
 
 
 

Regular Meeting #10 - 2023 – March 14, 2023 - 3 - 
 
 
 
 
 
 

Pleasantville Mayor Updates on Railroad Crossing 

Mayor Henderson provided information on a railroad crossing improvement that he has 
been working on over the past few years with Kanawha River Railroad (KNWA).  In the 
village there are two railroad crossings and the one on North Main Street is in poor 
condition and has a high flow of traffic.  The current timbers are in need of replacement 
as they have rotted and are splintering off causing gaps between the rail and the timber.  
In addition, the timbers underneath are assumed to be rotted as well.  There have been 
very few attempts to repair the crossing since bringing this to the attention of the rail 
company.  But recently, it appears that they have been successful at gaining some ground 
to improve this crossing in our village.  The mayor is not familiar with this process for 
implementing repairs, but wanted to share this information in case the railroad company 
reached out to the County.   

Economic Development Strategic Plan and Land Use Plan Update Public Meeting 

As part of the Economic Development Strategic Plan and Land Use Plan Update process, 
a public meeting was conducted last night at the Workforce Center.  Approximately 150 
were in attendance to provide input on the future of development in the County. 

 Economic and Workforce Development Director, Rick Szabrak, stated his consultants 
 informed him the event was the biggest turnout they had seen by any community, and 
 added that it shows the great interest around the County regarding growth. 

 Commissioner Fix was pleased to see so much interest from the community for growth in 
 the County.  

Department Head and Elected Official Roundtable Meeting 

April 4 is the first Department Head and Elected Official roundtable of the year and will 
be held at the Ag Center from 1-4.  In response to the feedback that we have received, we 
are looking at offering a lunch option for folks that would like to come early for some 
networking and time to catch up with each other.  The agenda and information on the 
lunch option will go out this week. 

Highlights of Resolutions 

Administrative Approvals 
The review packet contains a list of administrative approvals. 
 

Resolution Review 
There are 22 resolutions for the voting meeting.  
 
Resolutions of note: 

• A resolution to approve an amended agreement to continue the energy 
aggregation and purchasing program with Palmer Energy, as part of the CCAO. 

• 4 resolutions amending term expirations for ADAMH board members. ORC 
340.02 (G) states that board member terms should expire on June 30th and should 
not exceed four years.  

• Two resolutions for the Ohio Children’s Trust Fund Child Abuse and Child 
Neglect Regional Council. One appointing Elyssa Wanosik, and one amending 
the term expiration for Stephanie Fyffe 

• A resolution of support of property for the Clean Ohio Agriculture Easement 
Purchase Program with the Ohio Dept of Agriculture. 
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Budget Review 
 

• No update 
Recognition 

• County Auditor, Dr. Brown congratulated HR, IT, and Payroll for a successful 
training held on March 8th. 

• County Auditor, Dr. Brown, congratulated Stacey Knight, Curt Truax, and Nick 
Dilley for participating in a Massive Open Online Course on cartography. 

• County Auditor, Dr. Brown, thanked Greg Forquer, Makala Finley, and Rachel 
Elsea for the record high return rate of Current Agricultural Use Valuation 
program applications.  More than 90% of the applications were returned prior to 
the first deadline of March 6. 

• County Auditor, Dr. Brown, thanked Makala Finley, Jess Ferguson, Julie White, 
Randy Carter, and Stacy Knight for job shadowing efforts.  

• County Auditor, Dr. Brown, thanked Curt Truax for updating Board of Election 
precinct maps so efficiently. 

• Thank you to Ruchie Rice and Brian Plummer for their efforts on some cyber 
security initiatives. 

Calendar Review/Invitations Received 

• Transportation Improvement District Meeting, March 14, 2023, 1:00 p.m., 
Fairfield County Records Center, 138 W. Chestnut St., Lancaster 

• Transit Governance Study Steering Committee Meeting, March 14, 2023, 2:00 
p.m., Commissioners’ Hearing Room 

• Meeting with Chancellor of Higher Education, March 15, 2023, 10:30 a.m., 77 S. 
High St., 13th Floor, Columbus 

• ODOT District 5, Central Ohio 2023 Construction Kickoff, March 15, 2023, 2:00 
p.m., 240 Baldwin Dr., Lancaster 

• Family, Adult and Children First Council Meeting, March 16, 2023, 8:30 a.m., 
Fairfield County Agricultural Center, 831 College Ave., Lancaster 

• 2023 State of Pickerington, March 16, 2023, 11:00 a.m., Wigwam Event Center, 
10190 Blacklick-Eastern Rd., Pickerington 

Correspondence 

Items Requiring Response 

Informational Items 

• Press Release, Board of Commissioners, March 10, 2023, Fairfield County to 
Celebrate Sunshine Week 

• Press Release, Office of County Auditor, March 10, 2023, Fairfield County 
Auditor’s Office to Participate in Sunshine Week 

• Release of Easement, South Central Power Co. Released Twenty Foot Easement 
Granted by Fairfield County Board of Commissioners for Parcel Number 
0531344500 

• Municipal Court Receipt and Payment Report, February 2023 
• Ohio Health Community Benefit Report, Fiscal Year 2022 
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• Office of the County Auditor, Fact Sheet:  The City of Lancaster’s Ballot Issue 
for Road Improvements 

• Columbus Business First, Author John Bush, March 8, 2023, “Proposed 
Redevelopment of Former Lancaster Shoe Factory Awarded $3.3M Historic 
Preservation Tax Credit” 

• Fairfield County Court of Common Pleas, General Division, Annual Report 2022 
• Memo from Auditor, Dr. Carri Brown, March 8, 2023, Subjects:  Procedures for 

Minor Subdivisions or Lot Splits; Pay Advice Information, Tax Incentive Review 
Council Meetings, and The Annual Comprehensive Financial Report 

• Fairfield County Clerk of Courts, Annual Report, 2022 
• Columbus Business First, Author Jeffrey Konczal, March 9, 2023, “The 

Columbus Opportunity: Workforce Chiefs Team Up to Fill Intel-Driven Demand” 
• Press Release, Office of County Auditor, March 13, 2023, Dr. Carri L. Brown 

Sworn-in as Fairfield County Auditor 
• Press Release, Fairfield County Family, Adult and Children First Council, March 

14, 2023, Fairfield County Family, Adult and Children First Council Awarded 
$200,000 for Early Childhood Safety Initiative 

• Letter from a Fairfield County Resident Regarding Proposed Solar Energy Farm 
• Press Release, Fairfield County ADAMH, March 13, 2023, Fairfield County 

ADAMH Welcomes New Board Members 
Jail Population 

• March 7 was 254 with 25 of those being contracted placements. 
• March 14 is 266 with 31 of those being contracted placements. 

Old Business  
 
 Commissioner Davis spoke about the meeting with RLS consultants for the transit study. 

They are looking for the consultants to determine if the County is doing enough for public 
transportation, and if Lancaster Public Transit should be a Fairfield County department. 
There will be representatives from the larger employers in Fairfield County in the meeting, as 
well as other stakeholders, to see what their needs are for transporting people and employees.  

 
 Commissioner Levacy spoke about the grant to the Essex Building and thinks it is significant 

for redeveloping a historic building and for enhancing downtown Lancaster.  
 
New Business 
 

County Auditor, Dr. Carri Brown, forecasted some budget activities. She also spoke on an 
intended account to account transfer to the general fund for her office.  
 
Commissioner Davis thanked Dr. Brown for continuing to look into those issues.  
 
Auditor Brown also thanked Amanda Everitt and Cathleen Young for their diligence with the 
planned redevelopment of the Essex Building. 
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Regular (Voting) Meeting 
 
The Commissioners continued to their Regular Voting Meeting in the Commissioners’ Hearing 
Room of the Historic Courthouse at 210 E Main St., Lancaster, OH. Commissioner Fix called the 
meeting to order with the following Commissioners present: Dave Levacy, Jeff Fix. Also 
present: Aundrea Cordle, Jeff Porter, Bennett Niceswanger, Staci Knisley, Bart Hampson, Jon 
Kochis, Corey Clark, Dr. Carri Brown, Tony Vogel, Jeremiah Upp, Dan Neeley, Steven Darnell, 
Lisa McKenzie, Jason Grubb, Elyssa Wanosik, Marty Norris, Ray Stemen, Judy Stemen, Josh 
Crawford, Rick Szabrak, Francis Martin, Barb Martin, Cynthia Drumm, Mary Ann Berry, 
Melissa Connor, and Paul McCord.  
 
Attending virtually: Park Russell, Tony Howard, Marcy Fields, Sara Madenwald, Jessica 
Murphy, Vince Carpico, Nikki Drake, Brian Wolfe, Lisa Thomas, Lori Hawk, Lynette Barnhart, 
Shelby Hunt, Britney Lee, Josh Horacek, Stacy Hicks, Ashley Arter, and Jeanie Wears.  
 
Pledge of Allegiance 
 
Commissioner Davis asked everyone to rise as able and led the Pledge of Allegiance. 
 
Announcements 
  
There were no announcements. 
 
Approval of Minutes for March 7, 2023 
 
Commissioner Davis thanked Mayor Henderson for hosting the Commissioners last Tuesday 
evening.  
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the Minutes for the Tuesday, March 7, 2023, meeting. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of Resolutions from the Board of Commissioners 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolutions from the Board of Commissioners: 
 

2023-03.14.a  A Resolution to approve an amended partnership agreement to continue 
the energy aggregation and purchasing program with Palmer Energy, as 
part of the County Commissioners Association of Ohio program  

 
2023-03.14.b  A resolution to amend resolution 2022-02.15.c appointing Ms. Alysha 

Blagg to the Fairfield County ADAMH Board.  
 
2023-03.14.c  A resolution to amend resolution 2021-12.07.f appointing Ms. Alicia 

Bridges to the Fairfield County ADAMH Board.  
 
2023-03.14.d  A resolution to amend resolution 2020-10.22.f appointing Ms. Laura 

Coholich to the Fairfield County ADAMH Board.  
 
2023-03.14.e  A resolution to amend resolution 2023-03.07.z appointing Ms. Christina 

Marstiller to the Fairfield County ADAMH Board.  
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2023-03.14.f  A resolution to approve the appointment of Ms. Elyssa Wanosik to the 

Child Abuse and Child Neglect Regional Prevention Council.  
 
2023-03.14.g  A resolution to amend resolution 2022-04.19.b reappointing Ms. 

Stephanie Fyffe to the Ohio Children’s Trust Fund Child Abuse and Child 
Neglect Regional Prevention Council.  

 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of a Resolution from Fairfield County Clerk of Courts - Legal 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolution from Fairfield County Clerk of Courts – Legal: 
 
   2023-03.14.h  A resolution to appropriate from unappropriated in a major expenditure  
   object category (Clerk of Courts Legal) (2318 Computer Fund) 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of a Resolution from Fairfield County Economic and Workforce Development 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolution from Fairfield County Economic and Workforce Development: 
 
   2023-03.14.i  A resolution to appropriate from unappropriated funds in a major category 
   expense 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of Resolutions from the Fairfield County Engineer 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolutions from the Fairfield County Engineer: 
 

2023-03.14.j  A resolution to appropriate from unappropriated in a major expenditure 
object category County Engineer 2024-Motor Vehicle for contractual 
services.  

 
2023-03.14.k  A Resolution to Approve the Contract Bid Award for the WAL-31, FAI-

CR11-3.211 Canal Road Bridge Replacement Project.  
 
2023-03.14.l  A Resolution to Approve the Contract Bid Award for the GRE-13, FAI-

CR31-5.457 Coonpath Road over a Tributary to Fetters Run Bridge 
Replacement Project. 

 
Engineer Upp provided specifics for resolution 2023-03.14.l.   
 
Commissioner Davis stated there are times where those roads are very busy, and asked how 
traffic will be redirected when that road must be shut down. 
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Engineer Upp stated trucks will be directed to state roads and possibly Pleasantville Road. 
 
Commissioner Davis asked about the timeline of the improvements. 
 
Engineer Upp stated it is planned for 6 weeks.  
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of Resolutions from Fairfield County Job and Family Services 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolutions from Fairfield County Job and Family Services: 
 
   2023-03.14.m  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services, Fund 2758 reimbursing Fund 2018  
 
   2023-03.14.n  A resolution to approve additional appropriations by appropriating from  
   unappropriated into a major expense object category – Fund # 2072 –  
   Children Services Fund  
 
   2023-03.14.o  A resolution to approve additional appropriations by appropriating from  
   unappropriated into a major expense object category – Fund # 2015 –  
   Child Support Enforcement Agency  
 
   2023-03.14.p  A resolution to approve additional appropriations by appropriating from  
   unappropriated into a major expense object category – Fund # 2018 –  
   Public Assistance Fund  
 
   2023-03.14.q  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services, Fund 2015 reimbursing Fund 2018  
 
   2023-03.14.r  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services, Fund 2072 reimbursing Fund 2018  
 
   2023-03.14.s  A resolution to approve a memo receipt and expenditure for Fairfield  
   County Job & Family Services, Fund 2599 reimbursing Fund 2018 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of a Resolution from the Fairfield County Sheriff 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolution from the Fairfield County Sheriff: 
 
   2023-03.14.t  A resolution to approve the purchasing of a gun by a retiring officer 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
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Approval of a Resolution from Fairfield County Soil and Water 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolution from South Central Major Crimes Unit: 
 
   2023-03.14.u  A resolution of support of property for the Clean Ohio Local Agriculture  
   Easement Purchase Program with the Ohio Department of Agriculture. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Approval of the Payment of Bills 
 
On the motion of Jeff Fix and the second of Dave Levacy, the Board of Commissioners voted to 
approve the following resolution for the Payment of Bills: 
 

2023-03.14.v  A resolution authorizing the approval of payment of invoices for 
departments that need Board of Commissioners’ approval. 

 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
Adjournment 
 
With no further business, on the motion of Jeff Fix and a second of Dave Levacy, the Board of 
Commissioners voted to adjourn at 10:05 a.m. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
 
The next Regular Meeting is scheduled for 9:00 a.m. on Tuesday, March 21, 2023.  
 
Transit Governance Study 
 
The Commissioners met at 2:00 p.m. in the Commissioners’ Hearing Room located at 210 E. 
Main Street, Lancaster, OH. Commissioner Davis called the meeting to order with the following 
commissioners present: Steve Davis, Dave Levacy, Jeff Fix. 
 
Commissioner Davis asked those in attendance to introduce themselves and which organization 
they represent.  
 
Commissioner Davis introduced Laura Brown and Julie Schafer from RLS, which has been 
selected to conduct the study.  
 
Commissioner Levacy thanked all those in attendance for their interest in transit. 
 
Commissioner Fix shared these sentiments.  
 
Laura began by speaking about the purpose of the transit study, with the goal being to explore 
the options available. 
 
Commissioner Davis stated there have already been steps taken to make improvements to transit, 
which includes increased financial contributions. 
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Laura went on to speak about the task outline, with today’s meeting beginning the process.   
 
Laura broke the attendees into a small group discussion to discuss the biggest needs and gaps in 
transportation in Fairfield County, and to discuss the known challenges people face due to lack 
of access to transportation.  
 
The small groups presented the details of their discussions.  
 
Laura asked the group to consider the benefits or challenges of the structure of transportation if 
Lancaster Public Transit were to transfer to Fairfield County. 
 
Commissioner Davis stated it seems illogical for the City of Lancaster to take responsibility for 
Transit across Fairfield County.  
 
Mayor of the City of Lancaster, David Scheffler, shared that the City of Lancaster has expressed 
concerns for offering additional services to areas other than Lancaster, without directly 
benefitting the City of Lancaster.  
 
Laura asked if any of the larger employers in Fairfield County offer ride shares.  
 
Director of Job and Family Services, Corey Clark, stated the Workforce Center is in discussion 
with employers to offer ride shares to employees.  
 
Laura asked the group what customers of Lancaster Public Transit have shared that they 
appreciate about the services already offered.  
 
Director of Lancaster Transit, Chasilyn Carter, shared that customers report liking the 
cleanliness, the relationship with the drivers, and the affordability of their services. 
 
Commissioner Davis thanked everyone for participating in the discussions.  
 
With no further business, on the motion of Jeff Fix and a second of Dave Levacy, the Board of 
Commissioners voted to adjourn at 3:45 p.m. 
 
Roll call vote of the motion resulted as follows: 
Voting aye thereon: Jeff Fix, Dave Levacy and Steve Davis 
______________________________________________________________________________ 
          
Motion by: Jeff Fix   Seconded by: Dave Levacy 
that the March 14, 2023, minutes were approved by the following vote: 
 
YEAS: Jeff Fix, Dave Levacy, Steve Davis    NAYS: None 
ABSTENTIONS: None 
 
*Approved on March 21, 2023 
 
 
______________________________________________________________________________ 
 Steven Davis     Dave Levacy                   Jeff Fix    
Commissioner    Commissioner    Commissioner  
 
 
____________________________ 
Bennett Niceswanger, Asst. Clerk 

03/21/202303/21/2023 083



A resolution to approve a plan agreement with the County 
Commissioners Association of Ohio for inclusion the workers’ 
compensation group retrospective rating plan program

WHEREAS, Fairfield County currently participates in a group retrospective 
rating program through the County Commissioners Association of Ohio 
(“CCAO”) for the Bureau of Workers’ Compensation (“BWC”) costs; and

WHEREAS, Fairfield County would like to continue to be a participating county 
in the group retrospective rating program offered by CCAO to manage costs 
associated with BWC coverage; and

WHEREAS, the County Prosecutor has approved the attached agreement as 
to form. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. The Board of Commissioners enters into the Plan Agreement for 
the CCAO Worker’s Compensation Group Retrospective Rating Plan Program 
for the rating period beginning January 1, 2024, to December 31, 2024.

Section 2:  The Clerk of the Board of Commissioners will furnish a certified 
copy of this resolution and the signed documents to the Fairfield County 
Human Resources Director for further processing.

Prepared by: Jeffrey D. Porter, Deputy County Administrator

2023-03.21.a2023-03.21.a
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Prosecutor's Approval Page
Resolution No.  

A resolution to approve a plan agreement with the County Commissioners 
Association of Ohio for inclusion the workers’ compensation group retrospective rating plan 
program 

(Fairfield County Commissioners)

Approved as to form on 3/17/2023 3:14:12 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.a 

A resolution to approve a plan agreement with the County Commissioners 
Association of Ohio for inclusion the workers’ compensation group retrospective rating plan 
program 

(Fairfield County Commissioners)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution approving an account to account transfer in a major 
expenditure object category, ARPA Fund # 2876. 

WHEREAS, appropriations need adjusted for 2023 budget activity; and

WHEREAS, an account to account transfer will allow proper classification of 
major expenditure object category for contractual services. 
_____________________________________________________________
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:
_____________________________________________________________
 
Section 1.  That the Board of Commissioners approve the following transfer 
of appropriations into a major expenditure object category:  

$4,050

From: Materials & Supplies 12287600 R61h
To: Contractual Services 12287600 R61h 

______________________________________________________
For Auditor’s Office Use Only:

Section 1.

$ 4,050 from: 12287600  560000 R61h
To: 12287600  558000 R61h

2023-03.21.b2023-03.21.b
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Signature Page
Resolution No. 2023-03.21.b 

A resolution approving an account to account transfer in a major expenditure object 
category, ARPA Fund # 2876.  

(Fairfield County Commissioners)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution approving an account-to-account transfer of 
appropriations -  Fund 1001, County Auditor’s Office 

WHEREAS, appropriations are needed within a major category of salaries to 
cover expenditures of retirement severance of vacation and sick leave; 

WHEREAS, an account-to-account transfer of appropriations will allow 
proper classification of expenditures;
______________________________________________________
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:
______________________________________________________
 
Section 1.  That the transfer of appropriations in the amount of $20,000.00 
is hereby authorized as follows:

From: 10100100 Contractual Services
To:      10100100 Personal Services

For Auditor’s Office Use Only:

FROM: 10100100 554000 ($20,000.00)
TO: 10100100 511010  $20,000.00

Prepared by: Christopher Wagner
cc: Financial Systems Department

2023-03.21.c2023-03.21.c
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Signature Page
Resolution No. 2023-03.21.c 

A resolution approving an account-to-account transfer of appropriations -  Fund 
1001, County Auditor’s Office  

(Fairfield County Auditor- Finance)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing County Administrator to approve an 
agreement with Exel Inc., a Massachusetts corporation, d/b/a DHL 
Supply Chain (USA)

WHEREAS, the Fairfield County Board of Commissioners approved 
Resolution 2022-09.27.k on September 27, 2022 to create a Community 
Reinvestment Area in Violet Township; and,

WHEREAS, parcels 0360029900 and 0360032000 are located in Violet 
Township, an unincorporated area of Fairfield County, and are part of the 
Fairfield 33 Community Reinvestment Area; and,

WHEREAS, Exel Inc. dba as DHL Supply Chain plans to build a distribution 
center which will provide a minimum of 200 jobs to the community; and

WHEREAS, improvements need to be made to the Basil Western Road 
Corridor in order to facilitate this construction; and,

WHEREAS, the Board, along with the City of Canal Winchester, Violet 
Township, Fairfield County Port Authority, and Pickerington Local School 
District, desires to enter into a Development and Compensation Agreement 
(“Agreement”) as provided by Ohio Rev. Code Section 5709.82; and,

WHEREAS, as time is of the essence, the Board desires to confer upon 
County Administrator Aundrea Cordle the authority to enter into this 
Agreement upon the Board’s behalf as provided by Ohio Rev. Code Section 
305.30(K) upon the conditions provided below.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1.  The Fairfield County Board of Commissioners hereby authorize 
County Administrator Aundrea Cordle to execute the Development and 
Compensation Agreement with Exel Inc., DBA DHL (USA) upon approval of 
all other parties and upon the approval of the Fairfield County Prosecutor’s 
Office.

Prepared by: Angel Conrad
cc: Economic & Workforce Development 

2023-03.21.d2023-03.21.d
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Prosecutor's Approval Page
Resolution No.  

A resolution authorizing County Administrator to approve an agreement with Exel 
Inc., a Massachusetts corporation, d/b/a DHL Supply Chain (USA) 

(Fairfield County Economic & Workforce Development)

Approved as to form on 3/20/2023 1:11:06 PM by Rochelle Menningen, 

Rochelle Menningen
Prosecutor's Office
Fairfield County, Ohio
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Signature Page
Resolution No. 2023-03.21.d 

A resolution authorizing County Administrator to approve an agreement with Exel 
Inc., a Massachusetts corporation, d/b/a DHL Supply Chain (USA) 

(Fairfield County Economic & Workforce Development)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to request for appropriations for receipts for EMA 
Emergency Performance Grant Fund 2091 (Subfund 8319) [EMA]

WHEREAS, funds will be allocated to a subfund held for Firefighter training 
2091 (subfund 8319) from the State Emergency Response Commission/LEPC 
grant award; and

WHEREAS, funds represent unanticipated receipts more than what was 
budgeted; and

WHEREAS, monies will be used for firefighter training.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. Request that the Fairfield County Commissioners Appropriate 
from Unappropriated funds in the amount of: 

$  2,500.00 12209126 Contract Services

For Auditor’s Office Use Only:
Section 1. 
12209126 530000 Contractual Services $2,500.00

Section 2. Issue an Amended Certificate in the amount $2500.00 to credit 
of 2091/8319.

Section 3. Request that the Fairfield County Auditor, on behalf of the 
Budget Commission, update receipt line 12209126 439100 Interfund in the 
amount of $2,500.00.

Prepared by: Christy Noland
cc: EMA

2023-03.21.e2023-03.21.e

03/21/202303/21/2023 100



Signature Page
Resolution No. 2023-03.21.e 

A resolution to request for appropriations for receipts for EMA Emergency 
Performance Grant Fund 2091 (Subfund 8319)  

(Fairfield County Emergency Management Agency)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the 2023 Crack Seal Project.

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the 2023 Crack Seal Project.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the 2023 Crack Seal Project.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.f2023-03.21.f
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Resolution No. 2023-03.21.f 

A Resolution to Approve Advertising for the 2023 Crack Seal Project.

 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the HOC-08, FAI-CR61-1.392 
Christmas Rock Road over Arney Run Bridge Replacement Project.

WHEREAS, the County Engineer is advising this Board that the construction 
drawings for the HOC-08, FAI-CR61-1.392 Christmas Rock Road over Arney 
Run Bridge Replacement Project have been completed, and

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the HOC-08, FAI-CR61-1.392 Christmas Rock Road over Arney Run Bridge 
Replacement Project.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the HOC-08, FAI-CR61-
1.392 Christmas Rock Road over Arney Run Bridge Replacement Project.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Beth Lane
cc:  Engineering Office

2023-03.21.g2023-03.21.g

03/21/202303/21/2023 104



Signature Page
Resolution No. 2023-03.21.g 

A Resolution to Approve Advertising for the HOC-08, FAI-CR61-1.392 Christmas 
Rock Road over Arney Run Bridge Replacement Project.

 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the 2023 Microsurfacing 
Project.

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the 2023 Microsurfacing Project.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the 2023 Microsurfacing 
Project.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.h2023-03.21.h
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Resolution No. 2023-03.21.h 

A Resolution to Approve Advertising for the 2023 Microsurfacing Project. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the 2023 Pavement Markings 
Project.

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the 2023 Pavement Markings Project.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the 2023 Pavement Markings 
Project.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.i2023-03.21.i
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Resolution No. 2023-03.21.i 

A Resolution to Approve Advertising for the 2023 Pavement Markings Project. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the 2023 Resurfacing Project.

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the 2023 Resurfacing Project.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the 2023 Resurfacing 
Project.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.j2023-03.21.j
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Resolution No. 2023-03.21.j 

A Resolution to Approve Advertising for the 2023 Resurfacing Project. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising by the County Engineer to Sell 
Scrap Metal and Aluminum.

WHEREAS, the County Engineer annually advertises to sell scrap metal by 
the pound that is removed from the county construction projects and also 
aluminum from obsolete traffic signs, and

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the sale of scrap metal and aluminum accumulated in the calendar year 
2023.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise to sell scrap metal and 
aluminum.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.k2023-03.21.k
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Resolution No. 2023-03.21.k 

A Resolution to Approve Advertising by the County Engineer to Sell Scrap Metal and 
Aluminum. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve Advertising for the Purchase of Liquid 
Asphalt.

WHEREAS, the County Engineer is requesting approval to advertise for bids 
for the Purchase of Liquid Asphalt.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners does hereby grant 
approval for the County Engineer to advertise for the Purchase of Liquid 
Asphalt.

SECTION 2:  that the Clerk of this Board return the signed copy of this 
Resolution to the County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.l2023-03.21.l
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Resolution No. 2023-03.21.l 

A Resolution to Approve Advertising for the Purchase of Liquid Asphalt. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution to Approve the Construction Drawings for the HOC-08, 
FAI-CR61-1.392 Christmas Rock Road over Arney Run Bridge 
Replacement Project.

WHEREAS, the County Engineer is advising this Board that the construction 
drawings for the HOC-08, FAI-CR61-1.392 Christmas Rock Road over Arney 
Run Bridge Replacement Project have been completed, and

WHEREAS, the County Engineer is requesting that this Board of 
Commissioners sign the Construction Drawing cover sheet.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that the Clerk of this Board return the signed Construction 
Drawing cover sheet, together with the signed copy of this Resolution, to the 
County Engineer for further action.

Prepared by:  Cheryl Downour
cc:  Engineering Department

2023-03.21.m2023-03.21.m
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Resolution No. 2023-03.21.m 

A Resolution to Approve the Construction Drawings for the HOC-08, FAI-CR61-1.392 
Christmas Rock Road over Arney Run Bridge Replacement Project.

 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve the purchase of a Bomag Roller.

WHEREAS, the Fairfield County Engineer has selected a 2023 Bomag Roller 
BW138AD-5 for the Fairfield County Engineer’s Road Department, covered 
by Sourcewell Contract (pre-bid) Program; and

WHEREAS, Southeastern Equipment Co.; 1505 Hebron Road; Heath, OH 
43056 is selling a 2023 Bomag Roller BW138AD-5 for $71,047.60 
(Sourcewell Contract #032119-BAI).

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners resolves to and does 
hereby approve the purchase of a 2023 Bomag Roller BW138AD-5 for the 
cost of $71,047.60.

SECTION 2:  that the Clerk of this Board furnish the County Engineer with 
one signed copy of this Resolution for further processing.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.n2023-03.21.n
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Resolution No. 2023-03.21.n 

A resolution to approve the purchase of a Bomag Roller. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve the purchase of a LeeBoy 8520C Paver.

WHEREAS, the Fairfield County Engineer has selected a LeeBoy 8520C 
Paver for the Fairfield County Engineer’s Road Department, covered by 
Sourcewell Contract (pre-bid) Program; and

WHEREAS, McLean Company; 6681 Chittenden Road; Hudson, OH 44236 is 
selling a LeeBoy 8520C Paver for $237,156.20 (Sourcewell Contract 
#060122-VTL).

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of County Commissioners resolves to and does 
hereby approve the purchase of a LeeBoy 8520C Paver for the cost of 
$237,156.20.

SECTION 2:  that the Clerk of this Board furnish the County Engineer with 
one signed copy of this Resolution for further processing.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.o2023-03.21.o
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Resolution No. 2023-03.21.o 

A resolution to approve the purchase of a LeeBoy 8520C Paver.

 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 

03/21/202303/21/2023 123



A resolution to change a bridge load rating (CLE-29).

WHEREAS, as a result of an engineering analysis based on Ohio Legal Load 
Limits, the Fairfield County Engineer is recommending the load limit on the 
CLE-29 Justus Road Bridge be restricted per the attached Exhibit A.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

SECTION 1:  that this Board of Commissioners resolves to, and does hereby 
approve and order the load rating restriction to the CLE-29 Justus Road 
Bridge per the attached Exhibit A.

SECTION 2:  that the Clerk of this Board return one signed copy of this 
resolution to the County Engineer for further processing.

Prepared by:  Cheryl Downour
cc:  Engineering Office

2023-03.21.p2023-03.21.p
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Signature Page
Resolution No. 2023-03.21.p 

A resolution to change a bridge load rating (CLE-29).

 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to appropriate from unappropriated in a major 
expenditure object category County Engineer 2024-Motor Vehicle for 
repairs and maintenance.

WHEREAS, additional appropriations are needed in the major expenditure 
object category for 2024 Motor Vehicle; and

WHEREAS, appropriate from unappropriated will allow proper accounting in 
the major expenditure object category.
_____________________________________________________________
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:
_____________________________________________________________

Section 1: The Fairfield County Board of Commissioners resolves to approve 
appropriate from unappropriated into the following category:

$50,000.00 16202403- Contractual Services

For Auditor’s Office Use Only: 

16202403-543000 $50,000.00

Prepared by: Julie Huggins
cc: Engineer

2023-03.21.q2023-03.21.q
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Resolution No. 2023-03.21.q 

A resolution to appropriate from unappropriated in a major expenditure object 
category County Engineer 2024-Motor Vehicle for repairs and maintenance. 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to appropriate from unappropriated in a major 
expenditure object category County Engineer 2024-Motor Vehicle for 
materials and supplies

WHEREAS, additional appropriations are needed in the major expenditure 
object category for 2024 Motor Vehicle; and

WHEREAS, appropriate from unappropriated will allow proper accounting in 
the major expenditure object category.
_____________________________________________________________
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:
_____________________________________________________________

Section 1: The Fairfield County Board of Commissioners resolves to approve 
appropriate from unappropriated into the following category:

$50,000.00 16202405-Material Supplies

For Auditor’s Office Use Only: 

16202405-560000 $50,000.00

Prepared by: Julie Huggins
cc: Engineer

2023-03.21.r2023-03.21.r
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Resolution No. 2023-03.21.r 

A resolution to appropriate from unappropriated in a major expenditure object 
category County Engineer 2024-Motor Vehicle for materials and supplies 

(Fairfield County Engineer)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve recommendations and updates to the 2023 
Personnel Policy Manual for Fairfield County employees

WHEREAS, the Fairfield County Personnel Policy Manual serves the purpose 
of communicating to employees the rules and regulations associated with 
county employment and encourages employees to set high standards for 
customer service and ethics, allow for their personal and professional 
development and to perform all duties at their personal best; and

WHEREAS, it has become necessary to update the Personnel Policy Manual 
to reflect necessary changes in the policy; and

WHEREAS, the substantive recommended changes to the Personnel Policy 
Manual have been reviewed by the Fairfield County Prosecutor’s Office with 
no objections; and

WHEREAS, while as of this date, the policies contained in the Personnel 
Policy Manual are consistent with the Ohio Revised Code, when there is any 
conflict between a statute and a county policy or regulation, the Ohio 
Revised Code shall prevail; and

WHEREAS, procedures and practices are subject to change and modification 
and therefore, The Fairfield County Board of Commissioners reserves the 
right to change, amend and supplement the policies set forth in the 
Personnel Policy Manual with or without notice, and that changes can be 
either oral or written.

____________________________________________________________
NOW THEREFORE, BE IT RESOLVED, BY THE BOARD OF COUNTY 
COMMISSIONERS, FAIRFIELD COUNTY, STATE OF OHIO:
______________________________________________________

Section 1. The Board of Commissioners approves the revised Fairfield 
County Personnel Policy Manual with an effective date of March 14, 2023.

Section 2. The Board of Commissioners instructs the County Human 
Resources Deputy Director to post the newly revised Fairfield County 
Personnel Policy Manual on the County intranet site and communicate the 
changes to Department Heads, Elected Officials and employees and requests 
that all county employees complete an acknowledgement stating they have 
received the revised policy manual and have read and understand it.

2023-03.21.s2023-03.21.s
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A resolution to approve recommendations and updates to the 2023 
Personnel Policy Manual for Fairfield County employees

Prepared by: Abby Watson, County Human Resources Deputy Director
CC: Aundrea N. Cordle, County Administrator

2023-03.21.s
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To All Employees of Fairfield County: 
 

As elected public officials, it is our responsibility to the citizens of Fairfield County to make our 
workforce as productive and effective as possible. A cooperative effort between and among county 
employees is a key to good government. You are an important and necessary part of our success. 

 
As a public employee of Fairfield County, your working life is governed by many rules and 

regulations. This booklet serves two purposes. One is to acquaint you with the rules and regulations of 
county employment; the other is to urge you to set high standards, to allow for personal development, to 
work for recognition and to perform at your personal best. 

 
In 2019, we adopted “We Live the Code” to espouse the goal of providing exceptional internal and 

external customer service as a core value of Fairfield County government. It is you, Fairfield County 
employees, who help us accomplish this goal of exceptional customer service each and every day. To you, 
we say thank you. As we continue to Live the Code, our shared values of teamwork, responsibility, and 
harmony make Fairfield County a better place for everyone. 

 
Procedures and practices are subject to modification and new developments. New updates will be 

provided whenever necessary. While, as of this date, these personnel policies are consistent with the Ohio 
Revised Code, when there is any conflict between a statute and County policy or regulation, the Ohio 
Revised Code shall prevail. Any questions should be referred to your immediate supervisor. 

 
 

Sincerely, 
 

Fairfield County Commissioners 
Steven Davis 
David Levacy 
Jeffrey Fix 
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We Live the Code 
 

I am a member of a TEAM of dedicated professionals who strive to exceed customer expectations. I listen 
and respond effectively to customer questions and do not discriminate or pass judgement onto those that 
come before me. I respect and value the opportunity to use my knowledge, techniques and resources to 
assist, encourage and mentor customers. 

 
I am personally responsible to complete work in a timely and consistent manner. I will be regularly present, 
punctual and prepared to do the best job possible. I take ownership of errors and take action to correct them 
in an efficient manner. I will continue to work to improve the performance of myself and others by pursuing 
opportunities for learning. I will receive feedback in a constructive manner to develop professionally. 

 
I will work harmoniously with others to get the job done, despite pressing deadlines or emerging crises. I 
will share information with everyone involved to set a tone of cooperation. I will follow policies and 
procedures as set forth by the county. 
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ARTICLE 1: INTRODUCTION AND ADMINISTRATION 
 

SECTION: 1:1 
SUBJECT: INTRODUCTION, APPLICABILITY & POLICY MANUAL ADMINISTRATION 

 
The provisions of this Policy Manual are applicable to all employees of Fairfield County except as 
specifically provided. Its purpose is to provide a systematic and organized approach to the establishment, 
implementation, and administration of the personnel policies and practices relevant to all such employees 
of Fairfield County. Policies are defined as the basic rules which guide administrative action for 
accomplishing an organization’s objectives. Comprehensive and clearly defined policies, consistently and 
fairly administered, are essential to the success of any organization. This policy manual is adopted and 
interpreted exclusively by the Appointing Authority in each department, and elected officials, and is not 
subject to modification, change, or contrary interpretation except as may otherwise be required by the law 
and/or Constitutions of the State of Ohio and federal government. Any statements in conflict with these 
policies made by anyone else are unauthorized, expressly disallowed, and should not be relied on. Any 
questions relating to the purpose, goals, and/or interpretation of the policies contained herein should be 
directed to the Appointing Authority. 

 
This Manual is not a contract of employment or a guarantee of any rights or benefits, but is merely intended 
to be used to assist and guide employees in the day-to-day directions and performance of their duties. The 
policies set forth and adopted within this Manual supersede all previous written and unwritten personnel 
policies of each Appointing Authority. Each Appointing Authority may supplement this manual in 
accordance with applicable law. It is further the intent of this Manual to comply with all applicable federal, 
state, and civil service laws and regulations which each Appointing Authority is required to follow. Where 
there may be an unintended conflict between the Ohio Revised Code or applicable federal law and this 
manual, the statute shall prevail. Employees are responsible, as a condition of their employment, to abide 
by these policies and procedures. It is also the responsibility of each manager or supervisor to properly and 
consistently administer these policies and procedures. In order to effectively implement this Policy Manual 
and oversee its administration, the following affirmative action will be taken. 

 
First, the most current copy of this manual is available to all employees on the County intranet. Second, the 
policies in this manual may be revised, with or without notice, as changes in external law or other conditions 
require. Only the Appointing Authority has the authority to make revisions or interpretations of policies 
contained herein. Copies of said revisions will be available for all employees on the intranet prior to their 
effective date. Third, employees are encouraged to make suggestions for improvements in personnel 
policies and practices. Suggestions should be directed to the Appointing Authority in writing, together with 
an explanation as to how such a change could improve the services provided to the public. 

 
SECTION: 1:2 
SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY 

 
It is the continuing policy of Fairfield County to provide equal employment opportunity to qualified 
individuals regardless of their age, sex, race, color, religion, disability, military status, genetic testing, or 
national origin, and to conform to applicable Equal Employment Opportunity laws and regulations. Equal 
opportunity encompasses all aspects of employment practices to include, but not limited to, recruiting, 
hiring, training, compensation, benefits, promotions, demotions, transfers, layoffs, recall from layoffs, 
discipline, and other County sponsored activities and programs. Additionally, it is the policy of Fairfield 
County to provide a means for communicating and resolving grievances and complaints regarding unlawful 
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discriminatory employment practices. Any employee who fails to comply with this policy is subject to 
appropriate disciplinary action. 

 
A copy of the County’s Equal Employment Opportunity Plan is available upon request. 

 
SECTION: 1:3 
SUBJECT: SEVERABILITY/SAVINGS CLAUSE 

 
The policies in this Manual supersede any and all previous policies, written or unwritten, on subject matters 
covered or referred to herein. In the event that any section of this Manual, or amendment or revision thereto, 
is held to be unenforceable, invalid, contrary to law, or otherwise restrained from its full force and effect 
by a court or other tribunal of competent jurisdiction, the remaining section(s) of the Manual, to the extent 
that they remain unaffected by such declaration or restraint, shall continue in full force and effect. Each 
Appointing Authority reserves the right to effectuate a lawful alternative to any section or part thereof 
declared unenforceable, invalid, or contrary to law. The County will attempt to give employees advance 
notice of manual changes. However, the County may revise these policies with or without advance notice. 
Notice of the revisions will be available to all employees on the County intranet. 

 
SECTION: 1:4 
SUBJECT: DISCLAIMER 

 
The policies and procedures established and set forth in this Policy Manual provide guidelines for the 
supervisors and employees during the course of their employment with Fairfield County, Ohio to ensure, to 
the extent practicable, uniformity and nondiscriminatory application of conditions of employment. 

 
Nothing herein is intended to, nor shall it be construed or interpreted, so as to create contractual or vested 
rights for employees with respect to continued employment, benefits, policies, procedures or any other 
provisions of this Manual other than those rights created by applicable state or federal law. 

 
Where there is a conflict between an express provision of this Manual and a collective bargaining 
agreement, the collective bargaining agreement shall prevail with respect to that provision. 

 
SECTION: 1:5 
SUBJECT: COMPUTER, SMARTPHONE, AND INFORMATION SYSTEMS USAGE 

 
General 

 
1. Fairfield County computers, smartphones, and information systems are the property of Fairfield 

County. They may be used only for explicitly authorized purposes. Fairfield County reserves the 
right to examine all data stored in or transmitted by their computers, smartphones, and systems. 
Without notice, Fairfield County Information Technology (FCIT), and authorized Fairfield County 
supervisors may enter, search, monitor, track, copy, and retrieve any type of electronic file of any 
employee or contractor. These actions may be taken for business-purpose inquiries including but 
not limited to theft investigation, unauthorized disclosure of confidential business or proprietary 
information, excessive personal use of the system, or monitoring work flow and employee 
productivity. 

 
2. Personnel have no rights to privacy with regard to the Internet and e-mail. Authorized designees (as 

referenced above) may access any files stored on, accessed via, or deleted from computers and 
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information systems. When necessary, Internet, e-mail, and Instant Messenger (IM) usage patterns 
may be examined for work-related purposes, including situations where there is a need to investigate 
possible misconduct and to assure that these resources are devoted to maintaining the highest levels 
of productivity. FCIT has the authority and ability to monitor Internet sites contacted, e-mail, and 
instant messaging usage at its own discretion or at the request of management. 

 
3. All software installed on any Fairfield County computer or smartphone must be licensed to Fairfield 

County. No Fairfield County employee may install, uninstall, or reconfigure any software or 
hardware owned by the county without prior authorization by FCIT. 

 
Allowable Uses of Computer, Smartphone, and Information Systems for Business Purposes 

 
1. Facilitating job function performance; 
2. Facilitating and communicating business information within the county network; 
3. Coordinating meeting locations and resources for the county; 
4. Communicating with outside organizations as required in the performance of employee job 

functions. 
 

Prohibited Uses of Computers, Smartphones, and Information Systems, Including but Not Limited 
to E-mail, Instant Messaging, and the Internet 

 
1. Violating local, state, and/or federal law; 
2. Harassing or disparaging others based on age, race, color, national origin, sex, sexual orientation, 

disability, religion, military status or political beliefs. Harassment and disparagement include but 
are not limited to slurs, obscene messages, or sexually explicit images, cartoons, or messages; 

3. Threatening others; 
4. Soliciting or recruiting others for commercial ventures, religious or political causes, outside 

organizations, or other matters which are not job related; 
5. Using computers, smartphones, or information systems in association with the operation of any for- 

profit business activities or for personal gain; 
6. Sabotage, e.g. intentionally disrupting network traffic or crashing the network and connecting 

systems or intentionally introducing a computer virus; 
7. Accessing an employee's files without authorization and with no substantial business purpose; 
8. Vandalizing the data of another user; 
9. Forging electronic mail and instant messenger messages; 
10. Sending chain letters; 
11. Sending rude or obscene messages (e-mail and instant messenger should not be used to send 

anything that would embarrass or discredit Fairfield County); 
12. Disseminating unauthorized confidential or proprietary Fairfield County or client documents or 

information or data restricted by government laws or regulations; 
13. Browsing or inquiring upon confidential records maintained by Fairfield County without substantial 

business purpose; 
14. Disseminating (including printing) copyrighted materials, articles, or software in violation of 

copyright laws; 
15. Accessing the Internet in any manner that may be disruptive, offensive to others, or harmful to 

morale; 
16. Transmitting materials (visual, textual, or auditory) containing ethnic slurs, racial epithets, or 

anything that may be construed as harassment or disparagement of others based on age, race, color, 
national origin, gender, sexual orientation, disability, religious or political beliefs; 
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17. Sending or soliciting sexually-oriented messages or images; 
18. Using the Internet or instant messenger for political activity; 
19. Using the Internet to sell goods or services not job related or specifically authorized in writing by 

an approving authority; 
20. Downloading and viewing non-work-related streaming audio or video (e.g. listening to radio 

stations, etc.) due to the limited bandwidth of the system; 
21. Intentionally using Internet facilities to disable, impair, or overload performance of any computer 

system or network or to circumvent any system intended to protect the privacy or security of another 
user; 

22. Speaking to the media or to the public within any news group or chat room on behalf of Fairfield 
County if not expressly authorized to represent Fairfield County; 

23. Uploading or downloading games, viruses, copyrighted material, inappropriate graphics or picture 
files, illegal software, and unauthorized access attempts into any system. 

 
NOTE: Whether on working time or not, these prohibitions apply at all times to county-owned 
computers, smartphones, and information systems. Personnel cannot expect that the 
information they convey, create, file, or store in Fairfield County computers and information 
systems will be confidential or private regardless of the employee's intent. 

 
Use of E-mail and Instant Messaging Systems 

 
1. Public Records 

 

a. Documents in electronic mail format are records as defined by the Ohio Revised Code when 
their content relates to the business of the office. Email is to be treated in the same fashion 
as records in other formats and should follow the same retention schedules. 

b. Public E-mail accounts - Records in public email accounts used to conduct public business 
are subject to disclosure, and all officials, employees, or other representatives of this office 
are instructed to retain such e-mails that relate to public business in accordance with this 
public office’s record retention schedule. Records in public email accounts used while on 
county computers not used to conduct public business, while strongly prohibited by this 
office’s policies and procedures are not subject to disclosure.1 

c. Private E-mail accounts - Records in private email accounts used to conduct public business 
on public property (i.e. county computers) may be subject to disclosure, and all officials, 
employees, or other representatives of this office are instructed to retain such private emails 
should they relate to public business.2 Such emails from private account should be treated as 
records of this office, retaining them per established schedules, and making them available for 
inspection and copying in accordance with the Public Records Act. 

 
2. Official Use 

 
 
 
 
 

1 State ex rel. Wilson- Simmons v. Lake County Sheriff’s Dept. (1998), 82 Ohio St. 3d 37. (Court holds that the requested e-mail 
consisting of racist slurs, although reprehensible, does not serve to document the organization, functions, policies, decisions, 
procedures, operations, or other activities of the sheriff’s department). 
2 Case law is undecided as to private email use on county property. Therefore, county employees are cautioned against using 
private email accounts for public business, particularly when such email is created from county computer usage. 
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a. When using e-mail or instant messaging (IM), as with all written official communications, 
personnel are expected to display a formal, businesslike demeanor in order to reflect 
professionalism and credibility upon Fairfield County and themselves. 

b. Everyone is responsible and liable for the content of his or her electronic mail or message. 
As stated earlier, all electronic data may be accessed at any time by FCIT or management 
for legal or business purposes. 

 
3. Nonofficial Use 

 

a. Personnel may access e-mail and instant messaging (IM) systems for nonofficial business 
provided that such communication does not disrupt or interfere with official Fairfield County 
business, is kept to a minimum duration and frequency, and is not political in nature. Similar 
to telephone usage, minimal personal e-mail and instant messaging (IM) may be received or 
sent provided that no cost is incurred by Fairfield County. 

b. Please remember that there is no expectation of privacy for anything sent by e-mail or Instant 
Messenger (IM), and that others can view this information at any time. 

 
4. Internet Access Guidelines 

 

a. Applicability - This policy provides only guidelines to Fairfield County personnel for 
Internet access. It does not supersede state or federal laws or any office policies regarding 
confidentiality, information dissemination, or standards of conduct. 

b. General Information - In the effort to enhance client service and facilitate communication 
among personnel, Fairfield County provides most personnel with Internet access, as 
determined by each employee’s appointing authority. Personnel Internet access 
accommodates basic e-mail functions, file transfer, and interactive terminal access to 
accomplish county business goals. Fairfield County permits personnel to use and explore 
this technology so that everyone may become as proficient as possible in order to improve 
work quality and efficiency. All Fairfield County personnel must become familiar with and 
acknowledge Fairfield County policies relating to the Internet use in order to make the best 
use of the technology, maintain a professional environment, and protect valuable Fairfield 
County and client information. 

c. Guidelines for Incidental/Occasional Personal Internet Usage - Generally, the Internet is to 
be used for work-related purposes. Fairfield County will permit personal use of the Internet 
with reasonable restrictions as to the amount of time devoted to personal usage and sites 
visited provided such use does not adversely affect business or productivity. 
Incidental/occasional use is comparable to time authorized for meals and reasonable breaks 
during the workday and those times only should be used to attend to personal matters. 
Fairfield County has the right to insist that agency Internet resources are devoted to 
maintaining the highest degree of productivity. Personal Internet usage is a privilege, not a 
right. As such, the privilege may be revoked at any time and for any reason. Please remember 
incidental/occasional use is considered part of the meal and break time of personnel. 
Personnel are not permitted to utilize the Internet for personal use equal to meal and break 
times and also take their scheduled meal and breaks. Such actions will be considered 
excessive. 

d. Filtering by Screening Software - FCIT has the right and may filter and deny users Internet 
access to sites considered inappropriate. Although not all-inclusive, examples of 
inappropriate sites that may be filtered are those depicting violence/profanity, partial or full 
nudity, sexual activity, gross depictions, intolerance, satanic/cult images, militant/extremist 
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images, questionable/illegal, and gambling activities. Please remember that there is no 
expectation for privacy for an employee's use of the Internet and that others can view this 
activity at any time. EXCEPTION: Certain employees, such as Sheriff’s detectives, require 
the ability to access the internet without being filtered. The employee’s appointing authority 
may instruct FCIT to cease filtering the internet access of any specific user. Such request 
does not bypass activity monitoring and/or logging. 

 
Securing Computer Equipment, Smartphones, and Electronic Data 

 
1. General 

 

a. Fairfield County employees who are responsible for or are assigned portable computer 
equipment, smartphones, and electronic media (i.e., laptops, flash memory devices, external 
hard drives, DVD's, CD's, etc.) shall secure those items when not in the office. These items 
routinely contain confidential and/or HIPAA information, which could be compromised if 
lost or stolen. 

b. If a Fairfield County employee is responsible for a pool of portable equipment (e.g., 
equipment that is shared by many employees), the equipment shall be secured while in and 
out of the office. Sign-in and sign-out sheets shall be utilized to track the location of the 
equipment at all times. The sign in and out sheet at a minimum should include the employee's 
name that is using the equipment and date of checkout and return. 

c. When in possession of computer equipment, smartphones, or media overnight, the computer 
equipment, smartphone, and media is expected to be secured in the employee’s hotel room, 
residence, etc., in the most secure manner possible. When absolutely necessary, computer 
equipment, smartphones can be placed in the trunk of a vehicle so long as items are not 
visible, but the trunk and the vehicle must be locked. Leaving computer equipment on the 
front or back seat of a vehicle, or in any way visible, is not permitted. 

d. If an employee loses a piece of equipment or it is stolen, they are required to immediately 
notify their supervisor and FCIT. 

e. Failure to properly secure portable computer equipment, smartphones, and electronic data is 
subject to disciplinary action. 

 
2. Physical Security 

 

a. Agencies and users shall protect county-owned and county-authorized portable computing 
devices, removable storage components and removable computer media as well as privately 
owned or contractor-owned equipment which is connected to the Fairfield County Network 
from unauthorized access. Physical security measures shall incorporate at a minimum the 
practices listed below. 

i. Portable computing devices, smartphones, computer media and removable 
components, such as disk drives and network cards, shall be stored in a secure 
environment. Devices shall not be left unattended without employing adequate 
safeguards, such as cable locks, restricted access environments or lockable cabinets. 

ii. When possible, portable computing devices, smartphones, computer media and 
removable components shall remain under visual control while traveling. If visual 
control cannot be maintained, then necessary safeguards shall be employed to protect 
the physical device, computer media and removable components. 

iii. Safeguards shall be taken in public or common areas to avoid unauthorized viewing 
of sensitive or confidential data. 
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3. Operation and Maintenance 
 

a. All county, privately-owned or contractor-owned devices that are authorized by FCIT for 
work use must meet, at minimum, the following guidelines: 

i. Anti-Virus protection. All systems connected to any county-operated network must 
be protected by anti-virus software approved by FCIT. 

ii. System configuration. FCIT may require mandatory system configurations or 
settings for software or operating systems on any devices connected to any county- 
operated network, in order to protect the network. Device operating systems shall be 
maintained with appropriate vendor security patches and updates. 

iii. Encryption. County data, applications and other system resources stored on portable 
computing devices shall be secured in accordance with the agency’s risk assessment 
as defined in Ohio IT Policy ITP-B.1, “Information Security Framework.” Methods 
for securing information maintained on portable devices may include as applicable, 
but not be limited to; personal firewalls, BIOS passwords, Data/application 
encryption, hard drive encryption, screen locking, screen timeout, security tokens. 

iv. Backup. FCIT does not routinely back-up the contents of any portable devices. Data 
requiring a backup routine must be saved only to FCIT authorized servers. 

b. Guidelines for management and maintenance of personal and county data on portable 
computing devices. 

i. County-owned Devices. Personal data may, from time to time, be temporarily stored 
on county-owned portable computing devices and smartphones, provided said data 
and data access is in accordance with the county’s Computer and Information 
Systems Usage Policy. 

1. Upon termination of employment, contract, or appointment, or when the 
employee or contractor assignment no longer requires the county-owned 
device, the device must be immediately returned to FCIT by the employee, 
contractor, or appointing authority. When a device is removed from service, 
the employee, contractor, or appointing authority must immediately return 
the device to FCIT for sanitization. Any non-county data found on the 
personal device will be permanently deleted. County data remaining on the 
device will be appropriately addressed by FCIT. 

ii. Privately-owned Devices. When the device is no longer authorized for official county 
business because of termination of employment, termination of contract, change of 
assignment, or any other means, FCIT shall take appropriate action to remove or 
verify the removal of county software and data. 

iii. Data Synchronization (Syncing). Fairfield County disclaims legal liability for the 
loss of non-county data, as well as the confidentiality of data synchronized or 
transmitted to county-owned or county-operated devices. 

 
 

4. Lost and Stolen Devices 
 

The loss or theft of any portable computing device or smartphone, regardless of ownership by the 
county, employee, contractor, or etc., must be immediately reported to FCIT. 

 
5. Privately-Owned and Contractor-Owned Portable Computing Devices 
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The use of privately-owned or contractor-owned devices (i.e., PDAs, smart phones, and laptops) for 
official county business must be authorized in advance by FCIT. Any portable computing device 
that is authorized by FCIT for county business must meet the following requirements: 

a. The device owner is responsible for the installation and maintenance of anti-virus protection. 
The anti-virus protection used must be approved by FCIT. 

b. The device owner is responsible for enabling a personal firewall, when the device is capable, 
prior to connecting the device to any county-owned or operated network. 

c. Disclaim in writing any agency liability for the safeguarding or maintenance of non-state 
data or portable computing devices used in support of official state business or while acting 
as an agent of the state. The disclaimer shall include a component stating that users of 
privately-owned devices used for state work shall not have any expectation of personal 
privacy regarding the device and that such devices may be confiscated as evidence in civil 
or criminal proceedings. 

 
6. Education and Awareness 

 
Agencies shall ensure that portable computing device security is addressed in education and 
awareness programs. All employees, contractors, and other authorized users must agree to this 
security policy at the beginning of their respective appointments or assignments. 

 
Password Protection 

 
Passwords are an important aspect of computer security. They are the front line of protection for user 
accounts. A poorly chosen, misused, or misappropriated password may result in the compromise of Fairfield 
County’s entire internal computer network. As such, and as a condition of being granted limited access to 
a portion of Fairfield County’s computer equipment and network all Fairfield County employees, as well 
as contractors and vendors with access to Fairfield County systems, are responsible for taking the 
appropriate steps, as outlined below, to select and secure their passwords. An employee’s breach of the 
procedures outlined below may subject the employee to appropriate discipline up to, in an appropriate case, 
termination of employment. 

 
This policy applies to all employees and other personnel (collectively “users” or singularly a “user”) who 
have access to, use of, or are responsible for an account, or any form of computer or network the use of 
which supports or requires a password, on any computer, computer system, or network that resides at any 
Fairfield County facility, has access to the Fairfield County network, or stores any public or non-public 
Fairfield County information. 

 
1. General Information 

 

a. All user-level computer passwords (e.g., desktop computer, etc.) must be changed at least 
once every 90 days and this change will be programmatically enforced by Fairfield County. 
Notwithstanding that policy, in its discretion Fairfield County and its respective departments 
may impose a policy upon their employees that require passwords to be changed more often 
than every 90 days. Employees are hereby advised that the timeframe for password 
expiration is revolving, with each 90-day period commencing at the last time the user 
changed the password. An employee or other user is always permitted to change passwords 
more often than the minimum requirement, if he or she so desires. 

b. The password is required to be twenty (20) characters. 
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c. Users or user accounts that have system-level privileges granted through group memberships  

or programs such as "sudo" must have a unique password from all other accounts held by 
that user. By way of example, and not limitation, domain administration and local computer 
administration accounts belong to this category. 

d. Passwords must not be inserted into email messages or other forms of electronic 
communication, regardless of the recipient of the message. 

e. All user-level and system-level passwords must conform to the guidelines described below. 
 

2. Guidelines 
a. General Password/Passphrase Construction Guidelines 

i. Please follow the below best practices when creating your password/passphrase:  
1. Use an easy to remember but uncommon group of four to eight words. 
2. Add spaces within and between words. 
3. Use capital letters or capitalize certain words. 
4. Add punctuation and special characters that make sense to the user but no one 

else. 
5. Use unusual or abbreviated spellings of words. 
6. Make some letters into numbers. 

ii. Examples below: NOTE: Do not use either of these examples as passwords. 
1. crazy$ delightful notice Test 
2. several&Western whether case 

b. Password Protection Standards 
i. Do not use the same password for Fairfield County accounts as for other non- 

Fairfield County access (e.g., personal ISP account, option trading, benefits, etc.). 
ii. Don't reveal a password over the phone or in an e-mail to anyone, for any reason. 

iii. Do not share Fairfield County passwords with anyone, including family members, 
administrative assistants, secretaries, coworkers, or supervisors, even if you will be 
away from work for a period of time. 

iv. Don't reveal a password on questionnaires or security forms. 
v. Do not store passwords in a file on ANY computer system (including Palm Pilots or 

similar devices) without encryption that has been previously approved by FCIT. 
vi. Do not write passwords down and store them anywhere in your office. 

vii. If someone demands a password, refer them to this document or have them call 
someone at FCIT. 

viii. If an account or password is suspected to have been compromised, report the incident 
to FCIT and change all passwords. 

ix. Password cracking or guessing may be performed on a periodic or random basis by 
FCIT or its delegate(s). If a password is guessed or cracked during one of these scans, 
the user will be required to change it. 

c. Application Authentication Standards - FCIT must review and approve all applications prior 
to being deployed on any Fairfield County system. FCIT, in its sole discretion, may approve 
or deny installation of any given application based on its compliance or exception to this 
policy. 

d. Restricted-Use and Independent Software Authentication Management - For departmental 
or division (hereinafter, “office”) -only software that has internal security not managed by a 
directory service under the authority of FCIT, the highest supervisor, manager, or director 
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of that office has the responsibility to maintain the users, passwords, and internal security of 
that application. In such case, that office shall enforce the password rules and policies set 
forth herein. That office shall perform a quarterly audit of such system(s). The responsible 
office shall notify FCIT of any existing applications that qualify for governance under this 
section of the Password Policy. 

e. Use of Passwords and Passphrases for Remote Access Users - Access to the Fairfield County 
Networks via remote access is to be controlled using either a one-time password 
authentication or a public/private key system with a strong passphrase. 

f. Exceptions - Exceptions to this policy include only accounts and passwords upon which a 
password policy has been mandated by an office of higher authority than FCIT (i.e. Secretary 
of State, State of Ohio Office of Information Technology, etc.). FCIT shall be notified of 
any such exceptions. 

 
NOTE - Violations of this policy will be reviewed on a case-by-case basis and may result in 
disciplinary action up to and including termination. 

 
Off-Duty Use of Social Media 

 
Fairfield County supports the free exchange of information and camaraderie among employees on the 
internet off-duty. However, when internet blogging, chat room discussions, email, text messages or other 
forms of electronic communication extend to employees revealing confidential information about Fairfield 
County, or engaging in posting inappropriate material about Fairfield County or its officers or employees, 
the employee who posts such information or assists in posting such material may be subject to disciplinary 
action, up to and including termination. 

 
While off-duty, employees are reminded to be careful of the information they disclose on the internet, 
including social media sites. The following uses of social media off-duty are strictly prohibited: 

 
1. Comments or displays about coworkers or supervisors or Fairfield County that are vulgar, obscene, 

threatening, intimidating, harassing, or a violation of Fairfield County’s workplace policies against 
discrimination, harassment or hostility on account of age, race, religion, sex, ethnicity, nationality, 
disability, military status or other protected class, status, or characteristic. Fairfield County policies 
with respect to these prohibitions apply to off-duty conduct; 

2. Statements or uses of Fairfield County’s logo or trademark which are slanderous or detrimental to 
Fairfield County, including evidence of the misuse of Fairfield County’s authority, insignia or 
equipment; 

3. Engagement in unprofessional communication. “Unprofessional communication” includes that 
which, if left unaddressed, could potentially result in a civil or criminal cause of action against 
Fairfield County. “Unprofessional communication” also includes that which Fairfield County could 
demonstrate has a substantial risk of negatively affecting Fairfield County’s reputation, mission or 
operations, such as slander, defamation or other legal cause of action. 

4. Disclosure of confidential and/or proprietary information acquired in the course of employment. 
Confidential information includes not only information that would not be available pursuant to a 
public records request, but also includes any information which does not relate to an issue of public 
concern. 

5. Comments or displays which impact employees' abilities to perform their job duties or Fairfield 
County’s ability to maintain an efficient workplace. 
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Social media sites may be inspected by Fairfield County to determine potential violations of Fairfield 
County policy. If an employee believes that an online communication violates any Fairfield County policy, 
the employee should immediately report the communication to his or her supervisor. Fairfield County may 
investigate the matter, determine whether such communication violates Fairfield County policies, and take 
appropriate action. This action may include discipline, up to and including termination. 

 
This policy does not apply to communications protected by the U.S. or Ohio Constitutions. Employees 
should see their supervisors with any questions or concerns about this policy. 

 
SECTION: 1:6 
SUBJECT: PUBLIC RECORDS REQUEST POLICY 

 
Introduction 
It is the policy of the Fairfield County Commissioners Office that openness leads to a better-informed 
citizenry, which leads to better government and better public policy. 

 
Public Records 
This office, in accordance with the Ohio Revised Code, defines records as including the following: any 
document – paper, electronic (including, but not limited to, e-mail), or other format – that is created or 
received by, or comes under the jurisdiction of a public office that documents the organization, functions, 
policies, decisions, procedures, operations, or other activities of the office. All records of the Fairfield 
County Commissioners are public unless they are exempt from disclosure under the Ohio Revised Code. 
It is the policy of the Fairfield County Commissioners Office, as required by Ohio law, that records will be 
organized and maintained so that they are readily available for inspection and copying. 

 
Records Requests 
Each request for public records should be evaluated for a response using the following guidelines: 
Although no specific language is required to make a request, the requestor must at least identify the records 
requested with sufficient clarity to allow the public office to identify, retrieve, and review the records. If it 
is not clear what records are being sought, the records custodian must contact the requestor for clarification, 
and should assist the requestor in revising the request by informing the requestor of the manner in which 
the office keeps its records. 

 
The requestor does not have to put a records request in writing and does not have to provide his or her 
identity or the intended use of the requested public record. It is this office’s general policy that this 
information is not to be requested. However, the records custodian may ask for a written request and may 
ask for the requester’s identity and/or intended use of the information requested if 1) it would benefit the 
requestor by helping the public office identify, locate, or deliver the records being sought, and 2) the 
requestor is informed that a written request and the requestors identify and intended use of the information 
requested are not required. 

 
Public records are to be available for inspection from 8:00 a.m. to 4:00 p.m., Monday through Friday, during 
regular business hours, with the exception of published holidays. Public records must be made available for 
the inspection promptly. Copies of public records must be made available within a reasonable period of 
time. “Prompt” and “reasonable” take into account the volume of records requested; the proximity of the 
location where the cords are stored; and the necessity for any legal review of the records requested. 
Routine requests for records should be satisfied immediately if feasible to do so. Routine requests include, 
but are not limited to, meeting minutes (both in draft and final form), budgets, salary information, personnel 
rosters, etc. 
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All requests for public records must be acknowledged in writing by the public office within one business 
day following the office’s receipt of the request. If a request is voluminous or will require research, the 
acknowledgement should include the following: 

- An estimated number of business days it will take to satisfy the request. 
- An estimated cost if copies are requested. 
- Any items within the request that may be exempt from disclosure. 

Any denial of public records requested must include an explanation, including legal authority, and the 
Prosecutor’s Office should be consulted prior to denying any request. If portions of a record are public and 
portions are exempt, the exempt portions are to be redacted and the rest released. If there are redactions, 
each redaction must be accompanied by a supporting explanation, including legal authority. 

 
Costs for Public Records 
Those seeking public records may be charged only the actual costs of making copies. The charge for paper 
copies is $0.05 per page or the amount required by law. The charge for downloaded computer files to a 
compact disc is $1.00 per disk or the amount required by law. There is no charge for documents e-mailed. 
Requestors may ask that documents be mailed to them. They will be charged the actual cost of postage and 
mailing supplies, in addition to the charges set under the costs for public records section. Charges may be 
waived for efficiency purposes. 

 
E-mail 
Documents in electronic mail format are records as defined by the Ohio Revised Code when their content 
relates to the business of the Office. 

 
Failure to Respond to a Public Records Request 
The Fairfield County Commissioners Office recognizes the legal and non-legal consequences of failure to 
properly respond to a public records request. 

 
 

ARTICLE 2: MANAGEMENT PRACTICES AND RIGHTS 
 

SECTION: 2:1 
SUBJECT: MANAGEMENT RIGHTS 

 
The Appointing Authorities of Fairfield County reserve the rights which are afforded them by virtue of their 
capacity and authority under the Ohio Revised Code, together with all such other rights of management 
which are inherent by custom to his position. Each Appointing Authority appoints employs, promotes, fixes 
the compensation for, and otherwise regulates the employment of all employees under their jurisdiction and 
control. 

 
Specifically, management rights include, but are not limited to the following: 

 
1. The right to generally manage through the implementation, enforcement, amendment, deletion, or 

revision of policies, procedures, rules, regulations and directives. 
2. The right to control the efficiency of operations through organization of work methods or 

procedures; layoff or recall of employees due to operational or financial needs; and improvement in 
work methods, equipment, machinery and facilities. 

3. The right to direct the work force through the determination of its size and number; the number of 
shifts required; the work schedules and hours of employment; the necessity for overtime and the 
amount, if required; the selection, retention, and assignment of all employees based upon 
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qualifications and departmental functions and duties, and disciplining them as required, including 
suspension, termination, or reduction in pay or position; and promoting, and transferring employees 
as needed pursuant to established policy. 

4. The right to effectively, efficiently, and economically manage their offices and/or departments 
determining acceptable standards of conduct and performances; the methods, means, equipment, 
materials, and processes for the accomplishment of work; the department’s goals, objectives, 
programs, services, and work to be performed, and to utilize personnel in a manner to meet these 
purposes and improve productivity. 

5. The right to determine when an emergency exists, and implement actions and assignments deemed 
advisable and necessary to effectively and efficiently respond to such emergency situations. 

6. The right to exercise complete control and discretion over the budget. 
 
 

SECTION: 2:2 
SUBJECT: RECRUITMENT AND HIRING 

 
Employment in Fairfield County is employment in a public agency and subject to the laws of Ohio, 
including, but not limited to Chapter 124 of the Ohio Revised Code. The types of employment available 
include the following: 

 
1. Full-time (permanent). A full-time employee is an employee whose regular hours of service for the 

County is based on thirty-five (35) or more hours in a work week and whose appointment is not for 
a limited period of time. An employee must work at least thirty-five (35) hours in a work week to 
be considered full-time. 

2. Part-time (permanent). A part-time employee is an employee whose regular hours of service for the 
County total less than thirty-five (35) in a work week, and whose hours of service total at least five 
hundred twenty (520) hours annually. 

3. Intermittent. An intermittent employee is an employee who works an irregular schedule determined 
by the demands of the Appointing Authority and only as needed. An intermittent employee shall not 
work more than one thousand (1000) hours per year. 

4. Temporary. A temporary employee is an employee who is hired to work a particular, limited period 
of time, and whose hours of work could be full or part-time during this period but not in excess of 
six months. 

5. Seasonal. A seasonal employee is an employee who works a certain regular season or period of the 
year performing some work or activity limited to that season or period. 

 
In the event the Appointing Authority determines that a vacancy exists in a classified position and the 
Appointing Authority intends to fill the vacancy, the following procedures shall be followed. For vacancies 
other than entry level positions, a notice of such position opening may be posted for a defined period of 
time, generally at least five (5) working days. The notice shall include the date of posting as well as the date 
the notice expires, the classification title, rate of pay, department, and the area of vacancy, and a brief 
description. The Appointing Authority may also elect to fill the position by promotion of an existing 
employee. The Appointing Authority reserves the right to select a candidate from the applications submitted 
internally, from the general public, or by promotion of an existing employee. 

 
The Appointing Authority will make reasonable accommodations for any qualified applicant or 
employment with a known disability to ensure equal opportunity and consideration in the application 
process. 
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Any person interested in applying for a position vacancy must timely complete a written application as to 
skills, abilities, knowledge, experience, and other information relevant to the position being applied for, and 
which must be given to the Authority by the date specified. 

 
Any employee may apply for a posted position vacancy provided he or she possesses the requisite minimum 
qualifications and is not serving a probation period. Criteria used in evaluating an applicant’s qualifications 
may include such considerations as past performance, the results of pre-employment skills test, aptitude, 
attendance records, education, training, prior work history, physical and mental fitness for the position, and 
length of service with Fairfield County, Ohio and/or any other job-related criteria. 

 
The Appointing Authority retains the sole right to determine the qualifications desired for a position 
vacancy, to determine the weight attributed to each employment criteria, and to evaluate the relative 
qualifications of applicants. Applicants shall be evaluated according to how well their qualifications meet 
the requirements of the position including prior work experience/performance. Not all applicants will be 
chosen for the interview. The Appointing Authority further reserves the right not to fill or report a vacancy 
if he determines that no applicant possesses the desired qualifications. 

 
SECTION: 2:3 
SUBJECT: PREREQUISITES FOR INITIAL AND CONTINUED EMPLOYMENT 

 
An applicant for employment must timely, accurately, and correctly complete an employment application. 
Falsification or omission of requested information by the applicant shall be cause for denial of employment, 
or termination from employment, if discovered after the applicant has been hired. Evidence of immoral 
character, conviction of a felony, or other unsavory conduct unbecoming a public servant of Fairfield 
County, or posing a threat to the legitimate business concerns of the Appointing Authority shall also be 
cause for denial of or termination from the employment; however, prior criminal conviction shall only be a 
bar to employment if such convictions bear a direct and substantial relationship to the position. Applicants 
for employment may be required to submit to one or more job-related screening procedures including 
reference checks, interviews, background checks, job samples, or skill tests, etc. 

 
Also, prior to actual employment, employees in certain classifications who have been extended a conditional 
offer of employment may be required to undergo a medical examination, including drug testing, at the 
Appointing Authority’s expense in order to ensure that they are capable of performing the duties and 
responsibilities of the position to be assumed. 

 
However, the Appointing Authority shall make reasonable accommodations to the known physical or 
mental limitations of a qualified applicant or employee with a disability unless such accommodations would 
impose an undue hardship on the operations of such Appointing Authority. 

 
All employees and applicants must be able to perform the essential functions of the position, with or without 
reasonable accommodation. In addition, the Appointing Authority, at its own expense, may require a current 
employee at any time to take a medical examination conducted by a licensed physician to be selected by the 
Appointing Authority, if they have any reason to believe the employee is no longer capable of performing 
the essential duties and responsibilities of his or her position. 

 
Prospective employees in certain classifications may further be required to demonstrate their knowledge or 
perform certain tests of skill in order to further ascertain such prospective employee’s fitness for the 
position. In the event that a position requires educational degrees, licensure or other certification, the 

03/21/202303/21/2023 151



- 20 -  

applicant must furnish certified copies of such documents to the Appointing Authority which must be 
appropriately maintained in good standing if the applicant is subsequently hired. 

 
Upon hire and annually thereafter, Fairfield County employees are to participate in various educational and 
training sessions as deemed necessary by their appointing authorities. All county employees are required to 
take an ethics training, cybersecurity training, and unlawful harassment training each year. Each appointing 
authority shall be responsible for providing these required trainings to new and existing employees in 
conjunction with Fairfield County Human Resources. 

 
SECTION: 2:4 
SUBJECT: SENIORITY 

 
Seniority is defined for purpose of layoff as the uninterrupted length of continuous service with a state 
agency, board, commission, county office, or a state-supported college or university. Service time may be 
transferred from agency to agency without loss of seniority provided there is no break in service of more 
than thirty (30) days. If an employee is terminated from employment for any reason other than layoff, a 
break in service and seniority occurs. If the employee is “reinstated” within one (1) year of his termination 
however, continuous service is not deemed to be broken and seniority credit is given for prior service. An 
employee who is reinstated within one (1) year of the date of layoff retains previously accumulated seniority 
but receives no seniority credit for time spent while on layoff. 

 
Seniority for the purposes of vacation is calculated according to the number of years of service with the 
County or any political subdivision of the State of Ohio. The service need not be continuous. The employee 
should report the prior service to the Appointing Authority within ninety (90) days of beginning 
employment with the County. 

 
For all other purposes, seniority shall be defined as the uninterrupted length of continuous service with 
Fairfield County, Ohio. An authorized leave of absence does not constitute a break in service, and seniority 
continues to accumulate. 

 
SECTION: 2:5 
SUBJECT: HOURS OF WORK AND OVERTIME 

 
The County will establish the hours of work for all employees. Staff may be required to work days, 
evenings, nights and/or weekends due to operational needs. Additionally, the County may alter schedules, 
days off and shifts based upon operational needs. Unless prohibited due to operational needs, the County 
will meet in advance with employees and give at least two weeks advance notice for significant shift and 
schedule changes. 

 
Due to federal regulations, employees who are not exempt from the overtime provisions of the Fair Labor 
Standards Act (“FLSA”) are prohibited from signing in or beginning work before their scheduled starting 
time, or signing out/stopping work past their scheduled quitting time except with supervisory approval or 
in emergency situations. All employees scheduled for a minimum eight (8) hours per day shall be offered 
an unpaid lunch period, of which the length and time of day to be taken shall be dependent upon an 
employee’s responsibilities and day-to-day assignments. Additionally, non-exempt employees who receive 
an unpaid lunch period are prohibited from working during their lunch period except with supervisory 
approval or in emergency situations. Non-exempt employees who work outside their regularly scheduled 
hours in contravention of this rule shall be paid for all hours actually worked, but may be disciplined 
accordingly. 
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Failure to properly sign in or out as required, misrepresenting time worked, altering any time record, or 
allowing a time record to be altered by others will result in disciplinary action. 

 
Generally, employees not exempt from the overtime provisions of the FLSA shall be compensated for 
overtime for all hours actually worked in excess of forty in any one work week, regardless of the employee’s 
regularly scheduled work day. Sick leave, vacation leave, personal days, compensatory time, holidays and 
other paid and unpaid leaves shall not be considered hours worked for purposes of overtime compensation. 
Overtime shall be compensated at a rate of one and one-half times the employee’s regular rate of pay for 
actual overtime worked. Appointing Authorities may establish policies for payment of on-call rates of pay 
for employees required to work during emergency situations. 

 
The County may mandate overtime as a condition of continued employment. Supervisors shall attempt to 
distribute overtime as equally as practicable among qualified employees within those classifications in 
which overtime is required. An employee who refuses to work a mandatory overtime assignment may be 
considered insubordinate and disciplined accordingly. Additionally, the County may authorize or require 
employees to work a flexible schedule in a work week. For overtime eligible employees, a flexible schedule 
must occur within a single forty-hour work week. 
A partial overtime exemption, or differing work schedule, may apply to certain employees, such as safety 
forces. 

 
Overtime Exempt Employees 

 
Employees who are exempt from the overtime provisions of the FLSA are not eligible for 
overtime payment. The appropriate appointing authority shall determine if an employee is exempt from 
overtime requirements for purposes of the FLSA. Such exemptions may include employees whose job 
duties are executive, administrative or professional in nature. At the discretion of the appointing authority, 
exempt employees may be required to keep track of, and report, their hours without destroying their exempt 
status. 

 
Compensatory Time – Non-Exempt Employees Only 

 
Non-exempt employees: At the discretion of the Appointing Authority, certain non-exempt 
employees may be permitted to take compensatory time-off in lieu of overtime payment. Compensatory 
time, like overtime, shall accrue at a rate of at one and one-half times the hours actually worked and, for 
non-safety forces, applies only to hours actually worked in excess of forty (40) in any one work week. For 
employees of a Job and Family Services, compensatory time must be used within one hundred eighty (180) 
days of its accrual. For all other County employees, compensatory time must be used within three hundred 
sixty-five (365) days of its accrual. Compensatory time will be used on a first-in, first-out basis. 
Compensatory time not used within the requisite time period will be paid out. 

 
Non-safety force employees may not exceed the maximum accrual cap of two hundred forty (240) hours. 
Safety forces employees may not exceed the maximum accrual cap of four hundred eighty (480) hours. 

 
The appointing authority may, at its sole discretion, require an employee to use his compensatory 
time prior to the employee reaching the one hundred eighty (180) or three hundred sixty-five (365) day 
accrual limit. Additionally, the Appointing Authority may choose to pay out an employee’s compensatory 
time. If an employee’s compensatory time is paid out, the employee shall receive payment at the employee’s 
regular rate of pay at the time of payment. 
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FLSA Statement 
 

The County intends to comply with all FLSA provisions. Improper deductions that are not in 
accordance with the FLSA are prohibited. Additionally, improperly classifying individuals as “exempt” 
from overtime is prohibited. Any deduction that is subsequently determined to be improper, or any 
exemption status later found to be improper, shall be reimbursed. Any employee who believes that he has 
had an improper deduction from his salary, or who believes he has been improperly classified under the 
FLSA, shall submit a complaint in writing to Human Resources (740-652-7895). The Human Resources 
Director will investigate and see that a written response is provided in a timely manner to ensure a good 
faith effort to comply with the FLSA. 

 
SECTION: 2:6 
SUBJECT: LACTATION BREAKS 

 
All employees that have recently given birth shall be allowed reasonable break time in order to express 
breast milk for her feeding child each time the employee has a need to express milk, for up to one year after 
the child's birth. The employee will be provided appropriate space, other than a bathroom, that is shielded 
from view and free from intrusion from co-workers and members of the public, to be used by the employee 
for expressing milk. Lactation breaks under this policy should, to the extent possible, run concurrently with 
any other break time available to the employee. To the extent additional time is needed, such additional time 
shall be unpaid. 

 
SECTION: 2:7 
SUBJECT: WORK ASSIGNMENTS 

 
Employees shall be expected to fully, dutifully, and conscientiously perform those tasks as assigned to them. 
Employees may be expected, from time to time, as required, to complete job assignments which are typically 
not performed by them or contained in their job description. No employee can refuse a job assignment 
unless it would place him in an imminently harmful or life-threatening situation. If an employee objects to 
an assignment, he should complete the assignment first, and then file a complaint. Each Appointing 
Authority reserves the right to hire and assign work to student, temporary, casual, intermittent, and/or 
seasonal employees. 

 
SECTION: 2:8 
SUBJECT: WORKPLACE SAFETY 

 
Each Appointing Authority shall attempt to provide safe and healthy working conditions for its employees 
as is consistent with its resources and/or applicable law. In order to assist the County in this goal, it is 
necessary for all employees to follow appropriate and accepted safety work rules and to be observant as to 
potential work environment hazards or unsafe conditions. 

 
In the event that an employee identifies a hazardous or unsafe condition within the work place, the condition 
shall be reported by the employee to the Appointing Authority as soon as possible after its discovery. The 
Appointing Authority will review and evaluate the condition and take appropriate corrective measures if 
necessary. 

 
In the event that an employee is injured during the course of employment, the incident shall be reported to 
the Appointing Authority or appropriate supervisor immediately. The employee shall execute a written 
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statement as to the facts and circumstances surrounding the accident as soon as possible. When a work- 
related injury is reported to the Appointing Authority, Fairfield County will fully investigate the cause and 
identify appropriate corrective measures. Fairfield County will also ensure that any work-related injury 
receives prompt and appropriate medical treatment, including an employee recovery plan that will enable 
the employee to safely return to work as soon as possible. The supervisor is to notify Human Resources of 
the accident immediately. 

 
If the employee requires medical attention, an “Incident Reporting Packet” should be sent with the employee 
to provide to the medical provider at the time treatment is initially sought. If due to the nature of the injury 
or other compelling circumstances it is not practical to send the Incident Reporting Packet to the medical 
provider with the injured employee at the time treatment is initially provided, then subsequent thereto it is 
the employee’s responsibility to deliver the Incident Reporting Packet to the medical provider as soon as 
possible after the initial treatment has been rendered. All applicable forms in the packet must be completed 
and submitted to Human Resources. If medical attention is not required, an “Employee Report of Incident 
or Injury” form must be completed and submitted to Human Resources. 

 
If an employee is physically unable to complete the balance of the work day as a result of an accident, he 
or she shall be placed on sick leave for the remainder of the day. Further absence may require the employee 
to apply for additional sick leave, vacation, or Workers’ Compensation (whichever is applicable). Section 
4:13 speaks specifically to Workers’ Compensation injuries. 

 
Employees who are operating a commercial motor vehicle while involved in an accident shall be required 
to immediately submit to a drug and alcohol test if there is a fatality to any individual involved in the 
accident, or the employee receives a citation for a moving violation and someone involved in the accident 
receives medical treatment away from the scene, and/or one of the vehicles sustains disabling damage. Drug 
and/or alcohol testing may also be administered in accordance with the County’s policy on alcohol and drug 
abuse. 

 
SECTION: 2:9 
SUBJECT: CLASSIFICATION PLAN 

 
A classification plan based upon the duties and responsibilities of positions shall be maintained by the 
Appointing Authority. The plan shall include classification specifications consisting of a classification title, 
nature of work, essential functions, minimum qualifications, and other job-related characteristics. The 
Appointing Authority shall, as needed, review the duties and responsibilities of positions and make 
necessary adjustments or revisions to the classification plan. 

 
SECTION: 2:10 
SUBJECT: LAYOFF AND RECALL 

 
If it becomes necessary to reduce staffing levels, the Appointing Authority shall lay off employees in 
accordance with the rules promulgated by the Director of the Department of Administrative Services. 
Layoffs shall only occur when one of the following reasons can be determined: 

 
1. Lack of work 
2. Lack of funds 
3. Abolishment of positions for reasons of: 

a. Reorganization for the efficient operation of the appointing authority; 
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b. For reasons of economy; or 
c. For lack of work. 

 
When it is demonstrated that there is reason to reduce staffing levels, the Appointing Authority shall 
determine the number of positions and the classifications in which layoffs will occur. The Appointing 
Authority shall also prepare an order of layoff and the displacement and recall of laid-off employees. The 
order shall be based on length of service. For purposes of layoffs, length of service shall be the employee’s 
continuous service. Continuous service includes service with other appointing authorities as long as there 
is no break in service. Such lists shall be posted in a conspicuous location, for employee inspection, at the 
time layoff notices are delivered. The Appointing Authority shall otherwise comply with the requirements 
of the O.R.C. and O.A.C. 

 
The Appointing Authority may implement a paper layoff process by which all layoffs and displacements 
may be effectuated on paper prior to the actual effective date. This process shall provide all affected 
employees the opportunity to exercise their displacement rights prior to the actual implementation of the 
actual layoffs. Once employees have been notified of the layoffs and have exercised their displacement 
rights, if any, all layoffs may become effective on the same date in accordance with law. 

 
 

SECTION: 2:11 
SUBJECT: TRAVEL, AND EXPENSE REIMBURSEMENT 

 
 

An employee may be reimbursed for mileage at the established applicable rate per mile for the use of 
privately-owned automobiles for County business, provided sufficient funds are available, and a written 
request is submitted in advance indicating the reasons for the travel. However, such reimbursement may be 
made only if the employee carries motor vehicle liability insurance as required by law. 

 
An employee must file an itemized expense report within thirty (30) days of returning to work showing the 
purpose, benefit to the County, and the origin and destination of each trip in sufficient detail for the mileage 
claimed. 

 
Mileage is payable to only one of two or more employees traveling on the same trip and in the same vehicle. 
The names of each such person must be listed on the travel voucher. Charges for parking are reimbursable 
on any day when an employee is entitled to claim reimbursement for mileage. 

 
Only “ordinary and necessary” business expenses for travel (including, for example, reimbursement for 
meals and lodging) may be reimbursed to the employee who incurred them without that employee paying 
income tax on the amount of the reimbursement. The Appointing Authority may approve additional 
expenditures beyond the limits if there is a justified, estimate approved prior to travel to metropolitan areas. 
Grant term and conditions must still be met. Ordinary and necessary business expenses should be submitted 
on an itemized expense report as soon as possible and within 30 days. 

 
In order for meal reimbursements to NOT be taxable income to the employee the expenses must have been 
incurred in connection with overnight travel away from home. 

 

Reimbursement for ordinary and necessary expenses must be “substantiated” through detailed, itemized, 
and dated receipts. 
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Reimbursement is authorized in accordance with the current limits established by the County 
Commissioners. Such limits may be changed from time-to-time. Meal costs which exceed the current limits 
will be reimbursed if the meal is an integral part of a meeting or conference. Proof of attendance shall be 
attached to the employee’s request for reimbursement. 

 
If meal charges occur during an overnight stay, meal reimbursement for employees shall be the actual cost 
of the meal up to a maximum of $15.00 for a meal occurring any time after midnight but no later than 11:00 
a.m., $25.00 for a meal occurring anytime from 11:00 a.m.to 4:00 p.m., and $35.00 for a meal occurring 
anytime from 4:00 p.m. to midnight. Only one meal per stated time period will be reimbursed. If meals are 
included in the registration fee, employees will not be reimbursed for an “outside” meal unless exigent 
circumstances can be demonstrated. If meals are not incurred in connection with an overnight stay, the 
reimbursement will be counted as income and the employee is responsible for paying income tax on the 
amount of the reimbursement. Reimbursement of meal gratuities is authorized at the actual expense but not 
to exceed 20% of the actual meal expense and must be evidenced in the meal receipt. The amount of gratuity 
shall count against the applicable meal reimbursement rate. 

 
Personal expenses incurred in traveling are not reimbursable, including but not limited to personal telephone 
calls, laundry, entertainment and alcoholic beverages. 

 
CREDIT & VENDOR CARDS 

 
Employees who are issued a County credit card may only use it for work related purposes. No employee 
may use a County credit card for personal use. 

 
General Rules Applicable to all Cards 

1. Two forms must be completed in order to be in compliance with County policy on Credit 
Cards/Vendor (company specific) cards: 1.) Credit Card Key Department Contact Agreement, 
and 2.) Credit Cardholder User Agreement. Both forms are on the Fairfield County Intranet under 
Auditor’s Office forms, or by calling the Auditor’s Office Finance Department at 681-5509. 

2. An appointing authority must designate a key department contact that will review, reconcile, 
approve, insure sufficient funding is available, and match supporting documentation to the 
vendor’s billing statement. The key department contact will also be the primary contact person 
with the vendor and receive the monthly billing statements addressed to them directly. The 
contact person will work directly with the vendor to resolve erroneous charges, disputed items, 
and in tracking credits. The purchaser(s) will provide the invoices to the key department contact 
in sufficient line item detail and notes to determine the business purpose of the transaction. The 
key department contact will forward the statement and supporting documentation for payment, 
in the prescribed time frame to pay the vendor without late fees or interest charged. Most 
typically, the key department contact will be the person with an established relationship with the 
Auditor’s Office in paying bills. 

3. The key department contact will notify the Auditor’s Office of all credit cards taken out and in 
circulation, along with the authorized user(s) of the card. Any cards issued in the name of the 
department and available for multiple users must be stored in a secure area with limited access. 

4. Misuse of the card will result in revocation and the County will seek restitution for any 
inappropriate charges. The department/employee must accept responsibility for protection and 
proper usage of the card for work-related purposes only. All transactions must be for a proper 
public purpose. 
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5. Every effort should be made when establishing vendor accounts to insure the County is treated 
as tax-exempt, as well by purchasers at the actual point of sale. 

6. If an individual cardholder is terminating from the department, the card must be returned to the 
key department contact which will then cancel the account and destroy the card. 

 
Credit Cards 

 
Credit cards such as (Visa, MasterCard, and Discover, etc.) are governed by ORC 301.27, require Board of 
Commissioner approval, are for very specific and limited categories of work-related expenses listed below, 
and do not permit late fees or finance charges as allowable expenses, unless authorized by Board of 
Commissioners. Allowable expenses include: 

1. Food expenses 
2. Transportation expenses 
3. Gasoline and oil expenses 
4. Motor vehicle repair and maintenance expenses 
5. Telephone expenses 
6. Lodging expenses 
7. Internet service provider expenses 
8. In the case of a public children services agency, expenses for purchases for children for whom the 

agency is providing temporary emergency care pursuant to section 5153.16 of the Revised Code, 
children in the temporary or permanent custody of the agency, and children in a planned permanent 
living arrangement. 

9. Webinar expenses 
10. The expenses for purchases of automatic or electronic data processing or record-keeping equipment, 

software, or services, provided that, in a county that has established an automatic data processing 
board, the county office and the county officer or employee authorized to use the credit card comply 
with sections 307.84 to 307.847 of the Revised Code. The expenses paid by a credit card under 
division (B)(1)(j) of this section shall not exceed ten thousand dollars per quarter, unless the board 
of county commissioners adopts a resolution approving the payment by credit card of such expenses 
that exceed that amount during that time period. 

 
NOTE: Use of a county credit card for any use other than permitted above is a violation of ORC 
2913.21. 

 
Under no circumstances shall the “cash back” or “cash withdrawal” option be used and alcohol, 
entertainment, personal services expenditures are strictly prohibited. 

 
Vendor (company specific) Cards 

 
An appointing authority may authorize employees to make small purchases with a Vendor card (used only 
with a specific company) for administrative convenience. An appointing authority will establish reasonable 
dollar limits by transaction or period of time with each vendor according to need, minimizing the County 
liability and exposure to misuse. Cards are not to be used to circumvent the bidding process. No card may 
ever be used for cash advances. 

 
Cards may be issued in the name of the department allowing multiple employees to sign out, or in the name 
of a specific individual. In both cases, safekeeping of the card, and usage limited to an authorized 
individual(s) is paramount. Any items ordered must be shipped to a Fairfield County work location, as 
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shipments to home addresses are never allowed. All charges are to be paid in the current billing period 
avoiding any late fees or interest charges. Employees may not use frequent flyer miles earned for County 
travel for personal use. 

 
SECTION: 2:12 
SUBJECT: EDUCATION 

 
In order to improve the quality of service to the residents of the County, it is occasionally beneficial to 
permit employees to participate in professional development activities including meetings, seminars, 
courses, workshops and/or conferences. As such, authorization with or without pay may be authorized for 
such purposes provided a request is submitted in writing at least one (1) week in advance. Continuing 
education (beyond college or university education) is valued at Fairfield County. Most departments offer 
some form of continuing education for employees. If a department required additional resources for 
continuing education, the department head or appointing authority should justify and evaluate the request 
and present it. 

 
Section 4:12 details the tuition reimbursement policy of the county. 

 
SECTION: 2:13 
SUBJECT: PERSONNEL RECORDS 

 
Personnel records shall be maintained on all employees by the Appointing Authority. Such records may 
include information such as application for employment, letters of reference, performance evaluations, 
disciplinary actions or letters of commendation, and miscellaneous personnel forms and records. Medical 
records shall not be maintained in the employee’s personnel file. Such records shall be kept in a medical 
file on separate forms, in separate medical files in compliance with the Americans with Disabilities Act. 

 
Any employee may examine his or her personnel file by giving at least twenty-four (24) hours advance 
notice to the Appointing Authority. Such examination shall be made on non-work time or at some other 
mutually agreeable time. Confidential information as defined in Section 149.43 of the Ohio Revised Code 
shall not be released from the employee’s personnel file unless specifically authorized by such employee in 
writing. This includes an employee’s social security number. 

 
When a public records request is made for an employee’s records, the County will attempt to inform the 
employee of the request in advance of the release of records. The County will make reasonable efforts to 
redact personal information, and other non- public information, from the files before release. Notifying the 
employee of the impending release of neither the requested information nor the employee’s objection to 
such request shall constitute grounds for an unreasonable delay in responding to or releasing the records 
pursuant to an appropriate request. Employees are responsible for taking prompt and timely legal action at 
their own cost and expense in the event they wish to prohibit release of the requested documents to the 
requesting individual or entity. 

 
Employees must notify the Appointing Authority as soon as practicable of any changes in name, address, 
home telephone number, marital status, citizenship, tax exemptions, affiliation with any branch of the armed 
forces, or loss of licensure or insurability, if applicable. 

 
Personnel records may only be destroyed in accordance with the County’s records retention schedule. 
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SECTION: 2:14 
SUBJECT: CONFIDENTIALITY AND LIMITATIONS ON USE OF MEDICAL 

INFORMATION 
 

State and federal law imposes strict limitations on the use of medical examinations, medical information 
and medical related inquiries of employees. All medical information obtained from medical examinations 
and inquiries shall be collected and maintained on separate forms, in separate medical files, and shall further 
be treated as a confidential medical record. Medical-related material shall not be placed in an employee’s 
personnel file. The Appointing Authority of the County shall take steps to guarantee the security of the 
employee’s medical information, including: 

1. Keeping the information in a medical file in a separate, locked cabinet, apart from the location of 
personnel files. 

2. Designating a specific person or persons to have access to the medical file. 
 

All medical related information shall be kept confidential, with the following exceptions: 
1. Supervisors and managers may be informed about necessary restrictions on the work or duties of an 

employee and necessary accommodations. 
2. First aid and safety personnel may be informed, when appropriate, if the disability might require 

emergency treatment, or if any specific procedures are needed in the case of fire or other 
evacuations. 

3. Government officials investigating compliance with the ADA and other federal and state laws 
prohibiting discrimination on the basis of disability or handicap shall be provided relevant 
information on request. (Other federal laws and regulations also may require disclosure of relevant 
medical information.) 

4. Relevant information may be provided to state Workers’ Compensation offices in accordance with 
state Workers’ Compensation laws. 

5. Relevant information may be provided to insurance companies where the company requires a 
medical examination to provide health or life insurance for employees. 

6. Where authorized or required by law. 
 
 

SECTION: 2:15 
SUBJECT: WEATHER EMERGENCY/CLOSURE OF FACILITIES 

 
The Board of Commissioners has the authority to declare early release of staff or full-day closure of 
buildings due to emergency conditions.  Where practicable, remote operations will continue during a 
building closure and employees may work remotely. In the event an emergency is declared, the following 
policies and procedures are in effect and should remote work not be available, time should be charged as 
outlined. 

 
Early Closing - If the Board of County Commissioners announces an early closing of County buildings, 
each elected official will be notified of the decision and the time it is to be implemented. In the event of an 
early closing time, employees sent home will be paid for the balance of their shift. Employees who call in 
sick, vacation, or compensatory time that morning, will be charged with a full day sick, vacation, or 
compensatory time, whichever was stated when they called in. Employees who called in to report their 
inability to get to work because of hazardous conditions will be permitted to use a full day of vacation or 
compensatory time. 
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Full Day Closing - In the event the Board of County Commissioners decides to close a building(s) for a 
complete day, an announcement will be made as soon as practical via the Employee Notification System. This 
system will call, text, and/or email employees based upon the information employees have entered in the 
employee information portal. That announcement will indicate agency and building status. Employees who 
are on a    previously scheduled sick, vacation or compensatory leave day will be charged a full day of sick, 
vacation, or compensatory leave, whichever was previously scheduled. 
 

Employees shall make every effort to report to work, unless instructed to do otherwise. Those employees 
who arrive late will not be penalized. 
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SECTION: 2:16 
SUBJECT: PERFORMANCE EVALUATIONS 

 
The job performance of County employees may be evaluated during an employee’s initial or promotional 
probationary period. The first probationary evaluation will normally be conducted on or about the 
employee’s completion of ninety (90) calendar days of employment, with the second evaluation being 
completed within two (2) weeks prior to the end of the employee’s probationary period. Employees who 
are not serving a probationary period shall have their performance reviewed at least annually, but may be 
conducted more frequently if deemed necessary. 

 
The primary purpose of a performance evaluation is to review each employee’s performance in relation to 
established expectations and standards of conduct and performance during a specified period. Specifically, 
performance evaluations are intended to identify the strengths of an employee’s performance and areas 
where improvement can or should be made. Performance evaluations should also encourage better 
communication between the employee and supervisor and improve employee’s understanding of the 
Appointing Authority’s expectations of him or her. Finally, evaluations may be used in considering 
potential candidates for promotion, determining the need for employee terminations, and in determining the 
sequence of employees to be laid off when such action is necessary. 
 
SECTION: 2:17 
SUBJECT: REMOTE WORK 
 

Remote work allows employees, when appropriate, to work at home or another location for all or part of their 
workweek.  This flexible work option is possible when both the employee and the job/work are suited to such 
an arrangement.  Remote work may be suitable for some positions but not all.  Remote work is neither an 
entitlement nor a benefit, and in no way changes the terms and conditions of employment with Fairfield County 
or its appointing authorities.  All remote work assignments shall be made on a case-by-case basis, focusing 
first on operational need. 
 
Remote work may be granted in the following forms: 
 
• Full-time 
• Part-time (a blend of in and out-of-office hours) 
• Short-term projects 
• On travel days 
• As necessary for emergency situations such as a natural disaster, pandemic, fire, etc. 
 
Appointing authorities must approve all remote work assignments prior to remote work being commenced. 
Remote work assignments may be discontinued at any time by an appointing authority.  While effort may be 
made to provide the employee with notice, an appointing authority may terminate a remote work assignment 
without notice or cause. 
 
ELIGIBILITY: 
 
  Remote work is an alternative method of meeting operational need and is subject to the discretionary approval    
  of an appointing authority and may be revoked at any time.  Some positions by their nature require an  
  employee to be in the office full-time and are designated as such by the appointing authority. These positions    
   will not be eligible for remote work.  Other positions will be evaluated based on position, current need and 
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circumstances, and the productivity and work habits of the individual employee.  There should be no 
expectation that remote work will be ongoing. The supervisor and employee will review the suitability of a 
remote work assignment and then submit the plan to the appointing authority. 
 
 

Remote Work Agreement. An employee must complete and sign a Remote Work Agreement and have it 
signed by their department director prior to the commencement of a remote work assignment.  Remote 
Work Agreement templates may be obtained from Human Resources. 
 
 
ARTICLE 3: EMPLOYEE CONDUCT AND RIGHTS 

 

SECTION: 3:1 
SUBJECT: PROBATIONARY PERIOD 

 
Newly hired or newly promoted employees shall be required to successfully complete a one hundred and 
eighty (180) calendar day probationary period. Each appointing authority may establish a probationary 
period in excess of one hundred eighty (180) days in accordance with law. No probationary period may 
exceed one (1) year. The probationary period allows the Appointing Authority to closely observe and 
evaluate the employee’s fitness and suitability for the position. Only those employees who demonstrate to 
the Appointing Authority and acceptable standard of conduct and performance shall be retained in their 
positions. Such employees shall be formally or informally evaluated on or about their completion of ninety 
(90) days of the probationary period and upon completion of one hundred and eighty (180) days if not 
terminated prior thereto. 

 
If, at any time during the initial probationary period, a newly hired employee’s service is determined to be 
such that it does not merit further employment, he or she may be terminated. Time spent on inactive pay 
status or non-paid leave of absence shall not be counted toward the completion of the probationary period. 
Employees working irregular schedules and intermittent employees shall have their one hundred and eighty 
(180) day probationary period based upon the completion of one thousand forty (1040) hours in active pay 
status. 

 
The failure of an employee to complete a promotional probationary period due to unsatisfactory 
performance shall result in the returning of the employee to his or her same or similar position prior to the 
promotion at the former rate of pay. 

 
A newly hired probationary employee is not entitled to a wage increase during his or her probationary 
period. 
 

  A newly hired or newly promoted employee who has completed their probationary period by November 30 shall be    
  eligible for any annual merit increase.  
 
  A newly hired or newly promoted employee who begin their probationary period after July 1st may be eligible for a  
  merit increase at the successful completion of their probationary period, and thereafter may be eligible on the regular  
  yearly schedule. 

 
 

SECTION: 3:2 
SUBJECT: PUBLIC EMPLOYEES ETHICS/CONFLICT OF INTEREST 
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In order to maintain the integrity and confidence that the public has in Fairfield County government offices 
and departments, it is essential that employees of each Appointing Authority not use their positions for 
personal gain. In order to achieve this goal, all employees must act in an ethical manner and avoid conflicts 
of interest. Upon hire, employees are provided copies of Chapter 102 and Section 2921.42 of the Ohio 
Revised Code. Employees acknowledge receipt of these documents in writing. 

 
Ohio law prohibits public officials, including employees, from using their authority, influence or position 
to benefit a member of his/her family or any business associate. This restriction includes all public contracts; 
including employment with the County, investment of public funds and other business relations with the 
County unless one of the exceptions set forth in the Ohio Revised Code apply to the specific circumstances. 
In addition, no employee may directly supervise a member of his/her family nor approve any time sheet or 
payroll related item for a family member. 

 
No employee shall use his or her official position for personal gain, participate directly or indirectly in any 
activity which is in conflict with his or her official duties, or disclose confidential information regarding the 
business of the County to any private concern for his or her personal benefit. 
No employee shall represent, have an interest in, or be employed by a private interest with which the County 
does business or act as an agent for or render services on behalf of any private interest where such activities 
would be incompatible with the duties and responsibilities of such employee. 

 
No employee shall solicit or accept for their personal use anything of economic value from any individual 
or entity engaged in business with the county. 

 
Any employee found to be in violation of this section shall be subject to possible disciplinary actions up to, 
and including, termination. Any employee who has a question as to whether or not his or her actions or 
activities are in violation of this section should direct such inquiry to the Appointing Authority. 

 
 

SECTION: 3:3 
SUBJECT: NEPOTISM 

 
Hiring 
The County will receive employment applications from relatives of current employees upon the submission 
of such application by such relative. However, the following four (4) situations shall prevent the County 
from hiring a relative of a current employee: 

1. If one relative would have supervisory, budgetary, or disciplinary authority over another. 
2. If one relative would audit the work of another. 
3. If a conflict of interest exists between the relative and the employee or the relative and the County. 
4. If the hiring of relatives could result in a conflict of interest. 

 
Employment 

 
Employees are not permitted to work in a position where their supervisor or anyone within his chain of 
command is a relative. If such a situation is created through promotion, transfer or marriage, one of the 
affected employees must be transferred or an accommodation acceptable to the County must be established. 
Termination of employment will be a last resort. If two employees marry, they will be subject to the same 
rules listed above as other relatives. 
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The provisions of O.R.C. §§ 102.03 and 2921.42 render it unlawful for public officials to use their influence 
to obtain a benefit, including a job for their relative. Any violation of these statutes may result in criminal 
prosecution and/or disciplinary action. For purposes of the section, the term “relative” shall include: spouse, 
fiancé, children, grandchildren, parents, grandparents, siblings, brother-in-law, sister-in-law, daughter-in-
law, son-in-law, father-in-law, mother-in-law, step-parents, step-children, step-siblings, a legal guardian or 
other person who stands in the place of a parent to the employee, and a person who shares the same residence 
as the employee. 

 
SECTION: 3:4 
SUBJECT: ABSENTEEISM AND TARDINESS 

 
Employees who are unable to report for a regularly assigned work day shall be required to notify their 
Supervisor or other designated representative of such absence and the reason(s) thereof prior to the start of 
the scheduled shift, if possible but no later than fifteen (15) minutes after the start of the employee’s 
scheduled shift. Employees who do not properly give notice of or document their absence, are habitually 
tardy, are absent without leave, are using sick leave for improper reasons, use excessive amounts of sick 
leave or develop a pattern of use, shall be subject to disciplinary action and/or shall not be paid. If an 
employee is absent without leave or notification for three (3) or more days, he or she may be deemed by 
the Appointing Authority to have abandoned his or her position and shall be subject to termination from 
employment. 

 
The Appointing Authority reserves the right to control employee attendance and absenteeism and 
promulgate any specific rules and regulations in furtherance of this objective. The Appointing Authority 
may investigate situations of suspected sick leave abuse. Each Appointing Authority may adopt rules and 
guidelines to implement and enforce this provision. 

 
 

SECTION: 3:5 
SUBJECT: OUTSIDE EMPLOYMENT 

 
No employee shall have other outside employment which conflicts in any manner (including overtime 
requirements) with such employee’s ability to properly and efficiently perform his or her duties and 
responsibilities with the Appointing Authority. In addition, full-time employees are required to consider 
this employment with the County to be their “primary” occupation which shall take precedence over any 
other outside employment which such employees may have. This means that employees are expected to be 
at work and fit for duty when scheduled. Employees are prohibited from engaging in secondary employment 
while on sick leave, disability leave or family medical leave. Finally, employees are strictly prohibited from 
engaging in or conducting outside private business during scheduled working hours and are further 
prohibited from engaging in conduct which creates a potential or actual conflict of interest with their duties 
and responsibilities as a County employee. 

 
 
SECTION: 3:6 
SUBJECT: POLITICAL ACTIVITY 

 
This policy lists examples of the specific political activities legally permitted and prohibited of all classified 
employees pursuant to O.R.C. §124.57, including classified employees on authorized leave of absence from 
their positions. Unclassified employees may participate in partisan political activities. 
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Activities Permitted of Classified Employees: 
1. Registration and voting. 
2. Expressing opinions, either orally or in writing. 
3. Voluntary financial contributions to political candidates or organizations. 
4. Circulating nonpartisan petitions or petitions stating views on legislation. 
5. Attendance at political rallies. 
6. Nominating petitions. Employees may sign nominating petitions in support of individuals. 
7. Political materials. Employees may display political materials in the employee’s home or on the 

employee’s property. 
8. Badges, buttons, and stickers. Employees may wear political badges or buttons (so long as doing so 

does not interfere with job safety) or display political stickers on private vehicles. 
9. Serving as a precinct election official under O.R.C. §3501.22. 

 
Activities Prohibited of Classified Employees: 

1. Participating in a partisan election as a candidate for office 
2. Participating in a nonpartisan election as a candidate for office if the nomination to candidacy was 

obtained in a partisan primary or through the circulation of nominating petitions identified with a 
political party. 

3. Filing of petitions meeting statutory requirements for partisan candidacy to elective office. 
4. Circulating official nominating petitions for any candidate participating in a partisan election. 
5. Service in an elected or appointed office in any partisan political organization. 
6. Accepting a party-sponsored appointment to any office normally filled by partisan election. 
7. Campaigning by writing for publications, by distributing political material, or by writing or making 

speeches on behalf of a candidate for partisan elective office, when such activities are directed 
toward party success. 

8. Soliciting, either directly or indirectly, any assessment, contribution, or subscription, either 
monetary or in-kind, for any political party or political candidate. 

9. Soliciting the sale, or actual sale, of political party tickets. 
10. Partisan activities at the election polls, such as solicitation of votes for other than nonpartisan 

candidates and nonpartisan issues. 
11. Service as a witness or challenger for any party or partisan committee. 
12. Engaging in political caucuses of a partisan nature. 
13. Participating in a political action committee which supports partisan activity. 
14. Any employee having a question pertaining to whether specific conduct of a political nature is 

permissible should contact the Appointing Authority prior to engaging in such conduct. 
 

 
SECTION: 3:7 
SUBJECT: DISCIPLINARY PROCEDURE 

 
Employees who have completed their probationary period and are in the classified civil services may only 
be disciplined for just cause. Disciplinary action normally will be imposed in a progressive manner with 
consideration given to the nature of the offense, prior disciplinary action, length of service, the position held 
by the employee, the employee’s record of performance and conduct along with all other relevant 
considerations. Nothing in the policy shall be construed to limit the Appointing Authority’s discretion to 
impose an appropriate level of discipline under the specific factual circumstances. 

 
The County has the right to investigate all alleged disciplinary violations. Employees are required to 
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cooperate fully during investigations. Employees who are the subject of a formal investigation have the 
right to be accompanied, represented, and advised by an attorney. For all employees, the failure to respond, 
to respond truthfully, or to otherwise cooperate in an investigation, shall be considered insubordination and 
may result in termination. Employees involved in an investigation shall not discuss the facts of the 
investigation during the pendency of the investigation. 

 
Employees may be disciplined for incompetency, inefficiency, dishonesty, drunkenness, immoral conduct, 
insubordination, discourteous treatment of the public, neglect of duty, failure of good behavior, violation of 
a policy or a work rule, misfeasance, malfeasance, nonfeasance, conviction of a felony or any other reason 
set forth in O.R.C. §124.34. Examples of reasons for which disciplinary action may be taken include, but are 
not limited to, the following: 

1. Failure to maintain appropriate work standards. 
2. Failure to comply with the work rules, policies or instructions of a supervisor. 
3. Abuse of sick leave or falsification of leave requests. 
4. Failure to observe proper safety standards and rules. 
5. Engaging in non-work-related activity while on duty. 
6. Improper use of Employer’s equipment or use of equipment for non-work-related purposes. 
7. Failure to cooperate with other employees. 
8. Sleeping while on duty. 
9. Being in possession of, consuming, selling or being under the influence of alcohol or drugs while 

on duty. 
10. Falsifying records and/or making false statements. 
11. Performing private work while on duty. 
12. Making or publishing of false, vicious or malicious statements concerning employees, supervisors, 

the Appointing Authority or their operations. 
13. Use of abusive, profane or threatening language towards employees or the public. 
14. Unauthorized political activity. 
15. Conduct that impacts the employee’s credibility and/or has a relationship to the employee’s job 

and/or public perception. 
16. Misuse or removal of County records or information without prior authorization. 
17. Failure to cooperate in a disciplinary investigation. 

 
Whenever the appointing authority believes that discipline of a classified employee in the form of a 
suspension, reduction or elimination of longevity pay, demotion or termination is possible, a pre- 
disciplinary conference shall be scheduled. At least forty-eight (48) hours prior to the pre-disciplinary 
conference, the appointing authority shall provide the employee with notice of the charges. At the pre- 
disciplinary conference, the employee may respond to the charges or have his chosen representative 
respond. A failure to attend the pre-disciplinary conference shall be deemed a waiver by the employee. 

 
An appointing authority may place an employee on leave without pay for up to two months if the employee 
has been charged with a felony. If the employee does not plead to or is not found guilty of a felony, the 
appointing authority must reimburse the employee for back pay plus interest. A classified employee who is 
convicted of a felony immediately forfeits his status as a classified employee. 

 
In lieu of termination, the appointing authority and the employee may enter into a last chance agreement. 
Such agreement shall be in writing and signed by the parties. A last chance agreement shall include all 
relevant terms. If the employee violates the agreement, the decision on the type of discipline to impose shall 
be at the sole discretion of the appointing authority. The only issue that the employee may appeal to the 
State Personnel Board of Review is whether the employee engaged in wrongful conduct within the meaning 
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of the agreement. Nothing in this section shall be construed to require the appointing authority to offer a 
last chance agreement. 

 
SECTION: 3:8 
SUBJECT: GRIEVANCE PROCEDURE 

 
Misunderstandings and differences of policy, procedures and work rules may sometimes arise when 
employees are working together on a day-to-day basis. In order that employees have a formal process in 
which to have their problems and questions heard and appropriately resolved in a timely manner, the 
following grievance procedure is hereby established: 

 
Step 1 - The grievant is encouraged to discuss the complaint giving rise to the grievance orally with 
his or her immediate supervisor in an attempt to resolve it. If the complaint is not resolved, a written 
grievance must be submitted to the grievant’ s immediate supervisor within five (5) working days 
from the date of the incident or occurrence giving rise to the grievance. The written grievance shall 
identify the name and position of the grievant, the date and time of the incident or occurrence, a 
statement of facts, and the remedy the grievant seeks. Within five (5) working days of receipt of the 
written grievance, the Supervisor shall provide an answer to the grievant and make further attempts 
to resolve the dispute. 

 
Step 2 - If the grievance is not resolved in Step 1 to the grievant’ s satisfaction, the grievant     may 
resubmit it within five (5) working days from the grievant’ s receipt of the Step 1 answer to the 
grievant’ s Department Head. The Department Head shall provide an answer to the grievant within 
ten (10) working days of receipt of the grievance. 

 
Step 3 - If the grievance is not resolved in Step 2 to the grievant’ s satisfaction, the grieving may 
resubmit it within five (5) working days from the grievant’ s receipt of the Step 2 answer to the 
Appointing Authority or their designated representative. The Appointing Authority or designated 
representative shall investigate the grievance and/or meet with the grievant and provide an answer 
to the grievant within ten (10) working days of receipt of the grievance. Said answer shall be final 
and binding. 

 
Grievances which arise as a result of actions of individuals at a certain level of the grievance procedure 
should be submitted directly to that step. For example, grievances relating to policies issued by the 
Appointing Authority should be submitted directly to Step 3. 
The time limits in the grievance procedure may be extended only by mutual written agreement of the parties 
due to extenuating circumstances. A grievance shall be considered resolved if, at any point, the grievant 
withdraws his or her grievance in writing or fails to process the grievance within the specified time limits. 
Any grievance not answered by the Appointing Authority designee at any Step within designated time limits 
shall be considered to have been answered in the negative and may be taken to the next Step by the grievant 
in accordance with the procedures above. 

 
SECTION: 3:9 
SUBJECT: RESIGNATION AND REINSTATEMENT 

 
In the event that an employee intends to resign, he or she should notify the Appointing Authority in writing 
at least two (2) weeks in advance of the effective date in order to assure continuity of operations and timely 
payment of any separation pay. 
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SECTION: 3:10 
SUBJECT: CLASSIFIED AND UNCLASSIFIED STATUS 

 
All employees of the County are in the classified civil service unless they are directly responsible to the 
elected official and hold a fiduciary and/or administrative relationship to such elected official or are 
specifically exempted from the classified service in accordance with the appropriate procedures by the 
Authority or exempted by operation of law (refer to O.R.C Section 124.11). Those employees in the 
classified service are afforded certain rights and protections under civil service law, including the right to 
be disciplined only for just cause after completion of probation. 

 
Employees of an Appointing Authority who are in the unclassified service serve at their pleasure and may 
be terminated for any non-discriminatory reason. Such unclassified employees do not have the right of 
appeal to the State Personnel Board of Review. 

 
SECTION: 3:11 
SUBJECT: MINIMUM QUALIFICATIONS 

 
It is the responsibility of employees to maintain the minimum qualifications of their classification as 
established by the Appointing Authority and/or mandated by State or Federal law. The Appointing 
Authority shall determine the qualifications and requirements for each classification. Employees failing to 
maintain the minimum qualifications of their classification or who do not comply with State or Federal 
requirements relevant to their position may be subject to either termination of employment or a reduction 
of position, if a vacancy exists in a classification for which the employee is qualified. 

 
An employee who is reduced in position shall receive the rate of pay of the lower classification and may 
apply for his former position when a vacancy becomes available and the requirements of the position have 
been met. All employees are expected to make reasonable and diligent efforts to maintain the qualification 
of their current classification. The provisions of Section 2:10, Layoff and Recall, shall not be applicable to 
this section. 

 
In the event that the minimum requirements and qualifications of a classification are changed by external 
law, it shall be the sole responsibility of the employee to meet such requirements and maintain such 
qualifications as prescribed by State and/or Federal law. The Appointing Authority has no obligation to 
create a vacancy for an employee failing to maintain the qualifications of his job. 

 
SECTION: 3:12 
SUBJECT: UNLAWFUL HARASSMENT AND DISCRIMINATION 

 
Purpose 

 
It is the policy of Fairfield County to provide its employees an environment free of employee discrimination 
or harassment including sexual harassment. Discrimination and unlawful harassment are issues that can 
affect employees at all levels. Discrimination and unlawful harassment are inappropriate and illegal and 
will not be tolerated. Such behavior interferes with the well-being and productivity of the employee and the 
efficiency of our organization, negatively affecting morale, motivation and job performance. Fairfield 
County, in a commitment to eliminating this inappropriate behavior, has established the following policy. 
Employees shall not engage in any discriminatory or harassing behavior based on an individual’s race, 
color, sex, religion, national origin, age, disability, ancestry, military status, or genetic information. 
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Legal Definition 

 
Unlawful discrimination occurs when individuals are treated less favorably in their employment because of 
their race, color, religion, sex, national origin, age, ancestry, disability, genetic information, or military 
status. An employer may not discriminate against an individual with respect to the terms and conditions of 
employment, such as promotions, raises, and other job opportunities, based upon that individual’s 
membership in one of the above-listed protected classifications. 

 
Unlawful harassment is a form of employment discrimination. Harassment is unwelcome conduct that is 
based on race, color, religion, sex, national origin, age, ancestry, disability, genetic information, and/or 
military status. Harassment becomes unlawful where 1) enduring the offensive conduct becomes a condition 
of continued employment, or 2) the conduct is severe or pervasive enough to create a work environment 
that a reasonable person would consider intimidating, hostile, or abusive. 

 
Sexual harassment is one type of unlawful harassment. Unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when: (1) 
submission to the conduct is made either explicitly or implicitly a term or condition of an individual's 
employment; (2) submission to or rejection of such conduct by an individual is used as the basis for 
employment decisions affecting such individual; or, (3) such conduct has the purpose or effect of 
unreasonably interfering with an individual's work performance or creating an intimidating, hostile, or 
offensive work environment. Harassment that is based on one of the other protected categories listed above 
is similarly unlawful and must be reported. 

 
Any discrimination or harassment based on an individual’s race, sex, national origin, age or disability, 
military status or genetic information will not be tolerated. 

 
Behavior That Can Constitute Sexual or Unlawful Harassment 
Sexual or unlawful harassment does not generally encompass conduct of a socially acceptable nature 
however, some conduct which is appropriate in a social setting may be inappropriate in the work place. 
Sexual harassment occurs when behavior of a sexual nature is directed toward an employee who finds that 
behavior unwelcome and offensive or the behavior fails to respect rights of others, is demeaning or lowers 
morale. Acquiescence in the behavior will not negate the existence of sexual or unlawful harassment. 

 
“Unwelcome” does not mean involuntary. Prohibited conduct includes but is not limited to sexual 
comments, suggestions, jokes, leering, pats, squeezes or other similar contact, and posting of sexual 
pictures, cartoons, photos or other graphics. 

 
Sexual or unlawful harassment may also extend beyond the confines of this organization. Conduct that 
occurs off duty and off premises against an employee of the County will also be subject to this policy. 

 
For purposes of this policy some examples of sexual harassment or unlawful harassment include, but are 
not limited to: 

1. Jokes and comments of a sexual or discriminatory nature whether directed at a particular individual 
or told within an apparently friendly group; 

2. Any touching, leering, pursuing or other attention that is unwelcome whether by the person who is 
the focus of the attention or others within view; 

3. Direct propositions of a sexual nature or pressure for sexual activity which is unwelcome; 
4. Display of sexually oriented materials in a location where others can see it. 
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Acts such as these constitute sexual harassment or unlawful harassment when: 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of 
employment; 

2. Submission to or rejection of such conduct by an individual is used as a basis for employment 
decisions affecting the individual; 

3. Such conduct has the purpose or effect of substantially interfering with work performance or 
creating an intimidating, hostile or offensive working environment. 

 
Complaints 

 
Employees who feel they have been subject to discrimination, sexual harassment or unlawful harassment 
by an employee or other individual in any way affiliated with this organization, have witnessed 
discrimination or harassment or wish to raise questions or concerns shall immediately contact their 
supervisor, department head, the Appointing Authority or the County Prosecutor. 

 
Although an employee is encouraged to confront an alleged harasser or discriminator, he or she also shall 
report any incidents to management. When a supervisor or department head is notified of alleged harassment 
or discrimination, he or she will immediately investigate the complaint. The investigation may include 
private interviews of the employee allegedly harassed or discriminated against, the employee allegedly 
committing the harassment or discrimination and any and all witnesses. Information will be kept as 
confidential as practicable, although confidentially cannot be guaranteed. Determinations shall be made on 
a case-by-case basis. If the investigation reveals the complaint is valid, prompt attention and disciplinary 
action designed to stop the harassment or discrimination and prevent its recurrence will be taken. All 
employees are required to cooperate in any investigation. 

 
Retaliation 

Anti-discrimination laws also prohibit retaliatory conduct against individuals who file a 
discrimination charge, testify, or participate in any way in an investigation, proceeding, or lawsuit under 
these laws; or who oppose employment practices that they reasonably believe discriminate against protected 
individuals, in violation of these laws. The law also prevents retaliatory conduct against individuals who 
are close personal friends or family members with an individual who engaged in protected conduct. The 
County and its supervisors and employees shall not in any way retaliate against an individual for filing a 
complaint, reporting harassment, participating in an investigation, or engaging in any other protected 
activity. Any employee who feels that he has been subjected to retaliatory conduct as a result of actions 
taken under this policy, or as a result of his relationship with an individual who took action under this policy, 
shall report such conduct to the supervisor, Department Head, Appointing Authority or County Prosecutor 
immediately. Any person found to have retaliated against an individual for engaging in activity protected 
by this policy will be subject to discipline. Disciplinary action for filing a false complaint is not a retaliatory 
act. 

 
False Complaints 

 
Although legitimate complaints made in good faith are strongly encouraged, false complaints or complaints 
made in bad faith will not be tolerated. Failure to prove sexual and/or unlawful harassment will not 
constitute a false complaint without further evidence of bad faith. False complaints are considered a 
violation of this policy and an employee who makes a false complaint may be subject to discipline. 
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Corrective Action 
 

Sexual and unlawful harassment will not be tolerated. Sexual and unlawful harassment is considered to be 
failure of good behavior and conduct unbecoming. Disciplinary action will result and be reflective of the 
seriousness of the violation. If the investigation establishes that the accused employee engaged in sexual or 
unlawful harassment, discipline will be administered which may include removal. 

 
Offenders will be disciplined without regard to their position or job performance. Any individual exhibiting 
discriminatory or harassing behavior towards an employee exercising a right under this policy will also be 
subject to discipline. Any employee who has knowledge of sexually harassing or unlawful harassing 
conduct that allows the conduct to go unaddressed will be subject to discipline. 

 
Employees are responsible for: 

1. adhering to this policy 
2. discouraging sexual harassment or unlawful harassment 
3. reporting any and all incidents to appropriate persons 
4. cooperating in any investigation which might result 
5. directing any questions to their supervisor or department head 

 
NOTE: An employee who has questions or concerns regarding this policy should contact their 
supervisor. 

 
SECTION: 3:13 
SUBJECT: SMOKE AND TOBACCO FREE WORK ENVIRONMENT 

 
There shall be no smoking or tobacco use in County facilities or vehicles. This includes the use of electronic 
cigarettes. The Appointing Authority recognizes that each employee has a right to smoke and may do so at 
designated outside locations. Employees will not, however, be allowed to lessen their total daily or weekly 
work time in order to smoke. 

 
 
 
SECTION: 3:14 
SUBJECT: ALCOHOLISM AND DRUG ABUSE 

 
Drug-Free Workplace 
Alcoholism and drug addiction are treatable diseases. Therefore, employees who believe that they may have 
an alcohol, drug addiction or substance abuse problem are encouraged to seek professional treatment and 
assistance. No employee who seeks such treatment or assistance prior to the time that the alcohol/drug 
addiction/substance abuse problem effects his/her performance or otherwise becomes known by the 
appointing authority will have his job security, promotional opportunities, or other job conditions 
jeopardized by a request for treatment. The individual’s right to confidentiality and privacy will be 
recognized in such cases in accordance with law. The County will reasonably accommodate a recovering 
employee’s alcohol or drug addiction in accordance with federal and state law. 

 
Treatment pursuant to this accommodation policy will not result in any special regulations, privileges, or 
exemptions from standard administrative procedures, practices, or policies including disciplinary action. 
The County may take disciplinary action for any violations of work rules, regardless of the effect of alcohol 
or drug abuse. Nothing in this policy shall be construed to condone or exonerate employees from their 
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misconduct or poor performance resulting from a drug or alcohol problem. 
 

Fairfield County maintains a drug and alcohol-free workplace in order to eliminate the inherent risks and 
liability to the County, the affected employee, co-workers and the public. Employees are hereby notified 
that the manufacture, distribution, dispensing, possession, use or being under the influence of alcohol, drugs 
or other controlled substances are strictly prohibited during working hours at any location where employees 
are conducting County business. Also prohibited is the illegal use of legal substances. 

 
The County maintains a drug and alcohol-free workplace in order to eliminate the inherent risks and liability 
to the County, the affected employee, co-workers and the public. Employees are hereby notified that the 
manufacture, distribution, dispensing, possession, use or being under the influence of alcohol, drugs or other 
controlled substance is strictly prohibited during working hours at any location where employees are 
conducting County business. Also prohibited is the illegal use of legal substances. 

 
In order to further the County’s objective of maintaining a safe, healthful, and drug-free workplace, the 
County conducts preemployment drug and alcohol screening and may require an employee to submit to a 
urine and/or blood test if there is reasonable suspicion to believe that an employee is under the influence of 
a controlled substance or alcohol. Refusal to submit to a drug or alcohol test and/or to release the results of 
the same shall be considered insubordination and will be construed as a positive test result. 

 
Employees are put on notice that an employee who is under the influence of drugs or alcohol may forfeit 
their right to obtain workers compensation benefits. The law establishes a rebuttable presumption that if an 
injured worker tests positive for the use of drugs or alcohol, the worker will have to prove the use of drugs 
or alcohol did not cause the accident. A refusal to test for the use of drugs or alcohol will also establish the 
presumption. Employees who are involved with a workplace accident may be required to undergo drug 
and/or alcohol testing in accordance with this policy. 

 
Drug Policy 

 
Controlled Substance: Means any controlled substance contained in Schedules 1 through V of Section 202 
of the Controlled Substance Act (21 U.S.C. § 812; or as defined in § 3719.01 O.R.C.). 

 
Conviction: Means any finding of guilt, including a plea of nolo contendere (no contest) or the imposition 
of a sentence, or both, by any judicial body charged with the responsibility to determine violations of the 
federal or state criminal drug statutes. 
Criminal Drug Statute: Means a criminal statute involving manufacture, distribution, dispensation, use, or 
possession of any controlled substance. For purposes of this policy all definitions will be consonant with 
O.R.C. § 3719.01 et seq. 

 
The unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance by any 
employee which takes place in whole or in part in the employer’s work place is strictly prohibited and will 
result in criminal prosecution and employee discipline. 

 
Any employee arrested or convicted of any Federal or State criminal drug statute must notify the employer 
of that fact immediately, and prior to returning to work, but no longer than five (5) calendar days of the 
arrest or conviction. 

 
Any employee who reports for duty in an altered or impaired condition which is the result of the illegal use 
of controlled substances and/or alcohol will be subject to disciplinary action up to and including termination. 
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Any decision to take disciplinary action may be held in abeyance pending the completion by the employee 
of a drug rehabilitation program. 

 
NOTE: Any employee arrested or convicted of a drug or alcohol offense, who fails to timely 
report the arrest or conviction, may be terminated from employment and/or held civilly liable 
for any damage caused, including a loss of state or federal funds, resulting from the 
misconduct. 

 
Fairfield County has a zero-tolerance policy for employees who are under the influence of drugs or alcohol 
while at work. Employees who are using medical marijuana as authorized by Ohio law are not exempt from 
this policy in any way. The use of marijuana in any form for any purpose, authorized for medicinal purposes 
or unauthorized, will be treated the same as the use of all other Schedule 1 controlled substances, illegal 
drugs, or the abuse of legal drugs. Employees using Schedule 1 controlled substances or illegal drugs, 
including medical marijuana authorized by and in accordance with Ohio law, are still subject to all 
provisions of this policy and may be subject to discipline including termination for such use. 

 
Drug/Alcohol Testing Policy 

 
In order to maintain a safe and healthful work environment, the County reserves the right to set standards 
for employment and to require employees to submit to physical examinations including blood or urine tests 
for alcohol, illegal drugs, or the misuse of legal drugs where there is reasonable suspicion that an employee’s 
work performance is, or could be, affected by the condition. 

 
Where the County has a reasonable suspicion to believe that the employee is in violation of this policy, it 
may require the employee to go to a medical clinic, at the County’s expense, to provide blood and/or urine 
specimens. Reasonable suspicion shall generally mean suspicion based on personal observation by a County 
representative, including descriptions of appearance, behavior, speech, breath, or inexplicable behavior. 

 
If requested, the employee shall sign a consent form authorizing the clinic to withdraw a specimen of blood 
or urine and release the test results to the County. Refusal to sign a consent form or to provide a specimen 
will constitute insubordination and a presumption of impairment and may result in discharge. 
Any employee who tests positive may request retesting of the original specimen at their own expense. 
 
Employees who test positive for illegal substance abuse or misuse of legal drugs and/or alcohol may be 
offered rehabilitation through the County Employee Assistance Program. Any costs related to the 
rehabilitation shall be paid by the employee. Employees must take any available, accumulated, paid or 
unpaid leave during their absence. Failure to fully participate in or successfully complete such a 
rehabilitation program may result in disciplinary action. 

 
In addition to the testing allowed under section (b)(1), above Employees who return to work after the 
successful rehabilitation will be subject to random drug tests for a period of two years from the date of their 
return. 

 
Employees subject to random drug tests who refuse to participate in the drug/alcohol testing and/or 
rehabilitation program or who continue to test positive for substance abuse will face additional disciplinary 
actions, up to and including removal. 

 
Any employee involved in an accident may be subject to post accident alcohol and drug/alcohol testing. 
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Employees who are required to hold a commercial driver’s license (CDL) will be required to participate in 
the County’s drug and alcohol testing program as required by federal law which includes pre-employment 
testing, post-accident testing, random testing, reasonable suspicion testing, and return-to-work testing. 
Policies and procedures for these programs will be consistent with federal law and will be made available 
to employees required to hold CDL’s and their supervisors. 

 
Discipline 

 
Fairfield County may discipline an employee for any violation of this policy. Nothing herein shall be 
construed as a guarantee that the County will offer an opportunity for rehabilitation. Failure to successfully 
complete or participate in a prescribed rehabilitation program, if offered, including a refusal to test or a 
positive test result on a return to duty or follow-up test shall result in the employee’s discharge. No employee 
shall be provided more than one opportunity at rehabilitation. The County’s decision whether to discharge 
an employee shall be made on the basis of the circumstances surrounding the employee’s positive drug or 
alcohol test and considerations such as any other misconduct resulting from the employee’s substance abuse 
(e.g. injury, property damage, etc.) the employee’s work record, and other factors traditionally considered 
when determining whether to retain an employee. 

 
Refusal to Test 

 
Employees who refuse to submit to the required testing shall be subject to disciplinary action up to and 
including discharge. A refusal to test for purposes of this policy shall include: 
Failure to provide a sufficient sample provided there does not exist a valid medical explanation as to why 
the employee was unable to do so; 
Any conduct that attempts to obstruct the testing process such as unavailability, leaving the scene of an 
accident without proper authorization, delay in providing a sample, adulterating, substituting or attempting 
to adulterate or substitute a specimen during the testing process, regardless of whether such attempt results 
in a negative or positive diluted sample; 

 
Failure to execute or release forms required as part of the testing process. 

 
Prescription/OTC Medications 
Employees must inform the County if they are taking any medication that may impair their ability to 
perform their job. Employees on such medications must provide a written release from their treating 
licensed medical practitioner indicating that they are capable of performing their essential job functions, 
with or without reasonable accommodation. Employees are prohibited from performing any County 
function or duty while taking legal drugs that adversely affect their ability to safely perform any such 
function or duty. 

 
Employee use of prescription or over-the counter drugs must be utilized for medical reasons, taken at the 
dosage and frequency of use prescribed on the label, and, in the case of prescription drugs, prescribed to 
employees for medical reasons by a licensed medical practitioner. An employee’s use of the prescription or 
over-the-counter drugs shall not affect the employee’s job performance, threaten the safety, productivity, 
public image or property of the County or its employees, or result in criminal behavior. 

 
Drivers with CDLs and the FMSCA Drug and Alcohol Clearinghouse 

 
Fairfield County is committed to complying with the Federal Motor Carrier Safety Administration’s 
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(FMCSA) Drug and Alcohol Clearinghouse. Fairfield County will report failed and refused drug and 
alcohol tests by CDL drivers. 

 
Additionally, Fairfield County will conduct the required queries of the FMSCA Clearinghouse annually and 
during the pre-employment process in order to ensure driver eligibility to perform safety sensitive functions, 
including driving a commercial vehicle. In order for Fairfield County to conduct the necessary queries, 
employees and applicants are required to complete the required written consent. 

 
Consistent with the FMCSA Clearinghouse requirements, Fairfield County shall conduct a full query of the 
Clearinghouse of each pre-employment driver during the background investigation process. 
Fairfield County will conduct limited queries, at least annually, for all employees required to possess and 
maintain a CDL. 

 
Fairfield County will report all drug and alcohol program violations to the FMSCA Clearinghouse, 
including negative return-to-duty test results, as well as the date of the successful completion of a follow- 
up testing plan for any driver with unresolved drug and alcohol program violations. 

 
Fairfield County will report the following to the FMSCA Clearinghouse: 

 
1. Alcohol confirmation test result with an alcohol concentration of 0.04 or greater; 
2. A negative return to duty test result; 
3. A refusal to submit to a drug or an alcohol test; 
4. A refusal to test determination made in accordance with 49 CFR 40.191; 
5. A report that the driver has successfully completed all follow-up tests; 
6. Verified positive, adulterated, or substituted drug test result; 
7. Pre-duty or on-duty alcohol use; 
8. Drug use as defined in the regulations; 
9. Fairfield County’s report of completion of follow-up testing; 
10. Other results required by law. 

 
Fairfield County will not report drug and alcohol testing results outside of DOT required tests. 
In the event a driver refuses consent during the pre-employment screening process, Fairfield County shall 
not hire the driver. In the event a current employee refuses to give consent, the employee may be disciplined, 
up to and including termination. Further, a current employee refusing consent may be found to be incapable 
of performing their essential job duties as they will not be permitted to drive. A driver cannot drive until 
the query is conducted. If a query of a current employee returns notice that a drug or alcohol violation exists, 
a full query will be conducted upon the receipt of specific consent by the employee. 

 
CDL drivers may petition to correct FMCSA Clearinghouse records. 

 
SECTION: 3:15 
SUBJECT: SOLICITATION, DISTRIBUTION AND SALE OF MERCHANDISE 

 
Solicitation Distribution 

 
The following policy on solicitation and distribution is hereby adopted by the Appointing Authority as to 
any and all employer premises of the County, including but not limited to administrative offices, work sites, 
and locations. 
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Non-employees 

 
Non-employees of the County who intend a solicitation and distribution visit to the interior premises of the 
employer’s facility shall give the employer not less than seven (7) calendar days’ notice of each visit. Such 
notice shall be accompanied by a list of persons intending access and a designated time. All solicitation and 
distribution activity by non-employees shall be confined to non-work time and in non-work areas designated 
by the Appointing Authority and must not jeopardize health and safety. 

 
Employees 

 
Employees of Fairfield County are not permitted to engage in solicitation of other employees and 
distribution during any employees, work time whether in work or non-work areas. Employees may conduct 
solicitation and distribution activity in work and non-work areas, but only if both employees are on non- 
work time. 
Each Appointing Authority may regulate any solicitation and distribution activity by any employee or non- 
employee which disrupts or interferes with the normal work on the County premises. 

 
Definitions 

 
The term “Solicitation” as used in this policy includes, but is not limited to, any act which requests, urges 
or seeks to induce in any way any employee to give or pay or obligate to pay money for any cause for any 
reason or to sign any document indicating membership in any organization, association, or group, or 
indicating support for or a pledge to any such organization, association, or group. 

 
The term “Distribution” as used in this policy includes the passing out of any type of literature, advertising, 
handbills, circulars, forms, or any other memorabilia. 

 
The term “work area” as used in this policy includes, but is not limited to, all offices, work sites, locations, 
conference rooms, and corridors leading directly thereto, and such other areas which are essential to the 
performance of an employee’s duties. 
The term “non-work area,” as used in this Policy Manual includes, but is not limited to, cafeterias, break 
rooms, or other areas where work is not customarily performed. 

 
The term “work time”, as used in this Policy Manual includes, but is not limited to, such time when an 
employee is engaged or should be engaged in work duties and assignments. 

 
The term “non-work time” as used in this policy includes, but is not limited to, such time when an employee 
is not required to perform work duties and assignments, such as meal periods, authorized breaks, and before 
and after scheduled shifts or working hours. 

 
Sale of Merchandise 

 
Generally, employees shall not be permitted to sell merchandise on County premises. In limited 
circumstances, however, the selling of merchandise by employees may be permitted with prior written 
approval. 

 
SECTION: 3:16 
SUBJECT: COUNTY PROPERTY 
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Employees are prohibited from using County materials, tools, facilities, equipment and labor for personal 
or private use regardless of whether the use is during working or non-working time. Employees may not 
perform private work for themselves, co-workers, friends or family members during working time or while 
using County materials, tools, facilities, or equipment. All County tools and equipment must be used and 
operated within the laws of the State of Ohio and/or rules and regulations of the County. Employees who 
separate from service with the County are responsible for return of reusable County property in their 
possession. 

 
Employees have no reasonable expectation of privacy in the use of County property and facilities. In order 
to safeguard employees and the workplace, and in order to maximize efficiency, safety and productivity, 
the County reserves the right, in its sole discretion and without notice to employees, to inspect, monitor or 
otherwise search County property and facilities or any other enclosed or open area within County property 
or facilities and to monitor or inspect any items found within such facilities. Employees are required to 
cooperate in any work place inspection. The County also reserves the right to inspect any packages, mail, 
parcels, handbags, briefcases, or any other possessions or articles carried to and from County facilities and 
job sites where permitted by law. 

 
Employees required to answer the telephone as part of their assigned duties shall do so in a polite and 
courteous manner. No employee shall use foul or abusive language over the telephone or in any dealings 
with the public. The County reserves the right to monitor any phone at any time. Personal phone calls must 
be kept to an “on emergency basis” only. Toll calls and/or long distance for personal reasons shall not be 
charged to the County. 

 
  The County may issue cellular phones to its employees. Cellular phones are not only capable of making and    
  receiving phone calls, they may also be capable of email, text messaging, internet browsing, running third  
  party applications, GPS, and entertainment. Regardless of the capability of a particular cellular phone,    
  County-issued cellular phones are considered County property and are for business use only. Features other  
  than phone use must not be used or activated without direct authorization from a supervisor. Use of County   
  cellular phones while operating a motor vehicle (County-owned or personal) is prohibited.   
 
   SECTION: 3:17 

SUBJECT: CONDUCT AND APPEARANCE 
 

The primary purpose of the various Fairfield County departments and offices is to serve the public in 
meeting its needs. In this regard, employees of the County will be expected to be prompt, efficient, 
professional and courteous in dealings with the public, whether directly or indirectly, and treat their fellow 
employees with mutual respect. 

 
In addition, each Appointing Authority reserves the right to prescribe standards for dress and grooming and 
require that an employee’s overall appearance be appropriate to the workplace, be in good taste, neat, and 
put forth a favorable image on behalf of the County. 

 
If uniforms are provided to any employees, such uniforms must be worn during scheduled working hours. 
The wearing of any item of clothing that bears objectionable, obscene, and/or profane pictures, caricatures, 
writings, or other forms of inappropriate communication is strictly prohibited. 

 
SECTION: 3:18 
SUBJECT: CONCEAL CARRY 
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This policy addresses various issues concerning the provisions of Ohio’s “Concealed Carry” statute. The 
County makes reasonable efforts to provide safe and secure working conditions. Employees share in this 
responsibility. Employees should report any perceived unsafe working conditions to their supervisor. 

 
The Concealed Carry statute authorizes individuals, who meet certain licensing requirements, to carry a 
concealed firearm as defined in the statute. The Concealed Carry statute exempts certain areas, including 
public buildings from the scope of this law. In addition to the specific restrictions in the Concealed Carry 
statute, the Fairfield County Commissioners have adopted this policy to address issues pertaining to 
employment and the application of this statute. In addition to the specific provisions of the conceal carry 
statute, employees are expected to comply with this policy. 

 
Consistent with the Ohio Revised Code, no employee, contractor, client or other individual may carry, 
possess, convey or attempt to convey a deadly weapon or ordnance onto Fairfield County property. A valid 
concealed carry license does not authorize an individual to carry such a weapon onto these premises. Law 
enforcement officers specifically authorized to carry a firearm are exempted from this provision and may 
be permitted to carry a concealed weapon. 

 
Fairfield County employees are prohibited from carrying firearms any time they are working for the County 
or acting within the course and scope of employment. These situations include, but are not limited to 
attending training sessions or seminars, wearing a County identification badge, uniform, or other County 
issued paraphernalia that an employee is required to wear relative to their employment and working in 
resident’s homes or other sites off County premises. Except for law enforcement officers, no employee or 
member of the public may carry, transport, or store a concealed weapon, firearm, or ammunition in a County 
owned vehicle. 

 
This policy does not prohibit employees possessing a valid license to carry a concealed handgun from 
transporting and/or storing a firearm or ammunition in their personal vehicle at work locations where their 
personal vehicle is otherwise permitted to be (e.g. County Parking Lot). However, the employee must leave 
the firearm and ammunition in their personal vehicle. Employees are neither permitted to remove their 
firearm or ammunition from their personal vehicles while at work locations nor are they permitted to bring 
a concealed firearm or ammunition into a County owned building. The employee’s firearm and ammunition 
must be stored in their personal vehicle in accordance with the storage provisions of the Concealed Carry 
statute. The firearm and ammunition must be in a locked vehicle either in the glove compartment, a lock 
box or the trunk. 

 
Employees shall immediately contact a supervisor if they suspect an employee or member of the public is 
carrying a concealed weapon on the premises of the County. Employees are required to immediately contact 
a supervisor if they suspect an employee to be carrying a concealed weapon at any time while they are 
working for the County, acting within in the course and scope of employment, or acting as a representative 
of the County. 

 
Fairfield County reserves the right to inspect County owned property at any time. In addition, if the County 
has reasonable suspicion that an employee or visitor is carrying a concealed weapon in violation of this 
policy, it reserves the right to require the individual to voluntarily demonstrate compliance with this policy. 
If the individual refuses to comply, he/she may be denied access to the County facility or vehicle. 

 
Any violation of this policy may result in disciplinary action, up to and including termination. 
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SECTION: 3:19 
SUBJECT: VIOLENCE-FREE WORKPLACE 

 
Fairfield County will not tolerate threats or acts of workplace violence and we are committed to providing 
a safe and professional work environment. All employees are expected to treat co-workers, managers, 
elected officials and the public in a mature and professional manner. Consistent with this policy, threats or 
acts of physical violence, including intimidation, harassment, and/or coercion which involve or affect 
County employees or which occur on county property will not be tolerated. 

 
Prohibited workplace violence consists of: 

1. All threats or acts of violence occurring on county property, regardless of the relationship between 
the county and the individual involved in the incident. 

2. All threats or acts of violence not occurring on county property, but involving someone who is acting 
in the capacity as a representative the county. 

3. All threats or acts of violence not occurring on county property, but involving an employee of the 
county if the threats or acts of violence affect the legitimate interests of the county. 

4. Any threats or acts of violence resulting in the conviction of an employee or agent of the county, or 
of an individual performing service on the department’s behalf on a contract or temporary basis, 
under any criminal code provision relating to threats or acts of violence that adversely affect the 
legitimate interests of the county. 

5. With exception to law enforcement officers, pursuant to Ohio law, no person shall knowingly 
possess, have under the person’s control, convey, or attempt to convey a deadly weapon or 
dangerous ordnance in county owned or leased buildings, secured areas, and vehicles. A valid 
license does not authorize the licensee to carry a weapon onto these premises. Violators of this policy 
will be subject to discipline, up to and including immediate termination and possibly prosecuted for 
violation of Ohio law. 

 
Employees should also be alert to any threats or acts of violent behavior from co-workers, the public, clients, 
or others. Employees and management should utilize necessary precautions to protect all parties when a 
threat is made. It is the responsibility of each employee to report incidents of threats or acts of physical 
violence of which he or she is aware to his/her immediate supervisor or to the appointing authority. If a 
county employee is the individual reporting the incident, the report should be addressed to the reporting 
individual’s immediate supervisor or a member of the management staff for assessment and possible referral 
to the appropriate law enforcement agency. Any employee involved in violating this policy will be subjected 
to disciplinary action, which may include termination, in accordance with the applicable law. 

 
SECTION: 3:20 
SUBJECT: WORKPLACE SEARCHES 

 
Fairfield County is concerned with the safety and security of its workplace. To provide a safe, secure, and 
healthy workplace, from time-to-time, workplace searches may be necessary and will be conducted when 
probable cause and/or reasonable suspicion is present as part of an investigation of specific allegations, 
including but not limited to drug/alcohol use or possession at the workplace, illegal possession of weapons 
at the workplace, evidence of theft from the workplace, and abusing the use of County property for personal 
purposes or outside ventures. 

 
All Fairfield County facilities, buildings, offices, furnishings, equipment and computers are property of the 
County, and are provided to employees for their use in the conduct of County business. The County retains 
the right to search all buildings, offices, furnishings, equipment, computers, cell telephones and other items 
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brought onto County premises at any time, with or without notice or employee consent, including personal 
property employees may bring to work such as purses, briefcases, lunch boxes, backpacks, bags, etc. 
Employees who bring personal property onto County premises, or use County equipment or materials for 
personal purposes, do so at their own peril and should not expect privacy. 

 
In addition, any supervisor has the authority to inspect packages or other articles leaving the County’s 
premises in the possession of any employee if that employee is reasonably suspected of removing County 
owned property without permission. The County maintains the right to cut and remove personal locks from 
County-owned property at any time. The County also reserves the right to review records of County-owned 
telephone usage, including cellular telephones. 
If during an investigation or search, information indicating the possible commission of a crime or other 
illegal violations is discovered, the County personnel may disclose that information to law enforcement 
authorities or to other appropriate persons. 

 
Employees refusing to cooperate in a work-related search or security investigation will be disciplined, with 
penalties up to and including termination of employment. 

 
SECTION: 3:21 
SUBJECT: CELLULAR PHONE USE 

 
The use of cellular telephones is, in some instances the most effective manner in which to conduct Fairfield 
county business, particularly for those designated employees who, by the nature of their job responsibilities, 
need to be accessible beyond the traditional workday or for those who work must work from multiple 
locations or in the field. Fairfield County recognizes these designated employees may occasionally be 
required to make business telephone calls and send and receive business e-mail and text messages. As such, 
designated Fairfield County employees may be assigned one of the following: 

 
1. Designated employees may be issued a county owned cellular telephone phone for use in direct 

consequence of the discharge of their job duties; or 
2. Designated employees may receive up to a $60.00 per month stipend, with appointing authority 

approval, to reimburse the employee who chooses to use their personal cellular telephone to perform 
their job duties. 

 
All employees should refrain from using cell phones for personal calls, text messages or games during work 
time (except during meal and rest periods). Regardless of whether an employee uses a county owned cellular 
telephone or their personal cell telephone to conduct Fairfield County business, all county policies 
concerning harassment, discrimination, retaliation, public records, confidential information, and ethics shall 
apply to the phone’s use. Cell phones used for County matters may be subject to disclosure or inspection 
upon a legal demand being made. Employees are expected to protect personal devices used for work-related 
purposes from loss, damage, or theft as they would a county owned cellular telephone. 

 
Employees shall comply with any applicable local, state, and federal laws and regulations at all times, 
including the use of hands-free devices while driving. Employees who are charged with traffic violations 
resulting from the use of their personal cell phones while driving shall be solely responsible for all liabilities 
that result from such actions. 

 
SECTION: 3:22 
SUBJECT: COUNTY EMPLOYEE MOTOR VEHICLE ELIGIBILITY 
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This policy is applicable to all elected officials, full or part-time employees, summer workers, volunteers, 
and contract employees of Fairfield County, Ohio who are required to drive a motor vehicle in the course 
of their employment or activities on behalf of Fairfield County, Ohio. For purposes of this policy, the above- 
listed categories of persons are referred to as “Employees.” This policy applies to vehicles titled to, 
purchased or leased by, or insured by or through the Board of Fairfield County Commissioners and also 
applies to privately-owned vehicles operated by Fairfield County employees in the course of their 
employment or activities on behalf of Fairfield County, Ohio and vehicles rented by employees for travel 
in and out of Fairfield County for authorized reasons. 

 
Employees are responsible to ensure safe vehicle operation. It is the responsibility of every Fairfield County 
employee who drives a vehicle to comply with the following: 

a. All drivers must be at least eighteen (18) years of age. 
b. All drivers must maintain a valid Driver’s License that applies to the type of vehicle to be operated. 

(e.g. Commercial Driver’s License) 
c. All drivers must operate the vehicle in a safe, courteous and economical manner. 
d. All drivers and all passengers in vehicles so equipped shall wear safety belts. Infant/child car seats 

are required to be used in accordance with the laws of the State of Ohio and manufacturers’ product 
manuals. 

e. All drivers and passengers shall comply with the motor vehicle laws of the State of Ohio or the state 
in which they are driving for or on behalf of the County. 

f. If an employee is operating a motorcycle in the course of their employment, they must wear a safety 
helmet. 

 
Driver Eligibility 

 
Pre-employment/employment qualifications - Hiring or promoting persons who will be required to drive 
as a function of his/her job duties will be at the sole discretion of Fairfield County or the applicable 
appointing authority. An applicant or employee, who will be required to drive as a function of his/her job 
duties, may be denied employment on the basis of a driving record deemed unsatisfactory by Fairfield 
County or the applicable appointing authority. At the discretion of the appointing authority, denial of 
employment may be made without regard to the number of points or violations, whether they occurred 
within the past thirty-six (36) months or whether they occurred within the State of Ohio. 

 
1. Employees or applicants for employment may be considered qualified to drive when the following 

are met to the satisfaction of Fairfield County or the applicable appointing authority: 
a. A review of the applicant’s or employee’s motor vehicle driving record (“MVR”) 
b. A favorable recommendation by Fairfield County’s insurance carrier (“Insurer”) 
c. The provision by the applicant or employee of proof of insurance or compliance with the 

State of Ohio’s Financial Responsibility Laws. 
d. Employees whose position requires a commercial driver’s license (CDL) will follow the 

driving policy specific to their department and position. In the event of a conflict, the 
department-specific policy controls, but only if the department- specific policy meets or 
exceeds the provisions of this policy. 

 
2. Employees or applicants for employment who, at the sole discretion of Fairfield County or the 

applicable appointing authority, have an MVR that demonstrates poor driving habits shall not drive 
any vehicle on behalf of Fairfield County without receiving, and providing evidence satisfactory to 
Fairfield County or the applicable appointing authority that they have received additional training 
and/or intervention and/or discipline and/or until otherwise exhibiting to the appointing authority’s 
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satisfaction that there has been substantial improvement in their driving abilities, performance and 
skills. Fairfield County’s Insurer may exclude coverage for any driver or drivers on a temporary or 
permanent basis. 

 
Active employment qualifications - Fairfield County’s Human Resources Department shall maintain an 
Eligible Drivers List containing the names of all employees eligible under this policy and authorized to 
drive a vehicle for or on behalf of Fairfield County or the applicable appointing authority. Motor vehicle 
records of drivers will be submitted by Human Resources annually for review and approval by Fairfield 
County’s Insurer. Upon completion of such review, the Insurer will forward to the employer 
recommendations regarding continuation of eligibility restrictions, etc. 

 
1. Upon evaluation by Fairfield County of an employee’s MVR and a recommendation by Fairfield 

County’s Insurer, drivers may have their driving eligibility temporarily or permanently 
suspended/revoked and/or be required to participate in driving or alcohol/controlled substance 
intervention programs. Any conviction of one or more of the ten violations below appearing on an 
employee’s MVR during the prior 36 months may result in the above action being taken. 

a. Driving under the influence of alcohol or drugs 
b. Leaving the scene of an accident 
c. Vehicular homicides or manslaughter 
d. Driving during a period of suspension or revocation 
e. Reckless operation or other intentional and dangerous use of a motor vehicle 
f. Attempting to elude or flee a law enforcement officer after a traffic violation 
g. Road rage statute violations 
h. Falling asleep while driving 
i. Use of a motor vehicle in the commission of a crime 
j. Non-Compliance with Ohio’s Financial Responsibility Law 

 
NOTE: An arrest or conviction for one or more of the above violations on or off county 
time by an employee whose job requires that he/she drive a motor vehicle for or on 
behalf of Fairfield county or the applicable appointing authority must be reported 
within 24 hours of arrest/conviction and prior to operating a vehicle on behalf of the 
County to the employee’s immediate supervisor and failure to do so may, at the 
discretion of Fairfield County or the applicable appointing authority, result in 
disciplinary action up to and including employee’s termination from employment. 

 
2. Upon evaluation by Fairfield County of an employee’s MVR and a recommendation by Fairfield 

County’s Insurer, drivers may have their driving eligibility temporarily or permanently 
suspended/revoked due to the appearance of any of these items on an employee’s MVR within the 
prior 36-month period. 

a. Two or more “At Fault” accidents 
b. Two or more moving violations 
c. One “At Fault” accident and one moving violation. 

 
3. In any case where the appointing authority or the County’s Insurance carrier has temporarily or 

permanently suspended/revoked the employee’s driving eligibility and driving is an essential, 
necessary or substantial function of the employee’s job, the appointing authority may take 
appropriate disciplinary action, up to and including termination, as permitted by department policy, 
laws and regulations of the State of Ohio, and any applicable collective bargaining agreement. 
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Continued Eligibility 
 

Each employee’s eligibility to operate a vehicle is within the discretion of the appointing authority and 
extends only so long as the employee is in compliance with this Policy. 

 
Violation Reporting 

 
Any employee eligible to operate a vehicle must notify his/her immediate supervisor in any case where 
his/her license has expired or is suspended or revoked. Employees must further report any and all accidents, 
arrests, violations, and citations issued to him or her while driving for or on behalf of the County. Failure 
to do so may result in disciplinary action. 

 
Alcoholic Beverages or Controlled Substances 
No alcoholic beverages, illegal drugs or controlled substances are permitted in or on a vehicle except as a 
function of law enforcement or medical emergency vehicles. 

 
No alcoholic beverages, illegal drugs, or controlled substances are permitted to be transported in or on a 
vehicle except as a function of law enforcement. 

 
No employee shall operate a vehicle under the influence of alcohol or illegal drugs or illegal use of 
prescription drugs or after having consumed or used any alcohol or illegal drugs or substances and while 
such alcohol or illegal drugs or substances remain in the employee’s body in any detectable quantity. 

 
Firearms 

 
Employees, other than law enforcement officers or other persons specifically authorized to carry a firearm, 
are prohibited from carrying firearms in any vehicle driven for or on behalf of the County or applicable 
appointing authority. Such prohibition shall apply to all non-law enforcement employees regardless of 
whether such employee has been issued a concealed carry permit under ORC 2923.124, et seq. 
Accidents and Traffic Citations 

 
In the event of a traffic accident or traffic stop for a violation while in the course of employment, employees 
shall: 

1. Stop, no matter how minor the accident. Report all collisions involving vehicles to the law 
enforcement agency having jurisdiction. 

2. Take precautions to avoid further damage or injury to persons or property. 
3. Make no statements admitting responsibility. 
4. Do not advise other parties involved on any matter, especially that the County will pay for the 

damage resulting from said accident. 
5. If collision is with an unattended vehicle or other object, try to locate the owner and call the law 

enforcement agency. If this cannot be done, leave a written notice with your name, department name, 
address, and telephone number. 

6. The driver of a vehicle is responsible for the vehicle until it has been returned to the department or 
collected by the towing service. Unsafe vehicles should not be driven from the scene of an accident. 
Contact your Supervisor regarding damage and towing if necessary. 

7. Report all accidents and known damage to vehicles as follows: 
a. Report accidents and/or damage to vehicles to your Supervisor, who shall notify Human 

Resources immediately 
b. Employee’s Supervisor shall record and secure all appropriate information on initial accident 
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report and forward to Human Resources within twenty-four (24) hours. 
i. In the event of a collision, the Supervisor shall forward the following information to 

Human Resources: 
1. A copy of all law enforcement reports, citations including all statements made 

at the scene or afterward to law enforcement, attached. 
2. Repair estimates, when appropriate, in due course. In all investigations of the 

accident by Fairfield County or the applicable appointing authority, the 
emphasis will be on fact-finding, however, discipline may result. 

c. The Employee’s appointing authority may take such disciplinary action as permitted by 
department policy, laws and regulations of the State of Ohio, or any applicable collective 
bargaining agreement. 

 
Use of Personal Vehicles on Official County Business 

 
This policy applies to employees who use personal vehicles while on County business. 

 
Use of personal vehicles by employees on county business is discouraged unless a county vehicle is not 
available, the use of a county vehicle would cause serious inconvenience, extreme hardship, or the use of a 
personal vehicle is otherwise authorized by the department supervisor or his/her designee. 

 
This policy applies in all respects to Employees who use personal vehicles while on County business. 

 
Employees who use personal vehicles while on County business shall abide by all County rules, including 
department rules. 

 
All employees who use their own vehicle on County business shall first show proof of liability insurance 
coverage for their personal vehicle to their Department manager in the amounts of at least $25,000 per 
person for bodily injury; $50,000 per occurrence for bodily injury; and $10,000 property damage per 
occurrence. 

 
Employees who are authorized and required to use their personal vehicles on County business will be 
reimbursed per mile at the authorized county rate. 

 
Tax Implications for County Owned Vehicles 
Where an employer-provided vehicle is used 100% for business purposes (except for de Minimis personal 
use) the use of that vehicle has no tax consequences to the employee and is not reported by the employee 
as income. 

 
Where an employer-provided vehicle is used for both, business and personal purposes, the substantiated 
business portion use of the vehicle is not taxable to the employee as income but the personal use of the 
vehicle is taxable to the employee as wages. This substantiation rule requires the maintenance of records 
sufficient to satisfy the IRC 274(d). 

 
Once proper substantiation is established, in order to determine how much of the use of the vehicle should 
be treated as income to the employee, the employee is to use one of four valuation rules: the General 
Valuation Rule, the Automobile Lease Valuation Rule, the Vehicle Cents-Per-Mile Rule, or the Commuting 
Rule. 

 
Personal Use of County Owned Vehicles 
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No County vehicle is to be used for personal reasons, other than de minimis personal use such as a stop for 
a personal errand on the way between a business destination and the employee’s home or to stop for lunch 
between two business destinations. Additionally, an Appointing Authority may for bona fide non- 
compensatory business reasons, require an employee to commute to and/or from work in a County owned 
vehicle. This would not constitute personal use of a County vehicle. 

 
Miscellaneous 

 
Parking tickets, moving violations, and other fines received while operating a vehicle are the responsibility 
of the driver. 

 
Employees must report theft of or from a County vehicle to local law enforcement. 

 
Cell phone usage is discouraged and should be limited to hands free devices if available while the vehicle 
is moving. If an employee utilizes a cell phone or other electronic communication device that is not hands 
free while driving a vehicle for or on behalf of Fairfield County or the applicable appointing authority and 
they have not been authorized to do so, they may be subject to discipline up to, and including, suspension 
or termination. 

 
Texting is prohibited at all times while driving a vehicle for or on behalf of Fairfield County or the 
applicable appointing authority. 

 
For personal safety and county liability, employees and passengers shall comply with the state statute on 
seatbelt usage. 

 
The use of tobacco products is prohibited in all county-owned or leased vehicles. 
 
SECTION: 3:23 
SUBJECT: AMERICANS WITH DISABILITY ACT REQUIREMENTS AND COMPLIANCE 

 
Each Appointing Authority has designated an individual to coordinate its efforts to comply with and carry 
out its responsibilities under the Americans with Disabilities Act (ADA), including the investigation of 
ADA complaints. The ADA prohibits discrimination, in terms of hire, promotion, transfer, or any other 
benefits and privileges of employment, of any qualified individual with a disability, who satisfies the 
requisite skill, experience, education and other job-related requirements of the position such individual 
holds or desires, and with or without reasonable accommodation, can perform the essential functions of the 
position. 

 
Any individual who believes he/she is subject to unlawful discrimination based upon disability may submit 
a complaint to the designated ADA coordinator. A record of the complaint and action taken will be 
maintained. An investigation will be conducted and a decision will be rendered by the ADA Coordinator or 
designated individual within fifteen (15) working days, or as soon as possible thereafter. 

 
If the individual is not satisfied with the decision of the ADA coordinator or designee, he/she may appeal 
such decision to the Appointing Authority who shall consider the appeal of the employee, or designate an 
individual to conduct a further review and investigation of the initial decision. The decision of the 
Appointing Authority is final. However, nothing herein shall preclude an individual from filing a complaint 
with the U.S. Department of Justice or any other federal or state agency with jurisdiction. 
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The physical or mental limitations of an otherwise qualified applicant or employee with a disability shall 
be reasonably accommodated unless the accommodation would pose an undue hardship. 

 
Undue hardship, for the purposes of this policy, means an action that requires significant difficulty or 
expense when considered in light of relevant factors, or would be extensive, substantial, disruptive, or would 
fundamentally alter the nature or operation of the Appointing Authority. 

 
Among the factors to be considered in determining whether an accommodation would create an undue 
hardship include the nature and the cost of the accommodation, size of the department and its overall 
financial resources, the effect of the accommodation on expenses and resources, the nature and structure of 
the operation, conflict with state and federal laws, the impact of the accommodation on other employees, 
etc. Decisions as to whether an accommodation is reasonable shall be made on a case-by-case basis. 
Examples of possible accommodations may include job restructuring, acquisition or modification of 
equipment or facilities, reassignment to a vacant position, or other adjustment to a job, employment practice, 
or work environment. 

 
SECTION: 3:24 
SUBJECT: FRAUD REPORTING DUE TO VIOLATION OR MISUSE OF PUBLIC 

RESOURCES AND WHISTLEBLOWER PROTECTION 
 

If an employee in the classified or unclassified civil service becomes aware in the course of employment of 
a violation of state or federal statutes, rules, or regulations or the misuse of public resources, and the 
employee’s supervisor or appointing authority has authority to correct the violation or misuse, the employee 
may file a written report identifying the violation or misuse with the supervisor or appointing authority. In 
addition to or instead of filing a written report with the supervisor or appointing authority, the employee 
may file a written report with the office of internal auditing, in the State Office of Management and Budget, 
created under section 126.45 of the Revised Code or file a complaint with the Auditor of State’s fraud- 
reporting system under section 117.103 of the Revised Code. 

 
The Ohio Auditor of State’s office maintains a system for the reporting of fraud, including misuse of public 
money by any official or office. The system allows all Ohio citizens, including public employees, the 
opportunity to make anonymous complaints through a toll-free number, the Auditor of State’s website, or 
through the United States mail. 

 
Auditor of State’s fraud contact information: 
Telephone: 1-866-FRAUD OH (1-866-372-8364) 
Web: www.ohioauditor.gov 
US Mail: Ohio Auditor of State’s Office, Special Investigations Unit 

88 East Broad Street 
P.O. Box 1140 
Columbus, Ohio 43215 

 
If the employee reasonably believes that a violation or misuse of public resources is a criminal offense, the 
employee, in addition to or instead of filing a written report or complaint with the supervisor, appointing 
authority, the office of internal auditing, in the State Office of Management and Budget, or the Auditor of 
State’s fraud-reporting system, may report it to a prosecuting attorney (740-652-7560) or peace officer. In 
addition to that report, if the employee reasonably believes the violation or misuse is also a violation of 
Chapter 102 (Public Officers-Ethics), section 2921.42 (having an unlawful interest in a public contract), or 
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section 2921.43 (soliciting or accepting improper compensation) of the Revised Code, the employee may 
report it to the appropriate ethics commission. To reach the Ohio Ethics Commission, call 614-466-7090 or 
via their website at www.ethics.ohio.gov 

 

An employee in the classified or unclassified civil service shall make a reasonable effort to determine the 
accuracy of any information reported. The employee is subject to disciplinary action, including suspension 
or removal, as determined by the employee’s appointing authority, for purposely, knowingly, or recklessly 
reporting false information. 

 
Except for situations involving the reporting of false information, as described in the immediately preceding 
paragraph, no officer or employee in the classified or unclassified civil service shall take any disciplinary 
action against an employee in the classified or unclassified civil service for making any report or filing a 
complaint including, without limitation, doing any of the following: 

1. Removing or suspending the employee from employment; 
2. Withholding from the employee salary increases or employee benefits to which the employee is 

otherwise entitled; 
3. Transferring or reassigning the employee; 
4. Denying the employee promotion that otherwise would have been received; 
5. Reducing the employee in pay or position. 

 
If an appointing authority takes any disciplinary or retaliatory action against a classified or unclassified 
employee as a result of the employee’s having filed a report or complaint the employee’s sole and exclusive 
remedy, notwithstanding any other provision of law, is to file an appeal with the state personnel board of 
review within thirty days after receiving actual notice of the appointing authority’s action. If the employee 
files such an appeal, the board shall immediately notify the employee’s appointing authority and shall hear 
the appeal. The board may affirm or disaffirm the action of the appointing authority or may issue any other 
order as is appropriate. The order of the board is appealable in accordance with Chapter 119 of the Revised 
Code. 
 
 
 
 
 
 
 
 
 
 

 
ARTICLE 4: EMPLOYEE BENEFITS 

 

SECTION: 4:1 
SUBJECT: SICK LEAVE 

 
All employees shall be entitled to sick leave in accordance with Sections 124.38 and 124.39 of the Ohio 
Revised Code as follows: 
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Accumulation 

 
Each employee shall be entitled for each eighty hour pay period on active status to sick leave of four and 
six-tenths hours of pay, and unused sick leave may be accumulated without limit. Part-time employees and 
employees with less than an eighty hour pay period are credited proportionately. Hours over eighty per pay 
period are not computed for sick leave purposes. Sick leave is used in ¼ hour increments, and cannot be 
used to put you into an overtime situation. Previous accumulated sick leave of an employee who has 
separated from public service shall be re-credited if reemployment in public service takes place within ten 
(10) years of the last termination from public service and the employee provides proof of the prior leave 
balance. An employee is expected to provide proof of a prior sick leave balance within 90 days of 
commencing employment with Fairfield County. An employee who transfers from one public agency to 
another shall be credited with up to the maximum of sick leave accumulation permitted in the public agency 
to which the employee transfers. 

 
Use 

 
Sick leave may be used by employees and upon approval of the Appointing Authority for absences due to 
the following: 

1. Illness, injury, or pregnancy-related medical condition of the employee. 
2. Exposure of an employee to a contagious disease which could be communicated to and jeopardize 

the health of other employees. 
3. Examination of the employee, including medical, psychological, dental, or optical examination, by 

an appropriate practitioner. 
4. Death of a member of the employee’s immediate family. Such usage shall be limited to reasonably 

necessary time, not to exceed three (3) days. The Appointing Authority may grant additional time 
off on a case by case basis. 

5. Illness, injury, or pregnancy-related medical condition of a member of the employee’s immediate 
family where the employee’s presence is reasonably necessary for the health and welfare of the 
employee or affected family member. 

6. Medical, dental or optical examinations or treatments of an employee or of a member of an 
employee’s immediate family where the employee’s care and attendance is reasonably required. 

7. Elective cosmetic surgeries that are not medically necessary do not constitute an appropriate usage 
of sick leave. Other appropriate leaves of absence, such as vacation, may be requested for such 
purposes. 

 
For purposes of sick leave, immediate family is defined as: grandparent; great-grandparents; brother; sister; 
brother-in-law; sister-in-law; daughter-in-law; son-in-law; father; mother; father-in-law; mother-in-law; 

03/21/202303/21/2023 189



- 58 -  

spouse; child; step-child; step-parent; grandchild; legal guardian; or another person who stands in place of 
a parent. 

 
Grandparent-in-law, aunts and uncles shall also be considered immediate family for bereavement leave 
purposes. Such usage shall be limited to reasonably necessary time, not to exceed one (1) day. The 
appointing authority may grant additional time off on a case by case basis not to exceed three (3) days. 

 
Employee Notification 

 
When an employee is unable to report to work due to illness or other acceptable sick leave reason, he or she 
shall notify his or her supervisor of such reason as reasonably in advance of the absence as possible but in 
no event later than fifteen (15) minutes after the scheduled start of the employee’s shift. An employee must 
continue such notification each succeeding day of absence except in cases of prolonged illness or absence 
where the employee has been granted a set period of leave. Failure of an employee to make proper 
notification may result in denial of sick leave and/or appropriate disciplinary action. 

 
Written Statement 

 
In order to justify the use of sick leave, an employee must submit a satisfactory written signed statement. 
Anytime medical attention is required an employee must submit a certificate from a licensed physician 
stating the nature of the illness and the specific date(s) the employee was under physician care. In addition, 
if an employee is off sick for more than three (3) consecutive workdays, the employee must obtain a 
physician’s statement in order to be paid for sick leave. Finally, if an employee uses sick leave on more 
than eight (8) occasions during any calendar year, subject to compliance with the requirements of the 
Attendance Policy, he/she must provide a certificate from a licensed physician in order to be paid. For 
purposes of this section, the written statement must provide sufficient detail to explain the reason for the 
employee to be off on sick leave. The Appointing Authority reserves the right to request additional 
justification for sick leave use. Failure to provide the necessary written statement could result in denial of 
leave and/or disciplinary action. 

 
Sick Leave Abuse 

 
Application by an employee for sick leave through fraud or dishonesty will result in denial of such leave 
together with disciplinary action up to and including dismissal. Patterns of sick leave usage immediately 
prior or subsequent to holidays, vacation, days off and/or weekends or excessive sick leave usage may result 
in sick leave denial and appropriate disciplinary action. The appointing authority reserves the right to 
investigate allegations of sick leave abuse. The Appointing Authority reserves the right to question 
employees concerning their sick leave use. Whenever an employee is on sick leave he/she must be at home 
during his/her scheduled work hours or obtaining treatment or medication. Payout of sick leave shall be in 
accordance with Section 4:18 of this manual. 

 
Wellness Incentive Program 

 
The Employer shall maintain a Wellness Incentive Program as an incentive to minimize sick leave and 
increase attendance. The wellness period runs from the first payroll beginning date in November through 
the last payroll ending date in October. In order to be eligible, an employee must be a full-time employee 
for the entire wellness period. All new full-time employees hired after the first payroll beginning date in 
November, of each year, are eligible for the program beginning with the next twelve (12) month wellness 
period following their date of hire where they are employed for the entire wellness period. Based upon the 
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following schedule, eligible full-time employees will be permitted to convert a determined amount of 
unused sick leave to an equal number of personal leave hours. Sick leave used for bereavement purposes 
during the wellness period, in accordance with sections 4:1 and 4:2 will not be considered in the calculation 
of sick time used. 

 
1. If a full-time employee uses 16 hours or less of sick or unpaid leave during a wellness period, the 

employee may convert up to 48 hours of sick leave to personal leave hours. 
2. If a full-time employee uses between 16.25 and 24 hours of sick or unpaid leave during a wellness 

period, the employee may convert up to 40 hours of sick leave to personal leave hours. 
3. If a full-time employee uses between 24.25 and 32 hours of sick or unpaid leave during a wellness 

period, the employee may convert up to 32 hours of sick leave to personal leave hours. 
4. If a full-time employee uses between 32.25 and 40 hours of sick or unpaid leave during a wellness 

period, the employee may convert up to 24 hours of sick leave to personal leave hours. 
5. If a full-time employee uses between 40.25 and 48 hours of sick or unpaid leave during a wellness 

period, the employee may convert up to 16 hours of sick leave to personal leave hours. 
6. If a full-time employee uses between 48.25 and 56 hours of sick or unpaid leave during a wellness 

period, the employee may convert up to 8 hours of sick leave to personal leave hours. 
 

If an employee elects to convert the hours to personal leave days, the employee must utilize the personal 
days within the wellness period that immediately follows the wellness period in which the personal days 
were earned. 

 
After the last payroll ending date in October, the agency's payroll department will notify all employees who 
are eligible for the sick leave conversion program and provide them with a "Request to Convert Sick Leave 
to Personal Leave" form. 

 
 

SECTION: 4:2 
SUBJECT: BEREAVEMENT LEAVE FOR DEATH OF SPOUSE 

 
To provide employees with additional bereavement leave due to the death of a spouse beyond the current 
bereavement leave provided in this Personnel Policy Manual, four (4) paid bereavement leave days are 
available. The leave shall not count against an employee’s sick, vacation, personal or compensatory leave 
balance and is in addition to the three (3) days of sick leave that can be utilized for bereavement leave. 

 
SECTION: 4:3 
SUBJECT: VACATION 

 
All full-time employees of the County shall be entitled to vacation after completion of a 6-month 
probationary period with Fairfield County. 

 
At 6 months of service, an employee has one week of vacation to use. For the first 12 months of service 
and until the 60th month work anniversary, an employee accrues 2 weeks of vacation. 

 
At the 60th month anniversary, an employee receives a lump sum of one week added to the vacation balance 
and the accrual rate changes to 3 weeks of vacation. 

 
At the 120th month anniversary, an employee receives a lump sum of one week added to the vacation balance 
and the accrual rate changes to 4 weeks of vacation. 
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At the 180th month anniversary, an employee receives a lump sum of one week added to the vacation balance 
and the accrual rate changes to 5 week of vacation. 

 
Service Time Vacation Time Earned Each Year 
Less than 6 months of public service 0 weeks 
At 6months of public service 1 week 
At 12 months of public service 2 weeks 
At 60 months of public service 3 weeks 
At 120 months of public service 4 weeks 
At 180 months of public service 5 weeks 

 
The number of weeks are prorated based on the number of regular hours an employee is scheduled to work. 

 
The lump sum is added at milestone anniversary dates because there is no way to accrue but not have access 
to the additional week in the year prior to the attainment of the milestone year. 

 
 

Vacation leave shall be taken by the employee during the year in which it accrued and prior to the next 
recurrence of the anniversary date of the employee’s employment, provided that the appointing authority 
may, in special and meritorious cases, permit such employee to accumulate and carry over the employee’s 
vacation leave to the following year. No vacation leave shall be carried over for more than three (3) years. 
In accordance with O.R.C. section 9.44, employees are entitled to prior service credit for time spent with 
the State of Ohio or any political subdivision of the State. For purposes of vacation leave accrual only, the 
county shall prospectively recognize military service credit and service credit with the federal government, 
its subdivisions or agencies. It is the employee’s responsibility to provide necessary documentation of prior 
service. Documentation must be provided within ninety (90) days of employment with the County or within 
90 days of any modifications to service credit provisions contained within this section. 

 
Vacation leave does not accrue during time spent on a leave of absence without pay; however, time spent 
on authorized leave of absence counts toward the number of years of service in determining vacation 
accumulation. Vacation requests should be received by the employee’s immediate supervisor at least ten 
(10) work days in advance, the approval of which is subject to operational needs. If an Appointing Authority 
cannot honor all employees’ requests for vacation for a particular period, vacation shall be granted based 
on the date of the request and seniority. In emergency situations, vacation requests with less than two (2) 
weeks advance notice may be approved. Such situations will be scrutinized carefully and may require 
appropriate supporting documentation. Each Appointing Authority shall determine the number of 
employees within each work unit that may be on vacation leave at any given time. Vacation time may be 
taken in one quarter (1/4) hour increments. The Appointing Authority may revoke vacation leave that has 
been approved if required by operational reasons. 

 
Vacation Leave Conversion 

 
On the first pay date in November of each year, every employee not in a probationary status shall elect one 
of the following: 
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1. To be paid, at his/her regular straight-time hourly rate in effect on the first pay date in November of 
the current calendar year, up to a maximum of eighty (80) hours of vacation leave, on a one-for-one 
basis; or 

 
2. To carry over, subject to departmental approval, unused vacation leave hours to the next year as part 

of the employee’s vacation leave bank subject to the maximum accrual level of 3 years in accordance 
with Section 4:3 and O.R.C. section 9.44. 

 

Election for payment must be made in full on-hour increments. 
 

After the first pay date in November of each year, all eligible employee will be provided a conversion form 
provided by Human Resources to make their vacation leave conversion payment election. If elected, the 
payout will appear on the first paycheck in December. 
 

SECTION: 4:4 
SUBJECT: HOLIDAYS 

 
All full-time employees are entitled to the holidays as determined annually by the Board of County 
Commissioners through resolution. Generally, these will consist of the following: 

1. New Year’s Day (January 1st) 
2. Martin Luther King Day (3rd Monday of January) 
3. President’s Day (3rd Monday of February) 
4. Good Friday at Noon (Recognized Friday) 
5. Memorial Day (Last Monday in May) 
6. Juneteenth Day (June 19th) 
7. Independence Day (July 4th) 
8. Labor Day (1st Monday of September) 
9. Fairfield County Fair Day (Friday of the Fair) 
10. Veterans Day (November 11th) 
11. Thanksgiving Day (4th Thursday of November) 
12. Day after Thanksgiving (4th Friday of November) 
13. Christmas (December 25th) 

 
If the holiday falls on a Saturday, it shall be observed on the preceding Friday; if the holiday falls on a 
Sunday, it shall be observed on the following Monday. If the holiday occurs while an employee is on 
vacation leave, the vacation day will not be charged against such leave. Holiday pay will not be given to 
any employee who is on a leave of absence without pay. An employee must be in active pay status, approved 
paid leave or on a flexible work schedule status before and after the holiday in order to be eligible for holiday 
pay. 

 
Each part-time or seasonal employee shall be entitled to holiday pay if the holiday falls on a day that the 
employee is scheduled to work. Such part-time or seasonal employees shall receive holiday pay for the 
number of hours that he/she would have been scheduled to work, not to exceed eight hours. 

 
An employee in a non-exempt position who is required to work on a day designated as a holiday shall be 
entitled to pay for such time worked at overtime rates in addition to his/her regular holiday pay. 
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An employee in an exempt position, who is required to work on a holiday, shall be granted compensatory 
time off at time and one-half within thirty (30) days thereafter. An employee shall receive holiday pay rather 
than paid sick leave for any holiday which occurs when he is absent on sick leave. 

 
SECTION: 4:5 
SUBJECT: LEAVES OF ABSENCE WITHOUT PAY 

 
Personal Leave of Absence 

 
An employee may be granted a personal leave of absence without pay for personal reasons upon written 
request to the Appointing Authority for a period of up to six (6) months. The granting of a personal leave 
of absence shall be at the sole discretion of the Appointing Authority and will depend upon the nature of 
the request and operational needs of such Appointing Authority. 

 
Employees returning from authorized leaves of absences shall be placed in their same or similar positions. 
Failure to return to duty from a leave of absence within three (3) working days of its completion shall be 
cause for termination. Leave time not being used for its stated and requested purpose(s) shall be immediately 
canceled with the employee being subject to disciplinary action. The Appointing Authority has no obligation 
to continue to provide health insurance benefits during an unpaid leave of absence except to the extent 
required by applicable law. An employee shall be informed, upon request, as to what rights he/she may 
have in accordance with applicable law to have his/her insurance continued during such leave. 

 
Education Leave 

 
The Appointing Authority may grant a leave of absence for a period of up to two (2) years for purposes of 
education, training, or specialized experience which would be of benefit to the service of the County by 
improved performance at any level or for voluntary service in any governmental sponsored program of 
public betterment. 

 
Disability Leave and Separation 

 
When an employee becomes physically or mentally incapacitated such that he/she is unable to perform the 
essential functions of his/her position, with or without reasonable accommodation, he/she may request or 
be placed on a disability leave of absence. An employee may be placed on an unpaid disability leave when 
he/she is unable to perform the essential functions of the job with or without reasonable accommodation. 
An employee may request a voluntary disability separation upon presentation of appropriate medical 
documentation. If an employee fails to request a voluntary disability separation, the Appointing Authority 
may place the employee on an involuntary disability separation. However, a medical or psychological 
examination conducted by a licensed practitioner shall be required prior to placing an employee on disability 
separation unless the employee is hospitalized at the time of the disability separation, or substantial credible 
medical evidence already exists that documents the employee’s inability to perform the essential job duties. 

 
For an involuntary disability separation, the Appointing Authority shall schedule a pre-separation hearing 
when it has substantial credible medical evidence of the employee’s disability and the Appointing Authority 
has determined that an employee is incapable of performing the essential job duties of his or her assigned 
position due to the disabling illness, injury or condition. At this hearing (if the employee does not waive it), 
the employee shall have the right to examine the Appointing Authority’s evidence of disability, to rebut that 
evidence, and to present testimony and evidence on his/her behalf. 
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If the Appointing Authority, after weighing the testimony presented and evidenced adduced at the pre- 
separation hearing, determines that the employee is incapable of performing his essential job functions with 
or without reasonable accommodation, an O.R.C. 124.34 order of involuntary disability separation shall be 
issued, along with a notice to the employee of the required procedures to apply for reinstatement. An 
employee given a disability separation shall have the right to reinstatement within two years of the disability 
separation or unpaid leave of absence, as appropriate upon submission of appropriate medical 
documentation. 

 
Upon completion of a disability leave of absence and submission of any required documentation, the 
employee shall be returned to the position formerly occupied, or to a similar position if the employee’s 
former position no longer exists. An employee may be returned to work before the scheduled expiration of 
a disability leave if requested by the employee and upon advance submission of substantial, credible 
medical documentation, if required, that the employee is once again capable of performing the essential 
functions of his/her position, with or without reasonable accommodation. 

 
In the event an employee requests reinstatement from a disability leave of absence or involuntary disability 
separation and the Appointing Authority, upon review of the medical evidence presented initially 
determines that the employee remains incapable of performing the essential job duties of his/her position 
with or without reasonable accommodation, a pre-reinstatement hearing shall be scheduled. If the employee 
does not waive the right to that hearing, then he/she shall have the right to examine the evidence of 
continuing disability, to rebut that evidence, and to present evidence and testimony on his/her own behalf. 

 
Application for Leave 

 
Any leave of absence without pay, and any other extensions thereof, must be applied for in writing at least 
thirty (30) calendar days in advance of the date on which the leave is requested to begin except in emergency 
leaves which shall be handled on an individual basis. A leave of absence shall be requested and authorized 
on the appropriate form. 

 
Sick Leave Credit and Vacation Credit 

 
An employee on leave of absence without pay does not earn sick leave or vacation credit. 

 
Failure to Return from Leave of Absence 

 
An employee who fails to return to duty after a leave of absence shall be considered absent without pay and 
subject to disciplinary action. An employee who fails to return to duty within three (3) days of the 
completion of a leave of absence, without notification, will be considered absent without leave and may be 
discharged for neglect of duty. An employee who fails to apply for reinstatement within three years of a 
disability leave and/or separation as required by applicable law or regulation shall be deemed permanently 
separated. 

 
 

Absence Without Leave 
 

An employee who at any time absents himself from duty without leave may be subject to disciplinary action. 
An employee who absents himself habitually without leave, or for three (3) or more successive duty days, 
without leave and without notice of the reason for such absence, shall be subject to termination from 
employment. 
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Abuse of Leave 
 

If a leave of absence is granted for a specific purpose, and it is found that the leave is not actually being 
used for such purpose, the Appointing Authority may cancel the leave and direct the employee to report for 
work by giving written notice to the employee. The employee may also be subject to disciplinary action for 
falsification of his request for the leave of absence. 

 
SECTION: 4:6 
SUBJECT: COURT LEAVE 

 
Jury Duty 

 
Employees will be excused from regularly scheduled work for jury duty. If an employee’s jury duty is 
concluded prior to the completion of the employee’s regularly scheduled workday, he must return to work 
for the remainder of the workday. The County will compensate an employee who is called to, and reports 
for, panel and/or jury duty, at the employee’s straight-time hourly rate for the hours he was scheduled on 
that day. The employee must give the County prior notice of jury duty, and pay his jury duty fee to the 
County, in order to receive his regular pay. 

 
Work Related Proceedings 

 
Employees who are required by the County to appear in court or other proceeding on behalf of the County, 
will be paid at their appropriate rate of pay for hours actually worked. Employees must obtain prior approval 
from their supervisor before appearing in court or administrative proceedings on behalf of the County. 
Employees who receive a subpoena for work-related matters and have a concern regarding that subpoena 
should seek assistance from their supervisor, who may then contact the Prosecuting Attorney’s Office. 

 
Personal Matters 

 
Employees who are required to appear in court on personal matters, or on matters unrelated to their 
employment with the County, must seek an approved vacation leave or unpaid leave of absence 

 
SECTION: 4:7 
SUBJECT: MILITARY LEAVE 

 
Military leave is governed by Ohio Revised Code Chapters 5903, 5906 and 5923 and the Uniformed 
Services Employment and Reemployment Rights Act (USERRA). 

 
Paid Military Leave 

 
All permanent employees of the County who are members of the Ohio organized militia or members of 
other reserve components of the armed forces, including the Ohio National Guard, are entitled to military 
leave. Employees requesting military leave must submit a written request to their appointing authority or 
department head as soon as they become aware of such orders. Employees must provide the published order 
or a written statement from the appropriate military authority with the request for leave. 
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Pursuant to O.R.C. section 5923.05, employees are authorized to such military leave of absence up to 
twenty-two (22) eight (8)-hour working days or 176 hours within a calendar year. During this period, 
employees are entitled to receive their regular pay in addition to compensation from military pay. Any 
employee required to be serving military duty in excess of twenty-two (22) days or 176 hours in a calendar 
year due to an executive order issued by the President of the United States or an act of Congress or by the 
Governor in accordance with law shall be entitled to a leave of absence. During this leave of absence, 
employees are entitled to be paid a monthly amount equal to the lesser of (1) the difference between the 
employee’s gross monthly wage and his/her gross monthly uniformed pay and allowances received for the 
month, or (2) five hundred dollars ($500). No employee is entitled to receive this benefit if the amount of 
gross military pay and benefits exceed the employee’s gross wages from the County for that period. 

 
Employees who are on military leave in excess of twenty-two (22) days or 176 hours in a calendar year may 
use their accrued vacation leave, personal leave or compensatory time while on military leave. Employees 
who elect this option shall accrue vacation leave and sick leave while on such paid leave. 

 
For military leave up to twenty-two (22) days or 176 hours in a calendar year, employees shall continue to 
be entitled to health insurance benefits as if they are working. These benefits shall continue beyond this 
period if the employee is on military leave and elects to utilize paid leave in accordance with section C. 
Employees who exceed the twenty-two (22) days or 176 hours and do not elect the option in section D are 
not entitled to the health insurance benefits on the same basis as if they are working. In these circumstances, 
employees will be provided notice of their rights to continue this coverage at their cost in accordance with 
applicable law. 

 
Unpaid Military Family Leave 

 
1. Pursuant to Ohio Revised Code Section 5906.02, once per calendar year, employees may take 

unpaid military family leave up to ten days or eighty hours, whichever is less, if all of the following 
conditions are satisfied: 
a. Employee has been employed for at least twelve consecutive months and for at least one 

thousand two hundred fifty hours in the twelve months immediately preceding commencement 
of the leave. 

b. Employee is the parent, spouse, or a person who has or had legal custody of a person who is a 
member of the uniformed services and who is called into active duty in the uniformed services 
for a period longer than thirty days or is injured, wounded, or hospitalized while serving on 
active duty in the uniformed services. 

c. Employee gives proper notice to the County that the Employee intends to take leave pursuant to 
this policy. Notice of at least fourteen (14) days prior to taking the leave is required if the leave 
is because of a call to active duty. Notice of at least two days prior to taking the leave is required 
if the leave is because of an injury, wound, or hospitalization. However, if the Employee receives 
notice from a representative of the uniformed services that the injury, wound, or hospitalization 
is of a critical or life-threatening nature, the Employee may take the leave without providing the 
two-day notice to the County as long as the Employee advises the County as soon as possible. 

d. The dates on which Employee takes leave occur no more than two weeks prior to, or one week 
after, the deployment date of the employee’s spouse, child, or ward or former ward. 

e. The employee does not have any other leave available for the employee’s use except sick leave. 
 

2. Notice - The County will continue to provide employment benefits to Employee during the period 
of time they are on leave. Employee shall be responsible for the same proportion of the cost of the 
benefits as the Employee regularly pays during periods of time when the Employee is not on leave. 
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3. Certification - The County may require an employee requesting to use unpaid military family leave 
to provide certification from the appropriate military authority to verify that the employee satisfies 
the conditions described in section 1 (b), (c), and (d) of this policy. 

 
4. Definitions 

a. The term “active duty” under this policy means full-time duty in the active military service 
of the United States or active duty pursuant to an executive order of the president of the 
United States, an act of the congress of the United States, or a proclamation of the governor. 
“Active duty” does not include active duty for training, initial active duty for training, or the 
period of time for which a person is absent from a position of employment for the purpose 
of an examination to determine the fitness of the person to perform any duty unless such 
period is contemporaneous with an active duty period. 

b. The term “uniformed services” means the armed forces, the Ohio organized militia when 
engaged in full-time National Guard duty, the commissioned corps of the public health 
service, and any other category of persons designated by the president of the United States 
in time of war or emergency. 

 
Employees on military leave have the right to reinstatement upon conclusion of such leave in accordance 
with law. 

 
SECTION: 4:8 
SUBJECT: PRECINCT ELECTION OFFICIAL LEAVE 

 
An employee who is a resident of Fairfield County and is not an elected official or a public school teacher 
may request paid administrative leave to serve as an approved precinct election official on the day of an 
election. However, nothing in this policy supersedes or negates any provision of a collective bargaining 
unit. 

 
The employee must obtain written authorization for paid administrative leave from his or her appointing 
authority, department head, or designee, prior to contacting the Board of Elections to register as an official 
of an election, if paid administrative leave on Election Day is desired. 

 
The appointing authority, department head, or designee reserves the right to reject a request based on 
operational need. Should several employees apply who perform similar functions and operational need 
dictates that not all may participate; priority shall be defined and given by the appointing authority, 
department head, or designee, with a procedure that is applied uniformly to all similarly situated employees. 

 
The Board of Elections reserves the right to refuse to place an employee as a poll worker on the day of the 
election. In such an instance, the employee must report to work during the employee’s regular work hours. 
The Board of Elections may give priority to employees who have served as officials in prior elections. 

 
The employee may be required to attend training courses as mandated by Ohio Law and conducted by the 
Fairfield County Board of Elections. The employee must attend said training courses as required by the 
Board of Elections, of which there are options that are outside the traditional working hours. Paid 
administrative leave is not applicable for the required training. 

 
The normal Election Day workday is 6:00 AM until 8:00 PM, or until all election responsibilities are 
completed. The employee’s prompt return to work on the employee’s next regular working day is expected. 
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An employee using paid administrative leave to serve as a Precinct Election Official is entitled to paid 
administrative leave plus compensation designated by the Board of Elections based on the assigned election 
official duties. The paid administrative leave in this case is not considered “hours worked,” for the purposes 
of computing overtime. An employee would be eligible for paid administrative leave for their regularly 
scheduled hours of work on the day of the election. 

 
SECTION: 4:9 
SUBJECT: INSURANCES 

 
The County Commissioners will make available hospitalization and major medical insurance to eligible 
County employees. Such insurance plans, coverage, eligibility requirements, continuation of benefits, 
employee contribution rates, and costs shall be determined by the Board of County Commissioners. 

 
The County Commissioners shall also provide insurance and coverage as required or deemed necessary for 
liability, Workers’ Compensation and unemployment. The County pays the full premium cost for these 
insurances. 

 
Employees on an unpaid leave of absence (or who meet other conditions) may continue health insurance 
coverage at their own cost under Public Law 99-272, Title X (COBRA) provided they meet COBRA 
requirements. Employees who continue COBRA coverage may be assessed two percent (2%) of the 
monthly premium to cover administrative fees. Continuation of coverage will generally be for a period of 
up to eighteen (18) months. However, in certain circumstances, COBRA coverage may be extended to 
thirty-six (36) months. An employee has sixty (60) days in which to exercise the continuation coverage 
option. 

 
Employees are solely responsible for notifying the Appointing Authority of any status changes affecting 
insurance coverage (i.e. marriage, divorce, dependents, etc.) 

 
Insurance continuation at the employee’s normal cost may be granted for up to six (6) months by the 
Appointing Authority for employees who become disabled and are off work. After the six-month period, 
the Appointing Authority would review the case and, if circumstances warrant the need, could continue 
coverage for an additional three (3) months. At the expiration of nine (9) months, the Appointing Authority 
would again review the case and, if circumstances warrant the need, could continue coverage for another 
three (3) months for a total of twelve (12) months before offering COBRA coverage for up to 36 months. 

 
SECTION: 4:10 
SUBJECT: RETIREMENT 

 
Employees of Fairfield County are required by law to participate in the Ohio Public Employees Retirement 
System (OPERS) (certain employees participate in the State Teachers Retirement System) which is a 
program that is independent of the Federal Social Security system. Eligible employees must participate in 
accordance with applicable law. Ohio law establishes the percentages of contribution for the employer and 
the employee which may be changed from time to time. 
Any employee giving consideration to retirement is encouraged to notify the Appointing Authority at least 
ninety (90) days in advance of the anticipated effective date so that appropriate application may be made 
and a replacement can be found. 
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If an employee leaves County employment before he/she is eligible for retirement, he/she may request that 
the funds which he/she has paid into the system be refunded to him/her. It is not, however, required that the 
employee withdraw these funds since he/she also may have the option of leaving the funds in the system and 
drawing a monthly benefit upon reaching retirement. 
The PERS also provides other benefits to public employees including survivor and disability benefits as 
well as health and medical insurance to eligible retirees. 

 
Further information may be requested by writing to: Public Employees Retirement System, 277 East Town 
Street, Columbus, Ohio 43215 or by going to www.opers.org 

 

Also, eligible employees may participate, through voluntary payroll deduction, in a deferred compensation 
program approved by the Commissioners, to assist them in accumulating additional funds for retirement. 
Only legally authorized representatives of each plan are permitted to explain the program. The 
Commissioners’ office will make arrangements for employees to meet with such plan representatives or to 
obtain more information. 

 
SECTION: 4:11 
SUBJECT: COMPENSATION AND PAYROLL 

 
Compensation 

 
Wages and salaries of employees shall be established in a manner compatible with the philosophy, goals, 
objectives and financial resources of Fairfield County. To that end, The Fairfield County Commissioners 
have adopted a Compensation Plan for county employees. All employees of Fairfield County shall be paid 
a salary or wage consistent with the Compensation Plan adopted by the Board of County Commissioners. 
The Compensation Plan was developed in accordance with market rates as identified in independent studies 
and identified in multiple association wage surveys. In accordance with the Compensation Plan, employees 
may advance to successively higher rates of compensation based upon promotion, reclassification, and/or 
merit. The Compensation Plan Policies and Procedures are attached as Addendum “A” to the Personnel 
Policy Manual. The Compensation Schedule is on file with the Fairfield County Human Resources and Risk 
Management office. 

 
Payroll 

 
All employees of Fairfield County are paid by warrant of the County Auditor on a bi-weekly basis. 
Paychecks are generally issued every other Friday. There is a two (2) week time lag in the County’s payroll 
system, such that the check you receive on a Friday is for the period ending two (2) weeks previously. For 
example, a new employee scheduled to begin work on the first day of a full two (2) week pay period will 
not receive his/her first paycheck until four (4) weeks after commencing employment. When an employee 
leaves County employment, the last paycheck is released two (2) weeks after the last day of the pay period 
in which the employee terminates. For purposes of payroll, the work week is Saturday through Friday. 

 
Deductions from an employee’s pay for federal, state and city income taxes (where applicable) as well as 
employee contributions for retirement (i.e. PERS), Medicare (for those employees hired after April 1986), 
and health insurance premiums shall be made as authorized by the employee as required by law. 
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SECTION: 4:12 
SUBJECT: TUITION REIMBURSEMENT 
Purpose 

 
It is the desire of Fairfield County to create an environment that stimulates, challenges, and encourages 
employees to broaden their knowledge and skill by continuing their education. Reimbursement of primary 
expenses associated with a degree program or individual course work is available to those employees who 
meet the criteria and successfully complete the program or course. 

 
The tuition policy applies to the following departments; Commissioners, Emergency Management Agency, 
Economic Development, Maintenance, Job and Family Services, Utilities, Dog Shelter and Adoption 
Center, Auditor, Treasurer, Prosecutor, Recorder, County Judges, Clerk of Courts, Coroner, Sheriff, Board 
of Elections, Veteran Services, and FCFACF Council. 

 
The program does not include agencies of the Soil and Water Conservation District, Park District, Health 
Department, Regional Planning, and the Multi-County Juvenile Detention Center. It does not include 
councils of governments, such as the Major Crimes Unit. It does not include Developmental Disabilities, 
Engineer, and ADAMH as they have their own policies. 

 
Eligible courses must correspond or be applicable to the employee’s current position or department within 
the county. If there is interest to include courses that would correspond or be applicable to a position with 
a participating County department that is outside the employee’s current department, the policy can be 
adjusted to include this expansion. 

 
Scope 

 
Eligible employees are those full-time employees working at least thirty-five (35) hours per week. 

 
Definitions 

 
Employee: any full-time (working at least thirty-five hours per week) individual who has completed their 
initial probationary period within their current Fairfield County department. 

 
Accredited: an institution that has been state certified and is registered with the Higher Learning 
Commission of the North Central Association of Colleges and Schools or another accrediting agency 
recognized by the Committee on Recognition of Postsecondary Accreditation. Courses completed through 
accredited online colleges and universities may also be eligible based upon requirements set forth in this 
policy. 

 
Reimbursable Expenses: Fairfield County will reimburse the employee upon completion of the course(s)  

1. For an undergraduate degree: 

50% of the costs for course tuition and lab fees, not to exceed $5,000 annually, which must be paid in full 
by the employee prior to reimbursement under this policy. 
2. For a graduate degree: 

75% of the costs for course tuition and lab fees, not to exceed $7,500 annually, which must be paid in full 
by the employee prior to reimbursement under this policy. 
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Statement of Justification: A written narrative that fully explains the relationship of the course to the 
applicant’s career goals and how the course may impact the employee’s knowledge and skill level. The 
applicant and his/her supervisor must submit a Statement of Justification attached to application for each 
request. 

 
Non-reimbursable Items: Items such as study guides/textbooks, notebooks, pens, paper, travel expenses, 
parking fees, student health insurance fees, deferred payment fees, enrollment and/or application fees, 
administration fees, general fees and graduation fees are considered non-reimbursable items. 
Good Standing: The employee must not have had any written warnings, suspensions, or other disciplinary 
actions filed, nor be subject to a performance improvement plan within one year of applying for tuition 
assistance. In addition, the employee must have achieved at least a “meets standard” rating on their most 
recent performance evaluation. 

 
Policy 

 
Fairfield County will reimburse an employee up to 50% for the actual course tuition and required lab fees 
charged to the employee for courses toward an undergraduate degree. This amount should not exceed 
$5,000 in total reimbursable expenses annually, during the academic year.  
 
Fairfield County will reimburse an employee up to 75% for the actual course tuition and required lab fees 
charged to the employee for courses toward a graduate degree. This amount should not exceed $7,500 in 
total reimbursable expenses annually, during the academic year.  

 
The employee shall provide proof of payment in full before reimbursement will be processed. An appointing 
authority may choose to reimburse an employee at a higher amount than that outlined in County policy, but 
any deviation from standard policy must be in compliance with appointing authority policy and recognized 
budgetary considerations. 

 
1. Reimbursement Eligibility Requirements: 

 

Courses must correspond or be applicable to the employee’s current position or department within 
the county and must directly benefit the county. 

 
a. Employee eligibility is based on the job-related performance of the employee, which must 

be in good standing prior to and throughout the period for which the tuition reimbursement 
was approved. 

b. No employee on a paid or an unpaid leave of absence, unauthorized leave of absence, 
disability leave, workers' compensation leave, or injury leave may apply for tuition 
reimbursement. 

c. The employee must have completed their initial probationary period and be at full time status 
(thirty-five hours per week) within their current Fairfield County department prior to 
applying for tuition reimbursement. 

d. The applicant’s supervisor must provide a Statement of Justification explaining why it would 
be currently beneficial to the County to provide tuition reimbursement to the applicant. 

e. It is the responsibility of the employee to obtain approval for tuition reimbursement from 
his/her supervisor, the Department Head/Elected Official, and the County Department of 
Human Resources at least thirty (30) days prior to the start of the course(s) for each academic 
term. 

f. The employee must receive a grade of “C,” its equivalent, or better to receive tuition 
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assistance for each course that tuition reimbursement is requested. 
g. The college or university must be an accredited institution as previously defined. 

 
2. General Information 

 

a. Tuition reimbursement applies toward specific courses, associate and undergraduate degree 
programs, as well as graduate degree programs as long as the degree program coincides with 
the employee’s position or department. 

b. Tuition assistance does not apply to seminars, workshops, conferences, certifications, or 
self-help courses. 

c. Due to many educational institutions offering satellite locations and internet capabilities, 
tuition reimbursement would be extended to those courses associated with an accredited 
university or college. 

d. All courses must be taken outside regularly scheduled working hours whenever possible. 
Flexible scheduling may be permitted with prior written approval of the employee’s 
supervisor and/or Department Head/Elected Official. All scheduled hours for courses must 
be filed with the employee’s supervisor and/or Department Head/Elected Official. All 
courses are subject to approval under the guidelines of this policy. 

e. If a course(s) is not successfully completed (grade of “C”, its equivalent, or better), Fairfield 
County will not provide tuition reimbursement for that course. 

f. An employee who is terminated during current enrollment in the Tuition Reimbursement 
program through job elimination, a reduction in workforce, or who is transferred within the 
County will be reimbursed in accordance with the provisions of this policy. 

g. If an employee voluntarily resigns, retires, or is terminated with cause from the County and 
is currently participating or has participated within the last (3) three years in the tuition 
reimbursement program, he/she must repay the tuition assistance based on the following 
schedule: 

i. 100% repayment of tuition reimbursement received if the employee is no longer 
employed by Fairfield County within one (1) year or less after the date the course 
was completed. 

ii. 75% repayment of tuition reimbursement received if the employee is no longer 
employed by Fairfield County one (1) or more years but less than two (2) years after 
the date the course was completed. 

iii. 50% repayment of tuition reimbursement received if the employee is no longer 
employed by Fairfield County within two (2) or more years but less than three (3) 
years after the date the course was completed. 

iv. 25% repayment of tuition reimbursement received if the employee is no longer 
employed by Fairfield County three (3) or more years but less than four (4) years 
after the date the course was completed. 

v. 0% repayment of tuition reimbursement if the employee is no longer employed four 
(4) or more years after the date the course was completed. 

h. By participating in the tuition reimbursement program, the employee acknowledges that any 
tuition assistance due for repayment at the conclusion of their employment will be deducted 
from their final pay. 

i. Fairfield County reserves the right to suspend or restrict tuition reimbursement at any time 
based upon the availability of funds. Current approved enrollees will remain eligible for 
reimbursement for their current approved enrollment period. 

j. Where applications exceed available funds, actions such as the following may be taken: 
i. Fairfield County may reduce the number of courses or credit hours eligible for tuition 
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assistance; 
ii. Fairfield County may select employees whose learning needs are critical to the 

county; 
iii. Fairfield County may set an official, uniformly applied percentage figure as the 

amount of tuition assistance for which Fairfield County is responsible; 
iv. Fairfield County may reject any and all applications for tuition assistance; 
v. Fairfield County may distribute available funds equally among eligible employees 

or reduce the maximum reimbursement per person. 
k. Fairfield County may place a cap on the account which funds the Tuition Assistance program 

when the maximum available funds are utilized. Fairfield County departments may 
contribute supplemental funding. 

 
3. Taxable Income The use of tuition reimbursement may affect your taxable income. For more information, 

please consult with a tax advisor. 
 

4. Application Procedure 
 

a. Courses and degree programs shall be clearly classified as job-related, job-enhancement, and 
offer technical or skill growth that will enable the employee to perform at a higher level or 
prepare him/her for advancement within their department. 

b. Employees seeking tuition reimbursement must present verification from the educational 
institution of his/her acceptance for the specific degree program or course. 

c. The employee may contact his/her supervisor or the County Human Resources Department 
to obtain information on the Tuition Reimbursement Policy and the Tuition Reimbursement 
Application. 

d. The employee must fully complete the Tuition Reimbursement Application, attach the 
course schedule and description as well as the Applicant Statement of 
Justification/Supervisor Statement of Justification, and receive the necessary signatures for 
approval prior to submission to County Human Resources. 

e. Employees that report to appointing authorities other than the Board of Commissioners must 
have their appointing authority sign the application form prior to submission to County 
Human Resources. 

f. Employees under the Board of Commissioners must submit the form to County Human 
Resources without the appointing authority signature. County Human Resources will ensure 
completion of the appointing authority or designee’s signature. 

g. The fully completed application (including necessary signatures as defined above) must be 
received by County Human Resources at least thirty (30) days prior to the beginning of the 
course(s) for which funds are sought. If the employee has registered for multiple courses, 
indicate all courses on the application. 

h. County Human Resources will review all applications to ensure policy requirements are met 
and funds are available, before approving or denying each application according to policy 
guidelines. 

i. County Human Resources will provide a copy of the completed application to the employee 
and supervisor following the review process. 

i. All original applications will be retained in the County Human Resources 
Department. 

ii. If County Human Resources denies the Tuition Reimbursement Application, the 
application and a written statement specifying the reason(s) for the action will be 
returned to the employee and the immediate supervisor. 
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iii. An employee, whose request has been denied at any level, may ask for a meeting 
with the denying party and their immediate supervisor to discuss the reason(s) for 
denial. 

 
5. Reimbursement Procedure 

 

a. Employees will only be reimbursed after each course is satisfactorily completed according 
to policy guidelines. 

b. When the employee has successfully completed the course(s) for which tuition 
reimbursement was approved, the employee must submit the following documentation to the 
County Human Resources Department: 

i. An itemized tuition statement, including tuition and lab costs, indicating full payment 
(a zero balance) and 

ii. Grade report of a “C”, its equivalent or better 
c. The County Human Resources Department will complete Section IV of the application and 

will forward the application and reimbursement form to the Auditor’s Office for processing. 
d. If there are discrepancies or questions with the submitted documents, a delay in 

reimbursement processing may occur. The County Human Resources Department will 
contact the employee to rectify the discrepancies within a reasonable time. 

e. With the exception of the original reimbursement page, receipts, and grade information, the 
original Tuition Reimbursement Application and final documentation will be retained in the 
County Human Resources Department. 

 
SECTION: 4:13 
SUBJECT: WORKERS’ COMPENSATION 

 
Each Appointing Authority participates in the Ohio State Workers’ Compensation Program which is 
designed to assist workers accidentally injured in the course of and for reasons arising out of the worker’s 
employment. Employees on Workers’ Compensation leave shall be placed on “inactive” payroll and shall 
not accrue vacation or sick leave and shall not be paid for holidays. No employee shall receive both workers’ 
compensation and sick pay. The Appointing Authority shall pay all premiums for Workers’ Compensation 
Insurance. Any employee who is injured on the job, regardless of how minor the injury appears, must 
immediately report such injury to the appropriate supervisor and complete the proper form. 

 
An employee may be placed on wage continuation in lieu of workers compensation payments. An employee 
receiving wage continuation shall not accrue vacation or sick leave. The determination concerning whether 
an employee will be placed on wage continuation shall be made on a case by case basis. 

 
An employee may be placed into a transitional work program. Transitional work is a program to promote 
the injured employee’s recovery and return to work process while reducing the costs associated with the 
work-related injury or illness. Transitional work is a progressive and individualized program. For an 
employee who has work restrictions, it is an interim step in the physical conditioning and recovery of the 
employee until they are able to return to their job assignment with no limitations. Transitional work is 
defined as any temporary job, task, or function or any combination of such that may be performed with 
restrictions in a safe manner without risk of re-injury. The transitional work may be assigned at a 
department/location other than the employee’s regularly assigned department. The duration and availability 
of transitional work will be evaluated on an individual basis and will take into consideration the physical 
restrictions of the employee and the needs of the department and Appointing Authority. 
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SECTION: 4:14 
SUBJECT: EMPLOYEE ASSISTANCE PROGRAM (EAP) 

 
Employees who are suffering from any type of personal problem are encouraged to voluntarily seek 
diagnostic counseling and treatment. These problems include, but are not limited to, alcoholism and other 
drug misuse, marital, family, gambling, legal, financial, and psychological. No employee suffering from 
any of these problems will have his/her job security or promotional opportunities jeopardized by requesting 
diagnosis and treatment. 
Any supervisor, who believes that the deteriorating job performance and conduct of an employee is caused 
by a personal problem, may refer an employee to the EAP. Such referral requests shall be kept confidential. 
The supervisor should first meet privately with the employee to discuss his/her job performance and conduct 
only and encourage the employee to seek outside diagnosis and treatment by a professional. (Supervisors 
should understand that they are not competent or expected to diagnose personal problems or otherwise make 
judgments about the causes of or treatments for behavioral problems.) It is the employee who is then 
responsible for accepting and complying with a supervisor’s referral. The employee is further responsible 
for following the treatment prescribed. 

 
If the employee rejects the offer of counseling assistance and job performance and conduct problems are 
resolved, no further actions will be necessary by the supervisor. However, if the referral to the EAP is 
rejected by the employee and the job performance and conduct problems continue or recur, the employee 
shall be subject to disciplinary action. 

 
Nothing herein shall be construed or interpreted so as to relieve an employee with any of the above- 
described problems of their responsibility for fulfilling the requirements and standards for their job, 
complying with all work and safety rules, and otherwise maintaining satisfactory job performance. The 
failure of any employee to meet these performance requirements and standards shall subject him/her to 
disciplinary action. 

 
SECTION: 4:15 
SUBJECT: FAMILY AND MEDICAL LEAVE 

 
Statement of Policy 

 
Eligible employees may request time off for family and/or medical leave of absence with job protection and 
no loss of accumulated service provided the employee meets the conditions outlined in this policy and 
returns to work in accordance with the Family and Medical Leave Act of 1993. 

 
Definitions 

 
As used in this policy, the following terms and phrases shall be defined as follows: 

 
Family and/or medical leave of absence: An approved absence available to eligible employees for up to 
twelve (12) weeks of unpaid leave per year under particular circumstances. Such leave may be taken only 
for the following qualifying events: 

1. Upon the birth of an employee’s child and in order to care for the child. 
2. Upon the placement of a child with an employee for adoption or foster care. 
3. When an employee is needed to care for a family member who has a serious health condition. 
4. When an employee is unable to perform the functions of his position because of the employee’s own 

serious health condition. 
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5. Qualifying service member leave. 
 

Service Member Leave: The spouse, parent or child of a member of the U.S. military service is entitled to 
twelve (12) weeks of FMLA leave due to qualifying exigencies of the service member being on “covered 
active duty” or receiving a “call to covered active duty.” In addition, a spouse, child, parent or next of kin 
(nearest blood relative) of a service member is entitled to up to twenty-six (26) weeks of leave within a 
“single twelve (12)-month period” to care for a service member with a “serious injury or illness” sustained 
or aggravated while in the line of duty on active duty. The “single twelve (12)-month period” for leave to 
care for a covered service member with a serious injury or illness begins on the first day the employee takes 
leave for this reason and ends twelve (12) months later, regardless of the twelve (12) month period 
established for other types of FMLA leave. 

1. “Per year”: A rolling twelve (12) month period measured backward from the date an employee uses 
any leave under this policy. Each time an employee takes leave, the employer will compute the 
amount of leave the employee has taken under this policy, and subtract it from the twelve (12) weeks 
of available leave. The balance remaining is the amount the employee is entitled to take at the time 
of the request. For example, if an employee used four (4) weeks of FMLA leave beginning February 
4, 2009, four weeks beginning June 1, 2009, and four weeks beginning December 1, 2009, the 
employee would not be entitled to any additional leave until February 4, 2010. 

2. “Serious health condition”: Any illness, injury, impairment, or physical or mental condition that 
involves: 

a. Inpatient care. 
b. Any period of incapacity of more than three consecutive calendar days that also involves: 

i. Two or more treatments by a health care provider, the first of which must occur 
within seven (7) days of the first day of incapacity and both visits must be completed 
within thirty (30) days; or 

ii. Treatment by a health care provider on a single occasion that results in a regimen of 
continuing treatment under the supervision of a health care provider. 

c. Any period of incapacity due to pregnancy or for prenatal care. 
d. A chronic serious health condition which requires at least two “periodic” visits for treatment 

to a health care provider per year and continues over an extended period of time. The 
condition may be periodic rather than continuing. 

e. Any period of incapacity which is permanent or long term and for which treatment may not 
be effective (i.e. terminal stages of a disease, Alzheimer’s disease, etc.). 

f. Absence for restorative surgery after an accident/injury or for a condition that would likely 
result in an absence of more than three days absent medical intervention. (i.e. chemotherapy, 
dialysis for kidney disease, etc.). 

 
Licensed Health Care Provider: A doctor of medicine, doctor of osteopathy, podiatrists, dentists, 
optometrists, psychiatrists, clinical psychologists, and others as specified by law 

 
Family Member: Spouse, child, parent or a person who stands “in loco parentis” to the employee. 

 

Covered Service Member: Means either: 
1. A current member of the Armed Forces, including a National Guard or Reserve Member, who is 

undergoing medical treatment, recuperation, or therapy, is in outpatient status, or is on the temporary 
disability retired list, for a serious injury or illness; or 

2. A covered veteran who is undergoing medical treatment, recuperation, or therapy for a serious injury 
or illness and who was a member of the Armed Forces, including a National Guard or Reserves 
Member, at any time during the five years preceding the date the eligible employee takes FMLA 
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leave to care for the covered veteran. 
3. Note: An individual who was a member of the Armed Forces (including National Guard or 

Reserves) and who was discharged or released under conditions other than dishonorable prior to 
March 8, 2013, the period of October 28, 2009 and March 8, 2013, shall not count toward the 
determination of the five-year period for covered veteran status. 

Outpatient Status: The status of a member of the Armed Forces assigned to a military medical treatment 
facility as an outpatient or to a unit established for the purpose of providing command and control of 
members of the Armed Forces receiving outpatient medical care. 

 
Next Of Kin: The term “next of kin” used with respect to a service member means the nearest blood relative 
of that individual. 

 
Serious Injury or Illness: Purposes for the 26-week military caregiver leave means either: 

 

1. In the case of a current member of the Armed Forces, including a member of the National Guard or 
Reserves, means an injury or illness that was incurred by the covered service member in the line of 
duty on active duty in the Armed Forces or that existed before the beginning of the member's active 
duty and was aggravated by service in the line of duty on active duty in the Armed Forces, and that 
may render the member medically unfit to perform the duties of the member's office, grade, rank or 
rating; and, 

2. In the case of a covered veteran, means an injury or illness that was incurred by the member in the 
line of duty on active duty in the Armed Forces (or existed before the beginning of the member's 
active duty and was aggravated by service in the line of duty on active duty in the Armed Forces) 
and manifested itself before or after the member became a veteran, and is: 

a. a continuation of a serious injury or illness that was incurred or aggravated when the covered 
veteran was a member of the Armed Forces and rendered the service member unable to 
perform the duties of the service member's office, grade, rank, or rating; or 

b. a physical or mental condition for which the covered veteran has received a U.S. Department 
of Veterans Affairs Service–Related Disability Rating (VASRD) of 50 percent or greater, 
and such VASRD rating is based, in whole or in part, on the condition precipitating the need 
for military caregiver leave; or 

c. a physical or mental condition that substantially impairs the covered veteran's ability to 
secure or follow a substantially gainful occupation by reason of a disability or disabilities 
related to military service, or would do so absent treatment; or 

d. an injury, including a psychological injury, on the basis of which the covered veteran has 
been enrolled in the Department of Veterans Affairs Program of Comprehensive Assistance 
for Family Caregivers. 

 
Covered Active Duty” or “call to covered active duty: 

1. In the case of a member of a Regular Armed Forces means duty during the deployment of the 
member with the Armed Forces to a foreign country. (Active duty orders of a member of the Regular 
components of the Armed Forces generally specify if the member is deployed to a foreign country.” 

2. In the case of a member of the Reserve components of the Armed Forces means duty during the 
deployment of the member with the Armed Forces to a foreign country under a Federal call or order 
to active duty in support of a contingency operation pursuant to specific sections of the U.S. Code, 
as outlined in 29 CFR § 825.126. 

 
Deployment to a foreign country: Deployment to areas outside of the United States, the District of 
Columbia, or any Territory or possession of the U.S., including international waters. 
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Qualifying Exigency: (For purposes of the twelve (12)-week qualifying exigency leave) includes any of the 
following: 

1. Up to seven days of leave to deal with issues arising from a covered military member’s short notice 
deployment, (which is a deployment on seven (7) or fewer days’ notice). 

2. Military events and related activities, such as official ceremonies, programs, or events sponsored by 
the military, or family support or assistance programs and informational briefings sponsored or 
promoted by the military, military service organizations, or the American Red Cross that are related 
to the active duty or call to active duty status of a covered military member. 

3. Qualifying childcare and school activities arising from the active duty or call to active duty status 
of a covered military member, such as arranging for alternative childcare, providing childcare on a 
non-routine, urgent, immediate need basis; enrolling or transferring a child to a new school; and 
attending certain school and daycare meetings if they are necessary due to circumstances arising 
from the active duty or call to active duty of the covered military member. 

4. Making or updating financial and legal arrangements to address a covered military member’s 
absence, such as preparing powers of attorney, transferring bank account signature authority, or 
preparing a will or living trust. 

5. Attending counseling provided by someone other than a health care provider for oneself, the covered 
military member, or a child of the covered military member, the need for which arises from the 
active duty or call to active duty status of the covered military member. 

6. Rest and recuperation leave of up to fifteen (15) days to spend time with a military member who is 
on short-term, temporary, rest and recuperation leave during the period of deployment. This leave 
may be used for a period of 15 calendar days from the date the military member commences each 
instance of Rest and Recuperation leave. 

7. Attending certain post-deployment activities within ninety (90) days of the termination of the 
covered military member’s duty, such as arrival ceremonies, reintegration briefings, and any other 
official ceremony or program sponsored by the military, as well as addressing issues arising from 
the death of a covered military member. 

8. Qualifying parental care for military member’s biological, adoptive, step or foster father or mother, 
or any other individual who stood in loco parentis to the military member when the member was 
under 18 years of age, when the parent requires active assistance or supervision to provide daily 
self-care in three or more of the activities of daily living, as described in 29 C.F.R. § 825.126, and 
the need arises out of the military member’s covered active duty or call to covered active duty status. 

9. Any qualifying exigency which arose out of the covered military member’s covered active duty or 
call to covered active duty status. 

 
Leave Entitlement 

 
To be eligible for leave under this policy, an employee must meet all of the following conditions: 

1. Worked for the County for at least twelve (12) non-consecutive months, or fifty-two (52) weeks. 
2. Actually worked at least one thousand two hundred fifty (1,250) hours during the twelve (12) month 

period immediately prior to the date when the FMLA leave is scheduled to begin. 
3. Work at a location where the Employer employs fifty (50) or more employees within a seventy-five 

(75) mile radius. 
4. The entitlement to FMLA leave for the birth or placement for adoption or foster care expires at the 

end of the twelve (12) month period following such birth or placement. 
5. Spouses who are both employed by the County are jointly entitled to a combined leave total of 

twelve (12) weeks (rather than twelve (12) weeks each) for the birth of a child, upon the placement 
of a child with the employees for adoption or foster care, and for the care of certain family members 
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with serious health conditions. 
 

Use of Leave 
 

The provisions of this policy shall apply to all family and medical leaves of absence as follows: 
Generally: An employee is only entitled to take off a total of twelve (12) weeks of leave per year under the 
FMLA. As such, employees will be required to utilize their accumulated unused paid leave (sick, vacation, 
etc.) in conjunction with their accumulated unused unpaid Family Medical Leave. Employees will be 
required to use the type of accumulated paid leave that best fits the reason for taking leave. Sick leave use 
under the FMLA must be medically necessary and follow the relevant sick leave policy. and must comply 
with all procedures for requesting that type of leave as stated in the relevant policy. Any time off that may 
legally be counted against an employee’s twelve (12) week FMLA entitlement will be counted against such 
time. 

 
Birth of An Employee’s Child: An employee who takes leave to give birth must first use all available accrued 
paid leave prior to using unpaid leave for the remainder of the twelve (12) week period. However, if the 
employee requests leave for the employee’s own serious health condition as a result of the pregnancy or 
post-partum recovery period, the employee will be required to exhaust all of her sick leave prior to using 
unpaid leave for the remainder of the twelve (12) week period. Sick leave use under the FMLA must be 
medically necessary and follow the relevant sick leave policy 

 
Bonding, Placement of a Child for Adoption or Foster Care: An employee who takes leave for bonding 
time, related to the birth, adoption or foster care placement, eligible leave options are the placement of a 
child for adoption or foster care must first use all available accrued paid vacation, personal, wellness, and 
comp leave prior to using unpaid leave for the remainder of the twelve (12) week period.  

 
Employee’s Serious Health Condition or Family Member’s Serious Health Condition: An employee who 
takes leave because of his serious health condition or the serious health condition of his family member 
must use all available accrued paid sick, comp, and vacation leave prior to using unpaid leave for the 
remainder of the twelve (12) week period. 

 
FMLA and Disability/Workers’ Compensation 

 
An employee who is eligible for FMLA leave because of his own serious health condition may also be 
eligible for workers’ compensation if the condition is the result of workplace accident or injury. Regardless 
of whether the employee is using worker’s compensation benefits, the Employer may designate the absence 
as FMLA leave, and count it against the employee’s twelve (12) week FMLA entitlement if the injury or 
illness constitutes a serious health condition under the FMLA. In addition, as these may be compensated 
absences, if the employee participates in the worker’s compensation program, the employee is not eligible 
to use paid leave of any type (except as supplemental benefits, if applicable and requested by the employee), 
nor can the employer require him to do so, while the employee is receiving compensation from such a 
program. 

 
Procedures for Requesting FMLA Leave 

 
Requests for FMLA leave must be submitted to both Sedgwick, the county’s FMLA administrator 
(“Sedgwick”) and the Employer at least thirty (30) days prior to taking leave or as soon as practicable prior 
to the commencement of the leave.  You may contact Sedgwick at 1-888-436-9530 or 
https://timeoff.sedgwick.com. If the employee fails to provide thirty (30) days’ notice for foreseeable leave 
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with no reasonable excuse for the delay, the leave may be denied until at least thirty (30) days from the date 
the employer receives notice. The employee must follow the regular reporting procedures for each absence. 

 
FMLA requests must be submitted on a standard leave form prescribed. Sedgwick and the Employer will 
determine whether the leave qualifies as FMLA leave, designate any leave that counts against the 
employee’s twelve (12) week entitlement, and notify the employee that the leave has been so designated. 
When an employee needs foreseeable FMLA leave, the employee shall make a reasonable effort to schedule 
the treatment so as not to unreasonably interfere with the Employer’s operations. 

 

Certification of Need for FMLA Leave for Serious Health Condition 
 

An employee requesting FMLA leave due to his family member’s serious health condition must provide a 
doctor’s certification of the serious health condition, which must designate that the employee’s presence is 
reasonably necessary. Such certification shall be submitted at the time FMLA leave is requested, or if the 
need for leave is not foreseeable, as soon as practicable. An employee requesting FMLA leave due to the 
birth or placement of a child must submit appropriate documentation at the time FMLA leave is requested. 
The Employer, at its discretion, may require the employee to sign a release of information so that a 
representative other than the employee’s immediate supervisor can contact the medical provider. If the 
medical certification is incomplete or insufficient, the employee will be notified of the deficiency and will 
have seven (7) calendar days to cure the deficiency. 

 
The Employer may require a second medical opinion prior to granting FMLA leave. Such opinion shall be 
rendered by a health care provider designated or approved by the Employer. If a second medical opinion is 
requested, the cost of obtaining such opinion shall be paid for by the Employer. If the first and second 
opinions differ, the Employer, at its own expense, may require the binding opinion of a third health care 
provider approved jointly by the Employer and the employee. Failure or refusal of the employee to submit 
to or cooperate in obtaining either the second or third opinions, if requested, shall result in the denial of the 
FMLA leave request. 

 
Employees who request and are granted FMLA leave due to serious health conditions may be required to 
provide the Employer periodic written reports assessing the continued qualification for FMLA leave. 
Further, the Employer may request additional reports if the circumstances described in the previous 
certification have changed significantly (duration or frequency of absences, the severity of the condition, 
complications, etc.), or if the employer receives information that casts doubt on the employee’s stated reason 
for the absence. The employee must provide the requested additional reports to the Employer within fifteen 
(15) days. 

 
Certification for Leave taken because of a Qualifying Exigency 

 
The Employer may request that an employee provide a copy of the military member’s active duty orders to 
support the request for qualifying exigency leave. Such certification for qualifying exigency leave must be 
supported by a certification containing the following information: statement or description of appropriate 
facts regarding the qualifying exigency for which leave is needed; approximate date on which the qualifying 
exigency commenced or will commence; beginning and end dates for leave to be taken for a single 
continuous period of time; an estimate of the frequency and duration of the qualifying exigency if leave is 
needed on a reduced scheduled basis or intermittently; appropriate contact information for the third party if 
the qualifying exigency requires meeting with a third party and a description of the meeting; and, if the 
qualifying exigency involves Rest and Recuperation leave, a copy of the military member’s Rest and 
Recuperation orders, or other documentation issued by the military which indicates the military member 
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has been granted Rest and Recuperation leave, and the dates of the military member’s Rest and Recuperation 
leave. 
Intermittent/Reduced Schedule Leave 

 
When medically necessary, an employee may take FMLA leave on an intermittent or reduced work schedule 
basis for a serious health condition. An employee may not take leave on an intermittent or reduced schedule 
basis for either the birth of the employee’s child or upon the placement of a child for adoption or foster care 
with the employee unless specifically authorized in writing by the Appointing Authority. Requests for 
intermittent or reduced schedule FMLA leave must be submitted in writing at least thirty (30) days prior to 
taking leave, or, as soon as practicable. 

 
To be entitled to intermittent leave, the employee must, at the time such leave is requested, submit additional 
certification as prescribed by the Employer establishing the medical necessity for such leave. This shall be 
in addition to the documentation certifying the condition as FMLA qualifying. The additional certification 
shall include the dates and the duration of treatment, if any, the expected duration of the intermittent or 
reduced schedule leave, and a statement from the health care provider describing the facts supporting the 
medical necessity for taking FMLA leave on an intermittent or reduced schedule basis. In addition, an 
employee requesting foreseeable intermittent or reduced schedule FMLA leave may be required to meet 
with the Appointing Authority or designee to discuss the intermittent or reduced schedule leave. 

 
An employee who requests and is granted FMLA leave on an intermittent or reduced schedule basis may 
be temporarily transferred to an available alternative position with equivalent class, pay, and benefits if the 
alternative position would better accommodate the intermittent or reduced schedule. An employee who 
requests intermittent or reduced schedule leave due to foreseeable medical treatment shall make a 
reasonable effort to schedule the treatment so as not to unduly disrupt the Employer’s operations. 

 
Employee Benefits 

 
Except as provided below, while an employee is on FMLA leave, the Employer will continue to pay its 
portion of premiums for any life, medical, and dental insurance benefits under the same terms and conditions 
as if the employee had continued to work throughout the leave. The employee continues to be responsible 
for the payment of any contribution amounts he would have been required to pay had he not taken the leave, 
regardless of whether the employee is using paid or unpaid FMLA leave. Employee contributions are 
subject to any change in rates that occurs while the employee is on leave. 
The Employer will not continue to pay the Employer portion of premiums for any life, medical, and dental 
insurance benefits if, while the employee is on FMLA leave, the employee fails to pay the employee’s 
portion of such premiums or if the employee’s payment for his portion of the premium is late by more than 
thirty (30) days. If the employee chooses not to continue health care coverage during FMLA leave, the 
employee will be entitled to reinstatement into the benefit plan upon return to work. 

 
If the employee chooses not to return to work for reasons other than a continued serious health condition or 
circumstances beyond the employee’s control, the Employer may seek reimbursement from the employee 
for any amounts paid by the Employer for insurance benefits the employee received through the Employer 
during any period of unpaid FMLA leave. Leave balances accrued by an employee prior to taking FMLA 
leave and not used by the employee as outlined in the section entitled “Use of Leave” will be retained by 
the employee. 

 
FMLA leave, whether paid or unpaid, will not constitute a break in service. Upon the completion of unpaid 
FMLA leave and return to service, the employee will return to the same level of service credit as the 
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employee held immediately prior to the commencement of FMLA leave. In addition, FMLA leave will be 
treated as continuous service for the purpose of calculating benefits which are based on length of service. 
However, specific leaves times (i.e. sick, vacation, and personal leave and holidays) will not accrue during 
any period of unpaid FMLA leave. 

 
 

Reinstatement 
An employee on FMLA leave must give the Employer at least two business days’ notice of his intent to 
return to work, regardless of the employee’s anticipated date of return. Employees who take leave under 
this policy will be reinstated to the same or a similar position upon return from leave except that if the 
position that the employee occupied prior to taking FMLA leave is not available, the employee will be 
placed in a position which entails substantially equivalent levels of skill, effort, responsibility, and authority 
and which carries equivalent status, pay, benefits, and other terms and conditions of employment as the 
position the employee occupied prior to taking FMLA leave. The determination as to whether a position is 
an "equivalent position" will be made by the Employer. 

 
An employee will not be laid off as a result of exercising her right to FMLA leave. However, the Employer 
will not reinstate an employee who has taken FMLA leave if, as a result of a layoff within the agency, the 
employee would not otherwise be employed at the time reinstatement is requested. An employee on FMLA 
leave has no greater or lesser right to reinstatement or to other benefits and conditions of employment than 
if the employee had been continuously employed during her FMLA leave. 

 
Prior to reinstatement, employees who take FMLA leave based on their own serious health condition shall 
provide certification from the employee’s health care provider that the employee is able to perform the 
essential functions of his position, with or without reasonable accommodation. 

 
Records 

 
All records relative to FMLA leave will be maintained by the Employer and/or Sedgwick as required by 
law. Any medical records accompanying FMLA leave requests will be kept separate from an employee’s 
regular personnel file. To the extent permitted by law, medical records related to FMLA leave shall be kept 
confidential. Records and documents created for purposes of FMLA containing family medical history or 
genetic information as defined by the Genetic Information Nondiscrimination Act of 2008 (GINA) shall be 
maintained in accordance with the confidentiality requirements of Title II of GINA, which permit such 
information to be disclosed consistent with the requirements of FMLA. 

 
 

SECTION: 4:16 
SUBJECT: EMPLOYEE RECOGNITION 

 
Fairfield County understands that acknowledgement of exemplary employee performance is important and 
serves a public purpose in creating an excellent customer service environment. Employees may be 
recognized for specific work performance, employee motivation, and attitude, and other qualities that 
demonstrate exemplary employee performance and excellent customer service. 

 
We strongly support recognizing employees for their good work and excellent customer service, but 
recognize that all appointing authorities and employees must do their part to use every available cost-saving 
measure to ensure that vital services are not impaired. We encourage and favor finding creative ways to 
recognize employees in ways that do not cost money or are of de minimis cost. Some examples of this are: 
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• Office Mascot or Trophy – Share the mascot with someone when they’ve gone above and beyond 
the call of duty 

• Let employees reward one another and express their appreciation 
• Give little surprises, such as a letter or note or appreciation 
• Employee of the Month – Allow staff nominations and reward with a special parking spot and a 

certificate 
• Tuition Reimbursement Program 
• Regularly tell our employees how much you appreciate them! 

 
All appointing authorities, establishing employee recognition programs, should submit proposed policies to 
Fairfield County Human Resources for comment and review for policy consistency. 

 
SECTION: 4:17 
SUBJECT: PAYMENT UPON SEPARATION OF SERVICE 

 
Sick Leave 

 
A. Upon retirement or resignation from active service with Fairfield County and total public service of 

at least five (5) years, an employee may elect to be paid for one-quarter (1/4) of their accrued sick 
leave balance up to a maximum value of thirty (30) days of pay. This payment shall be based on the 
employee’s rate of pay at the time of retirement or resignation and eliminates all sick leave credits 
accrued but unused by the employee at the time the payment is made. 

 
Subsequent public employment will begin with a zero-sick leave balance. Sick leave payment under this 
section may be made only once to a Fairfield County employee. An employee who qualifies for a payout 
must apply for such payment within thirty (30) days of separation or forfeit right to a payout. 
An employee who elects not to receive payment for unused sick leave upon retirement or resignation, will 
be credited with his/her balance of accumulated sick leave upon reemployment in another public agency 
within the State of Ohio provided the time between separation and reappointment does not exceed ten (10) 
years. 

 
B. Upon death of an employee in active service with Fairfield County and total public service of at 

least five (5) years, an employee (or his or her estate) may be paid for one-half (1/2) of their accrued 
sick leave balance up to a maximum value of sixty (60) days of pay. This payment shall be based 
on the employee’s rate of pay tat the time of death. 

 
Vacation 

 
Upon separation from service with the County for any reason, with at least one (1) year of recognized public 
service, an employee shall be entitled to compensation at his/her current rate of pay for all accrued and 
unused vacation leave up to a maximum of three (3) years of vacation leave. No payouts shall be made to 
employees during their initial probationary period. 

 
Upon Death 

 
If an employee dies during his tenure of employment, credit for any leaves will be paid to the surviving 
spouse or to his/her estate, provided the above criteria are met. 
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Compensatory Time 
Upon separation from service, an employee shall be entitled to compensation for all accrued but unused 
compensatory time. 
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SECTION: 4:18 
SUBJECT: PERSONAL LEAVE 

 
All county employees (except seasonal employees) shall be granted three personal leave days per calendar 
year. There will be no carryover of personal leave days. Personal leave days will be prorated based upon 
an employee’s actual working schedule, for example, a part-time employee working 30 hours a week will 
receive a total of 18 hours, a full-time employee working 40 hours will receive 24 hours. Prior approval 
will be required to utilize personal leave and use must be reflected in employee timekeeping. New 
employees hired before July 1st shall be entitled to the full three days of personal leave. New employees 
hired after July 1st shall receive one day of personal leave. 

 
One additional personal leave day may be granted to an employee who receives an overall Exceeds 
Standards on their annual performance appraisal. The employee’s performance appraisal must be 
completed on the approved Fairfield County appraisal tool and the completed performance appraisal 
included within the employee’s personnel file. The additional personal leave day shall be awarded and 
used under the same terms as outlined within the personal leave policy. 
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Fairfield County Compensation Plan Policies and Procedures 
Addendum “A” to the Fairfield County Personnel Policy Manual 

 
Effective February 28, 2017; Updated February 1, 2019. 

 
1. All employees of Fairfield County should be paid a salary or wage consistent with the Compensation 

Plan adopted by the Board of County Commissioners. Such plan was developed in accordance with 
market rates as identified in independent studies and identified in multiple association wage surveys. 
The Compensation Plan identifies a minimum and a maximum range for job classifications. The 
compensation schedule for job classifications is on file with Fairfield County Human Resources. 

 
2. The implementation of the February 28, 2017 plan provides for employees who are currently in a 

classification that is being moved to a higher pay range to receive an increase to either the minimum 
of the new pay range or an increase of 5%, whichever is greater for classifications in pay ranges 1- 
6 and an increase to either the minimum of the new pay range or an increase of 10%, whichever is 
greater for pay ranges 7 and above. 

 
3. Redlining at the maximum rate of the pay range will go into effect January 1, 2018. Redlining occurs 

when an employee reaches the maximum hourly rate in their range. The employee is not eligible for 
increases to their hourly rate beyond the maximum for their assigned pay range. 

 
4. The pay schedule of all employees shall be bi-weekly in accordance with the Ohio Revised Code. 

Amounts will be computed on an hourly basis, including employees exempt from the overtime 
provisions of the Fair Labor Standards Act. Employees who are considered exempt from overtime 
will certify a minimum of eighty hours (or prorated to the standard for the department) worked each 
bi-weekly pay period. Supervisors will confirm with employees whether they are exempt from 
overtime. Employees eligible for overtime will accrue overtime and/or compensatory time in 
accordance with the Personnel Policy Manual of Fairfield County. 

 
5. New employees shall be hired at the minimum rate of the appropriate pay range; however, new 

employees may be hired up to the middle of the pay range based upon exceptional qualifications 
and/or experience for the classification. 

6. When an employee is promoted or re-assigned to a classification in a higher pay range, up to pay 
range 6, the employee will receive an increase to either the minimum of the new pay range or an 
increase of 5%, whichever is greater. When an employee is promoted to a classification in pay ranges 
7 and above, the employee will receive an increase to either the minimum of the new pay range or 
an increase of 10%, whichever is greater. No increase in pay will exceed the maximum rate of pay 
in the range for the new classification. A promoted employee may be hired at the midpoint of the 
new pay range, if the midpoint is greater than the 5% or 10% increase in pay for promotions, based 
upon exceptional qualifications. 

 

7. When an employee is involuntarily demoted to a classification in a lower pay range, the employee’s 
rate of pay shall be reduced to a rate of pay that represents the employee’s former rate of pay in the 
lower pay range. This is the rate that the employee received prior to the promotion. 
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8. When an employee is voluntarily demoted to a classification in a lower pay range, the employee’s 
rate of pay shall be reduced to a rate of pay that represents either the maximum rate of pay for the 
new range or the employee will receive a 5% decrease in pay, whichever results in a lower rate of 
pay. 

 

9. When an employee transfers to a position in the same pay range, the employee will continue to 
receive the same rate of pay. 

 

10. When an employee is temporarily appointed to a classification in a higher pay range for a period of 
more than two weeks, the appointing authority or designee will approve a temporary increase in pay 
equal to the minimum of the higher pay range or a 5% increase in pay, whichever is greater. The 
employee will revert back to their original rate of pay when the temporary assignment terminates. 

 

11. No decrease will occur for employees temporarily filling a position in a lower pay range. 
 

12. Newly hired or newly promoted employees who have completed their probationary period by November 30 
each year shall be eligible for any annual merit increase. Newly hired or newly promoted employees who begin 
their probationary period after July 1st may be eligible for a merit increase at the successful completion of their 
probationary period, and thereafter may be eligible on the regular yearly schedule. 

13. Annually, each employee will receive a performance appraisal which may result in a merit increase 
within the budget constraints of the departments. No increase shall result in a rate of pay that exceeds 
the maximum of an employee’s respective pay range after January 1, 2018. 

 

14. Standard merit increases shall be 3.5% for exceeding standards, 2% for meeting standards and 1% 
for partially meeting standards on the annual performance appraisals. Failing to meet standards will 
result in no increase for the year. 

 

15. Each appointing authority participating in standard merit pay must follow the Fairfield County 
Compensation Plan. Appointing authorities must conduct performance appraisals on the county 
approved performance appraisal tool. All appointing authorities shall file a summary document with 
Human Resources that includes employee name, date of performance appraisal and rating on the 
performance appraisal. All performance appraisals should be maintained in employee personnel 
files and should be completed by November 30th. 

 

16. No hourly increases above the maximum will be granted after the 2017 review period. After this 
period, all redlined employees will receive a one-time supplement to their pay based upon the 
outcome of their performance appraisal. Supplements will not exceed the percentage of increase 
provided for merit increases. Redlined employees will not experience an increase in their hourly 
rate of pay. 
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17. At the discretion of the appointing authority, merit increases may be suspended when the annual 
budget authorized by the Board of Commissioners does not support merit increases. 

18. The compensation plan recognizes that compensation may be set by contract for certain county 
boards and offices. 

19. A public service recognition credit shall be paid to employees for their milestone public service 
anniversaries.  Employees who achieve 5, 10, 15, 20, 25, 30, 35, or 40 years of public service shall 
be eligible.  The public service recognition credit is compensation and shall constitute a payment of 
$50 per year of public service and is payable on a pay period in December.  An employee must be 
in active pay status at the time of payment to be eligible for the public service recognition credit. 
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Introduction: 
 

This Public Records Policy is adopted by the Fairfield County Commissioners in accordance with the 
applicable provisions of House Bill 9 (126th General Assembly), primary authority being Ohio Revised 
Code Chapter 149. This policy is not intended to be legal advice. It is the policy of this office to strictly 
adhere to the state’s Public Records Act as well as other state and federal laws. The office of the Fairfield 
County Commissioners is sometimes referred to herein as “the office” or “this office”. 

 
The Public Records Act imposes two primary obligations upon public offices: 

 
▪ Provide prompt inspection of public records; and 
▪ Provide copies of public records within a reasonable period of time. 

 
These obligations, in turn, provide the public with two primary rights: 

 
▪ The right to prompt inspection of public records; and 
▪ The right to copies within a reasonable period of time. 

 
The Public Records Act evolved from the principle that Ohio’s citizens are entitled to access the records of 
their government. To advance that principle, the Public Records Act is to be interpreted3 liberally in favor 
of disclosure.4 Additionally, the exemptions to the Public Records Act, which are discussed more fully later, 
should be narrowly construed.5 In summary, whenever possible, the Public Records Act and its exemptions 
should be construed liberally in favor of giving the public utmost access to their records. 

 

For public records requests please contact 

Rachel Elsea, Commissioners’ Clerk 
210 East Main Street, Room 301 
Lancaster, Ohio 43130 
(740) 652-7090 
rachel.elsea@fairfieldcountyohio.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 State ex rel. Warren Newspapers v. Huston (1994), 70 Ohio St.3d 619. 
2 White v. Clinton Cty. Bd. Of Cmsrs.(1996), 76 Ohio St. 3d 416; State ex rel. Patterson v. Ayers (1960)., 171 Ohio St. 369. 
3 Huston, 70 Ohio St. 3d 619. 
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Section 1 PUBLIC RECORDS 

Under Ohio law, a public office may only create records that are “necessary for the adequate and proper 
documentation of the organization, functions, policies, decisions, procedures and essential transactions of 
the agency and for the protection of the legal and financial rights of the state and persons directly affected 
by the agency’s activities.”6 

 
Section 1.1 Public Record Definition 

In accordance with the Ohio Revised Code and court rulings, a record is defined as any item kept7 by a 
public office that meets all of the following: 

▪ Is stored on a fixed medium, (such as paper, electronic – including but not limited to e-mail, and 
other formats); 

▪ Is created or received by, or sent under the jurisdiction of a public office; 
 ▪ Documents the organization, functions, policies, decisions, procedures, operations, or other 

activities of the office.8 

If any of these three requirements is absent, the item is not a “record” and therefore not a public record. 

Furthermore, a public office is not required to create new records to respond to a public records request, 
even if it is only a matter of compiling information from existing records.9 

 
Section 1.2 Exemptions to Public Records Law 

 
Generally, the confidential nature of certain types of information or records precludes their release. 
Federal and state law provides numerous exceptions to the general rule that disclosure of public records 
is mandatory. However, most of the exceptions do not, by themselves, prohibit the release of the 
prescribed records. Rather, these records merely are excluded from the general rule of mandatory 
disclosure.10 

In the event a request is made to inspect or obtain a copy of a record maintained by this office whose 
release may be prohibited or exempted by either state or federal law, the request shall be forwarded to the 
County Prosecutor for research and/or review. The requester shall be advised that their request is being 
reviewed by the County Prosecutor to ensure that protected exempted information is not improperly 
released. 

 
 
 
 
 
 
 
 
 
 
 

6 ORC §149.40 
7 State ex rel. Cincinnati Enquirer v. Cincinnati Bd. Of Educ’n. (2003), 99 Ohio St. 3d 6, 2003 (materials related to 
superintendent search were not “public records” where neither board nor search agency kept such materials). 
8 ORC §149.011(G) 
9 State ex rel. White v. Goldsberry (1999), 85 Ohio St. 3d 153; State ex rel. Warren v. Warner (1999), 84 Ohio St. 3d 43.2 
10 Henneman v. Toledo (1988), 35 Ohio St. 3d 241. 
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Records, whose release is found to be prohibited or exempted by either state or federal law, or not 
considered public records as defined by ORC §149.43(A)(1), shall NOT be subject to public inspection. 

 
Please see Appendix A for a list of records that may not be subject to release per ORC §149.43 (A)(1), 
Appendix B for a list of the most common express exemptions in Ohio law, and finally, Appendix C for a 
non-exhaustive list of express exemptions found throughout the Ohio Revised Code. 

 
SECTION 2 PUBLIC RECORD REQUESTS 

 
All public records maintained by this office shall be promptly made available for inspection to any person 
during regular business hours as well as a copy of the current record retention schedule of this public office. 
Each request for public records should be evaluated for a response using the following guidelines: 

 
Section 2.1 Identification of Public Record 

 
Although no specific language is required to make a request, the requester must at least identify the 
records requested with sufficient clarity to allow this public office to identify, retrieve, and review the 
records. If a requester makes an ambiguous or overly broad request for public records such that this office 
cannot reasonably identify the exact public records being requested, then this office may deny the request. 
In such case, this office will provide the requester with an opportunity to revise the request by informing 
the requester of the manner in which records are maintained by this office and accessed in the ordinary 
course of this office’s duties.11 

 
Section 2.2 Format of Request 

 
This public office or the person responsible for public records may ask a requester to make the request in 
writing, may ask for the requester’s identity, and may inquire about the intended use of the information 
requested, but only after all of the following occur: 

▪ Disclosure to the requester that a written request is not mandatory; 
▪ Disclosure to the requester that the requester may decline to reveal the requester’s identity or 

intended use; 
▪ Determination by this public office that a written request or disclosure of the identity or intended 

use would benefit the requester by enhancing the ability to identify, locate, or deliver the public 
records sought by the requester.12 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

11 ORC §149.43(B)(2) 
12 ORC §149.43(B)(5) 
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Section 2.3 Choice of Medium 

The public records law allows a person to choose the medium upon which they would like a record to be 
duplicated.13 The requester can choose to have the record (1) on paper, (2) in the same form as this public 
office keeps it (e.g., on computer disk), or (3) on any medium upon which this public office determines 
the record can “reasonably be duplicated as an integral part of the normal operations of the public 
office.”14 

 
Section 2.4 Response Time to Request 

 
Public records must be available for inspection during regular business hours and made available for 
inspection promptly. Copies of public records must be made available within a reasonable period of time. 
However, under current Ohio law, there is no defined period of time by which a public records request 
must be completed. Instead, appropriate (prompt and reasonable) response times will vary depending on 
different factors, including, but not limited to all of the following: 

 
▪ The circumstances of this public office at the time of the request; 
▪ The breadth of the request;15 
▪ Whether legal evaluation of the responsive records is required before release.16 

 
Section 2.5 Prohibition Against Requesters Right to Make Copies Themselves 

 
A requester seeking copies of public records is not permitted to make their own copies of the requested 
records by any means.17 This measure is to protect the integrity of the original document. 

 
Section 2.6 Limit to Number of Requests by Mail for Commercial Purposes 

 
This office may limit the number of records requested by a person that the office will transmit by United 
States mail to ten per month, unless the person certifies to the office in writing that the person does not 
intend to use or forward the requested records, or the information contained in them, for commercial 
purposes. (The scope of the word “commercial” is to be narrowly construed and does not include reporting 
or gathering news, reporting or gathering information to assist citizen oversight or understanding of the 
operation or activities of government, or nonprofit education research.)18 

 
 
 
 
 
 
 
 
 
 

13 ORC §149.43(B)(6); State ex rel. Dispatch Printing Co. v. Morrow County Prosecutor’s Office(2005), 105 Ohio St. 3d 172. 
14 ORC §149.43(B)(6) 
15 State ex rel. Gibbs v. Concord Twp. Trustees (2003), 152 Ohio Appp. 3d 387. 
16 State ex rel. Taxpayers Coalition v. City of Lakewood (1999), 86 Ohio St.3d 385. 
17 ORC §149.43(B)(6) 
18 ORC §149.43(B)(7) 
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Section 2.7 Requests by Incarcerated Persons 
 

This office is not required to permit a person who is incarcerated pursuant to a criminal conviction or a 
juvenile adjudication to inspect or to obtain a copy of any public record concerning a criminal investigation 
or prosecution or concerning what would be a criminal investigation or prosecution if the subject of the 
investigation or prosecution were an adult, unless the request to inspect or to obtain a copy of the record is 
for the purpose of acquiring information that is subject to release as a public record under this section and 
the judge who imposed the sentence or made the adjudication with respect to the person, or the judge's 
successor in office, finds that the information sought in the public record is necessary to support what 
appears to be a justiciable claim of the person.19 All such requests must be forwarded to the Fairfield County 
Prosecutor for review and response. 

 
Section 3 DENIAL OF PUBLIC RECORD REQUESTS 

 
If a request is ultimately denied, in part or in whole, this office shall provide the requester with an 
explanation, including legal authority, setting forth why the request was denied. Further, if the initial 
request was provided in writing, the explanation shall be provided to the requester in writing.20 

 
Section 3.1 Denial of an Ambiguous or Overly Board Request for Public Record 

 
If a requester makes an ambiguous or overly broad request or has difficulty in making a request for 
copies or inspection of public records such that this public office cannot reasonably identify what public 
records are being requested: 

▪ This public office may deny the request. 
▪ However, this office shall provide the requester with an opportunity to revise the request by 

informing the requester of the manner in which records are maintained in the ordinary course of 
business.21 

 
Section 3.2 Denial of a Public Record Not Maintained by this Office 

 
If this office receives a request for a record that it does not maintain or the request is for a record which 
is no longer maintained, the requester shall be so notified in writing, which may include utilizing Form 
PR-1, that one of the following applies: 

▪ The request involves records that have never been maintained by this office (if 
appropriatethis office will direct you to the proper office); 

 
 
 
 
 
 
 
 
 
 

19 ORC  149.43(B)(8) 
 

20 ORC  149.43(B)(3) 
21 ORC §149.43(B)(2) 
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▪ The request involves records that are no longer maintained or have been disposed of or 
transferred pursuant to applicable Schedules of Record Retention and Disposition (RC-2); 

▪ The request involves a record that has been disposed of pursuant to an Application of the 
One-Time Records Disposal (RC-1); 

▪ If the record that is requested is not a record used or maintained by this office, the 
requester shall be notified that this office is under no obligation to create records to meet 
public record requests (however, if applicable this office will inform you of how the 
information requested is organized). 

 
Section 3.3 Denial of a Public Record Maintained by this Office 

 
This office may deny a request for a record maintained by this office if the record that is requested is 
prohibited from release due to applicable state or federal law. 

 
▪ If the record request is denied in its entirety: 

 

▪ If it utilizes the Form PR-1, then this office may check the appropriate box on Form PR- 
1 if the employee is simply applying the statutory exclusion. 

▪ This office shall consult the County Prosecutor if the employee is unsure if the record 
requested is exempt from disclosure. 

 
▪ If only part of the record is not subject to release, this office will redact such information and 

release the non-exempted information: 
 

▪ “Redaction” means obscuring or deleting any information that is exempt from the duty 
to permit public inspection or copying from an item that otherwise meets the definition 
of a “record.”22

 

▪ If it utilizes the Form PR-1, then this office will check the appropriate box on Form PR- 
1 and cite the exemption from Appendix A, B, or C with the corresponding redaction. 

▪ This office shall consult the County Prosecutor if the employee is unsure if a part of the 
record requested is exempt from disclosure. 

 
As custodians of public records, this office has a responsibility to maintain the integrity of the records. 
As such, any response that includes redactions should be made on a copy of the original record to 
preserve the authenticity and accuracy of the original document. 

 
The explanation cited shall not preclude this public office from relying upon additional reasons or legal 
authority in defending an action commenced pursuant to ORC §149.43. 

 
 
 
 
 
 
 
 
 
 
 

22 ORC §149.43(A)(11) 
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Section 4 COSTS FOR PUBLIC RECORDS 
 

Generally, a requester is only required to pay this office for the actual cost of reproduction. Employee time 
will not be calculated into the “actual cost” charge. However, in some circumstances, it is permissible for 
this office to have an outside contractor make copies and recover the cost of the service directly from the 
requester.23 This office may employ the services of a private contractor to produce copies as long as the 
decision to do so is reasonable.24 

 
Section 4.1 Payment in Advance 

 
This office may require a requester to pay in advance the cost involved in providing the copy of the public 
record, as requested.25 For photocopies of either letter or legal sized documents, the fee shall be the actual 
cost per photocopy but in all events no less than five cents per page. If video tapes, cassette tape or any 
other type of media is requested, the fee shall be the replacement cost or reproduction cost (copying costs 
if outside vendor is necessary). 

 
Section 4.2 Delivery Costs to be Paid in Advance 

 
Requesters may ask that documents be mailed or transmitted to them within a reasonable period of time 
after this office receives the request for a copy. This public office may require the person making the request 
to pay in advance the cost of postage if the copy is transmitted by U.S. mail or the cost of delivery if the 
copy is transmitted other than by U.S. mail, and to pay in advance the costs incurred for other supplies 
(envelope, etc) used in the mailing, delivery, or transmission.26 

 
Section 5 Email 

 
Documents in electronic mail format are records as defined by the Ohio Revised Code when their content 
relates to the business of the office. Email is to be treated in the same fashion as records in other formats 
and should follow the same retention schedules. 

 
Section 5.1 Public Email Accounts 

 
▪ Records in public email accounts used to conduct public business are subject to disclosure, and 

all officials, employees, or other representatives of this office are instructed to retain such e- 
mails that relate to public business in accordance with this public office’s record retention 
schedule. 

 
 
 
 
 
 
 
 
 
 
 

23 Huston, 70 Ohio St. 3d 619. 
24 State ex rel. Gibbs, 152 Ohio App .3d. 387. 
25 ORC 149.43(B)(6) 
26 ORC §149.43(B)(7) 
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▪ Records in public email accounts used while on county computers not used to conduct public 
business, while strongly prohibited by this office’s policies and procedures are not subject to 
disclosure.27 

 
Section 5.2 Private Email Accounts 

 
▪ Records in private email accounts used to conduct public business on public property (i.e. county 

computers) may be subject to disclosure, and all officials, employees, or other representatives 
of this office are instructed to retain such private emails should they relate to public business.28 

Such emails from private account should be treated as records of this office, retaining them per 
established schedules, and making them available for inspection and copying in accordance with the 
Public Records Act. 

 
 

Section 6 FAILURE TO RESPOND TO A PUBLIC RECORDS REQUEST 
 

This office recognizes that the failure to properly respond to a public records request not only causes distrust 
in government but may also lead to legal consequences. 

 
If a requester feels they have been improperly denied access to public records due to the inability to inspect 
or to receive a copy of a record, the requester shall be advised that they may: 

 
▪ Contact this public office’s senior representative. 

 
If the requester is still not satisfied, they shall be advised the Ohio Revised Code provides a legal means 
for addressing their complaint. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

27 State ex rel. Wislon- Simmons v. Lake County Sheriff’s Dept. (1998), 82 Ohio St. 3d 37. (Court holds that the requested e-mail 
consisting of racist slurs, although reprehensible, does not serve to document the organization, functions, policies, decisions, 
procedures, operations, or other activities of the sheriff’s department). 
28 Case law is undecided as to private email use on county property. Therefore county employees are cautioned against using 
private email accounts for public business, particularly when such email is created from county computer usage. 

03/21/202303/21/2023 229



- 98 -  

APPENDIX A 
 
 

The Express Exemption 
 

In accordance with Ohio Revised Code §149.43, “Public record” does not mean any of the following: 
 

(a) Medical records; 
“Medical record” means any document or combination of documents, except births, deaths, and the fact of 
admission to or discharge from a hospital, that pertains to the medical history, diagnosis, prognosis, or 
medical condition of a patient and that is generated and maintained in the process of medical treatment. 

 
(b) Records pertaining to probation and parole proceedings or to proceedings related to the 
imposition of community control sanctions and post-release control sanctions; 

 
(c) Records pertaining to actions under section 2151.85 and division © of section 2919.121 of the 
Revised Code and to appeals of actions arising under those sections; 

 
(d) Records pertaining to adoption proceedings, including the contents of an adoption file maintained 
by the department of health under section 3705.12 of the Revised Code; 

 
(e) Information in a record contained in the putative father registry established by section 3107.062 
of the Revised Code, regardless of whether the information is held by the department of job and 
family services or, pursuant to section 3111.69 of the Revised Code, the office of child support in the 
department or a child support enforcement agency; 

 
(f) Records listed in division (A) of section 3107.42 of the Revised Code or specified in division (A) of 
section 3107.52 of the Revised Code; 

 
(g) Trial preparation records; 
“Trial preparation record” means any record that contains information that is specifically compiled in 
reasonable anticipation of, or in defense of, a civil or criminal action or proceeding, including the 
independent thought processes and personal trial preparation of an attorney. 

 
 
 
 
 

A-2 
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(h) Confidential law enforcement investigatory records; 
“Confidential law enforcement investigatory record” means any record that pertains to a law enforcement 
matter of a criminal, quasi-criminal, civil, or administrative nature, but only to the extent that the release of 
the record would create a high probability of disclosure of any of the following:1) The identity of a suspect 
who has not been charged with the offense to which the record pertains, or of an information source or 
witness to whom confidentiality has been reasonably promised; 2) Information provided by an information 
source or witness to whom confidentiality has been reasonably promised, which information would 
reasonably tend to disclose the source’s or witness’s identity; 3) Specific confidential investigatory 
techniques or procedures or specific investigatory work product; or 4) Information that would endanger the 
life or physical safety of law enforcement personnel, a crime victim, a witness, or a confidential information 
source. 

 
(i) Records containing information that is confidential under section 2710.03 or 4112.05 of the Revised 
Code; 

 
(j) DNA records stored in the DNA database pursuant to section 109.573 of the Revised Code; 

 
(k) Inmate records released by the department of rehabilitation and correction to the department of 
youth services or a court of record pursuant to division (E) of section 5120.21 of the Revised Code; 

 
(l) Records maintained by the department of youth services pertaining to children in its custody 
released by the department of youth services to the department of rehabilitation and correction 
pursuant to section 5139.05 of the Revised Code; 

 
(m) Intellectual property records; 
“Intellectual property record” means a record, other than a financial or administrative record, that is 
produced or collected by or for faculty or staff of a state institution of higher learning in the conduct of or 
as a result of study or research on an educational, commercial, scientific, artistic, technical, or scholarly 
issue, regardless of whether the study or research was sponsored by the institution alone or in conjunction 
with a governmental body or private concern, and that has not been publicly released, published, or patented. 

 
(n) Donor profile records; 
“Donor profile record” means all records about donors or potential donors to a public institution of higher 
education except the names and reported addresses of the actual donors and the date, amount, and conditions 
of the actual donation. 

 
(o) Records maintained by the department of job and family services pursuant to section 3121.894 of 
the Revised Code; 

A-3 
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(p) Peace officer, parole officer, prosecuting attorney, assistant prosecuting attorney, correctional 
employee, youth services employee, firefighter, or EMT residential and familial information; 
“Peace officer, parole officer, prosecuting attorney, assistant prosecuting attorney, correctional employee, 
youth services employee, firefighter, or EMT residential and familial information” (hereto after referred to 
the protected class employee) means any information that discloses any of the following about such a 
protected class employee: 
(1) The address of the actual personal residence of a protected class employee, except for the state or 
political subdivision in which the protected class employee resides; 
(b) Information compiled from referral to or participation in an employee assistance program; 
(c) The social security number, the residential telephone number, any bank account, debit card, charge card, 
or credit card number, or the emergency telephone number of, or any medical information pertaining to a 
protected class employee; 
(d) The name of any beneficiary of employment benefits, including, but not limited to, life insurance 
benefits, provided to a protected class employee’s employer; 
(e) The identity and amount of any charitable or employment benefit deduction made by the protected class 
employee’s compensation unless the amount of the deduction is required by state or federal law; 
(f) The name, the residential address, the name of the employer, the address of the employer, the social 
security number, the residential telephone number, any bank account, debit card, charge card, or credit card 
number, or the emergency telephone number of the spouse, a former spouse, or any child of a protected 
class employee; 
(g) A photograph of a peace officer who holds a position or has an assignment that may include undercover 
or plain clothes positions or assignments as determined by the peace officer’s appointing authority. 

 
** Please Note** The applicability of this exemption is being reviewed by the Attorney General’s office. 

 
Further, there is a journalist mechanism by which a journalist can request such information. The request 
shall include the journalist’s name and title and the name and address of the journalist’s employer and shall 
state that disclosure of the information sought would be in the public interest. 

 
(q) In the case of a county hospital operated pursuant to Chapter 339 of the Revised Code or a 
municipal hospital operated pursuant to Chapter 749 of the Revised Code, information that 
constitutes a trade secret, as defined in section 1333.61 of the Revised Code; 

 
 
 
 

A-4 
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(r) Information pertaining to the recreational activities of a person under the age of eighteen; 
“Information pertaining to the recreational activities of a person under the age of eighteen” means 
information that is kept in the ordinary course of business by a public office, that pertains to the recreational 
activities of a person under the age of eighteen years, and that discloses any of the following: 
(1) The address or telephone number of a person under the age of eighteen or the address or telephone 
number of that person’s parent, guardian, custodian, or emergency contact person; 
(2) The social security number, birth date, or photographic image of a person under the age of eighteen; 
(3) Any medical record, history, or information pertaining to a person under the age of eighteen; 
(4) Any additional information sought or required about a person under the age of eighteen for the purpose 
of allowing that person to participate in any recreational activity conducted or sponsored by a public office 
or to use or obtain admission privileges to any recreational facility owned or operated by a public office. 

 
(s) Records provided to, statements made by review board members during meetings of, and all work 
products of a child fatality review board acting under sections 307.621 to 307.629 of the Revised Code, 
other than the report prepared pursuant to section 307.626 of the Revised Code; 

 
(t) Records provided to and statements made by the executive director of a public children services 
agency or a prosecuting attorney acting pursuant to section 5153.171 of the Revised Code other than 
the information released under that section; 

 
(u) Test materials, examinations, or evaluation tools used in an examination for licensure as a nursing 
home administrator that the board of examiners of nursing home administrators administers under 
section 4751.04 of the Revised Code or contracts under that section with a private or government 
entity to administer; 

 
(v) Records the release of which is prohibited by state or federal law; 

 
(w) Proprietary information of or relating to any person that is submitted to or compiled by the Ohio 
venture capital authority created under section 150.01 of the Revised Code; 

 
(x) Financial statements and data any person submits for any purpose to the Ohio housing finance 
agency or the controlling board in connection with applying for, receiving, or accounting for financial 
assistance from the agency, and information that identifies any individual who benefits directly or 
indirectly from financial assistance from the agency 
; 

 
(y) Records listed in section 5101.29 of the Revised Code; 
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(z) Discharges recorded with a county recorder under section 317.24 of the Revised Code, as 
specified in division (B)(2) of that section; 

 
(aa) Usage information including names and addresses of specific residential and commercial 
customers of a municipally owned or operated public utility; 

 
(bb) Records described in division (C) of section 187.04 of the Revised Code that are not designated 
to be made available to the public as provided in that division; 

 
(cc) Information and records that are made confidential, privileged, and not subject to disclosure 
under divisions (B) and (C) of section 2949.221 of the Revised Code; 

 

(dd) Personal information, as defined in section 149.45 of the Revised Code; 
 

(ee) The confidential name, address, and other personally identifiable information of a program 
participant in the address confidentiality program established under sections 111.41 to 111.47 of the 
Revised Code, including the contents of any application for absent voter's ballots, absent voter's 
ballot identification envelope statement of voter, or provisional ballot affirmation completed by a 
program participant who has a confidential voter registration record, and records or portions of 
records pertaining to that program that identify the number of program participants that reside 
within a precinct, ward, township, municipal corporation, county, or any other geographic area 
smaller than the state. As used in this division, “confidential address” and “program participant” 
have the meaning defined in section 111.41 of the Revised Code; 

 

(ff) Orders for active military service of an individual serving or with previous service in the armed 
forces of the United States, including a reserve component, or the Ohio organized militia, except 
that, such order becomes a public record on the day that is fifteen years after the published date or 
effective date of the call to order; 

 
(gg) The name, address, contact information, or other personal information of an individual who is 
less than eighteen years of age that is included in any record related to a traffic accident involving a 
school vehicle in which the individual was an occupant at the time of the accident; 

 
(hh) Protected health information, as defined in 45 C.F.R. 160.103, that is in a claim for payment 
for a health care product, service, or procedure, as well as any other health claims data in another 
document that reveals the identity of an individual who is the subject of the data or could be used to 
reveal that individual's identity; 

 
(ii) Any depiction by photograph, film, videotape, or printed or digital image under either of the 
following circumstances: 
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(i) The depiction is that of a victim of an offense the release of which would be, to a reasonable person of 
ordinary sensibilities, an offensive and objectionable intrusion into the victim's expectation of bodily 
privacy and integrity; or 

 
(ii) The depiction captures or depicts the victim of a sexually oriented offense, as defined in section 
2950.01 of the Revised Code, at the actual occurrence of that offense. 

 

(jj) Restricted portions of a body-worn camera or dashboard camera recording. 
 
 

APPENDIX B 
 

The “Catch-All” Exemption 
 

If any provision of Ohio or federal law prohibits public disclosure of a certain type of record, a public office 
must not release it in response to a public records request. A state statute or rule, or a federal statute or 
regulation may designate the records of certain government offices or particular types of records 
confidential. Such a designation means those records are not subject to the provisions of the Public Records 
Act. 

 
Here is a list of some common “catch-all” exemptions: 

 
a. Attorney-client privileged information.29 

b. Medical board investigative records.30 

c. Child abuse reports.31 

d. Student education records (maintained by public schools, colleges, universities and at private 
institutions receiving public funding.32 However, student “directory information”33 is 

 
 
 
 
 
 
 
 
 

29 
State ex rel. Nix v. Cleveland (1998), 83 Ohio St.3d 379, 1998 Ohio 290, 700 N.E.2d 1; Allright Parking of Cleveland, Inc. v. Cleveland (1992), 63 

Ohio St.3d 772, 591 N.E.2d 708; etc. 
30 

Ohio Rev. Code Ann. §4731.22(F)(5). State ex rel. Wallace v. State Medical Board of Ohio (2000), 89 Ohio St.3d 431, 732 N.E.2d 960 (Medical 
Board’s investigative records are not public records). 
31 

Ohio Rev. Code Ann. §2151.421(H). But, see, State ex rel. Strothers v. Wertheim (1997), 80 Ohio St.3d 155, 1997 Ohio 349, 684 N.E.2d 1239 (Ohio 
Rev. Code Ann. §2151.421(H) is directed to the children services boards or the departments of human services, not to a county ombudsman office); 
State ex rel. Munici v. Kovacic (June 15, 1994), Cuyahoga App. No. 64818, 1994 Ohio App. LEXIS 2612 (police investigatory reports are not governed 
by Ohio Rev. Code Ann. §2151.421). 
32 

The Family Educational Right to Privacy Act (“FERPA” or “Buckley Amendment”), 20 U.S.C. §1232g; Ohio Rev. Code Ann. §3319.321; United States v. Miami 
University (2000), 91 F.Supp.2d 1132, 2000 U.S. Dist. LEXIS 3345 (student disciplinary records are exempt under FERPA). But, cf., State ex rel. The Miami Student 
v. Miami University (1997), 79 Ohio St.3d 168, 1997 Ohio 386, 680 N.E.2d 956 (student disciplinary records are not student “education records” that are exempt 
from disclosure but, see, Phillips v. Village of Carey (Aug. 3, 2000), Wyandot App. No. 16-99-11, 2000 Ohio 1733, 2000 Ohio App. LEXIS 3675 (release of high 
school graduate’s transcript to his employer to verify GPA and class rank did not violate graduate’s constitutional rights. However, parent can request any or 
all information not be disclosed without parent’s prior consent). 
33 

FERPA, 20 U.S.C. §1232g; Ohio Rev. Code Ann. §3319.321(B) (regarding Ohio public schools, K-12). 
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public information unless the student’s parent, guardian or custodian of a minor has requested the 

information not be released without the parent’s prior consent.) 

e. Records of a Certified Public Accountant or public accountant in the performance of an audit of a 

public office or private entity.34 

f. Ohio Ethics Commission proceedings on a complaint or charge and certain information provided to the 

commission are not public record,35 (but letters requesting an opinion of the commission are public 

record.)36 

g. Taxpayer records (maintained by the Ohio Department of Taxation37 as well as those maintained by 

municipal corporations).38 

h. Estate tax returns (held by the probate court, the Department of Taxation, a county auditor, a county 

treasurer, the attorney general, or others listed in Ohio Rev. Code Chapter 5731).39 

i. Federal tax returns and return information filed under the jurisdiction of the Internal Revenue Service.40 

j. Criminal background information and other law enforcement information on the 

LEADS/CCH/NCIC computer database.41 

k. Records that have been sealed pursuant to statutorily authorized court order.42 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

34 
Ohio Rev. Code Ann. §4701.19(B). 

35 
Ohio Rev. Code Ann. §102.06(F). 

36 
1986 Ohio Atty. Gen. Ops. No. 86 069. 

37 
Ohio Rev. Code Ann. §5703.21. 

38 
Ohio Rev. Code Ann. §718.13. But, see, 1992 Ohio Atty. Gen. Ops. No. 92 005 (W-2 forms prepared and made by a township as an employer are subject to 

inspection as a public record). 
39 

Ohio Rev. Code Ann. §5731.90; 1992 Ohio Atty. Gen. Ops. No. 92-076. 
40 26 U.S.C. §6103 
41 42 U.S.C. §3789g; 28 C.F.R. §20.21, §20.33(a)(3); State ex rel. Multimedia, Inc. v. Snowden (1995), 72 Ohio St.3d 141, 1995 Ohio 248, 647 N.E.2d 1374; also, 
Ohio Rev. Code Ann. §109.57(D) and (E); Ohio Admin. Code §109:05 1 01; Ohio Admin. Code §4501:2-10-06; 1989 Ohio Atty. Gen. Ops. No. 89 005; State ex 
rel. Lippett v. Kovacic (1991), 70 Ohio App.3d 525, Cuyahoga App. No. 58243, 591 N.E.2d 422; State ex rel. National Broadcasting Co. v. Cleveland (1992), 82 
Ohio App.3d 202, Cuyahoga App. No. 52337, 611 N.E.2d 838. St.3d 382, 2004 Ohio 1581, 805 N.E.2d 1094; c.f. State ex rel. Highlander v. Rudduck (2004), 103 
Ohio St.3d 370, 2004 Ohio 4952, 816 N.E.2d 213 (sealing must be made pursuant to lawful authority); 
42 

E.g. Ohio Rev. Code Ann. §2953.52 constitutionality of which was discussed in State ex rel. Cincinnati Enquirer v. Winkler (2004), 101 Ohio 
St.3d 382, 2004 Ohio 1581, 805 N.E.2d 1094; c.f. State ex rel.Highlander v. Rudduck (2004), 103 Ohio St.3d 370, 2004 Ohio 4952, 816 N.E.2d 213 
(sealing must be made pursuant to lawful authority); State ex rel. WBNS v. Dues (2004), 101 Ohio St.3d 406, 2004 Ohio 1497, 805 N.E.2d 1116 (a 
court may not create its own exemption to the Public Records Act by sealing its records absent an appropriate grant of authority). 
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l. A trade secret deriving independent value from the fact that it is not generally known and has been the 

subject of reasonable efforts to maintain its confidentiality.43 (A detailed analysis is needed.)44 

m. “Judicial Mental Process” Privilege created by Ohio case law.45 

n. Peace officers’ home addresses (during the pendency of a criminal case in which the officer is a witness 

or arresting officer).46 

o. Personal and medical records of the mentally retarded and developmentally disabled.47 

p. Attorney General investigation files relating to consumer protection or charitable trust 

investigations.48 

q. Mediation communications.49 

r. Employees’ and their family members’ records and documents relating to medical 
certifications, recertifications or medical histories that have been created for purposes of the 
Family Medical Leave Act (FMLA) (are confidential medical records and shall be maintained in 
separate files/records from normal personnel files.50 Should the Americans with 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

43 
Ohio Rev. Code Ann. §1333.61(D). See, also, State ex rel. Besser v. Ohio State University (2000), 87 Ohio St.3d 535, 2000 Ohio 475, 721 N.E.2d 

1044 (“Besser I”) (public entity can have its own trade secrets); State ex rel. Lucas County Board of Comm’rs. v. Ohio EPA (2000), 88 Ohio St.3d 166, 
2000 Ohio 282, 724 N.E.2d 411; State ex rel. Plain Dealer v. Ohio Dept. of Ins. (1997), 80 Ohio St.3d 513, 1997 Ohio 75, 687 N.E.2d 661; compare, State ex rel. 
Gannett Satellite Info. Network v. Shirey (1997), 76 Ohio St.3d 1224, 669 N.E.2d 1148 (resumes are not trade secrets of private consultant); State ex rel. Rea v. 
Ohio Dept. of Education (1998), 81 Ohio St.3d 527, 1998 Ohio 334, 692 N.E.2d 596 (proficiency tests are public records after they have been administered); 
State ex rel. Dayton Newspapers v. Dayton Board of Education (2000), 140 Ohio App.3d 243, Montgomery App. No. 18247, 747 N.E.2d 255 (resumes of 
applicants for superintendent not trade secret). 
44 

Ohio Rev. Code Ann. §1333.61(D). State ex rel Toledo Blade Co. v. Ohio Bureau of Workers Compensation (2005), 106 Ohio St.3d 113, 2005 Ohio 3549, 832 
N.E.2d 711 (trade secret argument requires allegation of efforts to maintain recovery); State ex rel. Allright Parking of Cleveland, Inc. v. Cleveland (1992), 63 
Ohio St.3d 772, 591 N.E.2d 708 (an in camera inspection is necessary to determine whether disputed records contain trade secrets); State ex rel. Lucas County 
Board of Comm’rs. v. Ohio EPA (2000), 88 Ohio St.3d 166, 2000 Ohio 282, 724 N.E.2d 411; State ex rel. Besser v.Ohio State University (2000), 89 Ohio St.3d 
396, 2000 Ohio 207, 732 N.E.2d 373 (“Besser II”) (following in camera inspection, court held documents did not constitute “trade secrets”); State ex rel. Seballos 
v. School Employees Retirement Sys. (1994), 70 Ohio St.3d 667, 1994 Ohio 80, 640 N.E.2d 829; State ex rel. Dayton Newspapers v. Dayton Board of Education 
(2000), 140 Ohio App.3d 243, Montgomery App. No. 18247, 747 N.E.2d 255. 
45 

TBC Westlake v. Hamilton County Board of Revision (1998), 81 Ohio St.3d 58, 1998 Ohio 445, 689 N.E.2d 32 (hearing examiner’s report to Board of Tax 
Appeals is not a public record). 
46 

Ohio Rev. Code Ann. §2921.24(A); in fact, violation of Ohio Rev. Code Ann. §2921.24(A) is a fourth degree misdemeanor. Ohio Rev. Code Ann. §2921.24(D). 
47 

Ohio Rev. Code Ann. §5123.62(T); 1992 Ohio Atty. Gen. Ops. No. 92-071 
48 

Ohio Rev. Code Ann. §1345.05(A)(7) and Ohio Rev. Code Ann. §109.28, respectively. But, see, also, Ohio Rev. Code Ann. §109.34 (nonprofit health care 
entities proposing to transfer ownership or control of assets to persons exempt from taxation shall provide notice of the proposed transaction to the attorney 
general and obtain written approval of the transaction. The notice and all other documents or materials submitted pursuant to Ohio Rev. Code Ann. §109.34 
are public records provided they meet the definition set forth in Ohio Rev. Code Ann. §149.43). 
49 

Ohio Rev. Code Ann. §2317.023. 
50 29 CFR 825.500(g) 
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Disabilities Act (ADA) also be applicable, then those records shall be maintained consistent with ADA 

confidentially requirements.)51 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

51 29 CFR 1630.14(c)(1) 
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Public Record Request Response Form 
(FORM PR-1) 

 
 

Thank you for your recent public record request. The (public office) will respond in accordance to the 
applicable provisions of the Ohio Public Records Act. 

 

On (Date) , you requested the following records/ information: 
 
 

 
 
 

The record/ information requested: Legal Authority Cited 

(if applicable) 

 Is not maintained by this office 
(office will attempt to direct requester to correct office) 

 Is overly ambiguous (despite efforts to clarify). 

 Does not exist and/or no obligation to create. 

 Has been disposed pursuant to One Time Records 
Disposal or pursuant to Retention Schedule. 

 
 

  ORC 149.43 (B)(2)  

ORC 149.40 

 
  RC-2  

 Is not subject to release in its entirety (Office needs to cite leg. auth)_ 

 Is subject to release, however the following redactions 
have been made to protect exempted information (149.43 (B)(1)-(3)): 

 
Redaction Legal Authority Cited 

 

Ex.  A  149.43(A)(7)(a) Peace Officer Info 
 
 
 
 
 
 
 
 
 

Prepared by:   Date: _   
 

If applicable, Legal Review by:   Date:    
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Summary of Proposed Changes to the  

Fairfield County Personnel Policy Manual  

Effective March 2023 

 
1. Section 1:5 (page 13-14) Computer, Smartphone, and Information Systems Usage 

a. Updated to reflect proper password/passphrase construction guidelines. 
 

2. Section 2:11 (pg. 25) Travel, and Expense Reimbursement  
a. Adjustment from meal allowance of breakfast($10), lunch($20), and dinner($30) 

to reflect breakfast($15), lunch($25), and dinner($35) to account for increase in 
food costs. 
 

3. Section 2:11 (pg. 27) Travel, and Expense Reimbursement  
a. Removal of. “Employees who earn frequent flyer miles while on travel for the 

County shall turn those miles in to their appointing authority” due to the inability 
to enforce or implement enforcement.  
 

4. Section 2:15 (pg.28-29) Weather Emergency/Closer of Facilities  
a. Updated to reflect actual practice being carried out in cases of weather 

emergencies. 
 

5. Section 3:14 (pg. 40) Alcoholism and Drug Abuse  
a. Updated to reflect the addition of drug and alcohol screening to the 

preemployment process for all future hires. 
 

6. Section 4:15 (pg. 78) Family and Medical Leave  
a. Updated to reflect clarification of proper leave accrual options when taking 

bonding leave related to the birth, adoption or foster care placement. 
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Prosecutor's Approval Page
Resolution No.  

A resolution to approve recommendations and updates to the 2023 Personnel Policy 
Manual for Fairfield County employees 

(Fairfield County Human Resources)

Approved as to form on 3/9/2023 4:16:17 PM by Amy Brown-Thompson, 

Amy Brown-Thompson
Prosecutor's Office
Fairfield County, Ohio
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Signature Page
Resolution No. 2023-03.21.s 

A resolution to approve recommendations and updates to the 2023 Personnel Policy 
Manual for Fairfield County employees 

(Fairfield County Human Resources)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution regarding an amendment for a previously approved 
Network Placement and Related Services Agreement between All 
Adolescent Oasis, Inc. and Child Protective Services Department.

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of an amendment to add 
a per diem rate to a previously approved service agreement with Adolescent 
Oasis, Inc., 320 Linwood St, Dayton, OH 45405; and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this amended agreement shall be effective January 1st, 2023 
through December 31st, 2023; and 

WHEREAS, a purchase order encumbering the funds for the services has been 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form,

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of County Commissioners hereby 
approves the attached amended Network Placement Service Agreement with 
Adolescent Oasis. 

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.t2023-03.21.t
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Revised 01/11/2011 

FAIRFIELD COUNTY DEPT. OF JOB & FAMILY SERVICES 
 CHILDREN SERVICES DIVISION 

239 W. Main St, 
Lancaster, OH  43130 

 INDIVIDUAL PLACEMENT AGREEMENT 
 
 
 
This document represents an agreement between FCDJFS, Children Services hereafter referred to as CSD and    
Adolescent Oasis, Inc., referred to as Vendor for the purchase of foster care services for the above named 
The Vendor agrees to place this child in the licensed foster home of: 
 
 
 
    
 The terms of this agreement will be in accordance with the contract between CSD and the Vendor.  The 
Contract is on file at CSD and available for review at the request of the Vendor. 

 Exceptions and/or additions made for this contract: 
 1)     The placement will be in effect beginning:  
 2)     The per diem for breakdown is: 
   

MAINTENANCE: $70.00 
 

 
ADMINISTRATION: $27.29 

Case Management:    
 

Transportation / Administration:  

Transportation / Maintenance:       

Other Direct Services:  

Behavioral Healthcare:  

Other:  

 
 3)     The total per diem for this placement will be:  __$97.29__ 

 4)    ALTERNATIVE CARE:  ______Yes   ______No       Verified by CSD:________ 
*Maintenance will be paid to the foster parent by the Vendor. 
  Attachments to this contract include: 
 Vendor Representative:    Michelle Ricardez                    Date March 13, 2023      

 CSD Representative:         ____________________________________Date________________       
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Signature Page

A Contract regarding Adolescent Oasis-Amendment between Job and Family
Services and

Approved on 3/13/2023 1:19:26 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:10 PM by Corey Clark, Director of Fairfield County Job &
Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  724
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ORIGINAL

Revisions: 000

2023 Page: 1 of 1

23000291 - 00

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ADOLESCENT OASIS INC
320 LINWOOD ST STE 1A
DAYTON, OH 45405

937-228-2810 348

01/01/2023 12959 JOB & FAMILY SERVICES

BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $9,000.00$9,000.00BOARD AND CARE

Total Ext. Price $9,000.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $9,000.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $9,000.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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Prosecutor's Approval Page
Resolution No.  

A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All Adolescent Oasis, Inc. and Child 
Protective Services Department.  

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:50:05 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.t 

A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All Adolescent Oasis, Inc. and Child 
Protective Services Department.  

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A Resolution regarding an amendment for a previously approved 
Network Placement and Related Services Agreement between All For 
You 126, Inc. and Child Protective Services Department.

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of an amendment to add 
a per diem rate to a previously approved service agreement with All For You 
126, Inc., 124 Indianola Ave, Dayton, OH 45405; and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this amended agreement shall be effective February 1st, 2023 
through June 30th, 2023; and 

WHEREAS, a purchase order encumbering the funds for the services has been 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form,

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of County Commissioners hereby 
approves the attached amended Network Placement Service Agreement with 
All for You 126, Inc. 

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.u2023-03.21.u
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Ohio Department of Job and Family Services

AGREEMENT FOR TITLE IV-E AGENCIES AND PROVIDERS FOR 
THE PROVISION OF CHILD PLACEMENT

ADDENDA TO AGREEMENT 

The following addendum sets forth the terms and conditions between the parties for services for children 
involved with the agency named below: 

This Agreement is between Fairfield County Department of Job and Family Services, A Title IV-E Agency, hereinafter 
“Agency,” whose address is:

Fairfield County Department of Job and Family Services
239 W Main St
Lancaster, OH 43130

And All for You 126, Inc. hereinafter "Provider," whose address is:  

All for You 126, Inc.
124 Indianola Ave
Dayton, OH 45405

Collectively the "Parties".

Contract ID: 19309974                    Originally Dated: 07/01/2022 to 06/30/2023

Contract ID: 19309974 07/01/2022 - 06/30/2023
Fairfield County Department of Job and Family Services / All for You 126, Inc. Page 1 of 3
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Ohio Department of Job and Family Services

AGREEMENT FOR TITLE IV-E AGENCIES AND PROVIDERS FOR 
THE PROVISION OF CHILD PLACEMENT

Addenda Number 2: 
Addenda Reason:  Other
Addenda Begin Date:  02/01/2023
Addenda End Date:
Increased Amount: 
Article Name:  
Addenda Reason Narrative:   
Amendment
to
contract
to
include
a
second
group
home
and
additional
per-diem.






All
For
You,
126
Group
Home
(20810)

-
Address
143
Odin
Ave.
Dayton,
OH

45406


Per-Diem:
475.00


Maintenance:

450.00


Administration:
25.00









Contract ID: 19309974 07/01/2022 - 06/30/2023
Fairfield County Department of Job and Family Services / All for You 126, Inc. Page 2 of 3
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SIGNATURE OF THE PARTIES

Provider: All for You 126, Inc.

Print Name & Title Signature Date

Agency: Fairfield County Department of Job and Family Services

Print Name & Title Signature Date

Additional Signatures

Print Name & Title Signature Date

Contract ID: 19309974 07/01/2022 - 06/30/2023
Fairfield County Department of Job and Family Services / All for You 126, Inc. Page 3 of 3

KenyattaShawEBoardPresident ALLAN 02.27.2023
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Signature Page

A Contract regarding All For You 126-Amendment between Job and Family
Services and

Approved on 3/13/2023 1:18:47 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:08:40 PM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  720
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3/2/23, 2:29 PM SAM.gov | Search

https://sam.gov/search/?page=1&pageSize=25&sort=-modifiedDate&sfm%5BsimpleSearch%5D%5BkeywordRadio%5D=EXACT&sfm%5BsimpleSear… 1/2

An o�icial website of the United States government
Here’s how you know 

You have 2 new alerts
Show / Hide Alerts

Search
All Words

e.g. 1606N020Q02

Select Domain
All Domains

Filter By

Keyword Search

For more information on how to use our keyword search, visit our help guide

Federal Organizations

Status

Any Words

All Words

Exact Phrase

e.g. 1606N020Q02

"All For You 126"

Enter Code or Name

Active✔

Inactive
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3/2/23, 2:29 PM SAM.gov | Search

https://sam.gov/search/?page=1&pageSize=25&sort=-modifiedDate&sfm%5BsimpleSearch%5D%5BkeywordRadio%5D=EXACT&sfm%5BsimpleSear… 2/2

Reset

No matches found
Your search did not return any results.

To view Entity Registrations, you must sign in.

Sign In

Would you like to include inactive records in your search results?

Yes Go Back

Our Website

Our Partners

Policies

Customer Service

General Services Administration
This is a U.S. General Services Administration Federal
Government computer system that is "FOR OFFICIAL
USE ONLY." This system is subject to monitoring.
Individuals found performing unauthorized activities
are subject to disciplinary action including criminal
prosecution.
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Alldredge, Aeneas 78 W Brighton Rd

Allen, Alphonse 1205 New Mexico Drive

Alli, Abu 9727 Pratt

Ballenger Russell, Kimberly 5 Lareta Ct.

Carter (All About Learning), Franklin 561 Termes Avenue

Carter (All About Learning, Inc.), Franklin 600 Delaware Avenue

Fallon, Kim

Goodall, James 1212 North Cross St.

Hall, Kimberly 771 Kiowa Trail

Hall, Ralph 9256 Lisbon St

Kendall, Robert 1801 E. 9th St.

Lee-Hall, Michelle 555 Brunswick Drive

Marshall, Wendy 2549 Hard Road

McCalla, Kathy 643 Orchard Hill Road

McNally, Deborah 202 E. High Street

McNally, Deborah 202 East High Street

McNally, Deborah 202 East Main Street

Mulally, Craig 4834 Camp Road

Randall, Leonard 245 Russo Drive

Randall, Karla 245 Russo Drive

Smalley, David 1292 Chester Way NW

Smalley, Deborah 1292 Chester Way NW

Wallace-Deen, Fredericka 7625 Plainsfield

Waller, Paul 2401 Snow Road, #311

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  All for You 126
Date:  3/2/2023 2:33:27 PM

This search produced the following list of 24 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370
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The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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01.2018 
COST ANALYSIS:   
 
For foster care placement, network providers have Title IV-E 
reimbursement ceilings, and Fairfield County rates have 
typically been below the state negotiated ceilings.   Historically, 
the traditional, daily rate is less than $225.   
 
The review and evaluation of the separate cost elements and 
proposed profit would include an evaluation of special 
considerations and special needs, as there are cases which 
would be reviewed independently based on extraordinary 
factors.  If the rate was more than $225 per day, it is expected 
that there would be extraordinary, case specific needs, knowing 
what we know about the market in our area. 
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

Revisions: 001

2023 Page: 1 of 1

23000460 - 01

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ALL FOR YOU 126, INC.
124 INDIANOLA AVE
DAYTON, OH 45405

446

01/01/2023 17069 JOB & FAMILY SERVICES

NETWORK BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $51,000.00$51,000.00MODIFIED: NETWORK BOARD AND CARE

Total Ext. Price $51,000.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $51,000.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $51,000.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Prosecutor's Approval Page
Resolution No.  

A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All For You 126, Inc. and Child Protective 
Services Department.  

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:57:44 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.u 

A Resolution regarding an amendment for a previously approved Network 
Placement and Related Services Agreement between All For You 126, Inc. and Child Protective 
Services Department.  

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective 
Services Division and City of Refuge DBA One Way Farm. 

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of a service agreement 
with City of Refuge DBA One Way Farm, 6131 River Road, Fairfield, OH 45014 
and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this agreement shall be effective March 1st, 2023 through 
February 29th, 2024; and 

WHEREAS, a purchase order encumbering the funds for the services was 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of Commissioners hereby approves 
the attached Network Placement Service Agreement for City of Refuge DBA 
One Way Farm.

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.v2023-03.21.v
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Signature Page

A Contract regarding One Way Farm between Job and Family Services and

Approved on 3/13/2023 1:18:54 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:09:01 PM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  721
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Inactive

03/21/202303/21/2023 295

https://sam.gov/
javascript:void(0)
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0045403


3/2/23, 2:29 PM SAM.gov | Search

https://sam.gov/search/?page=1&pageSize=25&sort=-modifiedDate&sfm%5BsimpleSearch%5D%5BkeywordRadio%5D=EXACT&sfm%5BsimpleSear… 2/2

Reset

No matches found
Your search did not return any results.

To view Entity Registrations, you must sign in.

Sign In

Would you like to include inactive records in your search results?

Yes Go Back

Our Website

Our Partners

Policies

Customer Service

General Services Administration
This is a U.S. General Services Administration Federal
Government computer system that is "FOR OFFICIAL
USE ONLY." This system is subject to monitoring.
Individuals found performing unauthorized activities
are subject to disciplinary action including criminal
prosecution.

03/21/202303/21/2023 296

https://www.gsa.gov/


Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Boone, Alexandria

Boone, Alexandria 3561 Avalon Road

Boone, Alexandria 540 East 105th Street, #105

Jones, Arthur 4800 Country Lane, Apt. 611

Jones, Bryan 3280 Morse Rd.

Jones, Bryan 3280 Morse Rd., Suite 214

Jones, Edna 1907 Northcutt Avenue

Jones, Joseph 2575 Roehampton Ct

Jones, Opherro F 8396 Mayfair Drive

Jones, Stephanie 95 B Mead Road

Jones, Stephen Todd 16605-J Redcliff Drive

Slone, Kay 102 Westview Ave

Stonerock, Diana 661 Webster Street

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  One Way Farm
Date:  3/2/2023 2:32:32 PM

This search produced the following list of 13 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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01.2018 
COST ANALYSIS:   
 
For foster care placement, network providers have Title IV-E 
reimbursement ceilings, and Fairfield County rates have 
typically been below the state negotiated ceilings.   Historically, 
the traditional, daily rate is less than $225.   
 
The review and evaluation of the separate cost elements and 
proposed profit would include an evaluation of special 
considerations and special needs, as there are cases which 
would be reviewed independently based on extraordinary 
factors.  If the rate was more than $225 per day, it is expected 
that there would be extraordinary, case specific needs, knowing 
what we know about the market in our area. 
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ORIGINAL

Revisions: 000

2023 Page: 1 of 1

23000660 - 00

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

CITY OF REFUGE
ONE WAY FARM
6131 RIVER ROAD
FAIRFIELD, OH 45014

695

01/01/2023 16209 JOB & FAMILY SERVICES

NETWORK BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $15,000.00$15,000.00NETWORK BOARD AND CARE

Total Ext. Price $15,000.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $15,000.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $15,000.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Prosecutor's Approval Page
Resolution No.  

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and City of Refuge 
DBA One Way Farm.   

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:56:29 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.v 

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and City of Refuge 
DBA One Way Farm.   

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective 
Services Division and Fox Run Hospital. 

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of a service agreement 
with Fox Run Hospital, 67670 Traco Drive, Saint Clairsville, OH 43950; and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this agreement shall be effective January 1st, 2023 through 
December, 31st, 2023; and 

WHEREAS, a purchase order encumbering the funds for the services was 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of Commissioners hereby approves 
the attached Network Placement Service Agreement for Fox Run Hospital.

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.w2023-03.21.w

03/21/202303/21/2023 303



03/21/202303/21/2023 304



03/21/202303/21/2023 305



03/21/202303/21/2023 306



03/21/202303/21/2023 307



03/21/202303/21/2023 308



03/21/202303/21/2023 309



03/21/202303/21/2023 310



03/21/202303/21/2023 311



03/21/202303/21/2023 312



03/21/202303/21/2023 313



03/21/202303/21/2023 314



03/21/202303/21/2023 315



03/21/202303/21/2023 316



03/21/202303/21/2023 317



03/21/202303/21/2023 318



03/21/202303/21/2023 319



03/21/202303/21/2023 320



03/21/202303/21/2023 321



03/21/202303/21/2023 322



03/21/202303/21/2023 323



03/21/202303/21/2023 324



03/21/202303/21/2023 325



03/21/202303/21/2023 326



03/21/202303/21/2023 327



03/21/202303/21/2023 328



Signature Page

A Contract regarding Fox Run between Job and Family Services and

Approved on 3/13/2023 1:19:02 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:09:26 PM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  722
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3/2/23, 2:30 PM SAM.gov | Search
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An o�icial website of the United States government
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You have 2 new alerts
Show / Hide Alerts

Search
All Words

e.g. 1606N020Q02

Select Domain
All Domains

Filter By

Keyword Search
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Federal Organizations

Status

Any Words

All Words

Exact Phrase

e.g. 1606N020Q02

"Fox Run Hospital"

Enter Code or Name

Active✔

Inactive
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Reset

No matches found
Your search did not return any results.

To view Entity Registrations, you must sign in.

Sign In
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Our Website

Our Partners
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Customer Service
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Government computer system that is "FOR OFFICIAL
USE ONLY." This system is subject to monitoring.
Individuals found performing unauthorized activities
are subject to disciplinary action including criminal
prosecution.
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01.2018 
COST ANALYSIS:   
 
For foster care placement, network providers have Title IV-E 
reimbursement ceilings, and Fairfield County rates have 
typically been below the state negotiated ceilings.   Historically, 
the traditional, daily rate is less than $225.   
 
The review and evaluation of the separate cost elements and 
proposed profit would include an evaluation of special 
considerations and special needs, as there are cases which 
would be reviewed independently based on extraordinary 
factors.  If the rate was more than $225 per day, it is expected 
that there would be extraordinary, case specific needs, knowing 
what we know about the market in our area. 
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Fox, Mike 17279 San Carlos Blvd. #217

Fox, Terri 17279 San Carlos Blvd. #217

Polly Fox Academy 1609 North Summit Street

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  Fox Run Hospital
Date:  3/2/2023 2:31:41 PM

This search produced the following list of 3 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ORIGINAL

Revisions: 000

2023 Page: 1 of 1

23002717 - 00

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

FOX RUN HOSPITAL INC
67670 TRACO DR
ST CLAIRSVILLE, OH 43950

740-695-2131 2892

02/02/2023 4876 JOB & FAMILY SERVICES

BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $9,000.00$9,000.00BOARD AND CARE

Total Ext. Price $9,000.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $9,000.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $9,000.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 02/02/2023
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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Prosecutor's Approval Page
Resolution No.  

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and Fox Run 
Hospital.   

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:54:42 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.w 

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and Fox Run 
Hospital.   

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective 
Services Division and Healing Pathways Transitional Homes. 

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of a service agreement 
with Healing Pathways Transitional Homes, 1667 State Ave, Cincinnati, OH 
45204 and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this agreement shall be effective February 1st, 2023 through 
January 31st, 2024; and 

WHEREAS, a purchase order encumbering the funds for the services was 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of Commissioners hereby approves 
the attached Network Placement Service Agreement for Healing Pathways 
Transitional Homes.

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.x2023-03.21.x
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Ohio Department of Job and Family Services

AGREEMENT FOR TITLE IV-E AGENCIES AND PROVIDERS FOR 
THE PROVISION OF CHILD PLACEMENT

This Agreement sets forth the terms and conditions between the parties for placement services for children who are in 
the care and custody of the Agency named below.

This Agreement is between Fairfield County Department of Job and Family Services, a Title IV-E Agency, hereinafter 
"Agency", whose address is:

Fairfield County Department of Job and Family Services
239 W Main St
Lancaster, OH 43130

and

Healing Pathways Transitional Homes, Inc., hereinafter "Provider", whose address is:  

Healing Pathways Transitional Homes, Inc.
1667 State Ave
Cincinnati, OH 45204

Collectively the "Parties".

Contract ID: 19326576 02/01/2023 - 01/31/2024
Fairfield County Department of Job and Family Services / Healing Pathways Transitional 
Homes, Inc. Page 1 of 26
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RECITALS

WHEREAS, the Agency is responsible under Ohio Revised Code (ORC) Title 51, Chapter 5153 for the provision of 
protective services for dependent, neglected, and abused children; and,

WHEREAS, the Agency is authorized under ORC Title 51, Chapter 5153.16 to provide care and services which it 
deems to be in the best interest of any child who needs or is likely to need public care and services; and,

WHEREAS, the Provider is an organization duly organized and validly existing and is qualified to do business under the 
laws in the State of Ohio or in the state where the Provider of services  is located and has all requisite legal power and 
authority to execute this Agreement and to carry out its terms, conditions and provisions; and is licensed, certified or 
approved to provide services to children and families in accordance with Ohio law or the state where the Provider of 
services  is located.

NOW, THEREFORE, in consideration of the mutual promises and responsibilities set forth herein, the Agency and 
Provider agree as follows:

Article I.     SCOPE OF PLACEMENT SERVICES

In addition to the services described in Exhibit I-Scope of Work, Provider agrees to provide and shall provide the 
placement and related services specified in each Individual Child Care Agreement (ICCA) for children in the care and 
custody of the Title IV-E Agency. The ICCA shall be consistent with current federal, state and local laws, rules and 
regulations applicable to the Provider’s license or certified functions and services. If an Agreement and ICCA both exist, 
the Agreement supersedes.

See Attachment 1 for additional details.

Section 1.01     FOR AGREEMENTS COMPETITIVELY PROCURED

Without limiting the services set forth herein, Provider will provide the Services pursuant to and consistent with the 
Requests for Proposals (RFP) and the Provider’s Proposal submitted in response to the RFP, the Provider agrees to 
provide and shall provide the placement and related services described in Exhibit I-Scope of Work.

Section 1.02     FOR AGREEMENTS NOT COMPETITIVELY PROCURED

The Provider agrees to provide and shall provide the placement and related services described in the Exhibit I- Scope of 
Work.

Section 1.03     EXHIBITS

The following exhibits are deemed to be a part of this Agreement as if fully set forth herein:

A. Exhibit I – Scope of Work;
B. Exhibit II – Request for Proposals (if applicable);
C. Exhibit III – Provider’s Response to the Request for Proposals (if applicable); and
D. Exhibit IV – Schedule A Rate Information.

Article II.     TERM OF AGREEMENT

This Agreement is in effect from 02/01/2023 through 01/31/2024, unless this Agreement is suspended or terminated 
pursuant to Article VIII prior to the termination date.

In addition to the initial term described above, this Agreement may be extended, at the option of the Agency and upon 
written agreement of the Provider, for ____________________ additional, ________ year terms not to exceed 
________ years.  Notice of Agency’s intention to extend the Agreement shall be provided in writing to Provider no less 
than 90 calendar days before the expiration of any Agreement term then in effect. (If a previous Request for Proposal 
[RFP] allows, the Agreement may be extended for a period of time to ensure adequate completion of the Agency’s 
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competitive procurement process at the rates existing for the term then in effect.)

Article III.     ORDER OF PRECEDENCE

This Agreement and all Exhibits are intended to supplement and complement each other and shall, where possible, be 
so interpreted. However, if any provision of this Agreement irreconcilably conflicts with an Exhibit, this Agreement takes 
precedence over the Exhibit(s).  

In the event there is an inconsistency between the Exhibit(s), the inconsistency shall be resolved in the following order:

A. Exhibit I:     Scope of Work; then
B. Exhibit II:    Request for Proposals (if applicable); then
C. Exhibit III:   Provider's Proposals (if applicable); then
D. Exhibit IV:  Title IV-E Schedule A Rate Information.

Article IV.     DEFINITIONS GOVERNING THIS AGREEMENT

The following definitions govern this Agreement:

A. Agreement means this Agreement, attachments and exhibits thereto.

B. Material Breach shall mean an act or omission that violates or contravenes an obligation required under the 
Agreement and which, by itself or together with one or more other breaches, has a negative effect on, or thwarts 
the purpose of the Agreement as stated herein. A Material Breach shall not include an act or omission, which has 
a trivial or negligible effect on the quality, quantity, or delivery of the goods and services to be provided under the 
Agreement.

C. Child(ren) means any person under eighteen years of age or a mentally or physically handicapped person under 
twenty-one years of age in the Agency’s custody and under the care of the Provider for the provision of 
placement services.

D. All other definitions to be resolved through Federal Regulations, Ohio Administrative Code (OAC) 5101:2-1-01 
and any related cross-references.

Article V.     PROVIDER RESPONSIBILITIES

A. Provider agrees to participate with Agency in the development and implementation of the Case Plan and ICCA 
including participation in case reviews and / or semi-annual administrative reviews, and the completion of 
reunification assessments for the children in placement with the Provider. Parties shall make best efforts to share 
information timely regarding participants and contact information involved with planning efforts related to children 
and families.

B. Provider agrees to provide services agreed to in the Case Plan and ICCA (i.e.,transportation of children for 
routine services, including, but not limited to, court hearings, medical appointments, school therapy, recreational 
activities, visitations/family visits) unless otherwise negotiated in writing as an attachment to this Agreement. Any 
disputes involving services or placement will be resolved through mutual-agreement and modification to the 
ICCA. Provider agrees the Agency is the final authority in the process. The cost of providing these services is to 
be included in the Agency approved per diem.

C. Provider agrees to ensure that any and all persons who may act as alternative caregivers or who have contact 
with the children are suitable for interaction pursuant to all applicable federal, state and local laws and 
regulations. 

D. Provider agrees that all caregivers must be approved by the Agency.

E. Provider agrees to submit a progress report as negotiated by the parties for each child.  The progress report will 
be based on the agreed upon services to be delivered to the child and/or family and will include documentation of 
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services provided to the child and/or discharge summary. If Monthly Progress Reports are not received within 90 
calendar days following the month of service provision, payment may be withheld at the Agency’s discretion.

1.    Monthly Progress Reports shall be submitted by the 20th of the month following the month of service. 
2.    The Monthly Progress Report will include the following medical related information:

a. Service type (i.e. medical, dental, vision, etc.);
b. Date(s) of service;
c. Reason for visit (i.e. routine, injury, etc.);
d. Practitioner name, address and contact number;
e. Name of hospital, practice, urgent care, etc.;
f. Prescribed medications and dosages;
g. Date(s) medication(s) were prescribed or changed; and
h. Changes to medications.

F. Placement changes, emergency or non-emergency, shall occur only with the approval of the Agency. The 
following information shall be provided to the Agency for all placement changes: Name, address and phone 
number of the new foster home or other out-of-home care setting, the license/home study of the new care 
provider within 24 hours, excluding weekends and holidays.

G. Provider agrees to notify all Agencies who have children placed in the same caregiver’s home/group home/CRC 
when any child residing in the placement is critically injured or dies in that location. Notification will be made to 
the Agencies’ Child Abuse/Neglect Hotline number or assigned Caseworker immediately.

H. Notification to the Agency of Emergency Critical Incidents shall occur ASAP but no later than one hour of the 
Incident becoming known. Notification will be made to the Agency via the Agency’s Child Abuse/Neglect Hotline 
or assigned Caseworker or by other established system.  Critical incidents are those incidents defined in the Ohio 
Administrative Code that are applicable to the licensed or certified programs (ODJFS 5101:2-7-14, 5101:2-9-23 
ODMHAS 5122-30-16, 5122-26-13,  OAC 5123-17-02).

Emergency situations include but are not limited to the following:

1. Absent Without Leave (AWOL); 
2. Child Alleging Physical or Sexual Abuse / Neglect;  
3. Death of Child;
4. Illicit drug/alcohol use; Abuse of medication or toxic substance;
5. Sudden injury or illness requiring an unplanned medical treatment or visit to the hospital;
6. Perpetrator of Delinquent/Criminal Act (Assault, Dangerous Behaviors,Homicidal Behaviors);
7. School Expulsion / Suspension (formal action by school);
8. Self-Injury (Suicidal Behaviors, Self-Harm Requiring external Medical Treatment, Hospital or ER);
9. Victim of assault, neglect, physical or sexual abuse; and
10. The filing of any law enforcement report involving the child.

I. The Provider also agrees to notify the Agency within Twenty-four (24) hours, of any non-emergency situations.  
Non-emergency situations include but are not limited to the following:
1. When physical restraint is used/applied; and
2. Medication lapses or errors.

Notification will be made to the Agency via the Agency’s Child Abuse Neglect Hotline / assigned Caseworker or 
by other established notification system.

J. Documentation of the emergency and non-emergency incidents as identified in “H and I” above shall be provided 
to the Agency via email, fax or other established notification system within 24 hours excluding weekends and 
holidays.

K. The Provider agrees to submit each child’s assessment and treatment plans as completed but no later than the 
30th day of placement.  Provider further agrees to provide treatment planning that will include, but is not limited 
to, education on or off site, preparation for integration into community-based school or vocational/job skills 
training, community service activities, independent living skills if age 14 or older, monitoring and supporting 
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community adjustment.

L. The Provider agrees to participate in joint planning with the Agency regarding modification to case plan services. 
Provider agrees that while the Provider may have input into the development of the child's case plan services and 
the ICCA, any disputes involving services or placement will be resolved through mutual agreement and 
modification to the ICCA.  Provider agrees the Agency is the final authority in the process.

M. The Provider shall participate in a Placement Preservation meeting if requested by the Agency prior to issuing a 
notice of removal of a child. A placement Preservation meeting shall be held within seven (7) business days of 
said request.  Unless otherwise mutually agreed upon a minimum of thirty (30) calendar days’ notice shall be 
given if placement preservation is unable to be achieved. A Discharge Plan Summary shall be provided no later 
than fifteen (15) calendar days after the date of discharge in accordance with the applicable licensed or certified 
program. (OAC 5101:2-5-17, OAC 5122-30-22, OAC 5122-30-04, OAC 5123:2-3-05).

N. The Provider shall work in cooperation and collaboration with the Agency to provide information for each child's 
Lifebook and will fully comply with the provision of OAC 5101:2-42-67 as applicable to private Providers. 
Provider's contribution to the Agency Lifebook for a child shall be for the episode of care with the Provider.

O. The Provider agrees to provide Independent Living Services as set forth in accordance with OAC 5101:2-42-19 
for all children age 14 and above. 

P. When applicable, due to the Provider being part of a managed care agreement as defined in OAC 5101:2-1-01, 
the Provider agrees to visit with the child face-to-face in the foster home, speak privately with the child and to 
meet with the caregiver at least monthly in accordance with rule OAC  5101:2-42-65 of the Ohio Administrative 
Code.

Q. The Provider agrees to maintain its licenses and certifications from any source in good standing.  The Provider 
agrees to report to Agency in writing any change in licensure or certification that negatively impacts such standing 
immediately if the negative action results in a temporary license, suspension of license or termination of license.  

R. Provider agrees that the reasonable and prudent parent standard training required by SEC. 471. [42 U.S.C. 671] 
of the Social Security Act and in accordance to OAC 5101:2-5-33, OAC 5101:2-9-02 or OAC 5101:2-9-03 has 
been completed.

S. The Provider shall notify Agency of any changes in its status, such as intent to merge with another business or to 
close no later than forty-five (45) business days prior to the occurrence.

T. The Provider agrees that the Agency shall have access to foster parent home studies and re-certifications for 
foster parents caring for children in placement, subject to confidentiality considerations.  The Provider shall 
submit to Agency a copy of the current foster home license at the time of placement and recertification.  Provider 
also agrees to notify Agency within twenty-four (24) hours of any change in the status of the foster home license.

U. When there is a rule violation of a caregiver, a copy of the corrective action plan, if applicable, must be submitted 
to the Agency when the investigation is complete.  

V. The Provider agrees to notify the Agency of scheduling no less than fourteen (14) calendar days prior to all formal 
meetings (i.e. FTMs, Treatment Team Meetings, IEPs, etc.).

W. The Provider agrees to adhere to the following Medical/Medication guidelines:

1. To provide over-the-counter medications and/or supplies as part of the per diem of care; 
2. To comply with the medical consent process as identified by Agency;
3. Only the Agency can give permission for the administering or change (addition or elimination) of 

psychotropic medication and its ongoing management; and    
4. Provide an initial placement medical screening within 72 hours of child’s placement into a placement 

resource under the Provider’s operation and/or oversight.  

X. To arrange for required health care/medical examinations within time frames required by OAC 5101:2-42-66.1and 
provide reports from the health care providers to the agency within 30 days of occurrence if the appropriate 
releases of information have been obtained by the Provider.
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Y. The Network Provider agrees to notify the Agency if placement resource is currently under investigation for 
license violations or misconduct toward children or other third-party investigation. 

Z. The Provider will immediately notify the Agency:

1. If the Provider is out of compliance with any licensing authority rules or the placement resource is under 
investigation for license violations or misconduct toward children.  Immediately is defined as within one 
hour of knowledge of the non-compliance issue.

2. Child Abuse/Neglect Hotline or assigned Caseworker of any allegations of abuse or neglect made against 
the Caregiver within one hour of gaining knowledge of the allegation.  

3. Of any corrective action and the result of the correction action plan. The Provider will submit a 
comprehensive written report to the agency within sixty (60) days of the rules violation.  

4. Within twenty-four (24) hours any time there is an event which would impact the placement resource 
license.

See Attachment 2 for additional details.

Article VI.     AGENCY RESPONSIBILITIES

A. Agency certifies that it will comply with the Multiethnic Placement Act, 108 STAT. 3518, as amended by Section 
1808 of the Small Business Jobs Protection Act of 1996, 110 STAT. 1755, which prohibits any Agency from 
denying any person the opportunity to become an adoptive or foster parent on the basis of race, color, national 
origin, or delaying or denying the placement of a child for adoption or into foster care on the basis of race, color, 
or national origin of the adoptive or foster parent or of the child involved.

B. The Agency shall provide to the Provider within thirty (30) calendar days of placement or within a reasonable time 
thereafter as agreed to by the parties, a copy of each child's social history, medical history, and Medicaid card 
once obtained by the Agency for new cases, or at time of placement for existing cases. Agency shall make best 
efforts to share information timely regarding participants and contact information involved with planning efforts 
related to children and families.

C. The Agency acknowledges that clinical treatment decisions must be recommended by licensed clinical 
professionals. Agency and Provider acknowledge that disagreement with a treatment decision may be taken 
through the dispute resolution process contained in Article XIV of this Agreement.

D. Agency agrees to visit with the child in accordance with rule OAC 5101:2-42-65 of the Ohio Administrative Code.

E. Agency agrees to participate in periodic meetings with each child’s treatment team for case treatment plan 
development, review, and revision.  The Agency agrees to participate in the development of the treatment plan of 
each child placed with the Provider by the Agency.

F. Agency certifies that it will comply with Every Student Succeeds Act (34 CFR part 200) and will work with local 
school districts in developing individualized plans to address the transportation needed for a child to remain in the 
school of origin. Agency agrees to arrange for the transfer of each child’s school records to the child’s new school 
upon placement but not later than ten (10) business days.  The Agency agrees to work with the Provider for the 
timely enrollment of the child in the receiving school district.  The Agency has the final responsibility to obtain the 
child’s school records and to enroll the child in the receiving school district.

G. The Agency shall provide an opportunity for the Provider to give input in the development, substantive Addendum 
or modification of case plans.  The Agency agrees to notify the Provider of scheduling no less than seven (7) 
calendar days prior to of all formal meetings (e.g. SARs, court hearings, family team conferences, etc.).

H. The Agency shall participate in a Placement Preservation meeting if requested by the Provider prior to issuing a 
notice of removal of a child. The Agency shall provide a minimum of thirty (30) calendar days’ notice for planned 
removals, to the Provider for each child who is being terminated from placement with the Provider, unless so 
ordered by a court of competent jurisdiction.

I. Agency agrees to provide the Provider with an emergency contact on a twenty-four (24) hour, seven (7) day per 
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week basis.

J. The Agency represents:
1. It has adequate funds to meet its obligations under this Agreement; subject to the availability of funds as 

referenced in Article VIII (I);
2. It intends to maintain this Agreement for the full period set forth herein and has no reason to believe that it 

will not have sufficient funds to enable it to make all payments due hereunder during such period; and
3. It will make its best effort to obtain the appropriation of any necessary funds during the term of this 

Agreement.

K. The Agency will provide information about the child being referred for placement in accordance with OAC 
5101:2-42-90.Prior to a child’s placement in alternative care or respite, OAC 5101:2-42-90 (D) requires the 
Agency to share with care givers information that could impact the health, safety, or well-being of the child or 
others in the home.  

Article VII.     INVOICING FOR PLACEMENT SERVICES

A. The Provider agrees to submit a monthly invoice following the end of the month in which services were provided.  
The invoice shall be for services delivered in accordance with Article I of this Agreement and shall include:
1. Provider's name, address, telephone number, fax number, federal tax identification number, Title IV-E 

Provider number, if applicable and Medicaid Provider number, if applicable.
2. Billing date and the billing period.
3. Name of child, date of birth of child, and the child’s Statewide Automated Child Welfare Information 

System (SACWIS) person I.D. number. 
4. Admission date and discharge date, if available.
5. Agreed upon per diem for maintenance and the agreed per diem administration;and
6. Invoicing procedures may also include the per diems associated with the following if applicable and 

agreeable to the Agency  and Provider: 

a. Case Management; allowable administration cost;
b. Transportation, allowable maintenance cost;
c. Transportation; allowable administration cost;
d. Other Direct Services; allowable maintenance cost;
e. Behavioral health care; non-reimbursable cost; and
f. Other costs - (any other cost the Title IV-E Agency has agreed to participate in); non-allowable/

non-reimbursable cost.

B. Provider warrants and represents claims made for payment for services provided are for actual services rendered 
and do not duplicate claims made by Provider to other sources of public funds for the same service.

Article VIII.     REIMBURSEMENT FOR PLACEMENT SERVICES

A. The maximum amount payable pursuant to this contract is $500,000.00.

B. In accordance with Schedule A of this Agreement, the per diem for maintenance and the per diem for 
administration will be paid for each day the child was in placement.  The first day of placement will be paid 
regardless of the time the child was placed.  The last day of placement will not be paid regardless of the time the 
child left the placement.

C. In accordance with Schedule A of this Agreement and in addition to Maintenance and Administration, the Agency 
may agree to pay a per diem for Case Management, Other Direct Services, Transportation Administration, 
Transportation Maintenance, Behavioral Health Care and Other. All other services and/or fees to be paid for shall 
be contained in the Attachments/Exhibits of this Agreement.  

D. To the extent that the Provider maintains a foster care network, the agreed upon per diem for maintenance shall 
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be the amount paid directly to the foster parent.  Maintenance includes the provision of food, clothing, shelter, 
daily supervision, graduation expenses, a child’s personal incidentals, and liability insurance with respect to the 
child, reasonable cost of travel to the child’s home for visitation and reasonable cost of travel for the child to 
remain in the school the child was enrolled in at the time of placement. Payment for private Agency staff 
transporting a child to a home visit or keeping the child in their home school will be paid in accordance with 
Schedule A (Transportation Maintenance) of this Agreement.  

E. If the plan as determined by the Agency is to return the child to placement with the Provider, the Agency may 
agree to pay for the days that a child is temporarily absent from the direct care of the Provider, as agreed to by 
the parties in writing.  

F. The service provider is required to utilize Medicaid-approved healthcare providers in the appropriate managed 
care network for the provision of mental health, dental and/or medical services (hereafter referred to collectively 
as "medical services") to children in the custody of Agency. The Service Provider will report applicable 
Medicaid/insurance information to the healthcare providers and instruct healthcare providers to seek payment 
from Medicaid or any other available third-party payer for medical services rendered to children in agency 
custody. Agency will not pay for the provision of any medical services to children in agency custody unless the 
agency Executive Director or authorized designee has provided specific prior written authorization for such 
medical services and associated costs.

G. The Agency agrees to pay the Provider for all services agreed to on Schedule A and in the Attachments/Exhibits 
to this Agreement, where applicable, that have been provided and documented in the child’s case file. Agency 
shall make best efforts to make payment of undisputed charges within thirty (30) business days of receipt. 

H. In the event of a disagreement regarding payment, Agency shall withhold payment only for that portion of the 
placement with which it disagrees. Agency will use best efforts to notify the Provider of any invoice discrepancies. 
Agency and Provider will make every effort to resolve payment discrepancies within 60 calendar days. Payment 
discrepancies brought to the Agency after 60 days will be reviewed on a case by case basis.

I. This Agreement is conditioned upon the availability of federal, state, or local funds appropriated or allocated for 
payment for services provided under the terms and conditions of this Agreement.  By sole determination of the 
Agency, if funds are not sufficiently allocated or available for the provision of the services performed by the 
Provider hereunder, the Agency reserves the right to exercise one of the following alternatives:

1. Reduce the utilization of the services provided under this Agreement, without change to the terms and 
conditions of the Agreement; or 

2. Issue a notice of intent to terminate the Agreement.  

The Agency will notify the Provider at the earliest possible time of such decision.  No penalty shall accrue to the 
Agency in the event either of these provisions is exercised.  The Agency shall not be obligated or liable for any 
future payments due or for any damages as a result of termination under this section.

Any denial of payment for service(s) rendered may be appealed in writing and will be part of the dispute 
resolution process contained in Article XIV.

See Attachment 3 for additional details.

Article IX.     TERMINATION; BREACH AND DEFAULT

A. This Agreement may be terminated for convenience prior to the expiration of the term then in effect by either the 
Agency or the Provider upon written notification given no less than sixty (60) calendar days in advance by 
certified mail, return receipt requested, to the last known address of the terminated party shown hereinabove or at 
such other address as may hereinafter be specified in writing.

B. If Provider fails to provide the Services as provided in this Agreement for any reason other than Force Majeure, or 
if Provider otherwise Materially Breaches this Agreement, Agency may consider Provider in default. Agency 
agrees to give Provider thirty (30) days written notice specifying the nature of the default and its intention to 
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terminate. Provider shall have seven (7) calendar days from receipt of such notice to provide a written plan of 
action to Agency to cure such default.  Agency is required to approve or disapprove such plan within five (5) 
calendar days of receipt. In the event Provider fails to submit such plan or Agency disapproves such plan, 
Agency has the option to immediately terminate this Agreement upon written notice to Provider. If Provider fails to 
cure the default in accordance with an approved plan, then Agency may terminate this Agreement at the end of 
the thirty (30) day notice period.

C. Upon of the effective date of the termination, the Provider agrees that it shall cease work on the terminated 
activities under this Agreement, take all necessary or appropriate steps to limit disbursements and minimize 
costs, and furnish a report as of the date of discharge of the last child describing the status of all work under this 
Agreement, including without limitation, results accomplished, conclusions resulting therefrom, and such other 
matters as the Agency may require. The Agency agrees to remove all children in placement immediately with the 
Provider, consistent with the effective termination date.  In all instances of termination, the Provider and Agency 
agree that they shall work in the best interests of children placed with the Provider to secure alternative 
placements for all children affected by the termination.

D. In the event of termination, the Provider shall be entitled to reimbursement, upon submission of an invoice, for the 
agreed upon per diem incurred prior to the effective termination date. The reimbursement will be calculated by 
the Agency based on the per diem set forth in Article VIII.  The Agency shall receive credit for reimbursement 
already made when determining the amount owed to the Provider.  The Agency is not liable for costs incurred by 
the Provider after the effective termination date of the discharge of the last child.

E. Notwithstanding the above, Agency may immediately terminate this Agreement upon delivery of a written notice 
of termination to the Provider under the following circumstances: 

1. Improper or inappropriate activities;
2. Loss of required licenses;
3. Actions, inactions or behaviors that may result in harm, injury or neglect of a child;
4. Unethical business practices or procedures; and
5. Any other event that Agency deems harmful to the well-being of a child; or
6. Loss of funding as set forth in Article VIII.

F. If the Agreement is terminated by Agency due to breach or default of any of the provisions, obligations, or duties 
embodied contained therein by the Provider, Agency may exercise any administrative, agreement, equitable, or 
legal remedies available, without limitation.  Any extension of the time periods set forth above shall not be 
construed as a waiver of any rights or remedies the Agency may have under this Agreement.

G. In the event of termination under this ARTICLE, both the Provider and the placing Agency shall make good faith 
efforts to minimize adverse effect on children resulting from the termination of the Agreement.

Article X.     RECORDS RETENTION, CONFIDENTIALITY AND DATA SECURITY REQUIREMENTS

A. The Provider agrees that all records, documents, writings or other information, including, but not limited to, 
financial records, census records, client records and documentation of legal compliance with Ohio Administrative 
Code rules, produced by the Provider under this Agreement, and all records, documents, writings or other 
information, including but not limited to financial, census and client used by the Provider in the performance of 
this Agreement are treated according to the following terms:

1. All records relating to costs, work performed and supporting documentation for invoices submitted to the 
Agency by the Provider along with copies of all Deliverables, as defined in Article XXIX, submitted to the 
Agency pursuant to this Agreement will be retained for a minimum of three (3) years after reimbursement 
for services rendered under this Agreement.      

2. If an audit, litigation, or other action is initiated during the time period of the Agreement, the Provider shall 
retain such records until the action is concluded and all issues resolved or three (3) years have expired, 
whichever is later.

3. All records referred to in Section A 1) of this Article shall be available for inspection and audit by the 
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Agency or other relevant agents of the State of Ohio (including, but not limited to, the County Prosecutor, 
the Ohio Department of Job and Family Services (ODJFS), the Auditor of the State of Ohio, the Inspector 
General of Ohio, or any duly authorized law enforcement officials), and the United States Department of 
Health and Human Services within a reasonable period of time.

B. The Provider agrees to keep all financial records in a manner consistent with Generally Accepted Accounting 
Principles.

C. The Provider agrees to comply with all federal and state laws applicable to the Agency and the confidentiality of 
children and families. Provider understands access to the identities of any Agency’s child and families shall only 
be as necessary for the purpose of performing its responsibilities under this Agreement. No identifying 
information on child(ren) served will be released for research or other publication without the express written 
consent of the Agency. Provider agrees that the use or disclosure of information concerning the child for any 
purpose not directly related to the administration of this Agreement is prohibited. Provider shall ensure all the 
children’s and families’ documentation is protected and maintained in a secure and safe manner.

D. The Provider agrees to comply with all applicable state and federal laws related to the confidentiality and 
transmission of medical records, including, but not limited to the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA).

E. Although information about, and generated under, this Agreement may fall within the public domain, the Provider 
shall not release information about, or related to, this Agreement to the general public or media verbally, in 
writing, or by any electronic means without prior approval from the Agency, unless the Provider is required to 
release requested information by law. Agency reserves the right to announce to the general public and media: 
award of the Agreement, Agreement terms and conditions, scope of work under the Agreement, Deliverables, as 
defined in Article XXIX, and results obtained under the Agreement. Except where Agency approval has been 
granted in advance, the Provider shall not seek to publicize and will not respond to unsolicited media queries 
requesting: announcement of Agreement award, Agreement terms and conditions, Agreement scope of work, 
government-furnished documents the Agency may provide to the Provider to fulfill the Agreement scope of work, 
Deliverables required under the Agreement, results obtained under the Agreement, and impact of Agreement 
activities.

F. If contacted by the media about this Agreement, the Provider agrees to notify the Agency in lieu of responding 
immediately to media queries. Nothing in this section is meant to restrict the Provider from using Agreement 
information and results to market to specific business prospects.

G. Client data must be protected and maintained in a secure and safe manner whether located in Provider’s 
facilities, stored in the Cloud, or used on mobile devices outside Provider’s facility. Security of Provider’s network, 
data storage, and mobile devices must conform to generally recognized industry standards and best practices. 
Maintenance of a secure processing environment includes, but is not limited to, network firewall provisioning, 
intrusion detection, antivirus protection, regular third-party vulnerability assessments, and the timely application of 
patches, fixes and updates to operating systems and applications.

H. Provider agrees that it has implemented and shall maintain during the term of this Agreement the highest 
standard of administrative, technical, and physical safeguards and controls to:

1. Ensure the security and confidentiality of data; 
2. Protect against any anticipated security threats or hazards to the security or integrity of data; and 
3. Protect against unauthorized access to or use of data. Such measures shall include at a minimum: 

a. Access controls on information systems, including controls to authenticate and permit access to 
data only to authorized individuals and controls to prevent Provider employees from providing data 
to unauthorized individuals who may seek to obtain this information (whether through fraudulent 
means or otherwise); 

b. Firewall protection; 
c. Encryption of electronic data while in transit from Provider networks to external networks; 
d. Measures to store in a secure fashion all data which shall include multiple levels of authentication; 
e. Measures to ensure that data shall not be altered or corrupted without the prior written consent of 
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the Agency; 
f. Measures to protect against destruction, loss or damage of data due to potential environmental 

hazards, such as fire and water damage.

I. Immediately upon discovery of a confirmed or suspected breach involving data, Provider will notify Agency no 
later than twenty-four (24) hours after Provider knows or reasonably suspects a breach has or may have 
occurred. Provider shall promptly take all appropriate or legally required corrective actions and shall cooperate 
fully with the Agency in all reasonable and lawful efforts to prevent, mitigate or rectify such data breach. In the 
event of a suspected breach, Provider shall keep the Agency informed of the progress of its investigation until the 
uncertainty is resolved.

J. In the event the Provider does not carry the appropriate cyber security insurance to cover a security breach, the 
Provider shall reimburse the Agency for actual costs incurred, including, but not limited to, providing clients 
affected by a security breach with notice of the breach, and/or complimentary access for credit monitoring 
services, which the Agency deems necessary to protect such affected client. 

K. In the event the Agency discontinues operation, all child records for residential or any other placement settings 
shall be provided to the custodial agency. If the setting is licensed by ODJFS, licensing records shall be sent to:

ODJFS
ATTN: Licensing
P.O. Box 183204
Columbus, OH 43218-3204

Article XI.     PROVIDER ASSURANCES AND CERTIFICATIONS

A. As applicable to the Provider’s license and/or certification, the Provider certifies compliance with ORC 2151.86, 
ORC 5103.0328, ORC 5103.0319 and applicable OAC Sections as defined in Article XXII of this Agreement 
concerning criminal record checks, arrests, convictions and guilty pleas relative to foster caregivers, employees, 
volunteers  and interns who are involved in the care for a child. Provider is responsible for any penalties, financial 
or otherwise, that may accrue because of noncompliance with this provision.

B. To the extent that the Provider maintains a residential center or group home, the Provider agrees to comply with 
the provisions of their licensing Agency that relates to the operation, safety and maintenance of residential 
facilities.  Specifically, Provider agrees that no firearm or other projectile weapon and no ammunition for such 
weapons will be kept on the premises.

C. Provider certifies compliance with Drug Free Work Place Requirements as outlined in 45 C.F.R. Part 76,Subpart 
F.

D. Provider certifies compliance with 45 C.F.R. Part 80, Non-Discrimination under programs receiving Federal 
assistance through the Department of Health and Human Services effectuation of Title VI of the Civil Rights Act 
of 1964.

E. Provider certifies compliance with 45 C.F.R. Part 84, Non-Discrimination on the Basis of Handicap in Programs or 
Activities Receiving Federal Assistance.

F. Provider certifies compliance 45 C.F.R. Part 90, Non-Discrimination on the Basis of Age in Programs or Activities 
Receiving Federal Assistance.

G. Provider certifies compliance with the American with Disabilities Act, Public Law 101-336.

H. Provider certifies that it will:
1. Provide a copy of its license(s), certification, accreditation or a letter extending an expiring license, 

certification, or accreditation from the issuer to the Agency prior to the signing of the Agreement.  
2. Maintain its license(s), certification, accreditation and that upon receipt of the renewal of its license, 

Contract ID: 19326576 02/01/2023 - 01/31/2024
Fairfield County Department of Job and Family Services / Healing Pathways Transitional 
Homes, Inc. Page 12 of 26

03/21/202303/21/2023 350



certification, and/or accreditation or upon receipt of a letter extending an expiring license, certification, 
and/or accreditation from the issuer, a copy of the license, certification and/or accreditation will be 
provided to the Agency within five (5) business days.

3. Provider shall immediately notify the Agency of any action, modification or issue relating to said licensure, 
accreditation or certification.

I. Provider certifies that it will not deny or delay services to eligible persons because of the person's race, color, 
religion, national origin, gender, orientation, disability, or age.

J. The Provider shall comply with Executive Order 11246, entitled Equal Employment Opportunity, as amended by 
Executive Order 11375, and as supplemented in Department of Labor regulation 41 CFR part 60.

K. Provider further agrees to comply with OAC 5101:9-2-01 and OAC 5101:9-2-05(A)(4), as applicable, which 
require that assure that persons with limited English proficiency (LEP) can meaningfully access services. To the 
extent Provider provides assistance to an LEP Child through the use of an oral or written translator or 
interpretation services in compliance with this requirement, the LEP Child shall not be required to pay for such 
assistance.

L. To the extent applicable, the Provider certifies compliance with all applicable standards, orders, or requirements 
issued under Section 306 of the Clean Air Act (42 U.S.C. 1857 (h) Section 508 of the Clean Water Act (33 U.S.C. 
1368), Executive Order 11738, and Environmental Protection Agency Regulations (40 C.F.R. Part 15).

M. The Provider certifies compliance, where applicable, with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

N. The Provider certifies that all approvals, licenses, or other qualifications necessary to conduct business in Ohio 
have been obtained and are current.

O. Provider shall comply with the Small Business Job Protection Act (Public Law ("P.L.") 104-188), the Multiethnic 
Placement Act of 1994 (P.L. 103-382), Titles IV-B (42 U.S.C. 620 et seq.) and IV-E (42 U.S.C. 670 et seq.) of the 
Social Security Act ("the Act"), the Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (P.L. 
104-193), Section 471(a) of Title IV-E of the Act (42 U.S.C. 671(a)), and 45 C.F.R. 1356, including all rules, 
regulations and guidelines issued by federal and state authorities, OAC 5101:9-4-07 and OAC  5101:2-47-23.1.

Article XII.     INDEPENDENT CONTRACTOR

A. The Provider and the Agency agree that no employment, joint venture, or partnership has been or will be created 
between the parties hereto pursuant to the terms and conditions of this Agreement.

B. The Provider and the Agency agree that the Provider is an independent contractor and assumes all responsibility 
for any federal, state, municipal, or other tax liabilities along with workers’ compensation, unemployment 
compensation, and insurance premiums which may accrue as a result of compensation received for services or 
Deliverables rendered hereunder.

C. The Provider and the Agency agree that no person and/or entities entering into this Agreement, nor any individual 
employed by any person or entity entering in to this Agreement, are public employees for purposes of 
contributions to Ohio Public Employees Retirement system by virtue of any work performed or services rendered 
in accordance with this Agreement.

Article XIII.     AUDITS AND OTHER FINANCIAL MATTERS

A. Provider agrees to submit to Agency a copy of the independent audit it receives in accordance with ORC  
5103.0323.  

B. Upon request from the Agency, Provider shall submit a copy of the most recent Federal income tax return and 
related schedules filed with the Internal Revenue Service (IRS).
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C. If Provider participates in the Title IV-E program, Provider agrees to timely file its Title IV-E cost report with all 
required items as outlined in OAC 5101:2-47-26.2 to ODJFS.  Provider agrees that in the event a cost report 
cannot be timely filed, an extension shall be requested prior to the December 31st filing deadline.

D. If a Provider participates in the Title IV-E program, an Agreed Upon Procedures engagement must be conducted 
by a certified public accountant for the Provider’s cost report in accordance with OAC 5101:2-47-26.2.The 
procedures are conducted to verify the accuracy of costs used to establish reimbursement ceilings for 
maintenance and administration costs of child in care.   Any overpayments or underpayment of federal funds to 
the Title IV-E Agency due to adjustments of cost report reimbursement ceiling amounts as a result of an audit, 
shall be resolved in accordance with ORC 5101.11, ORC 5101.14. and OAC 5101:2-47-01.

E. Upon request from the Agency, the Provider shall submit a copy of the JFS 02911 and Agreed Upon Procedures.

F. For financial reporting purposes and for Title IV-E cost reporting purposes, Provider agrees to follow the cost 
principles set forth in the following OAC Sections and publications:

1. OAC 5101:2-47-11: "Reimbursement for Title IV-E foster care maintenance (FCM) costs for children's 
residential centers (CRC), group homes, maternity homes, residential parenting facilities, private foster 
homes, and substance use disorder (SUD) residential facilities".

2. OAC 5101:2-47-26.1: "Public child services agencies (PCSA), private child placing agencies (PCPA), 
private noncustodial agencies (PNA), residential care facilities, substance use disorder (SUD) residential 
facilities: Title IV-E cost report filing requirements, record retention requirements, and related party 
disclosure requirements";

3. OAC 5101:2-47-26.2: "Cost Report Agreed Upon Procedures Engagement".
4. JFS 02911 Single Cost Report Instructions.  
5. For Private Agencies: 2 CFR part 230, Cost Principles for Non-Profit Organizations.
6. For Public Agencies: 2 CFR part 225, Cost Principles for State, Local and Indian Tribal Government.
7. 2 CFR part 200.501, Audit Requirements.

Article XIV.     GRIEVANCE/DISPUTE RESOLUTION PROCESS

In the event that a dispute arises under the provisions of this Agreement, the parties shall follow the procedures set forth 
below:
1. The party complaining of a dispute shall provide written notice of the nature of the dispute to the other party to 

this Agreement. A copy of the notice shall be sent to the Director or designee of the Agency and to the Executive 
Director or designee of the Provider.  Within ten (10) business days of receiving the notice of a dispute, the 
parties involved in the dispute between the Agency and the Provider shall attempt to resolve the dispute.

2. If the parties are unable to resolve the dispute in (1 business day), the highest official or designee of the Agency 
shall make the final determination within twenty (20) business days, which will be non-binding. 

3. Neither party will be deemed to have waived any other rights or remedies available to them by initiating, 
participating in or completing this process.

Article XV.     ATTACHMENTS/ADDENDA

This Agreement, Attachments, and all Exhibits hereto constitutes the entire Agreement and may be amended only with a 
written Addendum signed by both parties; however, it is agreed by the parties that any Addenda to laws or regulations 
cited herein will result in the correlative modification of this Agreement, without the necessity for executing written 
Addenda. The impact of any applicable law, statute, or regulation not cited herein and enacted after the date of 
execution of this Agreement will be incorporated into this Agreement by written Addendum signed by both parties and 
effective as of the date of enactment of the law, statute, or regulation. Any other written Addendum to this Agreement is 
prospective in nature.

Article XVI.     NOTICE

Unless otherwise set forth herein, all notices, requests, demands and other communications pertaining to this 
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Agreement shall be in writing and shall be deemed to have been duly given if delivered or mailed by certified or 
registered mail, postage pre-paid:

if to Agency, to Fairfield County Department of Job and Family Services
239 W Main St
Lancaster, OH 43130

if to Provider, to Healing Pathways Transitional Homes, Inc.
1667 State Ave
Cincinnati, OH 45204

Article XVII.     CONSTRUCTION

This Agreement shall be governed, construed, and enforced in accordance with the laws of the State of Ohio. Should 
any portion of this Agreement be found to be unenforceable by operation of statute or by administrative or judicial 
decision, the operation of the balance of this Agreement is not affected thereby; provided, however, the absence of the 
illegal provision does not render the performance of the remainder of the Agreement impossible.

Article XVIII.     NO ASSURANCES

A. Provider acknowledges that, by entering into this Agreement, Agency is not making any guarantees or other 
assurances as to the extent, if any, that Agency shall utilize Provider's services or purchase its goods. In this 
same regard, this Agreement in no way precludes, prevents, or restricts Provider from obtaining and working 
under additional arrangement(s) with other parties, assuming the work in no way impedes Provider's ability to 
perform the services required under this Agreement. Provider warrants that at the time of entering into this 
Agreement, it has no interest in nor shall it acquire any interest, direct or indirect, in any Agreement that will 
impede its ability to provide the goods or perform the services under this Agreement.

B. This Agreement, Attachments, and all Exhibits embodies the entire agreement of the Parties. There are no 
promises, terms, conditions or obligations other than those contained herein; and this Agreement shall supersede 
all previous communications, representations or Agreements, either written or oral, between the parties to this 
Agreement. Also, this Agreement shall not be modified in any manner except by an instrument, in writing, 
executed by both the parties.

Article XIX.     CONFLICT OF INTEREST

A. Provider agrees that the Provider, its officers, members and employees currently have no, nor will they acquire 
any interest, whether personal, professional, direct or indirect, which is incompatible, in conflict with or which 
would compromise the discharge and fulfillment of Provider’s functions, duties and responsibilities hereunder. If 
the Provider, or any of its officers, members or employees acquire any incompatible, conflicting, or compromising 
personal or professional interest, the Provider shall immediately disclose, in writing, such interest to the Agency. 
If any such conflict of interest develops, the Provider agrees that the person with the incompatible, conflicting, or 
compromising personal or professional interest will not participate in any activities related to this Agreement.

B. Provider agrees: (1) to refrain from promising or giving to Agency employees anything of value to manifest 
improper influence upon the employee; (2) to refrain from conflicts of interest; and, (3) to certify that Provider 
complies with ORC 102.03, ORC 102.04 , ORC 2921.42, ORC 2921.43.

C. The Provider further agrees that there is no financial interest involved on the part of the Agency or the respective 
county authority(ies) governing the agency. The Provider has no knowledge of any situation which would be a 
conflict of interest. It is understood that a conflict of interest occurs when an Agency employee or county official 
will gain financially or receive personal favors as a result of signing or implementation of this agreement. The 
Provider will report the discovery of any potential conflict of interest to the Agency. Should a conflict of interest be 
discovered during the term of this agreement, the Agency may exercise any right under the agreement, including 
termination of the agreement.
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Article XX.     INSURANCE
The Provider shall purchase and maintain for the term of this Agreement insurance of the types and amounts identified 
herein.  Maintenance of the proper insurance for the duration of the Agreement is a material element of the Agreement.

Provider agrees to procure and maintain for the term of this Agreement the insurance set forth herein. The cost of all 
insurance shall be borne by Provider. Insurance shall be purchased from a company licensed to provide insurance in 
Ohio. Insurance is to be placed with an insurer provided an A.M. Best rating of no less than A-. Provider shall purchase 
the following coverage and minimum limits:

A.          Commercial general liability insurance policy with coverage contained in the most current Insurance Services 
Office Occurrence Form CG 00 01 or equivalent with limits of at least One Million Dollars ($1,000,000.00) per 
occurrence and One Million Dollars ($1,000,000.00) in the aggregate and at least One Hundred Thousand 
Dollars ($100,000.00) coverage in legal liability fire damage. Coverage will include:

1. Additional insured endorsement;
2. Product liability;
3. Blanket contractual liability;
4. Broad form property damage;
5. Severability of interests;
6. Personal injury; and
7. Joint venture as named insured (if applicable).
Endorsements for physical abuse claims and for sexual molestation claims must be a minimum of Three 
Hundred Thousand Dollars ($300,000.00) per occurrence and Three Hundred Thousand Dollars 
($300,000.00) in the aggregate.  

B.         Business auto liability insurance of at least One Million Dollars ($1,000,000.00) combined single limit, on all 
owned, non-owned, leased and hired automobiles. If the Agreement contemplates the transportation of the 
users of County services (such as but not limited to Agency consumers), “Consumers” and Provider provides 
this service through the use of its employees’ privately owned vehicles “POV”, then the Provider’s Business 
Auto Liability insurance shall sit excess to the employees “POV” insurance and provide coverage above its 
employee’s “POV” coverage. Provider agrees the business auto liability policy will be endorsed to provide this 
coverage.

C.         Professional liability (errors and omission) insurance of at least One Million Dollars ($1,000,000.00) per claim 
and in the aggregate.  

D. Umbrella and excess liability insurance policy with limits of at least One Million Dollars ($1,000,000.00) per 
occurrence and in the aggregate, above the commercial general and business auto primary policies and 
containing the following coverage: 

1. Additional insured endorsement;
2. Pay on behalf of wording;
3. Concurrency of effective dates with primary;
4. Blanket contractual liability;
5. Punitive damages coverage (where not prohibited by law);
6. Aggregates: apply where applicable in primary;
7. Care, custody and control – follow form primary; and
8. Drop down feature.
The amounts of insurance required in this section for General Liability, Business Auto Liability and 
Umbrella/Excess Liability may be satisfied by Provider purchasing coverage for the limits specified or by any 
combination of underlying  and umbrella limits, so long as the total amount of insurance is not less than the 
limits specified in General Liability, Business Auto Liability and Umbrella/Excess Liability when added 
together.

E. Workers’ Compensation insurance at the statutory limits required by ORC.
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F. The Provider further agrees with the following provisions:
1. All policies, except workers’ compensation and professional liability, will endorse as additional insured 

the Board of County Commissioners, and Agency and their respective officials, employees, agents, and 
volunteers, including their Board of Trustees if applicable. The additional insured endorsement shall be 
on an ACORD or ISO form. 

2. The insurance endorsement forms and the certificate of insurance forms will be sent to the Agency 
Director or Designee. The forms must state the following: “Board of County Commissioners, and 
Agency and their respective officials, employees, agents, and volunteers are endorsed as additional 
insured as required by agreement on the commercial general, business auto and umbrella/excess 
liability policies.”

3. Each policy required by this clause shall be endorsed to state that coverage shall not be canceled or 
materially changed except after thirty (30) calendar days prior written notice given to the Agency 
Director or Designee.

4. Provider shall furnish the Agency with original certificates and amendatory endorsements effecting 
coverage required by this clause.  All certificates and endorsements are to be received by the Agency 
before the Agreement commences.The Agency reserves the right at any time to require complete, 
certified copies of all required insurance policies, including endorsements affecting the coverage 
required by these specifications.

5. Failure of the Agency to demand such certificate or other evidence of full compliance with these 
insurance requirements or failure of the Agency to identify a deficiency from evidence provided shall 
not be construed as a waiver of Provider’s obligation to maintain such insurance.

6. Provider shall declare any self-insured retention to the Agency pertaining to liability insurance.  Provider 
shall provide a financial guarantee satisfactory to the Agency guaranteeing payment of losses and 
related investigations, claims administration and defense expenses for any self-insured retention.

7. If Provider provides insurance coverage under a “claims-made” basis, Provider shall provide evidence 
of either of the following for each type of insurance which is provided on a claims-made basis: unlimited 
extended reporting period coverage, which allows for an unlimited period of time to report claims from 
incidents that occurred after the policy’s retroactive date and before the end of the policy period (tail 
coverage), or; continuous coverage from the original retroactive date of coverage. The original 
retroactive date of coverage means original effective date of the first claim-made policy issued for a 
similar coverage while Provider was under Agreement with the County on behalf of the Agency.

8. Provider will require all insurance policies in any way related to the work and secured and maintained 
by Provider to include endorsements stating each underwriter will waive all rights of recovery, under 
subrogation or otherwise, against the County and the Agency.  Provider will require of subcontractors, 
by appropriate written agreements, similar waivers each in favor of all parties enumerated in this 
section.

9. Provider, the County, and the Agency agree to fully cooperate, participate, and comply with all 
reasonable requirements and recommendations of the insurers and insurance brokers issuing or 
arranging for issuance of the policies required here, in all areas of safety, insurance program 
administration, claim reporting and investigating and audit procedures.

10. Provider’s insurance coverage shall be primary insurance with respect to the County, the Agency, their 
respective officials, employees, agents, and volunteers. Any insurance maintained by the County or the 
Agency shall be excess of Provider’s insurance and shall not contribute to it.

11. If any of the work or Services contemplated by this Agreement is subcontractors, Provider will ensure 
that any subcontractors comply with all insurance requirements contained herein.

12. If the Agreement provider is a government entity, insurance requirements will be fulfilled under the 
County Risk Sharing Authority (CORSA).

Article XXI.    INDEMNIFICATION & HOLD HARMLESS

A. To the fullest extent permitted by, and in compliance with, applicable law, Provider agrees to protect, defend, 
indemnify and hold harmless the Agency and the Board of County Commissioners, their respective members, 
officials, employees, agents, and volunteers (the "Indemnified Parties") from and against all damages, liability, 
losses, claims, suits, actions, administrative proceedings, regulatory proceedings/hearings, judgments and 
expenses, subrogation (of any party involved in the subject of this Agreement), attorneys' fees, court costs, 

Contract ID: 19326576 02/01/2023 - 01/31/2024
Fairfield County Department of Job and Family Services / Healing Pathways Transitional 
Homes, Inc. Page 17 of 26

03/21/202303/21/2023 355



defense costs or other injury or damage (collectively "Damages"), whether actual, alleged or threatened, resulting 
from injury or damages of any kind whatsoever to any business, entity or person (including death), or damage to 
property (including destruction, loss of, loss of use of resulting without injury damage or destruction) of 
whatsoever nature, arising out of or incident to in any way, the performance of the terms of this Agreement 
including, without limitation, by Provider, its subcontractor(s), Provider's or its subcontractor(s') employees, 
agents, assigns, and those designated by Provider to perform the work or services encompassed by the 
Agreement. Provider agrees to pay all damages, costs and expenses of the Indemnified Parties in defending any 
action arising out of the aforementioned acts or omissions.

B. Each Party agrees to be responsible for any personal injury or property damage caused solely by its negligent 
acts or omissions as determined by a court of competent jurisdiction, or as the parties may otherwise mutually 
agree in writing. 

C. This Article is not applicable to Agreements between governmental entities.

Article XXII.     SCREENING AND SELECTION

A. Criminal Record Check 
1. Provider warrants and represents it will comply with Article X as it relates to criminal record checks. 

Provider shall insure that every individual subject to a Bureau of Criminal Investigation (BCI) criminal 
records check will sign a release of information to allow inspection and audit of the above criminal records 
transcripts or reports by the Agency or a private vendor hired by the Agency to conduct compliance 
reviews on their behalf.

2. Provider shall not assign any individual to work with or transport children until a BCI report and a criminal 
record transcript has been obtained.    

3. Except as provided in Section C below, Provider shall not utilize an employee, foster caregiver or all of the 
above who has been convicted or plead guilty to any violations contained in ORC 5153.111(B)(1),  ORC 
2919.24, and ORC 2151.86, and  OAC Chapters  5101:2-5, 5101:2-7,  5101:2-9, 5101:2-48.

4. Provider agrees to be financially responsible for any of the following requirements in OAC Chapters 
5101:2-5, 5101:2-7, 5101:2-9 and 5101:2-48 resulting in financial penalty due to lack of compliance with 
the criminal records checks.

B. Transportation of Child  

1. The caregiver shall ensure the transportation of children in care will be reliable, legal and safe 
transportation with safety restraints, as appropriate for the child, and must be in compliance with 
applicable local, state and Federal transportation laws:
a. Maintenance of a current valid driver’s license and vehicle insurance.
b. All children being transported by Provider must follow Ohio’s Child Passenger Safety Law as 

defined in ORC 4511.81.
c. No child that is a passenger and is required to have a seat restraint can be transported by said 

provider until these requirements are met.
2. In addition to the requirements set forth above, Provider shall not permit any individual to transport a Child 

if:
a. The individual has a condition which would affect safe operation of a motor vehicle; 
b. The individual has six (6) or more points on his/her driver’s license; or
c. The individual has been convicted of, or pleaded guilty to, a violation of section 4511.19 (Operating 

vehicle under the influence of alcohol or drugs – OVI or OVUAC) of the Revised Code if the 
individual previously was convicted of or plead guilty to two or more violations within the three years 
immediately preceding the current violation. 

C. Rehabilitation
1. Notwithstanding the above, Provider may make a request to the Agency to utilize an individual if Provider 
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believes the individual has met the rehabilitative standards of OAC 5101:2-07-02(I)  as follows:
a. If the Provider is seeking rehabilitation for a foster caregiver, a foster care applicant or other 

resident of the foster caregiver’s household, Provider must provide written verification that the 
rehabilitation standards of OAC  5101:2-7-02 have been met.

b. If the Provider is seeking rehabilitation for any other individual serving Agency children, Provider 
must provide written verification from the individual that the rehabilitative conditions in accordance 
with   OAC  5101:2-5-09 have been met.

2. The Agency shall review the facts presented and may allow the individual to work with, volunteer with or 
transport Agency children on a case-by-case basis.  It is the Agency's sole discretion to permit a 
rehabilitated individual to work with, volunteer with or transport children.

D. Verification of Job or Volunteer Application:

Provider shall check and document each applicant’s personal and employment references, general work history, 
relevant experience, and training information. Provider further agrees it will not employ an individual in relation to 
this Agreement unless it has received satisfactory employment references, work history, relevant experience, and 
training information.

Article XXIII.      PROHIBITION OF CORPORAL & DEGRADING PUNISHMENT

Agency prohibits the use of corporal or degrading punishment against children served by Agency and must comply with 
requirements in OAC 5101:2-7-09, OAC 5101:2-9-21, and OAC 5101:2-9-22

Article XXIV.     FINDINGS FOR RECOVERY

ORC 9.24 prohibits public agencies from awarding an Agreement for goods, services, or construction paid for in whole 
or in part from federal, state and local funds, to an entity against whom a finding for recovery has been issued if the 
finding is unresolved. By entering into this Agreement, Provider warrants and represents that they do not have an 
unresolved finding for recovery. Provider shall notify the Agency within ten (10) business days of its notification should 
the Provider be issued such finding by the Auditor of the State.

Article XXV.     PUBLIC RECORDS

This Agreement is a matter of public record under the Ohio public records law. By entering into this Agreement, Provider 
acknowledges and understands that records maintained by Provider pursuant to this Agreement may also be deemed 
public records and subject to disclosure under Ohio law. Upon request made pursuant to Ohio law, the Agency shall 
make available the Agreement and all public records generated as a result of this Agreement.

Article XXVI.    CHILD SUPPORT ENFORCEMENT

Provider agrees to cooperate with ODJFS and any Ohio Child Support Enforcement Agency (“CSEA”) in ensuring 
Provider and Provider's employees meet child support obligations established under state or federal law. Further, by 
executing this Agreement, Provider certifies present and future compliance with any court or valid administrative order 
for the withholding of support which is issued pursuant to the applicable sections in ORC Chapters  3119, 3121, 3123, 
and 3125.

Article XXVII.       DECLARATION OF PROPERTY TAX DELINQUENCY

After award of an Agreement, and prior to the time the Agreement is entered into, the successful Provider shall submit a 
statement in accordance with ORC 5719.042. Such statement shall affirm under oath that the person with whom the 
Agreement is to be made was not charged at the time the bid was submitted with any delinquent personal property 
taxes on the general tax list of personal property of any county in which the taxing district has territory, or that such 
person was charged with delinquent personal property taxes on any such tax list, in which case the statement shall also 
set forth the amount of such due and unpaid delinquent taxes any due and unpaid penalties and interest thereon. If the 

Contract ID: 19326576 02/01/2023 - 01/31/2024
Fairfield County Department of Job and Family Services / Healing Pathways Transitional 
Homes, Inc. Page 19 of 26

03/21/202303/21/2023 357



statement indicates that the taxpayer was charged with any such taxes, a copy of the statement shall be transmitted by 
the fiscal officer to the county treasurer within thirty days of the date it is submitted.

A copy of the statement shall also be incorporated into the Agreement, and no payment shall be made with respect to 
any contract to which this section applies unless such statement has been so incorporated as a part thereof.

Article XXVIII.      SUBCONTRACTING AND DELEGATION

The performance of any duty, responsibility or function which is the obligation of the Provider under this Agreement may 
be delegated or subcontracted to any agent or subcontractor of Provider if Provider has obtained the prior written 
consent of the Agency for that delegation subcontract. Provider is responsible for ensuring that the duties, 
responsibilities or functions so delegated or subcontracted are performed in accordance with the provisions and 
standards of this Agreement, and the actions and omissions of any such agent or subcontractor shall be deemed to be 
the actions and omissions of Provider for purposes of this Agreement.

Article XXIX.      PROPERTY OF AGENCY

The Deliverable(s) and any item(s) provided or produced pursuant to this Agreement (collectively called "Deliverables") 
will be considered "works made for hire" within the meaning of copyright laws of the United States of America and the 
State of Ohio. The Agency is the sole author of the Deliverables and the sole owner of all rights therein. If any portion of 
the Deliverables are deemed not to be a "work made for hire", or if there are any rights in the Deliverables not so 
conveyed to the Agency, then Provider agrees to, and by executing this Agreement hereby does, assign to the Agency 
all worldwide rights, title, and interest in and to the Deliverables. The Agency acknowledges that its sole ownership of 
the Deliverables under this Agreement does not affect Provider's right to use general concepts, algorithms, 
programming techniques, methodologies, or technology that have been developed by Provider prior to this Agreement 
or that are generally known and available.  Any Deliverable provided or produced by Provider under this Agreement or 
with funds hereunder, including any documents, data, photographs and negatives, electronic reports/records, or other 
media, are the property of the Agency, which has an unrestricted right to reproduce, distribute, modify, maintain, and 
use the Deliverables. Provider shall not obtain copyright, patent, or other proprietary protection for the Deliverables. 
Provider shall not include in any Deliverable any copyrighted material, unless the copyright owner gives prior written 
approval for the Agency and Provider to use such copyrighted material. Provider agrees that all Deliverables will be 
made freely available to the general public unless the Agency determines that, pursuant to state or federal law, such 
materials are confidential or otherwise exempt from disclosure.

Article XXX.     SEVERABILITY

If any term of this Agreement or its application thereof to any person or circumstance shall to any extent be held invalid 
or unenforceable, the remainder of this Agreement, or the application of such term or provision to persons or 
circumstances other than those as to which it is held invalid or unenforceable, shall not be affected thereby.  Each term 
and provision of this Agreement shall be valid and enforced to the fullest extent permitted by law.

Article XXXI.     NO ADDITIONAL WAIVER IMPLIED

If the Agency or Provider fails to perform any obligations under this Agreement and thereafter such failure is waived by 
the other party, such waiver shall be limited to the particular matter waived and shall not be deemed to waive any other 
failure hereunder, nor a waiver of a subsequent breach of the same provision or condition. Waivers shall not be effective 
unless in writing.

Article XXXII.     COUNTERPARTS

This Agreement may be executed as an original document only, or simultaneously in two or more counterparts, each of 
which shall be deemed an original, and each of these counterparts shall constitute one and the same instrument.  It 
shall not be necessary in making proof of this Contract to produce or account for more than one such counterpart  An 
electronic signature or a scanned or otherwise reproduced signature shall be a binding signature and carry the same 
legal force as the original.
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Article XXXIII.     APPLICABLE LAW AND VENUE

This Agreement and any modifications, Attachments, Exhibits, Addenda, or alterations, shall be governed, construed, 
and enforced under the laws of Ohio. Any legal action brought pursuant to this agreement will be filed in the Ohio courts, 
and Ohio law as well as Federal law will apply.
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ATTACHMENT

Attachment One.1

Reason: Article
Section: Article I - Scope of Placement Services
Detail: Article I  
SECTIONS 1.02 & 1.03, References to Exhibit I   
Article I, Item A ('Scope of Placement Services') will serve as Exhibit I.  

Attachment Two.2

Reason: Article
Section: Article V - Provider Responsibilities
Detail: Article V  
ITEM A  
Provider is responsible for ensuring transportation services are in place for all case-related activities and routine 
needs.  If extenuating circumstances exist and provider is not able to utilize its own resources to ensure coverage, 
Provider must notify Agency in advance of the transportation need, and coordinate with Agency to arrange needed 
transportation.  Provider should bring any extraordinary travel needs to the attention of Agency so both parties can 
ensure proper coverage and explore potential compensation for needed transportation services.   
  
  
ITEM B  
Progress reports, demonstration completion of monthly activities as required by Ohio Administrative Code, will be 
submitted on a monthly basis, by no later than the 20th calendar day of the following month.    
  
  
ITEMS D, E, & F  
After-Hours/On-Call Process  
Provider shall notify Agency of any items identified in Article V, according to the following options:  
For calls during business hours (Monday through Friday, from 8:00 a.m. to 4:30 p.m., excluding holidays), Provider 
shall call (740) 652-7854 and inform the operator of the need to urgently speak to casework staff.  
For calls outside of business hours, Provider shall call (740)808-0009 or (740)808-0982 in order to notify Agency's 
On-Call staff member of the urgent situation.   
  
Insert new item - ITEM S   
Provider will ensure access to Normalcy activities, based upon the developmental, social, and emotional functioning 
of each child placement.  
  
  
Insert new item - ITEM T  
All Provider staff, and foster caregivers when applicable, should seek and receive prior authorization from Agency for 
any type of non-routine medical care or medication needs.  This includes, but is not limited to:  major medical 
treatment, medical procedures, surgery, implementation of or change in psychotropic medications, and any other 
medical intervention that carries a high risk of side effects, impairment, or harm.  Routine well visits and treatment for 
typical childhood illnesses will not require such prior authorization.  
In the event of an emergency, the child should be taken to the nearest medical facility for prompt treatment.  As soon 
as possible, Agency shall be contacted, according to the process outlined in the addendum to Article V.   
  

Attachment Three.3

Reason: Article
Section: Article VIII - Reimbursement for Placement Services
Detail: Article VIII  
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ITEM B  
Agency agrees to pay Provider on the basis of a daily per diem (identified in Schedule A of this agreement) for the 
placement for each child, as identified by each child's current Level of Care (LOC) assessment.  
If the child currently has a valid LOC assessment on file with Agency at the time of placement with Provider, Agency 
shall provide the child's existing LOC assessment to Provider within 5 business days.  
If no current LOC assessment exists, child will be placed at Level 1 upon admission, and an LOC assessment will be 
completed by Agency no later than thirty (30) days after admission.  If the Level of Care is determined to be higher 
than Level 1, the difference between the assessed Level of Care and amount paid will be reimbursed retroactively to 
the original date of placement.  In the event that Agency has a reasonable expectation that the Level of Care would 
be higher than Level 1, Agency will negotiate the initial Level of Care rate until the LOC assessment is completed.  
    
ITEM D  
Agency agrees to provide a one-time initial clothing authorization of up to $150.00 per child, if the child is entering 
placement with Agency for the first time.  Any purchases beyond this must be due to extenuating circumstances and 
approved in writing, in advance of the purchase.  Routine clothing needs are considered part of maintenance and will 
not be paid or reimbursed by Agency.   
  
ITEM E  
If a child goes on any form of unpaid leave and is reasonably expected to return to the same placement, Agency may 
pay for up to seven (7) consecutive nights of leave.  In order for Agency to pay for such leave, Provider (including 
foster parents, if applicable) must agree to remain available for regular services and needed support during such 
leave.  Leave beyond seven (7) days will not be paid unless extenuating circumstances exist, and both Agency and 
Provider agree to payment terms in advance, in writing.  
Regardless of length, Agency will not pay Provider for any leave during which payment is being made to another 
provider, nor for leave where the child is in a paid or unpaid alternative placement outside of Provider's network due 
to a lack of placement availability with Provider.  Any deviation from this must be agreed to in advance, in writing, by 
both Agency and Provider.  
  
  
ITEM G  
In any instance where payment cannot be made within 30 days, Agency will make every effort to ensure Provider is 
paid within 45 days, and is made aware in advance if this is not possible.   
  
  
Item F  
Medicaid/Insurance  
Upon receipt of formal documentation, FCCPS will submit to Service Provider Medicaid/insurance numbers for 
children in FCCPS custody, as applicable. The service provider is required to utilize Medicaid-approved healthcare 
providers in the appropriate managed care network for the provision of mental health,dental and/or medical services 
(hereafter referred to collectively as "medical services") to children in the custody of FCCPS. The Service Provider 
will report applicable Medicaid/insurance information to the healthcare providers and instruct healthcare providers to 
seek payment from Medicaid or any other available third party payor for medical services rendered to children in 
FCCPS custody.  FCCPS will not pay for the provision of any medical services to children in FCCPS custody unless 
the FCCPS Executive Director or authorized designee has provided specific prior written authorization for such 
medical services and associated costs.  
  
In situations where the Service Provider does not possess a Medicaid/insurance number or other information 
required to bill an alternative source for services provided to children in the custody of FCCPS, the Service Provider 
must take the following actions.  
A. The Service Provider will contact the Business Administrative Department at (740)652-7703 or (740)652-7816 for 
assistance with resolving Medicaid/insurance number issues.  
B. Within thirty (30) days if an invoice from a healthcare provider for services rendered to a child in FCCPS custody, 
the Service Provider should forward the invoice to the FCCPS Business Administration Department at: Fairfield 
County JOb and Family Services-Protective Services, 239 West Main St., Lancaster, OH 43130 or fax such invoice 
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to the FCCPS Business Admistration Department at (740)-687-7070. Failure to forward this invoice to FCCPS within 
thirty (30)days will constitute a waiver of any claim against FCCPS for payment of the invoice. If the Service Provider 
receives additional notices regarding the invoice, the Service Provider must contact the FCCPS Business 
Administration Department at (740)-652-7816 or (740)652-7703 to confirm that FCCPS received the initial invoice 
and to obtain the status of payment arrangements. The Service Provider SHALL NOT pay the invoice and expect or 
request reimbursement from FCCPS without the prior written approval of FCCPS.  
C. If a child who is in custody of FCCPS requires pharmaceutical supplies, Service Provider must obtain the supplies 
from a pharmacy that accepts Medicaid/insurance payments.  
  
FCCPS retains the right to recoup funds from the Service Provider upon the determination that third party funds are 
duplicative (in the aggregate) of FCCPS payments to the Service Provider, or in the event that the Service Provider 
fails to properly credit any and all such third party payments. Relative to recouping funds, FCCPS may withhold from 
subsequent reimbursement to the Service Provider an amount equal to any un-credited or duplicate third party 
payments. For purposes of this paragraph, "third party" includes, but is not limited to , Medicaid and private 
insurance companies.   
The Service Provider shall obtain and provide a written estimate for any non-routine, non-emergency, or out-of-
network medical and dental expenses to FCCPS along with the written recommendation of the physician or dentist. 
The Servide Provider is not permitted to deliver or authorize any health/dental care or treatment services (including, 
but not limited to, mental health services), without the prior written consent of the FCCPS Executive Director or 
authorized designee (see Consent for Medical Treatment letter).  
  

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of the signature of the parties.
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SIGNATURES OF PARTIES:

 

Provider: Healing Pathways Transitional Homes, Inc.

Print Name & Title Signature Date

   

 

Agency: Fairfield County Department of Job and Family Services

Print Name & Title Signature Date

   

Additional Signatures

Print Name & Title Signature Date
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Title IV-E Schedule A Rate Information

Title IV-E Schedule A Rate Information
Agency:  Fairfield County Department of Job and Family Services Run Date:  02/07/2023
Provider / ID:  Healing Pathways Transitional Homes, Inc. / 27985224 Contract Period:  02/01/2023 - 01/31/2024

Service 
Description

Service 
ID

Person Person 
ID

Maintenance 
Per Diem

Administration 
Per Diem

Case 
Management  

Per  Diem

Transportation /
Administration 

Per Diem

Transporation /
Maintenance 

Per Diem

Other 
Direct 

Services 
Per 

Diem

Behavioral 
Healthcare 
Per Diem

Other  
Per 

Diem 
Cost

Total 
Per 

Diem 
Cost

Cost Begin 
Date

Cost End 
Date

State 
Avenue 
Group 
Home 
(20954)

7637913 $405.00 $18.00 $27.00 $450.00 02/01/2023 01/31/2024

Contract ID: 19326576 02/01/2023 - 01/31/2024
Fairfield County Department of Job and Family Services / Healing Pathways Transitional Homes, Inc. / 27985224 Page 26 of 26

03/21/202303/21/2023 364



Signature Page

A Contract regarding Healing Pathways  between Job and Family Services
and

Approved on 3/13/2023 1:18:40 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:08:04 PM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  719
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Rhea, Monica 1049 Walton Ave.

Rhea, Shalan

Rhea Academy Community School

Rhea-Byrd, Rhonda

Whitehead, Beverly A 6018 Dahlgren Ave. #24

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  Healing Pathways
Date:  3/2/2023 2:32:10 PM

This search produced the following list of 5 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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01.2018 
COST ANALYSIS:   
 
For foster care placement, network providers have Title IV-E 
reimbursement ceilings, and Fairfield County rates have 
typically been below the state negotiated ceilings.   Historically, 
the traditional, daily rate is less than $225.   
 
The review and evaluation of the separate cost elements and 
proposed profit would include an evaluation of special 
considerations and special needs, as there are cases which 
would be reviewed independently based on extraordinary 
factors.  If the rate was more than $225 per day, it is expected 
that there would be extraordinary, case specific needs, knowing 
what we know about the market in our area. 
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

ORIGINAL

Revisions: 000

2023 Page: 1 of 1

23003305 - 00

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

HEALING PATHWAYS TRANSITIONAL
HOMES INC
1667 STATE AVE
CINCINNATI, OH 45204

3551

03/03/2023 17453 JOB & FAMILY SERVICES

BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $5,401.00$5,401.00BOARD AND CARE

Total Ext. Price $5,401.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $5,401.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $5,401.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 03/03/2023
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Prosecutor's Approval Page
Resolution No.  

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and Healing 
Pathways Transitional Homes.   

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:59:22 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.x 

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and Healing 
Pathways Transitional Homes.   

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the approval of a service agreement by and 
between Fairfield County Job & Family Services, Child Protective 
Services Division and The Village Network. 

WHEREAS, Fairfield County Job & Family Services, Child Protective Services 
is requesting the Board of Commissioners approval of a service agreement 
with The Village Network, 2000 Noble Dr, Wooster, OH 44691 and

WHEREAS, the purpose of the service agreement is to provide Network 
Placement and Related Services for children who are in the care and custody 
of the Agency; and

WHEREAS, this agreement shall be effective April 1st, 2023 through March 
31st, 2024; and 

WHEREAS, a purchase order encumbering the funds for the services was 
acquired; and

WHEREAS, the Prosecuting Attorney has approved the agreement as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Board of Commissioners hereby approves 
the attached Network Placement Service Agreement for The Village Network.

Prepared by: Brandi Downhour 
cc: JFS / Fiscal Supervisor

2023-03.21.y2023-03.21.y
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Ohio Department of Job and Family Services

AGREEMENT FOR TITLE IV-E AGENCIES AND PROVIDERS FOR 
THE PROVISION OF CHILD PLACEMENT

This Agreement sets forth the terms and conditions between the parties for placement services for children who are in 
the care and custody of the Agency named below.

This Agreement is between Fairfield County Department of Job and Family Services, a Title IV-E Agency, hereinafter 
"Agency", whose address is:

Fairfield County Department of Job and Family Services
239 W Main St
Lancaster, OH 43130

and

The Village Network, hereinafter "Provider", whose address is:  

The Village Network
2000 Noble Dr
Wooster, OH 44691

Collectively the "Parties".

Contract ID: 19328325 04/01/2023 - 03/31/2024
Fairfield County Department of Job and Family Services / The Village Network Page 1 of 27
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RECITALS

WHEREAS, the Agency is responsible under Ohio Revised Code (ORC) Title 51, Chapter 5153 for the provision of 
protective services for dependent, neglected, and abused children; and,

WHEREAS, the Agency is authorized under ORC Title 51, Chapter 5153.16 to provide care and services which it 
deems to be in the best interest of any child who needs or is likely to need public care and services; and,

WHEREAS, the Provider is an organization duly organized and validly existing and is qualified to do business under the 
laws in the State of Ohio or in the state where the Provider of services  is located and has all requisite legal power and 
authority to execute this Agreement and to carry out its terms, conditions and provisions; and is licensed, certified or 
approved to provide services to children and families in accordance with Ohio law or the state where the Provider of 
services  is located.

NOW, THEREFORE, in consideration of the mutual promises and responsibilities set forth herein, the Agency and 
Provider agree as follows:

Article I.     SCOPE OF PLACEMENT SERVICES

In addition to the services described in Exhibit I-Scope of Work, Provider agrees to provide and shall provide the 
placement and related services specified in each Individual Child Care Agreement (ICCA) for children in the care and 
custody of the Title IV-E Agency. The ICCA shall be consistent with current federal, state and local laws, rules and 
regulations applicable to the Provider’s license or certified functions and services. If an Agreement and ICCA both exist, 
the Agreement supersedes.

See Attachment 1 for additional details.

Section 1.01     FOR AGREEMENTS COMPETITIVELY PROCURED

Without limiting the services set forth herein, Provider will provide the Services pursuant to and consistent with the 
Requests for Proposals (RFP) and the Provider’s Proposal submitted in response to the RFP, the Provider agrees to 
provide and shall provide the placement and related services described in Exhibit I-Scope of Work.

Section 1.02     FOR AGREEMENTS NOT COMPETITIVELY PROCURED

The Provider agrees to provide and shall provide the placement and related services described in the Exhibit I- Scope of 
Work.

Section 1.03     EXHIBITS

The following exhibits are deemed to be a part of this Agreement as if fully set forth herein:

A. Exhibit I – Scope of Work;
B. Exhibit II – Request for Proposals (if applicable);
C. Exhibit III – Provider’s Response to the Request for Proposals (if applicable); and
D. Exhibit IV – Schedule A Rate Information.

Article II.     TERM OF AGREEMENT

This Agreement is in effect from 04/01/2023 through 03/31/2024, unless this Agreement is suspended or terminated 
pursuant to Article VIII prior to the termination date.

In addition to the initial term described above, this Agreement may be extended, at the option of the Agency and upon 
written agreement of the Provider, for ____________________ additional, ________ year terms not to exceed 
________ years.  Notice of Agency’s intention to extend the Agreement shall be provided in writing to Provider no less 
than 90 calendar days before the expiration of any Agreement term then in effect. (If a previous Request for Proposal 
[RFP] allows, the Agreement may be extended for a period of time to ensure adequate completion of the Agency’s 
competitive procurement process at the rates existing for the term then in effect.)
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Article III.     ORDER OF PRECEDENCE

This Agreement and all Exhibits are intended to supplement and complement each other and shall, where possible, be 
so interpreted. However, if any provision of this Agreement irreconcilably conflicts with an Exhibit, this Agreement takes 
precedence over the Exhibit(s).  

In the event there is an inconsistency between the Exhibit(s), the inconsistency shall be resolved in the following order:

A. Exhibit I:     Scope of Work; then
B. Exhibit II:    Request for Proposals (if applicable); then
C. Exhibit III:   Provider's Proposals (if applicable); then
D. Exhibit IV:  Title IV-E Schedule A Rate Information.

Article IV.     DEFINITIONS GOVERNING THIS AGREEMENT

The following definitions govern this Agreement:

A. Agreement means this Agreement, attachments and exhibits thereto.

B. Material Breach shall mean an act or omission that violates or contravenes an obligation required under the 
Agreement and which, by itself or together with one or more other breaches, has a negative effect on, or thwarts 
the purpose of the Agreement as stated herein. A Material Breach shall not include an act or omission, which has 
a trivial or negligible effect on the quality, quantity, or delivery of the goods and services to be provided under the 
Agreement.

C. Child(ren) means any person under eighteen years of age or a mentally or physically handicapped person under 
twenty-one years of age in the Agency’s custody and under the care of the Provider for the provision of 
placement services.

D. All other definitions to be resolved through Federal Regulations, Ohio Administrative Code (OAC) 5101:2-1-01 
and any related cross-references.

E. Aftercare Support, as defined, in rule 5101:2-1-01 the Administrative Code, is case management activities 
performed with or on behalf of a child/family, by the Qualified Residential Treatment Program (QRTP) as part of 
the required discharge plan developed by the permanency team for a minimum of six months from discharge.

Such activities are to include but are not limited to the following:
1. Minimum of monthly contact with child and family (Face-to-Face /Telephonic/Skype/etc.)
2. Linkage to community services.
3. Follow up with community service.
4. Documentation of the monthly contacts in the Residential Treatment Information System (RTIS).

When serving multiple children in the save family, the cost for non-Medicaid Aftercare Supports may be billed for only 
one child at the same time.

Article V.     PROVIDER RESPONSIBILITIES

A. Provider agrees to participate with Agency in the development and implementation of the Case Plan and ICCA 
including participation in case reviews and / or semi-annual administrative reviews, and the completion of 
reunification assessments for the children in placement with the Provider. Parties shall make best efforts to share 
information timely regarding participants and contact information involved with planning efforts related to children 
and families.

B. Provider agrees to provide services agreed to in the Case Plan and ICCA (i.e.,transportation of children for 
routine services, including, but not limited to, court hearings, medical appointments, school therapy, recreational 
activities, visitations/family visits) unless otherwise negotiated in writing as an attachment to this Agreement. Any 
disputes involving services or placement will be resolved through mutual-agreement and modification to the 
ICCA. Provider agrees the Agency is the final authority in the process. The cost of providing these services is to 
be included in the Agency approved per diem.
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C. Provider agrees to deliver aftercare support as described in Article IV.

D. Provider agrees to ensure that any and all persons who may act as alternative caregivers or who have contact 
with the children are suitable for interaction pursuant to all applicable federal, state and local laws and 
regulations. 

E. Provider agrees that all caregivers must be approved by the Agency.

F. Provider agrees to submit a progress report as negotiated by the parties for each child.  The progress report will 
be based on the agreed upon services to be delivered to the child and/or family and will include documentation of 
services provided to the child and/or discharge summary. If Monthly Progress Reports are not received within 90 
calendar days following the month of service provision, payment may be withheld at the Agency’s discretion.

1.    Monthly Progress Reports shall be submitted by the 20th of the month following the month of service. 
2.    The Monthly Progress Report will include the following medical related information:

a. Service type (i.e. medical, dental, vision, etc.);
b. Date(s) of service;
c. Reason for visit (i.e. routine, injury, etc.);
d. Practitioner name, address and contact number;
e. Name of hospital, practice, urgent care, etc.;
f. Prescribed medications and dosages;
g. Date(s) medication(s) were prescribed or changed; and
h. Changes to medications.

G. Placement changes, emergency or non-emergency, shall occur only with the approval of the Agency. The 
following information shall be provided to the Agency for all placement changes: Name, address and phone 
number of the new foster home or other out-of-home care setting, the license/home study of the new care 
provider within 24 hours, excluding weekends and holidays.

H. Provider agrees to notify all Agencies who have children placed in the same caregiver’s home/group home/CRC 
when any child residing in the placement is critically injured or dies in that location. Notification will be made to 
the Agencies’ Child Abuse/Neglect Hotline number or assigned Caseworker immediately.

I. Notification to the Agency of Emergency Critical Incidents shall occur ASAP but no later than one hour of the 
Incident becoming known. Notification will be made to the Agency via the Agency’s Child Abuse/Neglect Hotline 
or assigned Caseworker or by other established system.  Critical incidents are those incidents defined in the Ohio 
Administrative Code that are applicable to the licensed or certified programs (ODJFS 5101:2-7-14, 5101:2-9-23 
ODMHAS 5122-30-16, 5122-26-13,  OAC 5123-17-02).

Emergency situations include but are not limited to the following:

1. Absent Without Leave (AWOL); 
2. Child Alleging Physical or Sexual Abuse / Neglect;  
3. Death of Child;
4. Illicit drug/alcohol use; Abuse of medication or toxic substance;
5. Sudden injury or illness requiring an unplanned medical treatment or visit to the hospital;
6. Perpetrator of Delinquent/Criminal Act (Assault, Dangerous Behaviors,Homicidal Behaviors);
7. School Expulsion / Suspension (formal action by school);
8. Self-Injury (Suicidal Behaviors, Self-Harm Requiring external Medical Treatment, Hospital or ER);
9. Victim of assault, neglect, physical or sexual abuse; and
10. The filing of any law enforcement report involving the child.

J. The Provider also agrees to notify the Agency within Twenty-four (24) hours, of any non-emergency situations.  
Non-emergency situations include but are not limited to the following:
1. When physical restraint is used/applied; and
2. Medication lapses or errors.

Notification will be made to the Agency via the Agency’s Child Abuse Neglect Hotline / assigned Caseworker or 
by other established notification system.
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K. Documentation of the emergency and non-emergency incidents as identified in “I and J” above shall be provided 
to the Agency via email, fax or other established notification system within 24 hours excluding weekends and 
holidays.

L. The Provider agrees to submit each child’s assessment and treatment plans as completed but no later than the 
30th day of placement.  Provider further agrees to provide treatment planning that will include, but is not limited 
to, education on or off site, preparation for integration into community-based school or vocational/job skills 
training, community service activities, independent living skills if age 14 or older, monitoring and supporting 
community adjustment.

M. The Provider agrees to participate in joint planning with the Agency regarding modification to case plan services. 
Provider agrees that while the Provider may have input into the development of the child's case plan services and 
the ICCA, any disputes involving services or placement will be resolved through mutual agreement and 
modification to the ICCA.  Provider agrees the Agency is the final authority in the process.

N. The Provider shall participate in a Placement Preservation meeting if requested by the Agency prior to issuing a 
notice of removal of a child. A placement Preservation meeting shall be held within seven (7) business days of 
said request.  Unless otherwise mutually agreed upon a minimum of thirty (30) calendar days’ notice shall be 
given if placement preservation is unable to be achieved. A Discharge Plan Summary shall be provided no later 
than fifteen (15) calendar days after the date of discharge in accordance with the applicable licensed or certified 
program. (OAC 5101:2-5-17, OAC 5122-30-22, OAC 5122-30-04, OAC 5123:2-3-05).

O. The Provider shall work in cooperation and collaboration with the Agency to provide information for each child's 
Lifebook and will fully comply with the provision of OAC 5101:2-42-67 as applicable to private Providers. 
Provider's contribution to the Agency Lifebook for a child shall be for the episode of care with the Provider.

P. The Provider agrees to provide Independent Living Services as set forth in accordance with OAC 5101:2-42-19 
for all children age 14 and above. 

Q. When applicable, due to the Provider being part of a managed care agreement as defined in OAC 5101:2-1-01, 
the Provider agrees to visit with the child face-to-face in the foster home, speak privately with the child and to 
meet with the caregiver at least monthly in accordance with rule OAC  5101:2-42-65 of the Ohio Administrative 
Code.

R. The Provider agrees to maintain its licenses and certifications from any source in good standing.  The Provider 
agrees to report to Agency in writing any change in licensure or certification that negatively impacts such standing 
immediately if the negative action results in a temporary license, suspension of license or termination of license.  

S. Provider agrees that the reasonable and prudent parent standard training required by SEC. 471. [42 U.S.C. 671] 
of the Social Security Act and in accordance to OAC 5101:2-5-33, OAC 5101:2-9-02 or OAC 5101:2-9-03 has 
been completed.

T. The Provider shall notify Agency of any changes in its status, such as intent to merge with another business or to 
close no later than forty-five (45) business days prior to the occurrence.

U. The Provider agrees that the Agency shall have access to foster parent home studies and re-certifications for 
foster parents caring for children in placement, subject to confidentiality considerations.  The Provider shall 
submit to Agency a copy of the current foster home license at the time of placement and recertification.  Provider 
also agrees to notify Agency within twenty-four (24) hours of any change in the status of the foster home license.

V. When there is a rule violation of a caregiver, a copy of the corrective action plan, if applicable, must be submitted 
to the Agency when the investigation is complete.  

W. The Provider agrees to notify the Agency of scheduling no less than fourteen (14) calendar days prior to all formal 
meetings (i.e. FTMs, Treatment Team Meetings, IEPs, etc.).

X. The Provider agrees to adhere to the following Medical/Medication guidelines:

1. To provide over-the-counter medications and/or supplies as part of the per diem of care; 
2. To comply with the medical consent process as identified by Agency;
3. Only the Agency can give permission for the administering or change (addition or elimination) of 
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psychotropic medication and its ongoing management; and    
4. Provide an initial placement medical screening within 72 hours of child’s placement into a placement 

resource under the Provider’s operation and/or oversight.  

Y. To arrange for required health care/medical examinations within time frames required by OAC 5101:2-42-66.1and 
provide reports from the health care providers to the agency within 30 days of occurrence if the appropriate 
releases of information have been obtained by the Provider.

Z. The Network Provider agrees to notify the Agency if placement resource is currently under investigation for 
license violations or misconduct toward children or other third-party investigation. 

AA. The Provider will immediately notify the Agency:

1. If the Provider is out of compliance with any licensing authority rules or the placement resource is under 
investigation for license violations or misconduct toward children.  Immediately is defined as within one 
hour of knowledge of the non-compliance issue.

2. Child Abuse/Neglect Hotline or assigned Caseworker of any allegations of abuse or neglect made against 
the Caregiver within one hour of gaining knowledge of the allegation.  

3. Of any corrective action and the result of the correction action plan. The Provider will submit a 
comprehensive written report to the agency within sixty (60) days of the rules violation.  

4. Within twenty-four (24) hours any time there is an event which would impact the placement resource 
license.

See Attachment 2 for additional details.

Article VI.     AGENCY RESPONSIBILITIES

A. Agency certifies that it will comply with the Multiethnic Placement Act, 108 STAT. 3518, as amended by Section 
1808 of the Small Business Jobs Protection Act of 1996, 110 STAT. 1755, which prohibits any Agency from 
denying any person the opportunity to become an adoptive or foster parent on the basis of race, color, national 
origin, or delaying or denying the placement of a child for adoption or into foster care on the basis of race, color, 
or national origin of the adoptive or foster parent or of the child involved.

B. The Agency shall provide to the Provider within thirty (30) calendar days of placement or within a reasonable time 
thereafter as agreed to by the parties, a copy of each child's social history, medical history, and Medicaid card 
once obtained by the Agency for new cases, or at time of placement for existing cases. Agency shall make best 
efforts to share information timely regarding participants and contact information involved with planning efforts 
related to children and families.

C. Agency agrees to participate in the development of the treatment plan of each child placed with the Provider. 
The Agency acknowledges that clinical treatment decisions must be recommended by licensed clinical 
professionals. Agency and Provider acknowledge that disagreement with a treatment decision may be taken 
through the dispute resolution process contained in Article XIV of this Agreement.

D. Agency agrees to visit with the child in accordance with rule OAC 5101:2-42-65 of the Ohio Administrative Code.

E. Agency agrees to participate in periodic meetings with each child’s treatment team for case treatment plan 
development, review, and revision.  The Agency agrees to participate in the development of the treatment plan of 
each child placed with the Provider by the Agency.

F. Agency certifies that it will comply with Every Student Succeeds Act (34 CFR part 200) and will work with local 
school districts in developing individualized plans to address the transportation needed for a child to remain in the 
school of origin. Agency agrees to arrange for the transfer of each child’s school records to the child’s new school 
upon placement but not later than ten (10) business days.  The Agency agrees to work with the Provider for the 
timely enrollment of the child in the receiving school district.  The Agency has the final responsibility to obtain the 
child’s school records and to enroll the child in the receiving school district.

G. The Agency shall provide an opportunity for the Provider to give input in the development, substantive Addendum 
or modification of case plans.  The Agency agrees to notify the Provider of scheduling no less than seven (7) 
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calendar days prior to of all formal meetings (e.g. SARs, court hearings, family team conferences, etc.).

H. The Agency shall participate in a Placement Preservation meeting if requested by the Provider prior to issuing a 
notice of removal of a child. The Agency shall provide a minimum of thirty (30) calendar days’ notice for planned 
removals, to the Provider for each child who is being terminated from placement with the Provider, unless so 
ordered by a court of competent jurisdiction.

I. Agency agrees to provide the Provider with an emergency contact on a twenty-four (24) hour, seven (7) day per 
week basis.

J. The Agency represents:
1. It has adequate funds to meet its obligations under this Agreement; subject to the availability of funds as 

referenced in Article VIII (I);
2. It intends to maintain this Agreement for the full period set forth herein and has no reason to believe that it 

will not have sufficient funds to enable it to make all payments due hereunder during such period; and
3. It will make its best effort to obtain the appropriation of any necessary funds during the term of this 

Agreement.

K. The Agency will provide information about the child being referred for placement in accordance with OAC 
5101:2-42-90.Prior to a child’s placement in alternative care or respite, OAC 5101:2-42-90 (D) requires the 
Agency to share with care givers information that could impact the health, safety, or well-being of the child or 
others in the home.  

Article VII.     INVOICING FOR PLACEMENT SERVICES

A. The Provider agrees to submit a monthly invoice following the end of the month in which services were provided.  
The invoice shall be for services delivered in accordance with Article I of this Agreement and shall include:
1. Provider's name, address, telephone number, fax number, federal tax identification number, Title IV-E 

Provider number, if applicable and Medicaid Provider number, if applicable.
2. Billing date and the billing period.
3. Name of child, date of birth of child, and the child’s Statewide Automated Child Welfare Information 

System (SACWIS) person I.D. number. 
4. Admission date and discharge date, if available.
5. Agreed upon per diem for maintenance and the agreed per diem administration;and
6. Invoicing procedures may also include the per diems associated with the following if applicable and 

agreeable to the Agency  and Provider: 

a. Case Management; allowable administration cost;
b. Transportation, allowable maintenance cost;
c. Transportation; allowable administration cost;
d. Other Direct Services; allowable maintenance cost;
e. Behavioral health care; non-reimbursable cost; and
f. Other costs - (any other cost the Title IV-E Agency has agreed to participate in); non-allowable/

non-reimbursable cost.

B. If Provider is an enrolled provider of Medicaid, Provider shall seek reimbursement for aftercare support provided 
to children through Medicaid. If a child is an open client with the QRTP the following services or activities may be 
billed to Medicaid as medically necessary. Aftercare support provided that is not available for Medicaid 
reimbursement shall be billed to the Agency. If Provider is not enrolled on Medicaid, reimbursement for aftercare 
support provided shall be billed to the Agency. Aftercare support provided to children who are not enrolled on 
Medicaid shall be invoiced to the Agency less any private insurance / third-party payor reimbursement obtained 
by Provider. Rates for aftercare support billed to the Agency shall be consistent with the prevailing Medicaid rate 
for Community Psychiatric Supportive Treatment (CPST) at the most recent version of which may be found at: 
Manuals and Rates (ohio.gov). If the parties agree to not use the Medicaid rates, an “Agreement for Title IV-E 
Agencies for the Provision of Non-Placement Services” will need to be created, and the negotiated rates will be 
displayed on the Schedule B.
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C. Provider warrants and represents claims made for payment for services provided are for actual services rendered 
and do not duplicate claims made by Provider to other sources of public funds for the same service.

Article VIII.     REIMBURSEMENT FOR PLACEMENT SERVICES

A. The maximum amount payable pursuant to this contract is $500,000.00.

B. In accordance with Schedule A of this Agreement, the per diem for maintenance and the per diem for 
administration will be paid for each day the child was in placement.  The first day of placement will be paid 
regardless of the time the child was placed.  The last day of placement will not be paid regardless of the time the 
child left the placement.

C. In accordance with Schedule A of this Agreement and in addition to Maintenance and Administration, the Agency 
may agree to pay a per diem for Case Management, Other Direct Services, Transportation Administration, 
Transportation Maintenance, Behavioral Health Care and Other. All other services and/or fees to be paid for shall 
be contained in the Attachments/Exhibits of this Agreement.  

D. To the extent that the Provider maintains a foster care network, the agreed upon per diem for maintenance shall 
be the amount paid directly to the foster parent.  Maintenance includes the provision of food, clothing, shelter, 
daily supervision, graduation expenses, a child’s personal incidentals, and liability insurance with respect to the 
child, reasonable cost of travel to the child’s home for visitation and reasonable cost of travel for the child to 
remain in the school the child was enrolled in at the time of placement. Payment for private Agency staff 
transporting a child to a home visit or keeping the child in their home school will be paid in accordance with 
Schedule A (Transportation Maintenance) of this Agreement.  

E. If the plan as determined by the Agency is to return the child to placement with the Provider, the Agency may 
agree to pay for the days that a child is temporarily absent from the direct care of the Provider, as agreed to by 
the parties in writing.  

F. The service provider is required to utilize Medicaid-approved healthcare providers in the appropriate managed 
care network for the provision of mental health, dental and/or medical services (hereafter referred to collectively 
as "medical services") to children in the custody of Agency. The Service Provider will report applicable 
Medicaid/insurance information to the healthcare providers and instruct healthcare providers to seek payment 
from Medicaid or any other available third-party payer for medical services rendered to children in agency 
custody. Agency will not pay for the provision of any medical services to children in agency custody unless the 
agency Executive Director or authorized designee has provided specific prior written authorization for such 
medical services and associated costs.

G. The Agency agrees to pay the Provider for all services agreed to on Schedule A and in the Attachments/Exhibits 
to this Agreement, where applicable, that have been provided and documented in the child’s case file. Agency 
shall make best efforts to make payment of undisputed charges within thirty (30) business days of receipt. 

H. In the event of a disagreement regarding payment, Agency shall withhold payment only for that portion of the 
placement with which it disagrees. Agency will use best efforts to notify the Provider of any invoice discrepancies. 
Agency and Provider will make every effort to resolve payment discrepancies within 60 calendar days. Payment 
discrepancies brought to the Agency after 60 days will be reviewed on a case by case basis.

I. This Agreement is conditioned upon the availability of federal, state, or local funds appropriated or allocated for 
payment for services provided under the terms and conditions of this Agreement.  By sole determination of the 
Agency, if funds are not sufficiently allocated or available for the provision of the services performed by the 
Provider hereunder, the Agency reserves the right to exercise one of the following alternatives:

1. Reduce the utilization of the services provided under this Agreement, without change to the terms and 
conditions of the Agreement; or 

2. Issue a notice of intent to terminate the Agreement.  

The Agency will notify the Provider at the earliest possible time of such decision.  No penalty shall accrue to the 
Agency in the event either of these provisions is exercised.  The Agency shall not be obligated or liable for any 
future payments due or for any damages as a result of termination under this section.
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Any denial of payment for service(s) rendered may be appealed in writing and will be part of the dispute 
resolution process contained in Article XIV.

See Attachment 3 for additional details.

Article IX.     TERMINATION; BREACH AND DEFAULT

A. This Agreement may be terminated for convenience prior to the expiration of the term then in effect by either the 
Agency or the Provider upon written notification given no less than sixty (60) calendar days in advance by 
certified mail, return receipt requested, to the last known address of the terminated party shown hereinabove or at 
such other address as may hereinafter be specified in writing.

B. If Provider fails to provide the Services as provided in this Agreement for any reason other than Force Majeure, or 
if Provider otherwise Materially Breaches this Agreement, Agency may consider Provider in default. Agency 
agrees to give Provider thirty (30) days written notice specifying the nature of the default and its intention to 
terminate. Provider shall have seven (7) calendar days from receipt of such notice to provide a written plan of 
action to Agency to cure such default.  Agency is required to approve or disapprove such plan within five (5) 
calendar days of receipt. In the event Provider fails to submit such plan or Agency disapproves such plan, 
Agency has the option to immediately terminate this Agreement upon written notice to Provider. If Provider fails to 
cure the default in accordance with an approved plan, then Agency may terminate this Agreement at the end of 
the thirty (30) day notice period.

C. Upon of the effective date of the termination, the Provider agrees that it shall cease work on the terminated 
activities under this Agreement, take all necessary or appropriate steps to limit disbursements and minimize 
costs, and furnish a report as of the date of discharge of the last child describing the status of all work under this 
Agreement, including without limitation, results accomplished, conclusions resulting therefrom, and such other 
matters as the Agency may require. The Agency agrees to remove all children in placement immediately with the 
Provider, consistent with the effective termination date.  In all instances of termination, the Provider and Agency 
agree that they shall work in the best interests of children placed with the Provider to secure alternative 
placements for all children affected by the termination.

D. In the event of termination, the Provider shall be entitled to reimbursement, upon submission of an invoice, for the 
agreed upon per diem incurred prior to the effective termination date. The reimbursement will be calculated by 
the Agency based on the per diem set forth in Article VIII.  The Agency shall receive credit for reimbursement 
already made when determining the amount owed to the Provider.  The Agency is not liable for costs incurred by 
the Provider after the effective termination date of the discharge of the last child.

E. Notwithstanding the above, Agency may immediately terminate this Agreement upon delivery of a written notice 
of termination to the Provider under the following circumstances: 

1. Improper or inappropriate activities;
2. Loss of required licenses;
3. Actions, inactions or behaviors that may result in harm, injury or neglect of a child;
4. Unethical business practices or procedures; and
5. Any other event that Agency deems harmful to the well-being of a child; or
6. Loss of funding as set forth in Article VIII.

F. If the Agreement is terminated by Agency due to breach or default of any of the provisions, obligations, or duties 
embodied contained therein by the Provider, Agency may exercise any administrative, agreement, equitable, or 
legal remedies available, without limitation.  Any extension of the time periods set forth above shall not be 
construed as a waiver of any rights or remedies the Agency may have under this Agreement.

G. In the event of termination under this ARTICLE, both the Provider and the placing Agency shall make good faith 
efforts to minimize adverse effect on children resulting from the termination of the Agreement.

Article X.     RECORDS RETENTION, CONFIDENTIALITY AND DATA SECURITY REQUIREMENTS
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A. The Provider agrees that all records, documents, writings or other information, including, but not limited to, 
financial records, census records, client records and documentation of legal compliance with Ohio Administrative 
Code rules, produced by the Provider under this Agreement, and all records, documents, writings or other 
information, including but not limited to financial, census and client used by the Provider in the performance of 
this Agreement are treated according to the following terms:

1. All records relating to costs, work performed and supporting documentation for invoices submitted to the 
Agency by the Provider along with copies of all Deliverables, as defined in Article XXIX, submitted to the 
Agency pursuant to this Agreement will be retained for a minimum of three (3) years after reimbursement 
for services rendered under this Agreement.      

2. If an audit, litigation, or other action is initiated during the time period of the Agreement, the Provider shall 
retain such records until the action is concluded and all issues resolved or three (3) years have expired, 
whichever is later.

3. All records referred to in Section A 1) of this Article shall be available for inspection and audit by the 
Agency or other relevant agents of the State of Ohio (including, but not limited to, the County Prosecutor, 
the Ohio Department of Job and Family Services (ODJFS), the Auditor of the State of Ohio, the Inspector 
General of Ohio, or any duly authorized law enforcement officials), and the United States Department of 
Health and Human Services within a reasonable period of time.

B. The Provider agrees to keep all financial records in a manner consistent with Generally Accepted Accounting 
Principles.

C. The Provider agrees to comply with all federal and state laws applicable to the Agency and the confidentiality of 
children and families. Provider understands access to the identities of any Agency’s child and families shall only 
be as necessary for the purpose of performing its responsibilities under this Agreement. No identifying 
information on child(ren) served will be released for research or other publication without the express written 
consent of the Agency. Provider agrees that the use or disclosure of information concerning the child for any 
purpose not directly related to the administration of this Agreement is prohibited. Provider shall ensure all the 
children’s and families’ documentation is protected and maintained in a secure and safe manner.

D. The Provider agrees to comply with all applicable state and federal laws related to the confidentiality and 
transmission of medical records, including, but not limited to the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA).

E. Although information about, and generated under, this Agreement may fall within the public domain, the Provider 
shall not release information about, or related to, this Agreement to the general public or media verbally, in 
writing, or by any electronic means without prior approval from the Agency, unless the Provider is required to 
release requested information by law. Agency reserves the right to announce to the general public and media: 
award of the Agreement, Agreement terms and conditions, scope of work under the Agreement, Deliverables, as 
defined in Article XXIX, and results obtained under the Agreement. Except where Agency approval has been 
granted in advance, the Provider shall not seek to publicize and will not respond to unsolicited media queries 
requesting: announcement of Agreement award, Agreement terms and conditions, Agreement scope of work, 
government-furnished documents the Agency may provide to the Provider to fulfill the Agreement scope of work, 
Deliverables required under the Agreement, results obtained under the Agreement, and impact of Agreement 
activities.

F. If contacted by the media about this Agreement, the Provider agrees to notify the Agency in lieu of responding 
immediately to media queries. Nothing in this section is meant to restrict the Provider from using Agreement 
information and results to market to specific business prospects.

G. Client data must be protected and maintained in a secure and safe manner whether located in Provider’s 
facilities, stored in the Cloud, or used on mobile devices outside Provider’s facility. Security of Provider’s network, 
data storage, and mobile devices must conform to generally recognized industry standards and best practices. 
Maintenance of a secure processing environment includes, but is not limited to, network firewall provisioning, 
intrusion detection, antivirus protection, regular third-party vulnerability assessments, and the timely application of 
patches, fixes and updates to operating systems and applications.

H. Provider agrees that it has implemented and shall maintain during the term of this Agreement the highest 
standard of administrative, technical, and physical safeguards and controls to:

Contract ID: 19328325 04/01/2023 - 03/31/2024
Fairfield County Department of Job and Family Services / The Village Network Page 11 of 27

03/21/202303/21/2023 385



1. Ensure the security and confidentiality of data; 
2. Protect against any anticipated security threats or hazards to the security or integrity of data; and 
3. Protect against unauthorized access to or use of data. Such measures shall include at a minimum: 

a. Access controls on information systems, including controls to authenticate and permit access to 
data only to authorized individuals and controls to prevent Provider employees from providing data 
to unauthorized individuals who may seek to obtain this information (whether through fraudulent 
means or otherwise); 

b. Firewall protection; 
c. Encryption of electronic data while in transit from Provider networks to external networks; 
d. Measures to store in a secure fashion all data which shall include multiple levels of authentication; 
e. Measures to ensure that data shall not be altered or corrupted without the prior written consent of 

the Agency; 
f. Measures to protect against destruction, loss or damage of data due to potential environmental 

hazards, such as fire and water damage.

I. Immediately upon discovery of a confirmed or suspected breach involving data, Provider will notify Agency no 
later than twenty-four (24) hours after Provider knows or reasonably suspects a breach has or may have 
occurred. Provider shall promptly take all appropriate or legally required corrective actions and shall cooperate 
fully with the Agency in all reasonable and lawful efforts to prevent, mitigate or rectify such data breach. In the 
event of a suspected breach, Provider shall keep the Agency informed of the progress of its investigation until the 
uncertainty is resolved.

J. In the event the Provider does not carry the appropriate cyber security insurance to cover a security breach, the 
Provider shall reimburse the Agency for actual costs incurred, including, but not limited to, providing clients 
affected by a security breach with notice of the breach, and/or complimentary access for credit monitoring 
services, which the Agency deems necessary to protect such affected client. 

K. In the event the Agency discontinues operation, all child records for residential or any other placement settings 
shall be provided to the custodial agency. If the setting is licensed by ODJFS, licensing records shall be sent to:

ODJFS
ATTN: Licensing
P.O. Box 183204
Columbus, OH 43218-3204

Article XI.     PROVIDER ASSURANCES AND CERTIFICATIONS

A. As applicable to the Provider’s license and/or certification, the Provider certifies compliance with ORC 2151.86, 
ORC 5103.0328, ORC 5103.0319 and applicable OAC Sections as defined in Article XXII of this Agreement 
concerning criminal record checks, arrests, convictions and guilty pleas relative to foster caregivers, employees, 
volunteers  and interns who are involved in the care for a child. Provider is responsible for any penalties, financial 
or otherwise, that may accrue because of noncompliance with this provision.

B. To the extent that the Provider maintains a residential center or group home, the Provider agrees to comply with 
the provisions of their licensing Agency that relates to the operation, safety and maintenance of residential 
facilities.  Specifically, Provider agrees that no firearm or other projectile weapon and no ammunition for such 
weapons will be kept on the premises.

C. Provider certifies compliance with Drug Free Work Place Requirements as outlined in 45 C.F.R. Part 76,Subpart 
F.

D. Provider certifies compliance with 45 C.F.R. Part 80, Non-Discrimination under programs receiving Federal 
assistance through the Department of Health and Human Services effectuation of Title VI of the Civil Rights Act 
of 1964.

E. Provider certifies compliance with 45 C.F.R. Part 84, Non-Discrimination on the Basis of Handicap in Programs or 
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Activities Receiving Federal Assistance.

F. Provider certifies compliance 45 C.F.R. Part 90, Non-Discrimination on the Basis of Age in Programs or Activities 
Receiving Federal Assistance.

G. Provider certifies compliance with the American with Disabilities Act, Public Law 101-336.

H. Provider certifies that it will:
1. Provide a copy of its license(s), certification, accreditation or a letter extending an expiring license, 

certification, or accreditation from the issuer to the Agency prior to the signing of the Agreement.  
2. Maintain its license(s), certification, accreditation and that upon receipt of the renewal of its license, 

certification, and/or accreditation or upon receipt of a letter extending an expiring license, certification, 
and/or accreditation from the issuer, a copy of the license, certification and/or accreditation will be 
provided to the Agency within five (5) business days.

3. Provider shall immediately notify the Agency of any action, modification or issue relating to said licensure, 
accreditation or certification.

I. Provider certifies that it will not deny or delay services to eligible persons because of the person's race, color, 
religion, national origin, gender, orientation, disability, or age.

J. The Provider shall comply with Executive Order 11246, entitled Equal Employment Opportunity, as amended by 
Executive Order 11375, and as supplemented in Department of Labor regulation 41 CFR part 60.

K. Provider further agrees to comply with OAC 5101:9-2-01 and OAC 5101:9-2-05(A)(4), as applicable, which 
require that assure that persons with limited English proficiency (LEP) can meaningfully access services. To the 
extent Provider provides assistance to an LEP Child through the use of an oral or written translator or 
interpretation services in compliance with this requirement, the LEP Child shall not be required to pay for such 
assistance.

L. To the extent applicable, the Provider certifies compliance with all applicable standards, orders, or requirements 
issued under Section 306 of the Clean Air Act (42 U.S.C. 1857 (h) Section 508 of the Clean Water Act (33 U.S.C. 
1368), Executive Order 11738, and Environmental Protection Agency Regulations (40 C.F.R. Part 15).

M. The Provider certifies compliance, where applicable, with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

N. The Provider certifies that all approvals, licenses, or other qualifications necessary to conduct business in Ohio 
have been obtained and are current.

O. Provider shall comply with the Small Business Job Protection Act (Public Law ("P.L.") 104-188), the Multiethnic 
Placement Act of 1994 (P.L. 103-382), Titles IV-B (42 U.S.C. 620 et seq.) and IV-E (42 U.S.C. 670 et seq.) of the 
Social Security Act ("the Act"), the Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (P.L. 
104-193), Section 471(a) of Title IV-E of the Act (42 U.S.C. 671(a)), and 45 C.F.R. 1356, including all rules, 
regulations and guidelines issued by federal and state authorities, OAC 5101:9-4-07 and OAC  5101:2-47-23.1.

Article XII.     INDEPENDENT CONTRACTOR

A. The Provider and the Agency agree that no employment, joint venture, or partnership has been or will be created 
between the parties hereto pursuant to the terms and conditions of this Agreement.

B. The Provider and the Agency agree that the Provider is an independent contractor and assumes all responsibility 
for any federal, state, municipal, or other tax liabilities along with workers’ compensation, unemployment 
compensation, and insurance premiums which may accrue as a result of compensation received for services or 
Deliverables rendered hereunder.

C. The Provider and the Agency agree that no person and/or entities entering into this Agreement, nor any individual 
employed by any person or entity entering in to this Agreement, are public employees for purposes of 
contributions to Ohio Public Employees Retirement system by virtue of any work performed or services rendered 
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in accordance with this Agreement.

Article XIII.     AUDITS AND OTHER FINANCIAL MATTERS

A. Provider agrees to submit to Agency a copy of the independent audit it receives in accordance with ORC  
5103.0323.  

B. Upon request from the Agency, Provider shall submit a copy of the most recent Federal income tax return and 
related schedules filed with the Internal Revenue Service (IRS).

C. If Provider participates in the Title IV-E program, Provider agrees to timely file its Title IV-E cost report with all 
required items as outlined in OAC 5101:2-47-26.2 to ODJFS.  Provider agrees that in the event a cost report 
cannot be timely filed, an extension shall be requested prior to the December 31st filing deadline.

D. If a Provider participates in the Title IV-E program, an Agreed Upon Procedures engagement must be conducted 
by a certified public accountant for the Provider’s cost report in accordance with OAC 5101:2-47-26.2.The 
procedures are conducted to verify the accuracy of costs used to establish reimbursement ceilings for 
maintenance and administration costs of child in care.   Any overpayments or underpayment of federal funds to 
the Title IV-E Agency due to adjustments of cost report reimbursement ceiling amounts as a result of an audit, 
shall be resolved in accordance with ORC 5101.11, ORC 5101.14. and OAC 5101:2-47-01.

E. Upon request from the Agency, the Provider shall submit a copy of the JFS 02911 and Agreed Upon Procedures.

F. For financial reporting purposes and for Title IV-E cost reporting purposes, Provider agrees to follow the cost 
principles set forth in the following OAC Sections and publications:

1. OAC 5101:2-47-11: "Reimbursement for Title IV-E foster care maintenance (FCM) costs for children's 
residential centers (CRC), group homes, maternity homes, residential parenting facilities, private foster 
homes, and substance use disorder (SUD) residential facilities".

2. OAC 5101:2-47-26.1: "Public child services agencies (PCSA), private child placing agencies (PCPA), 
private noncustodial agencies (PNA), residential care facilities, substance use disorder (SUD) residential 
facilities: Title IV-E cost report filing requirements, record retention requirements, and related party 
disclosure requirements";

3. OAC 5101:2-47-26.2: "Cost Report Agreed Upon Procedures Engagement".
4. JFS 02911 Single Cost Report Instructions.  
5. For Private Agencies: 2 CFR part 230, Cost Principles for Non-Profit Organizations.
6. For Public Agencies: 2 CFR part 225, Cost Principles for State, Local and Indian Tribal Government.
7. 2 CFR part 200.501, Audit Requirements.

Article XIV.     GRIEVANCE/DISPUTE RESOLUTION PROCESS

In the event that a dispute arises under the provisions of this Agreement, the parties shall follow the procedures set forth 
below:
1. The party complaining of a dispute shall provide written notice of the nature of the dispute to the other party to 

this Agreement. A copy of the notice shall be sent to the Director or designee of the Agency and to the Executive 
Director or designee of the Provider.  Within ten (10) business days of receiving the notice of a dispute, the 
parties involved in the dispute between the Agency and the Provider shall attempt to resolve the dispute.

2. If the parties are unable to resolve the dispute in (1 business day), the highest official or designee of the Agency 
shall make the final determination within twenty (20) business days, which will be non-binding. 

3. Neither party will be deemed to have waived any other rights or remedies available to them by initiating, 
participating in or completing this process.

Article XV.     ATTACHMENTS/ADDENDA

This Agreement, Attachments, and all Exhibits hereto constitutes the entire Agreement and may be amended only with a 
written Addendum signed by both parties; however, it is agreed by the parties that any Addenda to laws or regulations 
cited herein will result in the correlative modification of this Agreement, without the necessity for executing written 
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Addenda. The impact of any applicable law, statute, or regulation not cited herein and enacted after the date of 
execution of this Agreement will be incorporated into this Agreement by written Addendum signed by both parties and 
effective as of the date of enactment of the law, statute, or regulation. Any other written Addendum to this Agreement is 
prospective in nature.

Article XVI.     NOTICE

Unless otherwise set forth herein, all notices, requests, demands and other communications pertaining to this 
Agreement shall be in writing and shall be deemed to have been duly given if delivered or mailed by certified or 
registered mail, postage pre-paid:

if to Agency, to Fairfield County Department of Job and Family Services
239 W Main St
Lancaster, OH 43130

if to Provider, to The Village Network
2000 Noble Dr
Wooster, OH 44691

Article XVII.     CONSTRUCTION

This Agreement shall be governed, construed, and enforced in accordance with the laws of the State of Ohio. Should 
any portion of this Agreement be found to be unenforceable by operation of statute or by administrative or judicial 
decision, the operation of the balance of this Agreement is not affected thereby; provided, however, the absence of the 
illegal provision does not render the performance of the remainder of the Agreement impossible.

Article XVIII.     NO ASSURANCES

A. Provider acknowledges that, by entering into this Agreement, Agency is not making any guarantees or other 
assurances as to the extent, if any, that Agency shall utilize Provider's services or purchase its goods. In this 
same regard, this Agreement in no way precludes, prevents, or restricts Provider from obtaining and working 
under additional arrangement(s) with other parties, assuming the work in no way impedes Provider's ability to 
perform the services required under this Agreement. Provider warrants that at the time of entering into this 
Agreement, it has no interest in nor shall it acquire any interest, direct or indirect, in any Agreement that will 
impede its ability to provide the goods or perform the services under this Agreement.

B. This Agreement, Attachments, and all Exhibits embodies the entire agreement of the Parties. There are no 
promises, terms, conditions or obligations other than those contained herein; and this Agreement shall supersede 
all previous communications, representations or Agreements, either written or oral, between the parties to this 
Agreement. Also, this Agreement shall not be modified in any manner except by an instrument, in writing, 
executed by both the parties.

Article XIX.     CONFLICT OF INTEREST

A. Provider agrees that the Provider, its officers, members and employees currently have no, nor will they acquire 
any interest, whether personal, professional, direct or indirect, which is incompatible, in conflict with or which 
would compromise the discharge and fulfillment of Provider’s functions, duties and responsibilities hereunder. If 
the Provider, or any of its officers, members or employees acquire any incompatible, conflicting, or compromising 
personal or professional interest, the Provider shall immediately disclose, in writing, such interest to the Agency. 
If any such conflict of interest develops, the Provider agrees that the person with the incompatible, conflicting, or 
compromising personal or professional interest will not participate in any activities related to this Agreement.

B. Provider agrees: (1) to refrain from promising or giving to Agency employees anything of value to manifest 
improper influence upon the employee; (2) to refrain from conflicts of interest; and, (3) to certify that Provider 
complies with ORC 102.03, ORC 102.04 , ORC 2921.42, ORC 2921.43.
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C. The Provider further agrees that there is no financial interest involved on the part of the Agency or the respective 
county authority(ies) governing the agency. The Provider has no knowledge of any situation which would be a 
conflict of interest. It is understood that a conflict of interest occurs when an Agency employee or county official 
will gain financially or receive personal favors as a result of signing or implementation of this agreement. The 
Provider will report the discovery of any potential conflict of interest to the Agency. Should a conflict of interest be 
discovered during the term of this agreement, the Agency may exercise any right under the agreement, including 
termination of the agreement.

Article XX.     INSURANCE
The Provider shall purchase and maintain for the term of this Agreement insurance of the types and amounts identified 
herein.  Maintenance of the proper insurance for the duration of the Agreement is a material element of the Agreement.

Provider agrees to procure and maintain for the term of this Agreement the insurance set forth herein. The cost of all 
insurance shall be borne by Provider. Insurance shall be purchased from a company licensed to provide insurance in 
Ohio. Insurance is to be placed with an insurer provided an A.M. Best rating of no less than A-. Provider shall purchase 
the following coverage and minimum limits:

A.          Commercial general liability insurance policy with coverage contained in the most current Insurance Services 
Office Occurrence Form CG 00 01 or equivalent with limits of at least One Million Dollars ($1,000,000.00) per 
occurrence and One Million Dollars ($1,000,000.00) in the aggregate and at least One Hundred Thousand 
Dollars ($100,000.00) coverage in legal liability fire damage. Coverage will include:

1. Additional insured endorsement;
2. Product liability;
3. Blanket contractual liability;
4. Broad form property damage;
5. Severability of interests;
6. Personal injury; and
7. Joint venture as named insured (if applicable).
Endorsements for physical abuse claims and for sexual molestation claims must be a minimum of Three 
Hundred Thousand Dollars ($300,000.00) per occurrence and Three Hundred Thousand Dollars 
($300,000.00) in the aggregate.  

B.         Business auto liability insurance of at least One Million Dollars ($1,000,000.00) combined single limit, on all 
owned, non-owned, leased and hired automobiles. If the Agreement contemplates the transportation of the 
users of County services (such as but not limited to Agency consumers), “Consumers” and Provider provides 
this service through the use of its employees’ privately owned vehicles “POV”, then the Provider’s Business 
Auto Liability insurance shall sit excess to the employees “POV” insurance and provide coverage above its 
employee’s “POV” coverage. Provider agrees the business auto liability policy will be endorsed to provide this 
coverage.

C.         Professional liability (errors and omission) insurance of at least One Million Dollars ($1,000,000.00) per claim 
and in the aggregate.  

D. Umbrella and excess liability insurance policy with limits of at least One Million Dollars ($1,000,000.00) per 
occurrence and in the aggregate, above the commercial general and business auto primary policies and 
containing the following coverage: 

1. Additional insured endorsement;
2. Pay on behalf of wording;
3. Concurrency of effective dates with primary;
4. Blanket contractual liability;
5. Punitive damages coverage (where not prohibited by law);
6. Aggregates: apply where applicable in primary;
7. Care, custody and control – follow form primary; and
8. Drop down feature.
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The amounts of insurance required in this section for General Liability, Business Auto Liability and 
Umbrella/Excess Liability may be satisfied by Provider purchasing coverage for the limits specified or by any 
combination of underlying  and umbrella limits, so long as the total amount of insurance is not less than the 
limits specified in General Liability, Business Auto Liability and Umbrella/Excess Liability when added 
together.

E. Workers’ Compensation insurance at the statutory limits required by ORC.

F. The Provider further agrees with the following provisions:
1. All policies, except workers’ compensation and professional liability, will endorse as additional insured 

the Board of County Commissioners, and Agency and their respective officials, employees, agents, and 
volunteers, including their Board of Trustees if applicable. The additional insured endorsement shall be 
on an ACORD or ISO form. 

2. The insurance endorsement forms and the certificate of insurance forms will be sent to the Agency 
Director or Designee. The forms must state the following: “Board of County Commissioners, and 
Agency and their respective officials, employees, agents, and volunteers are endorsed as additional 
insured as required by agreement on the commercial general, business auto and umbrella/excess 
liability policies.”

3. Each policy required by this clause shall be endorsed to state that coverage shall not be canceled or 
materially changed except after thirty (30) calendar days prior written notice given to the Agency 
Director or Designee.

4. Provider shall furnish the Agency with original certificates and amendatory endorsements effecting 
coverage required by this clause.  All certificates and endorsements are to be received by the Agency 
before the Agreement commences.The Agency reserves the right at any time to require complete, 
certified copies of all required insurance policies, including endorsements affecting the coverage 
required by these specifications.

5. Failure of the Agency to demand such certificate or other evidence of full compliance with these 
insurance requirements or failure of the Agency to identify a deficiency from evidence provided shall 
not be construed as a waiver of Provider’s obligation to maintain such insurance.

6. Provider shall declare any self-insured retention to the Agency pertaining to liability insurance.  Provider 
shall provide a financial guarantee satisfactory to the Agency guaranteeing payment of losses and 
related investigations, claims administration and defense expenses for any self-insured retention.

7. If Provider provides insurance coverage under a “claims-made” basis, Provider shall provide evidence 
of either of the following for each type of insurance which is provided on a claims-made basis: unlimited 
extended reporting period coverage, which allows for an unlimited period of time to report claims from 
incidents that occurred after the policy’s retroactive date and before the end of the policy period (tail 
coverage), or; continuous coverage from the original retroactive date of coverage. The original 
retroactive date of coverage means original effective date of the first claim-made policy issued for a 
similar coverage while Provider was under Agreement with the County on behalf of the Agency.

8. Provider will require all insurance policies in any way related to the work and secured and maintained 
by Provider to include endorsements stating each underwriter will waive all rights of recovery, under 
subrogation or otherwise, against the County and the Agency.  Provider will require of subcontractors, 
by appropriate written agreements, similar waivers each in favor of all parties enumerated in this 
section.

9. Provider, the County, and the Agency agree to fully cooperate, participate, and comply with all 
reasonable requirements and recommendations of the insurers and insurance brokers issuing or 
arranging for issuance of the policies required here, in all areas of safety, insurance program 
administration, claim reporting and investigating and audit procedures.

10. Provider’s insurance coverage shall be primary insurance with respect to the County, the Agency, their 
respective officials, employees, agents, and volunteers. Any insurance maintained by the County or the 
Agency shall be excess of Provider’s insurance and shall not contribute to it.

11. If any of the work or Services contemplated by this Agreement is subcontractors, Provider will ensure 
that any subcontractors comply with all insurance requirements contained herein.

12. If the Agreement provider is a government entity, insurance requirements will be fulfilled under the 
County Risk Sharing Authority (CORSA).
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Article XXI.    INDEMNIFICATION & HOLD HARMLESS

A. To the fullest extent permitted by, and in compliance with, applicable law, Provider agrees to protect, defend, 
indemnify and hold harmless the Agency and the Board of County Commissioners, their respective members, 
officials, employees, agents, and volunteers (the "Indemnified Parties") from and against all damages, liability, 
losses, claims, suits, actions, administrative proceedings, regulatory proceedings/hearings, judgments and 
expenses, subrogation (of any party involved in the subject of this Agreement), attorneys' fees, court costs, 
defense costs or other injury or damage (collectively "Damages"), whether actual, alleged or threatened, resulting 
from injury or damages of any kind whatsoever to any business, entity or person (including death), or damage to 
property (including destruction, loss of, loss of use of resulting without injury damage or destruction) of 
whatsoever nature, arising out of or incident to in any way, the performance of the terms of this Agreement 
including, without limitation, by Provider, its subcontractor(s), Provider's or its subcontractor(s') employees, 
agents, assigns, and those designated by Provider to perform the work or services encompassed by the 
Agreement. Provider agrees to pay all damages, costs and expenses of the Indemnified Parties in defending any 
action arising out of the aforementioned acts or omissions.

B. Each Party agrees to be responsible for any personal injury or property damage caused solely by its negligent 
acts or omissions as determined by a court of competent jurisdiction, or as the parties may otherwise mutually 
agree in writing. 

C. This Article is not applicable to Agreements between governmental entities.

Article XXII.     SCREENING AND SELECTION

A. Criminal Record Check 
1. Provider warrants and represents it will comply with Article X as it relates to criminal record checks. 

Provider shall insure that every individual subject to a Bureau of Criminal Investigation (BCI) criminal 
records check will sign a release of information to allow inspection and audit of the above criminal records 
transcripts or reports by the Agency or a private vendor hired by the Agency to conduct compliance 
reviews on their behalf.

2. Provider shall not assign any individual to work with or transport children until a BCI report and a criminal 
record transcript has been obtained.    

3. Except as provided in Section C below, Provider shall not utilize an employee, foster caregiver or all of the 
above who has been convicted or plead guilty to any violations contained in ORC 5153.111(B)(1),  ORC 
2919.24, and ORC 2151.86, and  OAC Chapters  5101:2-5, 5101:2-7,  5101:2-9, 5101:2-48.

4. Provider agrees to be financially responsible for any of the following requirements in OAC Chapters 
5101:2-5, 5101:2-7, 5101:2-9 and 5101:2-48 resulting in financial penalty due to lack of compliance with 
the criminal records checks.

B. Transportation of Child  

1. The caregiver shall ensure the transportation of children in care will be reliable, legal and safe 
transportation with safety restraints, as appropriate for the child, and must be in compliance with 
applicable local, state and Federal transportation laws:
a. Maintenance of a current valid driver’s license and vehicle insurance.
b. All children being transported by Provider must follow Ohio’s Child Passenger Safety Law as 

defined in ORC 4511.81.
c. No child that is a passenger and is required to have a seat restraint can be transported by said 

provider until these requirements are met.
2. In addition to the requirements set forth above, Provider shall not permit any individual to transport a Child 

if:
a. The individual has a condition which would affect safe operation of a motor vehicle; 
b. The individual has six (6) or more points on his/her driver’s license; or
c. The individual has been convicted of, or pleaded guilty to, a violation of section 4511.19 (Operating 
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vehicle under the influence of alcohol or drugs – OVI or OVUAC) of the Revised Code if the 
individual previously was convicted of or plead guilty to two or more violations within the three years 
immediately preceding the current violation. 

C. Rehabilitation
1. Notwithstanding the above, Provider may make a request to the Agency to utilize an individual if Provider 

believes the individual has met the rehabilitative standards of OAC 5101:2-07-02(I)  as follows:
a. If the Provider is seeking rehabilitation for a foster caregiver, a foster care applicant or other 

resident of the foster caregiver’s household, Provider must provide written verification that the 
rehabilitation standards of OAC  5101:2-7-02 have been met.

b. If the Provider is seeking rehabilitation for any other individual serving Agency children, Provider 
must provide written verification from the individual that the rehabilitative conditions in accordance 
with   OAC  5101:2-5-09 have been met.

2. The Agency shall review the facts presented and may allow the individual to work with, volunteer with or 
transport Agency children on a case-by-case basis.  It is the Agency's sole discretion to permit a 
rehabilitated individual to work with, volunteer with or transport children.

D. Verification of Job or Volunteer Application:

Provider shall check and document each applicant’s personal and employment references, general work history, 
relevant experience, and training information. Provider further agrees it will not employ an individual in relation to 
this Agreement unless it has received satisfactory employment references, work history, relevant experience, and 
training information.

Article XXIII.      PROHIBITION OF CORPORAL & DEGRADING PUNISHMENT

Agency prohibits the use of corporal or degrading punishment against children served by Agency and must comply with 
requirements in OAC 5101:2-7-09, OAC 5101:2-9-21, and OAC 5101:2-9-22

Article XXIV.     FINDINGS FOR RECOVERY

ORC 9.24 prohibits public agencies from awarding an Agreement for goods, services, or construction paid for in whole 
or in part from federal, state and local funds, to an entity against whom a finding for recovery has been issued if the 
finding is unresolved. By entering into this Agreement, Provider warrants and represents that they do not have an 
unresolved finding for recovery. Provider shall notify the Agency within ten (10) business days of its notification should 
the Provider be issued such finding by the Auditor of the State.

Article XXV.     PUBLIC RECORDS

This Agreement is a matter of public record under the Ohio public records law. By entering into this Agreement, Provider 
acknowledges and understands that records maintained by Provider pursuant to this Agreement may also be deemed 
public records and subject to disclosure under Ohio law. Upon request made pursuant to Ohio law, the Agency shall 
make available the Agreement and all public records generated as a result of this Agreement.

Article XXVI.    CHILD SUPPORT ENFORCEMENT

Provider agrees to cooperate with ODJFS and any Ohio Child Support Enforcement Agency (“CSEA”) in ensuring 
Provider and Provider's employees meet child support obligations established under state or federal law. Further, by 
executing this Agreement, Provider certifies present and future compliance with any court or valid administrative order 
for the withholding of support which is issued pursuant to the applicable sections in ORC Chapters  3119, 3121, 3123, 
and 3125.

Article XXVII.       DECLARATION OF PROPERTY TAX DELINQUENCY
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After award of an Agreement, and prior to the time the Agreement is entered into, the successful Provider shall submit a 
statement in accordance with ORC 5719.042. Such statement shall affirm under oath that the person with whom the 
Agreement is to be made was not charged at the time the bid was submitted with any delinquent personal property 
taxes on the general tax list of personal property of any county in which the taxing district has territory, or that such 
person was charged with delinquent personal property taxes on any such tax list, in which case the statement shall also 
set forth the amount of such due and unpaid delinquent taxes any due and unpaid penalties and interest thereon. If the 
statement indicates that the taxpayer was charged with any such taxes, a copy of the statement shall be transmitted by 
the fiscal officer to the county treasurer within thirty days of the date it is submitted.

A copy of the statement shall also be incorporated into the Agreement, and no payment shall be made with respect to 
any contract to which this section applies unless such statement has been so incorporated as a part thereof.

Article XXVIII.      SUBCONTRACTING AND DELEGATION

The performance of any duty, responsibility or function which is the obligation of the Provider under this Agreement may 
be delegated or subcontracted to any agent or subcontractor of Provider if Provider has obtained the prior written 
consent of the Agency for that delegation subcontract. Provider is responsible for ensuring that the duties, 
responsibilities or functions so delegated or subcontracted are performed in accordance with the provisions and 
standards of this Agreement, and the actions and omissions of any such agent or subcontractor shall be deemed to be 
the actions and omissions of Provider for purposes of this Agreement.

Article XXIX.      PROPERTY OF AGENCY

The Deliverable(s) and any item(s) provided or produced pursuant to this Agreement (collectively called "Deliverables") 
will be considered "works made for hire" within the meaning of copyright laws of the United States of America and the 
State of Ohio. The Agency is the sole author of the Deliverables and the sole owner of all rights therein. If any portion of 
the Deliverables are deemed not to be a "work made for hire", or if there are any rights in the Deliverables not so 
conveyed to the Agency, then Provider agrees to, and by executing this Agreement hereby does, assign to the Agency 
all worldwide rights, title, and interest in and to the Deliverables. The Agency acknowledges that its sole ownership of 
the Deliverables under this Agreement does not affect Provider's right to use general concepts, algorithms, 
programming techniques, methodologies, or technology that have been developed by Provider prior to this Agreement 
or that are generally known and available.  Any Deliverable provided or produced by Provider under this Agreement or 
with funds hereunder, including any documents, data, photographs and negatives, electronic reports/records, or other 
media, are the property of the Agency, which has an unrestricted right to reproduce, distribute, modify, maintain, and 
use the Deliverables. Provider shall not obtain copyright, patent, or other proprietary protection for the Deliverables. 
Provider shall not include in any Deliverable any copyrighted material, unless the copyright owner gives prior written 
approval for the Agency and Provider to use such copyrighted material. Provider agrees that all Deliverables will be 
made freely available to the general public unless the Agency determines that, pursuant to state or federal law, such 
materials are confidential or otherwise exempt from disclosure.

Article XXX.     SEVERABILITY

If any term of this Agreement or its application thereof to any person or circumstance shall to any extent be held invalid 
or unenforceable, the remainder of this Agreement, or the application of such term or provision to persons or 
circumstances other than those as to which it is held invalid or unenforceable, shall not be affected thereby.  Each term 
and provision of this Agreement shall be valid and enforced to the fullest extent permitted by law.

Article XXXI.     NO ADDITIONAL WAIVER IMPLIED

If the Agency or Provider fails to perform any obligations under this Agreement and thereafter such failure is waived by 
the other party, such waiver shall be limited to the particular matter waived and shall not be deemed to waive any other 
failure hereunder, nor a waiver of a subsequent breach of the same provision or condition. Waivers shall not be effective 
unless in writing.

Article XXXII.     COUNTERPARTS

This Agreement may be executed as an original document only, or simultaneously in two or more counterparts, each of 
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which shall be deemed an original, and each of these counterparts shall constitute one and the same instrument.  It 
shall not be necessary in making proof of this Contract to produce or account for more than one such counterpart  An 
electronic signature or a scanned or otherwise reproduced signature shall be a binding signature and carry the same 
legal force as the original.

Article XXXIII.     APPLICABLE LAW AND VENUE

This Agreement and any modifications, Attachments, Exhibits, Addenda, or alterations, shall be governed, construed, 
and enforced under the laws of Ohio. Any legal action brought pursuant to this agreement will be filed in the Ohio courts, 
and Ohio law as well as Federal law will apply.
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ATTACHMENT

Attachment One.1

Reason: Article
Section: Article I - Scope of Placement Services
Detail: Article I  
SECTIONS 1.02 & 1.03, References to Exhibit I   
Article I, Item A ('Scope of Placement Services') will serve as Exhibit I.

Attachment Two.2

Reason: Article
Section: Article V - Provider Responsibilities
Detail: Article V  
ITEM A  
Provider is responsible for ensuring transportation services are in place for all case-related activities and routine 
needs.  If extenuating circumstances exist and provider is not able to utilize its own resources to ensure coverage, 
Provider must notify Agency in advance of the transportation need, and coordinate with Agency to arrange needed 
transportation.  Provider should bring any extraordinary travel needs to the attention of Agency so both parties can 
ensure proper coverage and explore potential compensation for needed transportation services.   
  
  
ITEM B  
Progress reports, demonstration completion of monthly activities as required by Ohio Administrative Code, will be 
submitted on a monthly basis, by no later than the 20th calendar day of the following month.    
  
  
ITEMS D, E, & F  
After-Hours/On-Call Process  
Provider shall notify Agency of any items identified in Article V, according to the following options:  
For calls during business hours (Monday through Friday, from 8:00 a.m. to 4:30 p.m., excluding holidays), Provider 
shall call (740) 652-7854 and inform the operator of the need to urgently speak to casework staff.  
For calls outside of business hours, Provider shall call (740)808-0009 or (740)808-0982 in order to notify Agency's 
On-Call staff member of the urgent situation.   
  
Insert new item - ITEM S   
Provider will ensure access to Normalcy activities, based upon the developmental, social, and emotional functioning 
of each child placement.  
  
  
Insert new item - ITEM T  
All Provider staff, and foster caregivers when applicable, should seek and receive prior authorization from Agency for 
any type of non-routine medical care or medication needs.  This includes, but is not limited to:  major medical 
treatment, medical procedures, surgery, implementation of or change in psychotropic medications, and any other 
medical intervention that carries a high risk of side effects, impairment, or harm.  Routine well visits and treatment for 
typical childhood illnesses will not require such prior authorization.  
In the event of an emergency, the child should be taken to the nearest medical facility for prompt treatment.  As soon 
as possible, Agency shall be contacted, according to the process outlined in the addendum to Article V.   
  

Attachment Three.3

Reason: Article
Section: Article VIII - Reimbursement for Placement Services
Detail: Article VIII  
ITEM B  
Agency agrees to pay Provider on the basis of a daily per diem (identified in Schedule A of this agreement) for the 
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placement for each child, as identified by each child's current Level of Care (LOC) assessment.  
If the child currently has a valid LOC assessment on file with Agency at the time of placement with Provider, Agency 
shall provide the child's existing LOC assessment to Provider within 5 business days.  
If no current LOC assessment exists, child will be placed at Level 1 upon admission, and an LOC assessment will be 
completed by Agency no later than thirty (30) days after admission.  If the Level of Care is determined to be higher 
than Level 1, the difference between the assessed Level of Care and amount paid will be reimbursed retroactively to 
the original date of placement.  In the event that Agency has a reasonable expectation that the Level of Care would 
be higher than Level 1, Agency will negotiate the initial Level of Care rate until the LOC assessment is completed.  
    
ITEM D  
Agency agrees to provide a one-time initial clothing authorization of up to $150.00 per child, if the child is entering 
placement with Agency for the first time.  Any purchases beyond this must be due to extenuating circumstances and 
approved in writing, in advance of the purchase.  Routine clothing needs are considered part of maintenance and will 
not be paid or reimbursed by Agency.   
  
ITEM E  
If a child goes on any form of unpaid leave and is reasonably expected to return to the same placement, Agency may 
pay for up to seven (7) consecutive nights of leave.  In order for Agency to pay for such leave, Provider (including 
foster parents, if applicable) must agree to remain available for regular services and needed support during such 
leave.  Leave beyond seven (7) days will not be paid unless extenuating circumstances exist, and both Agency and 
Provider agree to payment terms in advance, in writing.  
Regardless of length, Agency will not pay Provider for any leave during which payment is being made to another 
provider, nor for leave where the child is in a paid or unpaid alternative placement outside of Provider's network due 
to a lack of placement availability with Provider.  Any deviation from this must be agreed to in advance, in writing, by 
both Agency and Provider.  
  
  
ITEM G  
In any instance where payment cannot be made within 30 days, Agency will make every effort to ensure Provider is 
paid within 45 days, and is made aware in advance if this is not possible.   
  
  
Item F  
Medicaid/Insurance  
Upon receipt of formal documentation, FCCPS will submit to Service Provider Medicaid/insurance numbers for 
children in FCCPS custody, as applicable. The service provider is required to utilize Medicaid-approved healthcare 
providers in the appropriate managed care network for the provision of mental health,dental and/or medical services 
(hereafter referred to collectively as "medical services") to children in the custody of FCCPS. The Service Provider 
will report applicable Medicaid/insurance information to the healthcare providers and instruct healthcare providers to 
seek payment from Medicaid or any other available third party payor for medical services rendered to children in 
FCCPS custody.  FCCPS will not pay for the provision of any medical services to children in FCCPS custody unless 
the FCCPS Executive Director or authorized designee has provided specific prior written authorization for such 
medical services and associated costs.  
  
In situations where the Service Provider does not possess a Medicaid/insurance number or other information 
required to bill an alternative source for services provided to children in the custody of FCCPS, the Service Provider 
must take the following actions.  
A. The Service Provider will contact the Business Administrative Department at (740)652-7703 or (740)652-7816 for 
assistance with resolving Medicaid/insurance number issues.  
B. Within thirty (30) days if an invoice from a healthcare provider for services rendered to a child in FCCPS custody, 
the Service Provider should forward the invoice to the FCCPS Business Administration Department at: Fairfield 
County JOb and Family Services-Protective Services, 239 West Main St., Lancaster, OH 43130 or fax such invoice 
to the FCCPS Business Admistration Department at (740)-687-7070. Failure to forward this invoice to FCCPS within 
thirty (30)days will constitute a waiver of any claim against FCCPS for payment of the invoice. If the Service Provider 
receives additional notices regarding the invoice, the Service Provider must contact the FCCPS Business 
Administration Department at (740)-652-7816 or (740)652-7703 to confirm that FCCPS received the initial invoice 
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and to obtain the status of payment arrangements. The Service Provider SHALL NOT pay the invoice and expect or 
request reimbursement from FCCPS without the prior written approval of FCCPS.  
C. If a child who is in custody of FCCPS requires pharmaceutical supplies, Service Provider must obtain the supplies 
from a pharmacy that accepts Medicaid/insurance payments.  
  
FCCPS retains the right to recoup funds from the Service Provider upon the determination that third party funds are 
duplicative (in the aggregate) of FCCPS payments to the Service Provider, or in the event that the Service Provider 
fails to properly credit any and all such third party payments. Relative to recouping funds, FCCPS may withhold from 
subsequent reimbursement to the Service Provider an amount equal to any un-credited or duplicate third party 
payments. For purposes of this paragraph, "third party" includes, but is not limited to , Medicaid and private 
insurance companies.   
The Service Provider shall obtain and provide a written estimate for any non-routine, non-emergency, or out-of-
network medical and dental expenses to FCCPS along with the written recommendation of the physician or dentist. 
The Servide Provider is not permitted to deliver or authorize any health/dental care or treatment services (including, 
but not limited to, mental health services), without the prior written consent of the FCCPS Executive Director or 
authorized designee (see Consent for Medical Treatment letter).  
  

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of the signature of the parties.
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Title IV-E Schedule A Rate Information

Title IV-E Schedule A Rate Information
Agency:  Fairfield County Department of Job and Family Services Run Date:  02/28/2023
Provider / ID:  The Village Network / 24354 Contract Period:  04/01/2023 - 03/31/2024

Service Description Service 
ID

Person Person 
ID

Maintenance 
Per Diem

Administration 
Per Diem

Case 
Management  

Per  Diem

Transportation /
Administration 

Per Diem

Transporation /
Maintenance 

Per Diem

Other 
Direct 

Services 
Per 

Diem

Behavioral 
Healthcare 
Per Diem

Other  
Per 

Diem 
Cost

Total 
Per 

Diem 
Cost

Cost Begin 
Date

Cost End 
Date

Cleveland 
Specialized Foster 
Care (30230)-FFH

987643 $67.97 $58.72 $126.69 04/01/2023 03/31/2024

Columbus Treatment 
Foster Care 
Exceptional 
Needs(30234)-SN

391682 $71.41 $95.51 $166.92 04/01/2023 03/31/2024

Columbus Treatment 
Foster Care Intensive 
Needs(30235)-EN  

107674 $85.42 $115.00 $200.42 04/01/2023 03/31/2024

Columbus Treatment 
Foster Care 
Traditional Needs 
(30232)-FFH  

107671 $31.56 $42.33 $73.89 04/01/2023 03/31/2024

Columbus 
TreatmentFosterCare 
Special 
Needs(30233)-Excpt 
Need

391681 $65.36 $86.59 $151.95 04/01/2023 03/31/2024

Girls RT (20642) 51363 $314.55 $17.25 $331.80 04/01/2023 03/31/2024

Knox/New Horizon 
Children's Resource 
Center (20411)

107666 $258.34 $10.06 $268.40 04/01/2023 03/31/2024

Multi-Needs (20455) 107669 $277.87 $17.18 $295.05 04/01/2023 03/31/2024

Therapeutic 
Stabilization Center 
(20908)

7261663 $440.16 $16.59 $456.75 04/01/2023 03/31/2024

Treatment Foster 
Care Exceptional 
Needs 1 (30373)-
Spec Needs

1893657 $75.96 $93.92 $169.88 04/01/2023 03/31/2024
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Title IV-E Schedule A Rate Information

Title IV-E Schedule A Rate Information
Agency:  Fairfield County Department of Job and Family Services Run Date:  02/28/2023
Provider / ID:  The Village Network / 24354 Contract Period:  04/01/2023 - 03/31/2024

Service Description Service 
ID

Person Person 
ID

Maintenance 
Per Diem

Administration 
Per Diem

Case 
Management  

Per  Diem

Transportation /
Administration 

Per Diem

Transporation /
Maintenance 

Per Diem

Other 
Direct 

Services 
Per 

Diem

Behavioral 
Healthcare 
Per Diem

Other  
Per 

Diem 
Cost

Total 
Per 

Diem 
Cost

Cost Begin 
Date

Cost End 
Date

Treatment Foster 
Care Multi-Needs 
(30256)-FFH

4941663 $31.56 $42.33 $73.89 04/01/2023 03/31/2024

Treatment Foster 
Care Multi-Needs 
(30256)-FFH

4941663 $45.13 $81.56 $126.69 04/01/2023 03/31/2024

Treatment Foster 
Care Sex Offender 
(30257)-Excpt Need  

107676 $64.85 $83.96 $148.81 04/01/2023 03/31/2024
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Signature Page

A Contract regarding The Village Network between Job and Family Services
and

Approved on 3/13/2023 1:19:10 PM by Sarah Fortner, Assistant Deputy Director

Sarah Fortner
Assistant Deputy Director

Approved on 3/13/2023 3:09:41 PM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  723
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Church of The Lion of Judah 4001 Foskett Road

Legacy Academy for Leaders and the Arts 1812 Oak Hill Avenue

Mathews, Marlon 9988 Wayne Ave

Northern Ohio Rural Water Board Members

Praither, Randall 3626 Carroll Eastern Road

Southern Ohio Academy 522 Glenwood Ave

Strawther, Emma Jean 3200 Orangeburg Court

The Capella High School 4721 Reading Road

The Harte School 350 Columbus City Center Drive

The Haynes Group, Inc. 3897 E. 155th St.

The Haynes Group, Inc. 3897 E. 155th Street

The International Preparatory School 1301 East 9th Street, Suite 1900

The Perry Foundation 579 Valley Oak

Theodore Roosevelt Public Community School c/o Richland Academy 75 North Walnut Street

Village of Bethel Mayor's Court

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  The Village Network
Date:  3/13/2023 11:58:55 AM

This search produced the following list of 15 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
  
Signed this                           day of                                                   , 20                         . 
 
 
         
Name and Title 
 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 
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01.2018 
COST ANALYSIS:   
 
For foster care placement, network providers have Title IV-E 
reimbursement ceilings, and Fairfield County rates have 
typically been below the state negotiated ceilings.   Historically, 
the traditional, daily rate is less than $225.   
 
The review and evaluation of the separate cost elements and 
proposed profit would include an evaluation of special 
considerations and special needs, as there are cases which 
would be reviewed independently based on extraordinary 
factors.  If the rate was more than $225 per day, it is expected 
that there would be extraordinary, case specific needs, knowing 
what we know about the market in our area. 
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Expiration Date:

B
I
L
L

T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

Revisions: 001

2023 Page: 1 of 1

23000481 - 01

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

THE VILLAGE NETWORK
2000 NOBLE DRIVE
WOOSTER, OH 44691

330-264-3232 402

01/01/2023 38870 JOB & FAMILY SERVICES

BOARD AND CARE
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $38,000.00$38,000.00MODIFIED: BOARD AND CARE

Total Ext. Price $38,000.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $38,000.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $38,000.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Prosecutor's Approval Page
Resolution No.  

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and The Village 
Network.   

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:53:04 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.y 

A resolution authorizing the approval of a service agreement by and between 
Fairfield County Job & Family Services, Child Protective Services Division and The Village 
Network.   

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve a memo receipt and expenditure for Fairfield 
County Job & Family Services

WHEREAS, an agency fund was created for the purpose of accounting for 
Social Security Reimbursements and Benefits, and 

WHEREAS, the Child Protective Services Business Administrator has offered 
a reconciliation that demonstrates payment due to the Children Services 
fund, 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, AND STATE OF OHIO:

Section 1. That the Fairfield County Auditor reflects the following memo 
receipt:

12207207–434027 Reimbursement –SS Benefits $3,241.49 December 2022

12207207– 434027 Reimbursement –SS Benefits $2,487.34 January 2023

12207207–434027 Reimbursement –SS Benefits $2,487.34 February 2023

Section 2. That the Fairfield County Board of Commissioner approve the 
following expenditure, and request the Fairfield County Auditor accomplish the 
transaction by making the following memo expenditure as if a regular County 
Auditor warrant, covered under “movements of cash by operation of law” to 
the Child Protective Services Fund.

Memo Expenditure:

Vendor #: 06396 – Job and Family Services
Account #: 90779500 – 900003 – Special Reporting – Reimburse CPS
Amount: $3,241.49 (December 2022)
Amount: $2,487.34 (January 2023)
Amount: $2,487.34 (February 2023)

Prepared by: Brandi Downhour, Fiscal Officer 

2023-03.21.z2023-03.21.z
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Signature Page
Resolution No. 2023-03.21.z 

A resolution to approve a memo receipt and expenditure for Fairfield County Job & 
Family Services  

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve a Title IV-D Contract between Fairfield 
County Job & Family Services, Child Support Enforcement Agency 
and Attorney Mary Ann Boone.

WHEREAS, Fairfield County Job & Family Services, Child Support 
Enforcement Agency (CSEA) is requesting approval for a Title IV-D Contract 
between the CSEA and Attorney Mary Ann Boone; and

WHEREAS, the contract provides for Administrative Hearing Officer services 
on IV-D eligible cases; and

WHEREAS, the CSEA shall reimburse Attorney Mary Ann Boone at the rate 
of 66% of the invoiced amounts from federal dollars, and shall not exceed 
$7,920.00; and

WHEREAS, the local funding accounts for the remaining 34% of the contract 
amount, and shall not exceed $4,080.00; and

WHEREAS, this agreement shall be effective January 1, 2023 through 
December 31, 2023; and

WHEREAS, a purchase order encumbering the funds for the services has 
been acquired; and

WHEREAS, the Prosecuting Attorney has approved the contract as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

 
Section 1. That the Board of Commissioners resolve to approve the 
attached contract between Fairfield County Job & Family Services, Child 
Support Enforcement Agency and Attorney Mary Ann Boone.  

Prepared by: Sarah Darnell, JFS Budget Manager

2023-03.21.aa2023-03.21.aa
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 

 
  
Signed this                           day of                                                   , 20                        .  
 
         
Name and Title 
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Ohio Department of Job and Family Services 
IV-D CONTRACT 

 
Pursuant to Title IV-D of the Social Security Act, Parts 302, 303, and 304 of Title 45 of the Code of Federal Regulations (CFR); 
sections 3125.13 to 3125.17 of the Ohio Revised Code; and rules 5101:12-1-80 to 5101:12-1-80.4 of the Ohio Administrative Code 
(hereafter "IV-D Contract rules"), the Fairfield County Child Support Enforcement Agency (hereafter "CSEA") enters into this IV-
D Contract with Mary Ann Boone, Attorney at Law (hereafter "Contractor") to purchase services for the effective administration of 
the support enforcement program. 
 
The CSEA and the Contractor certify that all IV-D Contract activities shall be performed in compliance with Title IV-D of the 
Social Security Act, 45 CFR Parts 302, 303, and 304, and the rules in Division 5101:12 of the Administrative Code. 
 
Unless otherwise specified, the terms of this IV-D Contract apply to both governmental contractors and private contractors. 
 
The IV-D Contract consists of this document and all attached forms or documents that are incorporated and deemed to be a part of 
the IV-D Contract as if fully written herein.  Nothing in this IV-D Contract shall be construed contrary to state or federal laws and 
regulations. 
 
IV-D Contract Terms: 
 
1. IV-D Contract Period:  The IV-D Contract is effective from January 1, 2023 through December 31, 2023, unless terminated 

earlier in accordance with the terms listed in paragraph 23 of this IV-D Contract.  The IV-D Contract period shall not exceed 
twelve (12) months.  The CSEA and contractor may agree upon a IV-D Contract period that is less than twelve (12) months. 

 
2. Unit of Service:  Subject to the terms and conditions set forth in this IV-D Contract, the CSEA agrees to purchase and the 

Contractor agrees to provide the following Unit of Service for a IV-D case:  One (1) hour of legal service for which the 
provider/s time will be billed for only IV-D eligible services.   

 
The CSEA and the Contractor certify that all units of service are eligible for federal financial participation (FFP) 
reimbursement in accordance with rules 5101:12-1-60 and 5101:12-1-60.1 of the Ohio Administrative Code, the IV-D 
Contract rules, and 2 CFR, Subtitle A, Chapter II, Part 225 (Circular A-87 of the Federal Office of Management and Budget). 

 
3. Optional Purchase of Non-CSEA Initiated Activities:  In a IV-D Contract with a court for magistrate services, the CSEA 

may elect to purchase non-CSEA initiated activities in addition to CSEA initiated activities.  If the CSEA elects to purchase 
non-CSEA initiated activities in addition to CSEA initiated activities, the CSEA and the court shall signify the decision by 
placing their initials on the lines below. 

Initials of Authorized CSEA Representative Initials of Authorized Court Representative 

 
4. IV-D Contract Costs: 
 

4A. Unit Rate:  The Unit Rate for this IV-D Contract is $85.00 per Unit of Service as determined by: 
• The calculation listed in the JFS 07020 (Governmental Contractor IV-D Contract Budget) for a IV-D Contract 

with a governmental entity; or 
• The procurement process for a IV-D Contract with a private entity. 

 
4B. Total IV-D Contract Cost:  The Total IV-D Contract Cost is $12,000.00 
 

5. Availability of Funds:  The CSEA certifies that it has adequate funds to meet its obligations under this IV-D Contract, that it 
intends to maintain this IV-D Contract for the full period set forth herein, that it believes that it will have sufficient funds to 
enable it to make all payments due hereunder during such period, and that it will use its best effort to obtain the appropriation 
of any necessary funds during the term of this IV-D Contract. 

 
5A. Payments for all services provided in accordance with the provisions of this IV-D Contract are contingent upon the 

availability of the non-federal share and FFP reimbursement, as follows: 
 

 Amount Source 
Non-Federal Share $4,080.00 Local Sources 
FFP Reimbursement $7,920.00  
Total IV-D Contract Cost $12,000.00  

 
5B. The CSEA certifies that the non-federal share is not provided from any source that is prohibited by state or federal law. 
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6. Performance Standards:  The performance standards shall be based upon the requirements in 45 CFR Part 303.  The 

performance standards are attached to this IV-D Contract in a separate document with a label at the top of the first page that 
reads, “Performance Standards.” 

 
7. Access to the Public:  The CSEA and the Contractor agree to make all reasonable efforts to allow public access by providing 

services between the hours of 8:00 A.M. and 4:00 P.M. on the following days Monday - Friday with the exception of the 
following days:  New Year's Day, Martin Luther King, Jr. Day, President's Day, Good Friday (closed at noon), Memorial 
Day, Juneteenth, Independence Day, Labor Day, Fairfield County Fair Day, Veterans' Day, Thanksgiving Day, Day after 
Thanksgiving, Christmas Eve (closed at noon), and Christmas Day. 

 
8. Amendments to and Modifications of the IV-D Contract:  The Office of Child Support (OCS) will review all IV-D 

Contract amendments or modifications and determine whether the amendments or modifications are acceptable for purposes 
of FFP reimbursement.  Language in this IV-D Contract shall not be modified, deleted, struck out, or added, except for the 
following: 

 
• Amendments: The CSEA or Contractor may amend any information in the insertable fields in the first paragraph of 

the IV-D Contract or IV-D Contract Terms 1 through 7, provided that both the CSEA and Contractor agree to the 
amendments, the CSEA submits the amendments to OCS on the JFS 07037 (IV-D Contract Amendment), and OCS 
accepts the JFS 07037; or 

 
• Modifications: The CSEA or Contractor may modify the language in this IV-D Contract, provided that both the 

CSEA and the Contractor agree to the modifications, the CSEA submits the proposed modifications to OCS, and 
OCS accepts the modifications.  If the CSEA or Contractor modifies the language in this IV-D Contract without the 
agreement of both parties to the IV-D Contract and acceptance from OCS, the modified IV-D Contract will have no 
force or effect of law. 

 
9. Billing Requirements:  When the Contractor is a private entity, the Contractor shall ensure that the JFS 07035 (IV-D 

Contract Invoice) is submitted to the CSEA no later than thirty (30) days after the last day of the month in which services 
were provided. 

 
When the Contractor is a governmental entity, the Contractor shall ensure that the JFS 07034 (Governmental Contactor 
Monthly Expense Report) and the JFS 07035 are submitted to the CSEA no later than thirty (30) days after the last day of the 
month in which services were provided.  If the Contractor neglects or refuses to submit the JFS 07034 or JFS 07035 to the 
CSEA for payment within the appropriate time frame, the CSEA reserves the right to refuse payment. 

 
If the Contractor neglects or refuses to submit the JFS 07035 to the CSEA for payment within the appropriate time frame, the 
CSEA reserves the right to refuse payment. 

 
10. Expensed Equipment:  Equipment that has been included in the unit rate on the JFS 07020 and expensed rather than 

depreciated during the IV-D Contract period shall be transferred to the CSEA or the appropriate residual value shall be paid 
to the CSEA when the equipment is no longer needed to carry out the work under this IV-D Contract or a succeeding IV-D 
contract. 

 
11. Monitoring and Evaluation:  The CSEA and the Contractor shall monitor and evaluate the extent to which services 

described in the IV-D Contract are being performed.  The CSEA shall evaluate the performance of the Contractor on the JFS 
02151 (IV-D Contract Evaluation) and provide a copy of the completed JFS 02151 to the Contractor. 

 
12. Recordkeeping:  The Contractor shall maintain accounting procedures and practices that sufficiently and properly reflect all 

direct and indirect costs of any nature expended in the performance of this IV-D Contract.  All books, records, payroll, and 
documents related to this IV-D Contract that are in the possession of the Contractor or of a third party performing work 
related to this IV-D Contract shall be maintained and preserved by the Contractor for a period of three years after final 
payment, unless otherwise directed by the CSEA.  Such records shall be subject at all reasonable times for inspection, review, 
or audit by duly authorized federal, state, and CSEA personnel or their designees.  If an audit, litigation, or other action 
involving the records is started before the end of the three-year period, the records must be retained until all issues arising 
from the action are resolved or until the end of the three-year period, whichever is later. 

 
13. Responsibility for Review or Audit Findings and Recommendations:  The Contractor agrees to accept responsibility for 

replying to and complying with any review or audit findings and recommendations by an authorized state or federal review or 
audit that are directly related to the provisions of this IV-D Contract. 

 
14. Indemnity:  When the Contractor is a private entity, the Contractor shall certify that it will at all times during the existence 

of this IV-D Contract indemnify and hold harmless the CSEA, the Ohio Department of Job and Family Services, and the 
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Board of County Commissioners or county administrator in the same county as the CSEA against any and all liability, loss, 
damage, and/or related expenses incurred through the provision of services under this IV-D Contract. 

 
15. Insurance:  When the Contractor is a private entity, the Contractor shall contract for such insurance as is reasonably 

necessary to adequately secure the persons and estates of eligible individuals against reasonable, foreseeable torts that 
could cause injury or death. 

 
16. Finding for Recovery:  The Contractor certifies that the Contractor is not subject to a finding for recovery or it has taken 

the appropriate remedial steps required under section 9.24 of the Ohio Revised Code or it otherwise qualifies to contract 
with the State of Ohio under section 9.24 of the Ohio Revised Code. 

 
17. Licenses:  The Contractor certifies that all approvals, licenses, or other qualifications necessary to conduct business or, if 

applicable, practice law in Ohio have been obtained and are operative.  If at any time during the IV-D Contract period the 
Contractor becomes disqualified or suspended from conducting business or, if applicable, practicing law in Ohio, the 
Contractor must immediately notify the CSEA of the disqualification or suspension and the Contractor will immediately 
cease performance of any obligations under this IV-D Contract. 

 
18. Independent Capacity for the Contractor:  The Contractor and its agents, employees, and subcontractors will act in 

performance of this IV-D Contract in an independent capacity and not as officers or employees or agents of the State of 
Ohio or the CSEA. 

 
19. Confidentiality:  The Contractor agrees that information regarding an individual shall only be used  for purposes related to 

the IV-D program, in accordance with rules 5101:12-1-20 to 5101:12-1-20.2 of the Ohio Administrative Code.  Disclosure 
of information for any other purpose is prohibited. 

 
20. Americans with Disabilities Act (ADA) Compliance:  The Contractor certifies that it is in full compliance with all 

statutes and regulations pertaining to the ADA of 1990 and with section 504 of the Rehabilitation Act of 1973. 
 
21. Civil Rights:  The Contractor certifies compliance with rule 5101:9-2-01 of the Ohio Administrative Code. 
 
22. Equal Employment Opportunity:  In carrying out this IV-D Contract, the Contractor shall not discriminate against any 

employee or applicant for employment because of race, religion, national origin, ancestry, color, sex, age, disability, or 
veteran status.  The Contractor shall ensure that applicants are hired and that employees are treated during employment 
without regard to their race, religion, national origin, ancestry, color, sex, age, disability, or veteran status.  Such action 
shall include but not be limited to the following:  employment, upgrading, demotion, transfer, recruitment, recruitment 
advertising, layoff, termination, rates of pay or other forms of compensation, and selection for training including 
apprenticeship. 

 
23. Termination:  This IV-D Contract may be terminated: 
 

23A. By mutual agreement at any time after the date on which the two parties reach their decision. 
 
23B. If FFP reimbursement or the non-federal share designated for the purchase of services under this IV-D Contract is 

not available to the CSEA in an amount adequate to support the IV-D Contract as determined by the CSEA.  
When termination of the IV-D Contract occurs under this paragraph, the termination date is the date upon which 
the FFP reimbursement or non-federal share is no longer available; however, the CSEA may determine a later 
termination date.  The CSEA shall provide the Contractor written notice of the termination but is not required to 
provide written notice in advance of the termination.  Reimbursement to the Contractor will cease on the date of 
termination of the IV-D Contract. 

 
23C. If the CSEA has discovered any illegal conduct on the part of the Contractor, immediately upon delivery of 

written notice to the Contractor by the CSEA.  
 
23D. If the Contractor does not faithfully and promptly perform its responsibilities and obligations under this IV-D 

Contract as determined by the CSEA.  If the CSEA elects to terminate the IV-D Contract, the CSEA shall provide 
the Contractor with written notice thirty days in advance of the termination date. 

 
23E. If the CSEA does not faithfully and promptly perform its responsibilities and obligations under this IV-D 

Contract, as determined by the Contractor.  If the Contractor elects to terminate the IV-D Contract, the Contractor 
shall provide the CSEA with written notice thirty days in advance of the termination date. 

 
23F. If the IV-D Contract is for legal services and the Contractor becomes disqualified or suspended from conducting 

business or practicing law in Ohio, all obligations under this IV-D Contract shall immediately terminate and the 
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Signature Page

A Contract regarding IV-D Mary Ann Boone between Job and Family
Services and

Approved on 3/14/2023 10:25:23 AM by Patrick Welsh, Deputy Director of Child
Support

Patrick Welsh
Deputy Director of Child Support

Approved on 3/14/2023 10:54:50 AM by Corey Clark, Director of Fairfield County
Job & Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  717
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Expiration Date:
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Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
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O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

REPRINT

Revisions: 001

2023 Page: 1 of 1

23000489 - 01

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

MARY ANN BOONE
515 MILL RD SW
LANCASTER, OH 43130

740-654-5704 443

01/01/2023 64690 01/01/2023 JOB & FAMILY SERVICES

HEARING OFFICER
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $7,920.00$7,920.00MODIFIED: HEARING OFFICER

Total Ext. Price $7,920.00

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $7,920.00

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $7,920.00 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Cost Analysis

The total cost of this contract in 2023 is not expected to exceed $12,000.00.
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Boone, Alexandria

Boone, Alexandria 3561 Avalon Road

Boone, Alexandria 540 East 105th Street, #105

Anderson, Margie 1248 Paddock Hills

Anderson, Mark 100 E. Main Street

Barnes, Marvin L Jr 525 Vine St. #553

Barrett, Rosemary 1345 Timber Ridge Drive

Bates, Marvin 12 Tank Hill

Books, Shawn 402 W. Mulberry St.

Brown, Tamara Unknown

Bruno, Mary 30 West Front Street

Congo, H. Marie 5170 Poets Way

Coon, Marion 3 N. High Street

Cortes, Tamara 11770 Lassiter Drive

Culp, Mary 423 Buckeye Street

Dardie, Margaret 750 McKinley Ave

Daugherty, Mary 118 Bone Street Apt. #3

Dozier, Margaret 248 Main Street

Dozier, Margaret 248 Main Street

Gaddiss, Tamara

Grinner, Martha

Hill, Marlene 2470 Chelsea Drive

Holeton, Tamara 1317 Mills St.

Ireton, Margaret 2800 Hatfield Road

Jeffers, Marilyn 8411 Stout Road

Johnson, Mary 1853 Finley Chapel Rd.

Johnson, Marcia A. 4502 East Paradise Village Parkway S. Apartment 20

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  Boone, Mary Ann
Organization:  
Date:  2/28/2023 4:20:07 PM

This search produced the following list of 50 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370
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Name/Organization Address

Johnson, Marcia A. 4502 East Paradise Village Parkway S., Apt. 2008

Lisath, Mark 3280 Morse Rd., Suite 214

Mathews, Marlon 9988 Wayne Ave

McCarthy, Mary 4851 Haplin Drive

McMullen, Margie 905 Linkwood Drive

Mirza, Maria 2200 Old U.S. Highway 33

Nichol, Mark 7360 S.R. 45

Olds, Mark 38510 Flanders Drive

Pavlovsky, Marilyn 1096 Shepherd Lane

Pawlowski, Mary 3671 Good road

Perkins, Martha 163 S. High St.

Pettus, Marsha 5709 Whittier Avenue

Rambo, Martha 19418 Met-O-Wood Lane

Ricketts, Mark 335 Willow Road

Roberts, Mary B 2922 Norwood Dr

Robinson, Markisha 3897 E. 155th Street

Robinson, Kimberly Marie

Robinson, Mary Sue 2414 North 2nd Street

Schweikert, Mark 109 Conren Drive

Smith, Dr. Mary Kay 7654 Big Bend Court

Spain, Mary M. 3421 Beekman St.

Stiffler, Maria

Wright (AHRMS Management Company), Marcus

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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2/28/23, 4:18 PM SAM.gov | Search

https://sam.gov/search/?page=1&pageSize=25&sort=-modifiedDate&sfm%5BsimpleSearch%5D%5BkeywordRadio%5D=ALL&sfm%5BsimpleSearch… 1/3

An o�icial website of the United States government
Here’s how you know 

You have 2 new alerts
Show / Hide Alerts

Search
All Words

e.g. 1606N020Q02

Select Domain
All Domains

Filter By
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Inactive

Reset

No matches found
Your search did not return any results.

To view Entity Registrations, you must sign in.

Sign In

Would you like to include inactive records in your search results?

Yes Go Back

Our Website

Our Partners

Policies

Customer Service

General Services Administration
This is a U.S. General Services Administration
Federal Government computer system that is "FOR
OFFICIAL USE ONLY." This system is subject to
monitoring. Individuals found performing
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unauthorized activities are subject to disciplinary
action including criminal prosecution.
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Prosecutor's Approval Page
Resolution No.  

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Attorney Mary Ann Boone. 

(Fairfield County Job and Family Services)

Approved as to form on 3/14/2023 5:48:16 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.aa 

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Attorney Mary Ann Boone. 

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve a Title IV-D Contract between Fairfield 
County Job & Family Services, Child Support Enforcement Agency 
and Fairfield County Sheriff’s Office.

WHEREAS, Fairfield County Job & Family Services, Child Support 
Enforcement Agency (CSEA) is requesting approval for a Title IV-D Contract 
between the CSEA and the Fairfield County Sheriff’s Office; and

WHEREAS, the contract provides for Security from the Sheriff’s Office on 
IV-D eligible cases; and

WHEREAS, the CSEA shall reimburse the Fairfield County Sheriff’s Office at 
the rate of 66% of the invoiced amounts from federal dollars, and shall not 
exceed $68,780.39; and

WHEREAS, the local funding accounts for the remaining 34% of the contract 
amount, and shall not exceed $35,432.32; and

WHEREAS, this agreement shall be effective January 1, 2023 through 
December 31, 2023; and

WHEREAS, a purchase order encumbering the funds for the services has 
been acquired; and

WHEREAS, the Prosecuting Attorney has approved the contract as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

 
Section 1. That the Board of Commissioners resolve to approve the 
attached contract between Fairfield County Job & Family Services, Child 
Support Enforcement Agency and Fairfield County Sheriff’s Office.  

Prepared by: Sarah Darnell, JFS Budget Manager

2023-03.21.bb2023-03.21.bb
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Apostolic Faith Temple 1093 Fountain Lane A

Circle of Faith

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  Fairfield County Sheriff
Date:  2/28/2023 4:18:43 PM

This search produced the following list of 2 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Cost Analysis

The total cost of this contract in 2023 is not expected to exceed $104,212.71.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 

 
  
Signed this                           day of                                                   , 20                        .  
 
         
Name and Title 
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Sole Source Documentation 

As a county entity, the Fairfield County Sheriff’s Office is the sole source for IV-D security services. 
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Expiration Date:

B
I
L
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T
O

Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

REPRINT

Revisions: 001

2023 Page: 1 of 1

23000493 - 01

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

FAIRFIELD CO SHERIFF
345 LINCOLN AVE
LANCASTER, OH 43130

557

01/01/2023 72510 01/01/2023 JOB & FAMILY SERVICES

SECURITY-IV-D
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $80,741.14$80,741.14MODIFIED: SECURITY-IV-D

Total Ext. Price $80,741.14

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $80,741.14

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $80,741.14 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Notice ID: OPMNBIBFY18CHRI

This synopsis is posted in accordance with (IAW) FAR 5.201 and FAR 5.203 (a) for
proposed contract actions where the Government i
...

OPM NBIB Criminal History Records Information

Contract Opportunities

Current Response Date
November 29, 2017 at 11:59 PM EST
Notice Type
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Updated Date
Dec 1, 2017 (2)
Published Date
Dec 1, 2017
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Policies

Customer Service

General Services Administration
This is a U.S. General Services Administration
Federal Government computer system that is "FOR
OFFICIAL USE ONLY." This system is subject to
monitoring. Individuals found performing
unauthorized activities are subject to disciplinary
action including criminal prosecution.
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Signature Page

A Contract regarding IV-D Sheriff Security between Job and Family Services
and

Approved on 3/8/2023 12:21:31 PM by Patrick Welsh, Deputy Director of Child
Support

Patrick Welsh
Deputy Director of Child Support

Approved on 3/8/2023 1:49:20 PM by Corey Clark, Director of Fairfield County Job
& Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  715
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Prosecutor's Approval Page
Resolution No.  

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Fairfield County Sheriff’s Office. 

(Fairfield County Job and Family Services)

Approved as to form on 3/17/2023 2:38:35 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.bb 

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Fairfield County Sheriff’s Office. 

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve a Title IV-D Contract between Fairfield 
County Job & Family Services, Child Support Enforcement Agency 
and Fairfield County Sheriff’s Office.

WHEREAS, Fairfield County Job & Family Services, Child Support 
Enforcement Agency (CSEA) is requesting approval for a Title IV-D Contract 
between the CSEA and the Fairfield County Sheriff’s Office; and

WHEREAS, the contract provides for Service of Process from the Sheriff’s 
Office on IV-D eligible cases; and

WHEREAS, the CSEA shall reimburse the Fairfield County Sheriff’s Office at 
the rate of 66% of the invoiced amounts from federal dollars, and shall not 
exceed $51,559.35; and

WHEREAS, the local funding accounts for the remaining 34% of the contract 
amount, and shall not exceed $26,560.88; and

WHEREAS, this agreement shall be effective January 1, 2023 through 
December 31, 2023; and

WHEREAS, a purchase order encumbering the funds for the services has 
been acquired; and

WHEREAS, the Prosecuting Attorney has approved the contract as to form.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

 
Section 1. That the Board of Commissioners resolve to approve the 
attached contract between Fairfield County Job & Family Services, Child 
Support Enforcement Agency and Fairfield County Sheriff’s Office.  

Prepared by: Sarah Darnell, JFS Budget Manager

2023-03.21.cc2023-03.21.cc
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Certified Search for Unresolved Findings for RecoveryKeith Faber
Ohio Auditor

Name/Organization Address

Apostolic Faith Temple 1093 Fountain Lane A

Circle of Faith

Auditor of State - Unresolved Findings for Recovery Certified Search

I have searched The Auditor of State's unresolved findings for recovery database using the following criteria:

Contractor's Information:

Name:  , 
Organization:  Fairfield County Sheriff
Date:  2/28/2023 4:18:43 PM

This search produced the following list of 2 possible matches:

Office of Auditor of State
88 East Broad Street
Post Office Box 1140

Columbus, OH 43216-1140

(614) 466-4514
(800) 282-0370

The above list represents possible matches for the search criteria you entered. Please note that pursuant to ORC 9.24, only the person (which includes an 
organization) actually named in the finding for recovery is prohibited from being awarded a contract.

If the person you are searching for appears on this list, it means that the person has one or more findings for recovery and is prohibited from being awarded 
a contract described in ORC 9.24, unless one of the exceptions in that section apply.

If the person you are searching for does not appear on this list, an initialed copy of this page can serve as documentation of your compliance with ORC 
9.24(E).

Please note that pursuant to ORC 9.24, it is the responsibility of the public office to verify that a person to whom it plans to award a contract does not 
appear in the Auditor of State’s database. The Auditor of State’s office is not responsible for inaccurate search results caused by user error or other 
circumstances beyond the Auditor of State’s control.
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Cost Analysis

The total cost of this contract in 2023 is not expected to exceed $78,120.23.
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Rev. 3-11-2021 

ROUTING FORM FOR CONTRACTS  
  
The undersigned designee of the County affirms that he/she has reviewed the attached contract to ensure that it 
complies with County’s needs and previous negotiations. The undersigned designee further affirms that the 
County has complied with the competitive selection process, as prescribed by the Ohio Revised Code, by 
selecting one of the boxes below. 
 
A.  Goods and/or Services in excess of $50,000.00—competitively selected via an Invitation to Bid, pursuant 

to R.C. 307.86-307.92 
 
B.  Goods and/or Services in excess of $50,000.00—competitively selected via a Request for Proposals, 

pursuant to R.C. 307.862 
 
C.  Public Improvement contracts—competitively selected pursuant to R.C. 153.08-153.12 
 
D.  Architect/Engineer design services for public improvements—selected through the Request for 

Qualifications process pursuant to R.C. 153.65-153.72 
 
E.  County Road Improvement/Construction—competitively selected pursuant to R.C. 5555.61 
 
F.  The subject matter was exempt from competitive selection for the following reason(s): 
 

1.  Under $50,000 
2.  State Term #:                          (copy of State Term Contract must be attached) 
3.  ODOT Term #:                          (See R.C. 5513.01) 
4.  Professional Services (See R.C. 307.86) 
5.  Emergency (Follow procedure under ORC 307.86(A)) 
6.  Sole Source (attach documentation as to why contract is sole source) 
7.  Other:            (cite to 

authority or explain why matter is exempt from competitive bidding) 
 
G.  Agreement not subject to Sections A-F (explain):         
 
H.  Compliance with Fairfield County Board of Commissioners Procurement Guidelines 
 

1.  No County employee, employee's family member, or employee's business associate has an 
interest in this contract OR such interest has been disclosed and reviewed by the Prosecutor's Office 

2.  No Finding for Recovery against Vendor as required under R.C. 9.24 (search via “Certified 
Search” on  http://ffr.ohioauditor.gov/) 

3.  Obtained 3 quotes for purchases under $50,000 
4.  Purchase Order is included with Agreement 

 
* Please note that this checklist only addresses County and statutory requirements.  If a contract is paid for 
with state and/or federal funds, please consult with the appropriate state and/or federal agency to ensure 
your department is complying with any additional requirements. By submitting a request for approval, you 
are certifying you have addressed County, statutory, and grant requirements.* 

 
  
Signed this                           day of                                                   , 20                        .  
 
         
Name and Title 

03/21/202303/21/2023 451
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Sole Source Documentation 

As a county entity, the Fairfield County Sheriff’s Office is the sole source for a sheriff deputy to provide 

IV-D service of process services. 
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Expiration Date:
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Purchase Order

Fiscal Year

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase Order #

Delivery must be made within doors of specified destination.

V
E
N
D
O
R

S
H
I
P

T
O

VENDOR PHONE NUMBER VENDOR FAX NUMBER REQUISITION NUMBER DELIVERY REFERENCE

DATE ORDERED VENDOR NUMBER DATE REQUIRED FREIGHT METHOD/TERMS DEPARTMENT/LOCATION

NOTES

ITEM # DESCRIPTION / PART # QTY UOM UNIT PRICE EXTENDED PRICE

Vendor Copy

Auditor Fairfield County, OH

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

REPRINT

Revisions: 001

2023 Page: 1 of 1

23000492 - 01

12/15/2023

JOB & FAMILY SERVICES
239 W MAIN STREET
LANCASTER, OH 43130
Phone: 740-652-7889

FAIRFIELD CO SHERIFF
345 LINCOLN AVE
LANCASTER, OH 43130

556

01/01/2023 72510 01/01/2023 JOB & FAMILY SERVICES

SERVICE OF PROCESS-IV-D
The Above Purchase Order Number Must Appear On All Correspondence - Packing Sheets And Bills Of Lading

1 EACH1.0 $51,559.35$51,559.35MODIFIED: SERVICE OF PROCESS-IV-D

Total Ext. Price $51,559.35

Total Sales Tax $0.00

Total Freight $0.00

Total Discount $0.00

Total Credit $0.00

Purchase Order Total $51,559.35

COUNTY AUDITOR’S CERTIFICATE

It is hereby certified that the amount $51,559.35 required to meet the contract, agreement, obligation, payment or
expenditure, for the above, has been lawfully appropriated, authorized or directed for such purpose and is in the
County Treasury or in process of collection to the credit of the submitted Fund(s) free from any obligation or
certification now outstanding.

Date: 01/01/2023
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Notice ID: OPMNBIBFY18CHRI
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Policies

Customer Service

General Services Administration
This is a U.S. General Services Administration
Federal Government computer system that is "FOR
OFFICIAL USE ONLY." This system is subject to
monitoring. Individuals found performing
unauthorized activities are subject to disciplinary
action including criminal prosecution.
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Signature Page

A Contract regarding IV-D Sheriff Service of Process between Job and
Family Services and

Approved on 3/8/2023 12:21:58 PM by Patrick Welsh, Deputy Director of Child
Support

Patrick Welsh
Deputy Director of Child Support

Approved on 3/8/2023 1:58:47 PM by Corey Clark, Director of Fairfield County Job
& Family Services

Corey Clark, Director
Fairfield County Job & Family Services

(JFS ONLY) Contract ID:  716
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Prosecutor's Approval Page
Resolution No.  

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Fairfield County Sheriff’s Office. 

(Fairfield County Job and Family Services)

Approved as to form on 3/17/2023 2:39:15 PM by Steven Darnell, 
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Signature Page
Resolution No. 2023-03.21.cc 

A resolution to approve a Title IV-D Contract between Fairfield County Job & Family 
Services, Child Support Enforcement Agency and Fairfield County Sheriff’s Office. 

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve a memo receipt and expenditure for Fairfield 
County Job & Family Services, Fund 2018 reimbursing Fund 2072

WHEREAS, Fairfield County Job & Family Services expended funds and 
expects to expend funds from the Children Services Fund for costs attributable 
to the Public Assistance division of Job and Family Services, and

WHEREAS, the Public Assistance division has received funds to cover these 
costs and such funds have been deposited in the Public Assistance Fund 
(2018) as required, and

WHEREAS, it is necessary for the Children Services Fund (2072) to recover 
costs from the Public Assistance Fund (2018),

NOW THEREFORE,

BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS, 
COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1.  That the Fairfield County Auditor reflect the following memo 
receipt:

12207207-434033 (Reimb Kinship Child Care) $44,074.26 Dec. 22-Feb. 23

This amount represents costs owed to the CPS fund.

Section 2. That the Fairfield County Board of Commissioners approves the 
following expenditure of Kinship Child Care costs and requests that the 
Fairfield County Auditor accomplish the transaction as if a regular County 
Auditor warrant, reimbursing the children services fund for costs incurred by 
the Public Assistance division.

Memo expenditure as referenced in supporting documentation:

Vendor:   10608 Fairfield County PCSA fund

Account:  12201812 – 530030 Kinship Child Care

2023-03.21.dd2023-03.21.dd
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A resolution to approve a memo receipt and expenditure for Fairfield 
County Job & Family Services, Fund 2018 reimbursing Fund 2072

Amount:   $44,074.26

Subject to final quarterly reconciliation from ODJFS

Prepared by: Annette Mash-Smith Fiscal Specialist

Cc: JFS Finance

2023-03.21.dd

03/21/202303/21/2023 465



03/21/202303/21/2023 466



03/21/202303/21/2023 467



03/21/202303/21/2023 468



Signature Page
Resolution No. 2023-03.21.dd 

A resolution to approve a memo receipt and expenditure for Fairfield County Job & 
Family Services, Fund 2018 reimbursing Fund 2072 

(Fairfield County Job and Family Services)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the Approval of amendment #1 to the FY23 
Grant Agreement with the Ohio Department of Youth Services 
[Juvenile Court]

WHEREAS, Fairfield County Juvenile Court is the recipient of Subsidy Grant 
from the Department of Youth Services; and

WHEREAS, an amendment is required for the FY23 Grant Year; and

WHEREAS, Judge Terre L. Vandervoort, Fairfield County Juvenile Court, has 
approved said amendment and requests the approval of the Commissioners;

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. That the Juvenile Court Grant Amendment with the Ohio 
Department of Youth Services for the period of July 1, 2022 to June 30, 
2023 is hereby approved.

Prepared by: Alisha Mason
cc: Juvenile Court

2023-03.21.ee2023-03.21.ee
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Resolution No. 2023-03.21.ee 

A resolution authorizing the Approval of amendment #1 to the FY23 Grant 
Agreement with the Ohio Department of Youth Services [Juvenile Court] 

(Fairfield County Juvenile/Probate Court)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to appropriate from unappropriated in a major 
expenditure object category – Juvenile Court Fund #2036 
Department of Youth Services [Juvenile Court]

WHEREAS, additional appropriations are needed in the major expenditure 
object category for Fund 2036 Department of Youth Services; and

WHEREAS, appropriate from unappropriated will allow proper accounting in 
the major expenditure object category.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. The Fairfield County Board of Commissioners appropriate from 
unappropriated into the following category:

$816.57 17203600 Capital Outlay

For Auditor’s Office Use Only: 

17203600-574000 SUB23 $816.57

Prepared by: Alisha Mason
cc: Juvenile Court
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A resolution to appropriate from unappropriated in a major expenditure object 
category – Juvenile Court Fund #2036 Department of Youth Services [Juvenile Court] 

(Fairfield County Juvenile/Probate Court)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to appropriate from unappropriated in a major 
expenditure object category – Juvenile Court Fund #2036 
Department of Youth Services [Juvenile Court]

WHEREAS, additional appropriations are needed in the major expenditure 
object category for Fund 2036 Department of Youth Services; and

WHEREAS, appropriate from unappropriated will allow proper accounting in 
the major expenditure object category.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. The Fairfield County Board of Commissioners appropriate from 
unappropriated into the following category:

$10,000.00 17203600 Contractual Services

For Auditor’s Office Use Only: 

17203600-530000 SUB23 $10,000.00

Prepared by: Alisha Mason
cc: Juvenile Court
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A resolution to appropriate from unappropriated in a major expenditure object 
category – Juvenile Court Fund #2036 Department of Youth Services [Juvenile Court] 

(Fairfield County Juvenile/Probate Court)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution to approve the Meadowmoore Reserve Section 2, Phase 
1 Final Plat [Regional Planning]

WHEREAS, the Meadowmoore Reserve Section 2, Phase 1 subdivision 
located in Violet Township, Section 23, Township 16, Range 20, was 
approved by the Regional Planning Commission on December 6, 2022; and

WHEREAS the developer has submitted a corrected final plat as required by 
Fairfield County Regional Planning Commission; and

WHEREAS the developer has submitted a development agreement as 
required by the Fairfield County Subdivision Regulations; and

WHEREAS the developer has furnished acceptable improvement 
assurances; and 

WHEREAS the developer has furnished all required fees.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS, COUNTY OF FAIRFIELD, STATE OF OHIO:

Section 1. That this Board hereby approves and authorizes itself to execute 
the final plat for the Meadowmoore Reserve Section 2, Phase 1 subdivision.

Prepared by: Tamara Ennist
cc: Regional Planning
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VICINITY MAP

SUBDIVIDER

7600 FARMSBURY DRIVE
REYNOLDSBURG, OHIO 43068

JOHN E. DONLEY

SECTION 23, TOWNSHIP 16, RANGE 20
REFUGEE LANDS,

VIOLET TOWNSHIP, FAIRFIELD COUNTY, OHIO

MEADOWMOORE RESERVE
SECTION 2, PHASE 1

DOUG R. HOCK, P.S.
REGISTRATION NUMBER 7661

DATE

SURVEY DATA

SOURCE OF DATA: THE SOURCES OF RECORDED SURVEY DATA
ARE THE RECORDS OF THE FAIRFIELD COUNTY, OHIO,
RECORDER, REFERENCED IN THE PLAN AND TEXT OF THIS PLAT.

IRON PINS, WHERE INDICATED, ARE IRON PIPES,
THIRTEEN-SIXTEENTHS INCH INSIDE DIAMETER, THIRTY INCHES
LONG WITH A PLASTIC CAP PLACED IN THE TOP BEARING THE
INSCRIPTION "ADVANCED 7661".

PERMANENT MARKERS, WHERE INDICATED, ARE ONE-INCH
DIAMETER, THIRTY-INCH LONG, SOLID IRON PINS, WITH THE TOP
END FLUSH WITH THE SURFACE OF THE GROUND AND THEN
CAPPED WITH AN ALUMINUM CAP STAMPED "ADVANCED". ONCE
INSTALLED, THE TOP OF THE CAP SHALL BE MARKED
(PUNCHED) TO RECORD THE ACTUAL LOCATION OF THE POINT.

I HEREBY CERTIFY THIS PLAT REPRESENTS A TRUE
AND COMPLETE SURVEY MADE BY ME OR UNDER MY
SUPERVISION ON JUNE 30, 2021 AND THAT ALL
MARKERS AND MONUMENTS INDICATED ARE IN PLACE
OR WILL BE IN PLACE BY THE TIME OF STREET
ACCEPTANCE AND ARE CORRECTLY SHOWN AS TO
MATERIALS, LOCATIONS AND MEETS THE LATEST
PROVISIONS OF OHIO REVISED CODE CHAPTER
4733-37 - MINIMUM STANDARDS FOR BOUNDARY
SURVEYS IN THE STATE OF OHIO.  ALL DIMENSIONS
ARE IN FEET AND DECIMAL PARTS THEREOF.

THE BEARINGS SHOWN ON THIS SURVEY ARE BASED ON THE
BEARING OF SOUTH 04°13'25" WEST FOR THE CENTERLINE OF
AULT ROAD, AS DETERMINED BY GPS OBSERVATIONS AND
POST PROCESSED UTILIZING NGS OPUS SOLUTIONS, BASED ON
NAD 83 (2011), OHIO STATE PLANE, SOUTH ZONE.

SITUATED IN THE STATE OF OHIO, COUNTY OF FAIRFIELD, VIOLET TOWNSHIP, BEING IN SECTION 23,
TOWNSHIP 16, RANGE 20, REFUGEE LANDS, AND BEING A 26.672 ACRE SUBDIVISION, WITH SAID 26.672
ACRES OUT OF: THE REMAINDER OF A 52.189 ACRE TRACT AS CONVEYED TO JOHN E. DONLEY IN
OFFICIAL RECORD 1169, PAGE 2197, TRACT 1, THE REMAINDER OF A 23.912 ACRE TRACT AS
CONVEYED TO JOHN E. DONLEY IN OFFICIAL RECORD 1169, PAGE 2197, TRACT 2, AND THE REMAINDER
OF 43.315 ACRE TRACT AS CONVEYED TO JOHN E. DONLEY IN OFFICIAL RECORD 1256, PAGE 1187,
ALL REFERENCES BEING TO THE RECORDS OF THE RECORDER'S OFFICE FAIRFIELD COUNTY, OHIO.

WE THE UNDERSIGNED, JOHN E. DONLEY, BEING ALL THE OWNERS AND LIEN HOLDERS OF THE LAND
PLATTED HEREIN, DO VOLUNTARILY CONSENT TO THE EXECUTION OF SAID PLAT AND DEDICATE THE
STREETS, DRIVES AND AVENUES SHOWN HEREON, COMPRISING A TOTAL OF 3.515 ACRES TO THE
PUBLIC USE FOREVER, AND DOES HEREBY CERTIFY THAT THIS PLAT CORRECTLY REPRESENTS
MEADOWMOORE RESERVE SECTION 2, PHASE 1, A SUBDIVISION CONTAINING LOTS NUMBERED 83-92,
95-102, 105-109, 141-150, 159-167 AND RESERVE "F" INCLUSIVE, AND EASEMENTS HEREON DOES
HEREBY ACCEPT THIS PLAT AND DOES VOLUNTARILY DEDICATE TO PUBLIC USE.

= IRON PIN SET
= PERMANENT
   MARKER
= PK NAIL SET
= IRON PIN FOUND
= PK NAIL FOUND

LEGEND

A MAINTENANCE AGREEMENT FOR THE DRAINAGE FACILITIES IS A PART OF THE IMPROVEMENT PLANS OF THE ABOVE REAL
ESTATE (MEADOWMOORE RESERVE SECTION 2, PHASE 1) AND THE OBLIGATION TO PAY THE MAINTENANCE FEES SHALL
PASS WITH THE TITLE TO THE PROPERTY. THERE SHALL BE INSERTED IN EACH DEED PASSING TITLE TO ANY OF THE LAND
HEREIN BY THE OWNER OR DEVELOPER THE WORDS:

"TITLE TO THE FEE INCLUDES THE OBLIGATION TO PAY THE DRAINAGE MAINTENANCE FEE ASSESSED, OR TO BE ASSESSED,
BY THE COUNTY, PURSUANT TO THE OHIO REVISED CODE 6137 AND FOLLOWING SECTIONS. THIS INCLUDES THE OBLIGATION
TO PAY SUCH PORTION OF THE DRAINAGE MAINTENANCE FEE ASSESSMENT, OR TO BE ASSESSED, TO THE PUBLIC
CORPORATION(S) AS ESTABLISHED IN THE ORIGINAL SCHEDULE, AS AMENDED FROM TIME TO TIME."

"ALL LOTS IN THE SUBDIVISION SHALL BE PART OF A DRAINAGE DISTRICT FOR THE MAINTENANCE, REPAIR AND
REPLACEMENT OF THE DRAINAGE/STORM SEWER SYSTEM SERVING THE SUBDIVISION. EACH LOT SHALL BE ASSESSED IN
ACCORDANCE WITH THE RULES AND REGULATIONS GOVERNING SUCH DISTRICT FOR THE INSPECTION, MAINTENANCE,
REPAIR AND REPLACEMENT OF SUCH DRAINAGE/STORM SEWER SYSTEM."

THE OWNER OR OWNERS OF THE FEE SIMPLE TITLE TO EACH OF THE LOTS AND LANDS SHOWN HEREON THAT HAS WITHIN IT
A PORTION OF THE AREA DESIGNATED HEREON AS "DRAINAGE EASEMENT" OR "DRAINAGE AND SANITARY SEWER
EASEMENT" SHALL CARE FOR, MAINTAIN, AND KEEP OPEN AND UNOBSTRUCTED THE MAJOR STORM DRAINAGE SWALE
WITHIN SAID PORTION OF THE "DRAINAGE EASEMENT" OR "DRAINAGE AND SANITARY SEWER EASEMENT AREA".

THE EASEMENT FOR STORM SEWER, STORM DRAINAGE SWALES, AND WHERE APPLICABLE SANITARY SEWERS, AND
APPURTENANT WORKS IS HEREBY GRANTED TO THE BOARD OF THE FAIRFIELD COUNTY COMMISSIONERS AND ITS ASSIGNS,
FOR USE AT SUCH TIME AS IT IS DETERMINED THAT FOR REASONS OF PUBLIC HEALTH, SAFETY, AND WELFARE IT IS
NECESSARY TO CONSTRUCT, RECONSTRUCT, MAINTAIN, AND KEEP OPEN AND UNOBSTRUCTED THE MAJOR STORM
DRAINAGE SWALES WITHIN SAID "DRAINAGE EASEMENT AREA" OR "DRAINAGE AND SANITARY SEWER EASEMENT AREA", AND
THAT THE COSTS THEREOF, BOTH DIRECT AND INCIDENTAL THERETO, SHALL BE PAID FOR BY THE OWNER OR OWNERS OF
THE FEE SIMPLE TITLE TO THE LOTS AND LAND UPON WHICH SUCH MAINTENANCE IS PERFORMED, UNLESS PAID BY A
DRAINAGE MAINTENANCE DISTRICT ESTABLISHED FOR THE SUBDIVISION.

MONUMENTS SHOWN ON THE PLAT AS NOT IN PLACE AT THE TIME OF RECORDING SHALL BE PLACED PRIOR TO
ACCEPTANCE OF THE STREETS.

UTILITY EASEMENTS SHOWN IN THE PLAT ARE FOR THE CONSTRUCTION, OPERATION, MAINTENANCE, REPAIR,
REPLACEMENT, OR REMOVAL OF UTILITY LINES AND SERVICES AND FOR THE EXPRESS PRIVILEGE OF REMOVING
ANY AND ALL TREES OR OTHER OBSTRUCTIONS TO THE FREE USE OF SAID UTILITIES AND FOR PROVIDING
INGRESS AND EGRESS TO THE PROPERTY FOR SAID PURPOSES AND ARE TO BE MAINTAINED AS SUCH FOREVER.

UTILITY EASEMENTS

EASEMENTS DESIGNATED AS SANITARY SEWER EASEMENTS ON THIS PLAT ARE FOR THE CONSTRUCTION,
OPERATION, MAINTENANCE, REPAIR, REPLACEMENT, OR REMOVAL OF SANITARY SEWER LINES AND SERVICES,
AND FOR THE EXPRESS PRIVILEGE OF REMOVING ANY AND ALL TREES OR OTHER OBSTRUCTIONS TO THE FREE
USE OF SAID SEWERS AND FOR PROVIDING INGRESS AND EGRESS TO THE PROPERTY FOR SAID PURPOSES AND
ARE TO BE MAINTAINED AS SUCH FOREVER. NO OTHER UTILITIES ARE TO BE PLACED OR CONSTRUCTED IN
DESIGNATED SANITARY SEWER EASEMENTS.

SANITARY SEWER EASEMENTS

UTILITY AND SANITARY SEWER EASEMENTS SHOWN ON THE PLAT ARE FOR THE CONSTRUCTION, OPERATION,
MAINTENANCE, REPAIR, REPLACEMENT, OR REMOVAL OF UTILITY AND SANITARY SEWER LINES AND SERVICES,
AND FOR THE EXPRESS PRIVILEGE OF REMOVING ANY AND ALL TREES OR OTHER OBSTRUCTIONS TO THE FREE
USE OF SAID UTILITIES AND FOR PROVING INGRESS AND EGRESS TO THE PROPERTY FOR SAID PURPOSES AND
ARE TO BE MAINTAINED AS SUCH FOREVER.

UTILITY AND SANITARY SEWER EASEMENTS

AN EASEMENT IS HEREBY GRANTED FOR THE PURPOSE OF CONSTRUCTION, OPERATION, RECONSTRUCTION,
USAGE, AND MAINTENANCE OF STORM DRAINAGE SWALES, DITCHES AND UNDERGROUND PIPING AND
APPURTENANT WORKS ON ANY PART OF EASEMENT AREAS DESIGNATED "DRAINAGE EASEMENT" HEREON
INCLUDING THE RIGHT TO CONSTRUCT, CLEAN, REPAIR, KEEP UNOBSTRUCTED, AND CARE FOR SAID SEWERS,
SWALES, DITCHES, PIPING AND APPURTENANT STRUCTURES, TOGETHER WITH THE RIGHT OF ACCESS TO THE
SAID AREAS FOR SAID PURPOSE. NO ABOVE GRADE STRUCTURES, DAMS OR OTHER OBSTRUCTIONS TO THE
FLOW OF STORM WATER RUNOFF ARE PERMITTED WITHIN THE DRAINAGE EASEMENT AREAS AS DELINEATED ON
THIS PLAT EXCEPT THOSE SHOWN ON THE APPROVED CONSTRUCTION DRAWINGS.

DRAINAGE EASEMENTS

CERTAIN AREAS DESIGNATED "SANITARY SEWER EASEMENT", "DRAINAGE EASEMENT" AND "UTILITY EASEMENT"
SHOWN HEREON OUTSIDE OF THE 26.672 ACRES OF LAND BEING PLATTED AS MEADOWMOORE SECTION 2,
PHASE 1 ARE WITHIN THE LANDS LOCATED ADJACENT TO MEADOWMOORE RESERVE SECTION 1, PHASE 2,
OWNED BY JOHN E. DONLEY BY DEEDS OF RECORD IN OFFICIAL RECORD 1169, PAGE 2197 AND IN OFFICIAL
RECORD 1256, PAGE 1187 ALL OF RECORD IN THE RECORDER'S OFFICE, FAIRFIELD COUNTY, OHIO.

RESERVATION OF EASEMENTS OUTSIDE OF PLATTED AREA

BECKER FARM DRIVE 0.187 ACRES
NORMAN STREET 1.074 ACRES
HAYDEN AVENUE 0.678 ACRES
HASTINGS STREET 0.995 ACRES
HUNTER AVENUE 0.581 ACRES

TOTAL ACREAGE: 3.515 ACRES

A PROPERTY OWNERS ASSOCIATION IS REQUIRED AS A CONDITION OF THIS PLAT. ALL PROPERTY OWNERS SHALL BE
MEMBERS OF SAID ASSOCIATION, AND SHALL BE RESPONSIBLE FOR ITEMS IDENTIFIED IN THE DOCUMENT ESTABLISHING THIS
ASSOCIATION TITLED, "MEADOWMOORE RESERVE SECTION 1, PHASE 1, DECLARATION OF COVENANTS, EASEMENTS,
RESTRICTIONS, ASSESSMENT LIENS AND MEADOWMOORE RESERVE ASSOCIATION" AS DOCUMENTED AND RECORDED IN
OFFICIAL RECORD 1769, PAGE 3829. SAID DOCUMENT OFFICIALLY ESTABLISHES THE REQUIRED PROPERTY OWNERS
ASSOCIATION AS "MEADOW RESERVE CIVIC ASSOCIATION" (PREVIOUSLY REFERENCED IN OTHER DOCUMENTS AS
MEADOWMOORE RESERVE HOMEOWNERS ASSOCIATION). RESPONSIBILITIES WILL INCLUDE OWNERSHIP AND MAINTENANCE
OF RESERVE "F", INCLUDING OPERATION AND MAINTENANCE OF STORMWATER MANAGEMENT FACILITIES, PRESERVATION OF
EXISTING WETLANDS, MAINTENANCE AND REPAIR OF WETLAND ACCESS PARKING AREA AND MAINTENANCE OF OPEN SPACE.

AN EASEMENT IS HEREBY GRANTED FOR THE PURPOSE OF CONSTRUCTION, OPERATION, RECONSTRUCTION,
USAGE, AND MAINTENANCE OF STORM DRAINAGE SWALES AND SANITARY SEWERS, DITCHES AND
UNDERGROUND PIPING AND APPURTENANT WORKS ON ANY PART OF EASEMENT AREAS DESIGNATED
"DRAINAGE AND SANITARY SEWER EASEMENT" HEREON INCLUDING THE RIGHT TO CONSTRUCT, CLEAN, REPAIR,
KEEP UNOBSTRUCTED, AND CARE FOR SAID SEWERS, SWALES, DITCHES, PIPING AND APPURTENANT
STRUCTURES, TOGETHER WITH THE RIGHT OF ACCESS TO THE SAID AREAS FOR SAID PURPOSE.  NO ABOVE
GRADE STRUCTURES, DAMS, OR OTHER OBSTRUCTIONS TO THE FLOW OF STORM WATER RUNOFF ARE
PERMITTED WITHIN THE DRAINAGE AND SANITARY SEWER EASEMENT AREAS AS DELINEATED ON THIS PLAT,
EXCEPT THOSE SHOWN ON THE APPROVED CONSTRUCTION DRAWINGS, UNLESS APPROVED BY THE FAIRFIELD
COUNTY ENGINEER AND THE FAIRFIELD COUNTY SANITARY ENGINEER.

DRAINAGE AND SANITARY SEWER EASEMENTS

DRAINAGE MAINTENANCE DISTRICT

STATE OF OHIO
FAIRFIELD COUNTY

BE IT REMEMBERED THAT ON THIS  _________ DAY OF _____________, 20________, PERSONALLY CAME THE SAID
___________________, TO ME KNOWN, AND ACKNOWLEDGED THE SIGNING AND EXECUTION OF THE FOREGOING
STATEMENT TO BE THEIR VOLUNTARY ACT AND DEED.

__________ ________________________ ____________________________________
MY COMMISSION EXPIRES NOTARY PUBLIC IN AND FOR

FAIRFIELD COUNTY, OHIO

SIGNED AND ACKNOWLEDGED IN
THE PRESENCE OF:

JOHN E. DONLEYWITNESS

WITNESS

BY:

OWNER
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Thence the following ten (10) courses across the remainder of said 52.189 acre tract: 1. S 52° 02' 31" E, (passing an iron pin set in the westerly S 52° 02' 31" E, (passing an iron pin set in the westerly right of way line of Norman Street at 236.89 feet) a total distance of 286.89 feet to an iron pin set; 2. Along a curve to the left having a central angle of 14° 00' Along a curve to the left having a central angle of 14° 00' 30", a radius of 225.00 feet, an arc length of 55.01 feet, and a chord bearing and distance of S 30° 57' 14" W, 54.87 feet to an iron pin set; 3. S 66° 03' 01" E, 166.48 feet to an iron pin set; S 66° 03' 01" E, 166.48 feet to an iron pin set; 4. S 04° 08' 19" W, 54.51 feet to an iron pin set; S 04° 08' 19" W, 54.51 feet to an iron pin set; 5. S 85° 51' 41" E, (passing a permanent marker set in the S 85° 51' 41" E, (passing a permanent marker set in the westerly right of way line of Hayden Avenue at 170.06 feet) a total distance of 220.06 feet to an iron pin set; 6. S 04° 08' 19" W, 15.33 feet to an iron pin set; S 04° 08' 19" W, 15.33 feet to an iron pin set; 7. Along a curve to the left having a central angle of 90° 00' Along a curve to the left having a central angle of 90° 00' 00", a radius of 25.00 feet, an arc length of 39.27 feet, and a chord bearing and distance of S 40° 51' 41" E, 35.36 feet to an iron pin set; 8. S 85° 51' 41" E, 85.00 feet to an iron pin set; S 85° 51' 41" E, 85.00 feet to an iron pin set; 9. N 04° 08' 19" E, 150.00 feet to an iron pin set; N 04° 08' 19" E, 150.00 feet to an iron pin set; 10. S 85° 51' 41" E, 851.92 feet to the TRUE POINT OF S 85° 51' 41" E, 851.92 feet to the TRUE POINT OF BEGINNING, containing 26.672 acres; The above description was prepared by Advanced Civil Design Inc. and based on existing Fairfield County records, along with an actual field survey.  A drawing of the above description is attached hereto and made a part thereof. Bearings shown hereon are based on the bearing of South  shown hereon are based on the bearing of South shown hereon are based on the bearing of South  hereon are based on the bearing of South hereon are based on the bearing of South  are based on the bearing of South are based on the bearing of South  based on the bearing of South based on the bearing of South  on the bearing of South on the bearing of South  the bearing of South the bearing of South  bearing of South bearing of South  of South of South  South South 04°13'25" West for the centerline of Ault Road, as determined  West for the centerline of Ault Road, as determined West for the centerline of Ault Road, as determined  for the centerline of Ault Road, as determined for the centerline of Ault Road, as determined  the centerline of Ault Road, as determined the centerline of Ault Road, as determined  centerline of Ault Road, as determined centerline of Ault Road, as determined  of Ault Road, as determined of Ault Road, as determined  Ault Road, as determined Ault Road, as determined  Road, as determined Road, as determined  as determined as determined  determined determined by GPS observations and post processed utilizing NGS Opus  GPS observations and post processed utilizing NGS Opus GPS observations and post processed utilizing NGS Opus  observations and post processed utilizing NGS Opus observations and post processed utilizing NGS Opus  and post processed utilizing NGS Opus and post processed utilizing NGS Opus  post processed utilizing NGS Opus post processed utilizing NGS Opus  processed utilizing NGS Opus processed utilizing NGS Opus  utilizing NGS Opus utilizing NGS Opus  NGS Opus NGS Opus  Opus Opus Solutions, based on NAD83 (2011), Ohio State Plane Coordinate  based on NAD83 (2011), Ohio State Plane Coordinate based on NAD83 (2011), Ohio State Plane Coordinate  on NAD83 (2011), Ohio State Plane Coordinate on NAD83 (2011), Ohio State Plane Coordinate  NAD83 (2011), Ohio State Plane Coordinate NAD83 (2011), Ohio State Plane Coordinate  (2011), Ohio State Plane Coordinate (2011), Ohio State Plane Coordinate  Ohio State Plane Coordinate Ohio State Plane Coordinate  State Plane Coordinate State Plane Coordinate  Plane Coordinate Plane Coordinate  Coordinate Coordinate System, South Zone. All references used in this description can be found at the Recorder's Office Fairfield County, Ohio.
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Thence continuing with the north line of said Reserve "E" and the east line  continuing with the north line of said Reserve "E" and the east line continuing with the north line of said Reserve "E" and the east line  with the north line of said Reserve "E" and the east line with the north line of said Reserve "E" and the east line  the north line of said Reserve "E" and the east line the north line of said Reserve "E" and the east line  north line of said Reserve "E" and the east line north line of said Reserve "E" and the east line  line of said Reserve "E" and the east line line of said Reserve "E" and the east line  of said Reserve "E" and the east line of said Reserve "E" and the east line  said Reserve "E" and the east line said Reserve "E" and the east line  Reserve "E" and the east line Reserve "E" and the east line  "E" and the east line "E" and the east line  and the east line and the east line  the east line the east line  east line east line  line line of the remainder of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  the remainder of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet the remainder of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  remainder of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet remainder of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet of said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet said 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  52.189 acre tract, N 85° 51' 41" W, 242.90 feet 52.189 acre tract, N 85° 51' 41" W, 242.90 feet  acre tract, N 85° 51' 41" W, 242.90 feet acre tract, N 85° 51' 41" W, 242.90 feet  tract, N 85° 51' 41" W, 242.90 feet tract, N 85° 51' 41" W, 242.90 feet  N 85° 51' 41" W, 242.90 feet N 85° 51' 41" W, 242.90 feet  85° 51' 41" W, 242.90 feet 85° 51' 41" W, 242.90 feet  51' 41" W, 242.90 feet 51' 41" W, 242.90 feet  41" W, 242.90 feet 41" W, 242.90 feet  W, 242.90 feet W, 242.90 feet  242.90 feet 242.90 feet  feet feet to a 5/8" rebar capped "CEC"; Thence with the west line of said Reserve "E" the east line of the remainder of said 52.189 acre tract and an east line of the remainder of said 23.912 acre tract, S 04° 08' 19" W, 500.46 feet to a 5/8" rebar capped "CEC" at the northeast corner of Lot 110 as created in Meadowmoore Reserve Section 1, Phase 2; Thence with the north line of said Lot 110, the north line of Hunter Avenue  with the north line of said Lot 110, the north line of Hunter Avenue with the north line of said Lot 110, the north line of Hunter Avenue  the north line of said Lot 110, the north line of Hunter Avenue the north line of said Lot 110, the north line of Hunter Avenue  north line of said Lot 110, the north line of Hunter Avenue north line of said Lot 110, the north line of Hunter Avenue  line of said Lot 110, the north line of Hunter Avenue line of said Lot 110, the north line of Hunter Avenue  of said Lot 110, the north line of Hunter Avenue of said Lot 110, the north line of Hunter Avenue  said Lot 110, the north line of Hunter Avenue said Lot 110, the north line of Hunter Avenue  Lot 110, the north line of Hunter Avenue Lot 110, the north line of Hunter Avenue  110, the north line of Hunter Avenue 110, the north line of Hunter Avenue  the north line of Hunter Avenue the north line of Hunter Avenue  north line of Hunter Avenue north line of Hunter Avenue  line of Hunter Avenue line of Hunter Avenue  of Hunter Avenue of Hunter Avenue  Hunter Avenue Hunter Avenue  Avenue Avenue as dedicated in said Meadowmoore Reserve Section 1, Phase 2, the north  dedicated in said Meadowmoore Reserve Section 1, Phase 2, the north dedicated in said Meadowmoore Reserve Section 1, Phase 2, the north  in said Meadowmoore Reserve Section 1, Phase 2, the north in said Meadowmoore Reserve Section 1, Phase 2, the north  said Meadowmoore Reserve Section 1, Phase 2, the north said Meadowmoore Reserve Section 1, Phase 2, the north  Meadowmoore Reserve Section 1, Phase 2, the north Meadowmoore Reserve Section 1, Phase 2, the north  Reserve Section 1, Phase 2, the north Reserve Section 1, Phase 2, the north  Section 1, Phase 2, the north Section 1, Phase 2, the north  1, Phase 2, the north 1, Phase 2, the north  Phase 2, the north Phase 2, the north  2, the north 2, the north  the north the north  north north line of Lot 140 as created in said Meadowmoore Reserve Section 1, Phase  of Lot 140 as created in said Meadowmoore Reserve Section 1, Phase of Lot 140 as created in said Meadowmoore Reserve Section 1, Phase  Lot 140 as created in said Meadowmoore Reserve Section 1, Phase Lot 140 as created in said Meadowmoore Reserve Section 1, Phase  140 as created in said Meadowmoore Reserve Section 1, Phase 140 as created in said Meadowmoore Reserve Section 1, Phase  as created in said Meadowmoore Reserve Section 1, Phase as created in said Meadowmoore Reserve Section 1, Phase  created in said Meadowmoore Reserve Section 1, Phase created in said Meadowmoore Reserve Section 1, Phase  in said Meadowmoore Reserve Section 1, Phase in said Meadowmoore Reserve Section 1, Phase  said Meadowmoore Reserve Section 1, Phase said Meadowmoore Reserve Section 1, Phase  Meadowmoore Reserve Section 1, Phase Meadowmoore Reserve Section 1, Phase  Reserve Section 1, Phase Reserve Section 1, Phase  Section 1, Phase Section 1, Phase  1, Phase 1, Phase  Phase Phase 2, the east line of the remainder of said 23.912 acre tract, across the  the east line of the remainder of said 23.912 acre tract, across the the east line of the remainder of said 23.912 acre tract, across the  east line of the remainder of said 23.912 acre tract, across the east line of the remainder of said 23.912 acre tract, across the  line of the remainder of said 23.912 acre tract, across the line of the remainder of said 23.912 acre tract, across the  of the remainder of said 23.912 acre tract, across the of the remainder of said 23.912 acre tract, across the  the remainder of said 23.912 acre tract, across the the remainder of said 23.912 acre tract, across the  remainder of said 23.912 acre tract, across the remainder of said 23.912 acre tract, across the  of said 23.912 acre tract, across the of said 23.912 acre tract, across the  said 23.912 acre tract, across the said 23.912 acre tract, across the  23.912 acre tract, across the 23.912 acre tract, across the  acre tract, across the acre tract, across the  tract, across the tract, across the  across the across the  the the remainder of said 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar  of said 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar of said 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar  said 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar said 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar  52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar 52.189 acre tract, N 85° 51' 41" W, passing a 5/8" rebar  acre tract, N 85° 51' 41" W, passing a 5/8" rebar acre tract, N 85° 51' 41" W, passing a 5/8" rebar  tract, N 85° 51' 41" W, passing a 5/8" rebar tract, N 85° 51' 41" W, passing a 5/8" rebar  N 85° 51' 41" W, passing a 5/8" rebar N 85° 51' 41" W, passing a 5/8" rebar  85° 51' 41" W, passing a 5/8" rebar 85° 51' 41" W, passing a 5/8" rebar  51' 41" W, passing a 5/8" rebar 51' 41" W, passing a 5/8" rebar  41" W, passing a 5/8" rebar 41" W, passing a 5/8" rebar  W, passing a 5/8" rebar W, passing a 5/8" rebar  passing a 5/8" rebar passing a 5/8" rebar  a 5/8" rebar a 5/8" rebar  5/8" rebar 5/8" rebar  rebar rebar capped "CEC" in the easterly right of way line of Hunter Avenue at 150.00  "CEC" in the easterly right of way line of Hunter Avenue at 150.00 "CEC" in the easterly right of way line of Hunter Avenue at 150.00  in the easterly right of way line of Hunter Avenue at 150.00 in the easterly right of way line of Hunter Avenue at 150.00  the easterly right of way line of Hunter Avenue at 150.00 the easterly right of way line of Hunter Avenue at 150.00  easterly right of way line of Hunter Avenue at 150.00 easterly right of way line of Hunter Avenue at 150.00  right of way line of Hunter Avenue at 150.00 right of way line of Hunter Avenue at 150.00  of way line of Hunter Avenue at 150.00 of way line of Hunter Avenue at 150.00  way line of Hunter Avenue at 150.00 way line of Hunter Avenue at 150.00  line of Hunter Avenue at 150.00 line of Hunter Avenue at 150.00  of Hunter Avenue at 150.00 of Hunter Avenue at 150.00  Hunter Avenue at 150.00 Hunter Avenue at 150.00  Avenue at 150.00 Avenue at 150.00  at 150.00 at 150.00  150.00 150.00 feet, a magnail in the centerline of Hunter Avenue at 175.00 feet and a  a magnail in the centerline of Hunter Avenue at 175.00 feet and a a magnail in the centerline of Hunter Avenue at 175.00 feet and a  magnail in the centerline of Hunter Avenue at 175.00 feet and a magnail in the centerline of Hunter Avenue at 175.00 feet and a  in the centerline of Hunter Avenue at 175.00 feet and a in the centerline of Hunter Avenue at 175.00 feet and a  the centerline of Hunter Avenue at 175.00 feet and a the centerline of Hunter Avenue at 175.00 feet and a  centerline of Hunter Avenue at 175.00 feet and a centerline of Hunter Avenue at 175.00 feet and a  of Hunter Avenue at 175.00 feet and a of Hunter Avenue at 175.00 feet and a  Hunter Avenue at 175.00 feet and a Hunter Avenue at 175.00 feet and a  Avenue at 175.00 feet and a Avenue at 175.00 feet and a  at 175.00 feet and a at 175.00 feet and a  175.00 feet and a 175.00 feet and a  feet and a feet and a  and a and a  a a 5/8" rebar capped "CEC" in the westerly right of way line of Hunter Avenue  rebar capped "CEC" in the westerly right of way line of Hunter Avenue rebar capped "CEC" in the westerly right of way line of Hunter Avenue  capped "CEC" in the westerly right of way line of Hunter Avenue capped "CEC" in the westerly right of way line of Hunter Avenue  "CEC" in the westerly right of way line of Hunter Avenue "CEC" in the westerly right of way line of Hunter Avenue  in the westerly right of way line of Hunter Avenue in the westerly right of way line of Hunter Avenue  the westerly right of way line of Hunter Avenue the westerly right of way line of Hunter Avenue  westerly right of way line of Hunter Avenue westerly right of way line of Hunter Avenue  right of way line of Hunter Avenue right of way line of Hunter Avenue  of way line of Hunter Avenue of way line of Hunter Avenue  way line of Hunter Avenue way line of Hunter Avenue  line of Hunter Avenue line of Hunter Avenue  of Hunter Avenue of Hunter Avenue  Hunter Avenue Hunter Avenue  Avenue Avenue at 200.00 feet, a total distance of 550.00 feet; Thence across the remainder of said 52.189 acre tract and across the  across the remainder of said 52.189 acre tract and across the across the remainder of said 52.189 acre tract and across the  the remainder of said 52.189 acre tract and across the the remainder of said 52.189 acre tract and across the  remainder of said 52.189 acre tract and across the remainder of said 52.189 acre tract and across the  of said 52.189 acre tract and across the of said 52.189 acre tract and across the  said 52.189 acre tract and across the said 52.189 acre tract and across the  52.189 acre tract and across the 52.189 acre tract and across the  acre tract and across the acre tract and across the  tract and across the tract and across the  and across the and across the  across the across the  the the remainder of a 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron  of a 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron of a 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron  a 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron a 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron  43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron 43.315 acre tract, S 04° 08' 19" W, 285.31 feet to an iron  acre tract, S 04° 08' 19" W, 285.31 feet to an iron acre tract, S 04° 08' 19" W, 285.31 feet to an iron  tract, S 04° 08' 19" W, 285.31 feet to an iron tract, S 04° 08' 19" W, 285.31 feet to an iron  S 04° 08' 19" W, 285.31 feet to an iron S 04° 08' 19" W, 285.31 feet to an iron  04° 08' 19" W, 285.31 feet to an iron 04° 08' 19" W, 285.31 feet to an iron  08' 19" W, 285.31 feet to an iron 08' 19" W, 285.31 feet to an iron  19" W, 285.31 feet to an iron 19" W, 285.31 feet to an iron  W, 285.31 feet to an iron W, 285.31 feet to an iron  285.31 feet to an iron 285.31 feet to an iron  feet to an iron feet to an iron  to an iron to an iron  an iron an iron  iron iron pin set; Thence the following five (5) courses across the remainder of said 43.315  the following five (5) courses across the remainder of said 43.315 the following five (5) courses across the remainder of said 43.315  following five (5) courses across the remainder of said 43.315 following five (5) courses across the remainder of said 43.315  five (5) courses across the remainder of said 43.315 five (5) courses across the remainder of said 43.315  (5) courses across the remainder of said 43.315 (5) courses across the remainder of said 43.315  courses across the remainder of said 43.315 courses across the remainder of said 43.315  across the remainder of said 43.315 across the remainder of said 43.315  the remainder of said 43.315 the remainder of said 43.315  remainder of said 43.315 remainder of said 43.315  of said 43.315 of said 43.315  said 43.315 said 43.315  43.315 43.315 acre tract: 1. N 85° 51' 41" W, 150.00 feet to an iron pin set; N 85° 51' 41" W, 150.00 feet to an iron pin set; 2. S 04° 08' 19" W, 277.20 feet to an iron pin set; S 04° 08' 19" W, 277.20 feet to an iron pin set; 3. N 85° 51' 41" W, 38.07 feet to an iron pin set; N 85° 51' 41" W, 38.07 feet to an iron pin set; 4. S 04° 08' 19" W, 184.24 feet to an iron pin set; S 04° 08' 19" W, 184.24 feet to an iron pin set; 5. N 85° 45' 46" W, 355.06 feet to an iron pin set at the southeast N 85° 45' 46" W, 355.06 feet to an iron pin set at the southeast  85° 45' 46" W, 355.06 feet to an iron pin set at the southeast 85° 45' 46" W, 355.06 feet to an iron pin set at the southeast  45' 46" W, 355.06 feet to an iron pin set at the southeast 45' 46" W, 355.06 feet to an iron pin set at the southeast  46" W, 355.06 feet to an iron pin set at the southeast 46" W, 355.06 feet to an iron pin set at the southeast  W, 355.06 feet to an iron pin set at the southeast W, 355.06 feet to an iron pin set at the southeast  355.06 feet to an iron pin set at the southeast 355.06 feet to an iron pin set at the southeast  feet to an iron pin set at the southeast feet to an iron pin set at the southeast  to an iron pin set at the southeast to an iron pin set at the southeast  an iron pin set at the southeast an iron pin set at the southeast  iron pin set at the southeast iron pin set at the southeast  pin set at the southeast pin set at the southeast  set at the southeast set at the southeast  at the southeast at the southeast  the southeast the southeast  southeast southeast corner of Lot 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat  of Lot 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat of Lot 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat  Lot 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat Lot 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat  163 in Meadowmoore Section 3 Phase 2 as recorded in Plat 163 in Meadowmoore Section 3 Phase 2 as recorded in Plat  in Meadowmoore Section 3 Phase 2 as recorded in Plat in Meadowmoore Section 3 Phase 2 as recorded in Plat  Meadowmoore Section 3 Phase 2 as recorded in Plat Meadowmoore Section 3 Phase 2 as recorded in Plat  Section 3 Phase 2 as recorded in Plat Section 3 Phase 2 as recorded in Plat  3 Phase 2 as recorded in Plat 3 Phase 2 as recorded in Plat  Phase 2 as recorded in Plat Phase 2 as recorded in Plat  2 as recorded in Plat 2 as recorded in Plat  as recorded in Plat as recorded in Plat  recorded in Plat recorded in Plat  in Plat in Plat  Plat Plat Cabinet 2, Slot 150, the northeast corner of Banker Drive (50' R/W) as  2, Slot 150, the northeast corner of Banker Drive (50' R/W) as 2, Slot 150, the northeast corner of Banker Drive (50' R/W) as  Slot 150, the northeast corner of Banker Drive (50' R/W) as Slot 150, the northeast corner of Banker Drive (50' R/W) as  150, the northeast corner of Banker Drive (50' R/W) as 150, the northeast corner of Banker Drive (50' R/W) as  the northeast corner of Banker Drive (50' R/W) as the northeast corner of Banker Drive (50' R/W) as  northeast corner of Banker Drive (50' R/W) as northeast corner of Banker Drive (50' R/W) as  corner of Banker Drive (50' R/W) as corner of Banker Drive (50' R/W) as  of Banker Drive (50' R/W) as of Banker Drive (50' R/W) as  Banker Drive (50' R/W) as Banker Drive (50' R/W) as  Drive (50' R/W) as Drive (50' R/W) as  (50' R/W) as (50' R/W) as  R/W) as R/W) as  as as dedicated in said Meadowmoore Section 3 Phase 2 and the west line of the  in said Meadowmoore Section 3 Phase 2 and the west line of the in said Meadowmoore Section 3 Phase 2 and the west line of the  said Meadowmoore Section 3 Phase 2 and the west line of the said Meadowmoore Section 3 Phase 2 and the west line of the  Meadowmoore Section 3 Phase 2 and the west line of the Meadowmoore Section 3 Phase 2 and the west line of the  Section 3 Phase 2 and the west line of the Section 3 Phase 2 and the west line of the  3 Phase 2 and the west line of the 3 Phase 2 and the west line of the  Phase 2 and the west line of the Phase 2 and the west line of the  2 and the west line of the 2 and the west line of the  and the west line of the and the west line of the  the west line of the the west line of the  west line of the west line of the  line of the line of the  of the of the  the the remainder of said 43.315 acre tract; Thence with the east line of said Lot 163, the east line of Lot 199 in  with the east line of said Lot 163, the east line of Lot 199 in with the east line of said Lot 163, the east line of Lot 199 in  the east line of said Lot 163, the east line of Lot 199 in the east line of said Lot 163, the east line of Lot 199 in  east line of said Lot 163, the east line of Lot 199 in east line of said Lot 163, the east line of Lot 199 in  line of said Lot 163, the east line of Lot 199 in line of said Lot 163, the east line of Lot 199 in  of said Lot 163, the east line of Lot 199 in of said Lot 163, the east line of Lot 199 in  said Lot 163, the east line of Lot 199 in said Lot 163, the east line of Lot 199 in  Lot 163, the east line of Lot 199 in Lot 163, the east line of Lot 199 in  163, the east line of Lot 199 in 163, the east line of Lot 199 in  the east line of Lot 199 in the east line of Lot 199 in  east line of Lot 199 in east line of Lot 199 in  line of Lot 199 in line of Lot 199 in  of Lot 199 in of Lot 199 in  Lot 199 in Lot 199 in  199 in 199 in  in in Meadowmoore Section 3 Phase 1 as recorded in Plat Cabinet 2, Slot 149,  Section 3 Phase 1 as recorded in Plat Cabinet 2, Slot 149, Section 3 Phase 1 as recorded in Plat Cabinet 2, Slot 149,  3 Phase 1 as recorded in Plat Cabinet 2, Slot 149, 3 Phase 1 as recorded in Plat Cabinet 2, Slot 149,  Phase 1 as recorded in Plat Cabinet 2, Slot 149, Phase 1 as recorded in Plat Cabinet 2, Slot 149,  1 as recorded in Plat Cabinet 2, Slot 149, 1 as recorded in Plat Cabinet 2, Slot 149,  as recorded in Plat Cabinet 2, Slot 149, as recorded in Plat Cabinet 2, Slot 149,  recorded in Plat Cabinet 2, Slot 149, recorded in Plat Cabinet 2, Slot 149,  in Plat Cabinet 2, Slot 149, in Plat Cabinet 2, Slot 149,  Plat Cabinet 2, Slot 149, Plat Cabinet 2, Slot 149,  Cabinet 2, Slot 149, Cabinet 2, Slot 149,  2, Slot 149, 2, Slot 149,  Slot 149, Slot 149,  149, 149, the easterly right of way line of Garden Drive (50' R/W) as dedicated in  easterly right of way line of Garden Drive (50' R/W) as dedicated in easterly right of way line of Garden Drive (50' R/W) as dedicated in  right of way line of Garden Drive (50' R/W) as dedicated in right of way line of Garden Drive (50' R/W) as dedicated in  of way line of Garden Drive (50' R/W) as dedicated in of way line of Garden Drive (50' R/W) as dedicated in  way line of Garden Drive (50' R/W) as dedicated in way line of Garden Drive (50' R/W) as dedicated in  line of Garden Drive (50' R/W) as dedicated in line of Garden Drive (50' R/W) as dedicated in  of Garden Drive (50' R/W) as dedicated in of Garden Drive (50' R/W) as dedicated in  Garden Drive (50' R/W) as dedicated in Garden Drive (50' R/W) as dedicated in  Drive (50' R/W) as dedicated in Drive (50' R/W) as dedicated in  (50' R/W) as dedicated in (50' R/W) as dedicated in  R/W) as dedicated in R/W) as dedicated in  as dedicated in as dedicated in  dedicated in dedicated in  in in said Meadowmoore Section 3 Phase 1, the east line of Lot 200 as recorded  Meadowmoore Section 3 Phase 1, the east line of Lot 200 as recorded Meadowmoore Section 3 Phase 1, the east line of Lot 200 as recorded  Section 3 Phase 1, the east line of Lot 200 as recorded Section 3 Phase 1, the east line of Lot 200 as recorded  3 Phase 1, the east line of Lot 200 as recorded 3 Phase 1, the east line of Lot 200 as recorded  Phase 1, the east line of Lot 200 as recorded Phase 1, the east line of Lot 200 as recorded  1, the east line of Lot 200 as recorded 1, the east line of Lot 200 as recorded  the east line of Lot 200 as recorded the east line of Lot 200 as recorded  east line of Lot 200 as recorded east line of Lot 200 as recorded  line of Lot 200 as recorded line of Lot 200 as recorded  of Lot 200 as recorded of Lot 200 as recorded  Lot 200 as recorded Lot 200 as recorded  200 as recorded 200 as recorded  as recorded as recorded  recorded recorded in said Meadowmoore Section 3 Phase 1, the east line of Lots 201-205 and  said Meadowmoore Section 3 Phase 1, the east line of Lots 201-205 and said Meadowmoore Section 3 Phase 1, the east line of Lots 201-205 and  Meadowmoore Section 3 Phase 1, the east line of Lots 201-205 and Meadowmoore Section 3 Phase 1, the east line of Lots 201-205 and  Section 3 Phase 1, the east line of Lots 201-205 and Section 3 Phase 1, the east line of Lots 201-205 and  3 Phase 1, the east line of Lots 201-205 and 3 Phase 1, the east line of Lots 201-205 and  Phase 1, the east line of Lots 201-205 and Phase 1, the east line of Lots 201-205 and  1, the east line of Lots 201-205 and 1, the east line of Lots 201-205 and  the east line of Lots 201-205 and the east line of Lots 201-205 and  east line of Lots 201-205 and east line of Lots 201-205 and  line of Lots 201-205 and line of Lots 201-205 and  of Lots 201-205 and of Lots 201-205 and  Lots 201-205 and Lots 201-205 and  201-205 and 201-205 and  and and Lots 103-105 as recorded in Meadowmoore Section 3 Phase 3 as recorded  103-105 as recorded in Meadowmoore Section 3 Phase 3 as recorded 103-105 as recorded in Meadowmoore Section 3 Phase 3 as recorded  as recorded in Meadowmoore Section 3 Phase 3 as recorded as recorded in Meadowmoore Section 3 Phase 3 as recorded  recorded in Meadowmoore Section 3 Phase 3 as recorded recorded in Meadowmoore Section 3 Phase 3 as recorded  in Meadowmoore Section 3 Phase 3 as recorded in Meadowmoore Section 3 Phase 3 as recorded  Meadowmoore Section 3 Phase 3 as recorded Meadowmoore Section 3 Phase 3 as recorded  Section 3 Phase 3 as recorded Section 3 Phase 3 as recorded  3 Phase 3 as recorded 3 Phase 3 as recorded  Phase 3 as recorded Phase 3 as recorded  3 as recorded 3 as recorded  as recorded as recorded  recorded recorded in Plat Cabinet 3, Slot 16, the east line of Lot 102 as recorded in  Plat Cabinet 3, Slot 16, the east line of Lot 102 as recorded in Plat Cabinet 3, Slot 16, the east line of Lot 102 as recorded in  Cabinet 3, Slot 16, the east line of Lot 102 as recorded in Cabinet 3, Slot 16, the east line of Lot 102 as recorded in  3, Slot 16, the east line of Lot 102 as recorded in 3, Slot 16, the east line of Lot 102 as recorded in  Slot 16, the east line of Lot 102 as recorded in Slot 16, the east line of Lot 102 as recorded in  16, the east line of Lot 102 as recorded in 16, the east line of Lot 102 as recorded in  the east line of Lot 102 as recorded in the east line of Lot 102 as recorded in  east line of Lot 102 as recorded in east line of Lot 102 as recorded in  line of Lot 102 as recorded in line of Lot 102 as recorded in  of Lot 102 as recorded in of Lot 102 as recorded in  Lot 102 as recorded in Lot 102 as recorded in  102 as recorded in 102 as recorded in  as recorded in as recorded in  recorded in recorded in  in in Meadowmoore Section 4 as recorded in Plat Cabinet 3, Slot 23, the easterly  Section 4 as recorded in Plat Cabinet 3, Slot 23, the easterly Section 4 as recorded in Plat Cabinet 3, Slot 23, the easterly  4 as recorded in Plat Cabinet 3, Slot 23, the easterly 4 as recorded in Plat Cabinet 3, Slot 23, the easterly  as recorded in Plat Cabinet 3, Slot 23, the easterly as recorded in Plat Cabinet 3, Slot 23, the easterly  recorded in Plat Cabinet 3, Slot 23, the easterly recorded in Plat Cabinet 3, Slot 23, the easterly  in Plat Cabinet 3, Slot 23, the easterly in Plat Cabinet 3, Slot 23, the easterly  Plat Cabinet 3, Slot 23, the easterly Plat Cabinet 3, Slot 23, the easterly  Cabinet 3, Slot 23, the easterly Cabinet 3, Slot 23, the easterly  3, Slot 23, the easterly 3, Slot 23, the easterly  Slot 23, the easterly Slot 23, the easterly  23, the easterly 23, the easterly  the easterly the easterly  easterly easterly right of way line of Becker Farm Drive (60' R/W) as dedicated in said  of way line of Becker Farm Drive (60' R/W) as dedicated in said of way line of Becker Farm Drive (60' R/W) as dedicated in said  way line of Becker Farm Drive (60' R/W) as dedicated in said way line of Becker Farm Drive (60' R/W) as dedicated in said  line of Becker Farm Drive (60' R/W) as dedicated in said line of Becker Farm Drive (60' R/W) as dedicated in said  of Becker Farm Drive (60' R/W) as dedicated in said of Becker Farm Drive (60' R/W) as dedicated in said  Becker Farm Drive (60' R/W) as dedicated in said Becker Farm Drive (60' R/W) as dedicated in said  Farm Drive (60' R/W) as dedicated in said Farm Drive (60' R/W) as dedicated in said  Drive (60' R/W) as dedicated in said Drive (60' R/W) as dedicated in said  (60' R/W) as dedicated in said (60' R/W) as dedicated in said  R/W) as dedicated in said R/W) as dedicated in said  as dedicated in said as dedicated in said  dedicated in said dedicated in said  in said in said  said said Meadowmoore Section 4, the east line of Lot 101 and part of Lot 145 as  Section 4, the east line of Lot 101 and part of Lot 145 as Section 4, the east line of Lot 101 and part of Lot 145 as  4, the east line of Lot 101 and part of Lot 145 as 4, the east line of Lot 101 and part of Lot 145 as  the east line of Lot 101 and part of Lot 145 as the east line of Lot 101 and part of Lot 145 as  east line of Lot 101 and part of Lot 145 as east line of Lot 101 and part of Lot 145 as  line of Lot 101 and part of Lot 145 as line of Lot 101 and part of Lot 145 as  of Lot 101 and part of Lot 145 as of Lot 101 and part of Lot 145 as  Lot 101 and part of Lot 145 as Lot 101 and part of Lot 145 as  101 and part of Lot 145 as 101 and part of Lot 145 as  and part of Lot 145 as and part of Lot 145 as  part of Lot 145 as part of Lot 145 as  of Lot 145 as of Lot 145 as  Lot 145 as Lot 145 as  145 as 145 as  as as both are recorded in Meadowmoore Section 4, with the west line of the  are recorded in Meadowmoore Section 4, with the west line of the are recorded in Meadowmoore Section 4, with the west line of the  recorded in Meadowmoore Section 4, with the west line of the recorded in Meadowmoore Section 4, with the west line of the  in Meadowmoore Section 4, with the west line of the in Meadowmoore Section 4, with the west line of the  Meadowmoore Section 4, with the west line of the Meadowmoore Section 4, with the west line of the  Section 4, with the west line of the Section 4, with the west line of the  4, with the west line of the 4, with the west line of the  with the west line of the with the west line of the  the west line of the the west line of the  west line of the west line of the  line of the line of the  of the of the  the the remainder of said 43.315 acre tract and the west line of the remainder of  of said 43.315 acre tract and the west line of the remainder of of said 43.315 acre tract and the west line of the remainder of  said 43.315 acre tract and the west line of the remainder of said 43.315 acre tract and the west line of the remainder of  43.315 acre tract and the west line of the remainder of 43.315 acre tract and the west line of the remainder of  acre tract and the west line of the remainder of acre tract and the west line of the remainder of  tract and the west line of the remainder of tract and the west line of the remainder of  and the west line of the remainder of and the west line of the remainder of  the west line of the remainder of the west line of the remainder of  west line of the remainder of west line of the remainder of  line of the remainder of line of the remainder of  of the remainder of of the remainder of  the remainder of the remainder of  remainder of remainder of  of of said 52.189 acre tract, N 04° 14' 14" E, passing an iron pin set at the  52.189 acre tract, N 04° 14' 14" E, passing an iron pin set at the 52.189 acre tract, N 04° 14' 14" E, passing an iron pin set at the  acre tract, N 04° 14' 14" E, passing an iron pin set at the acre tract, N 04° 14' 14" E, passing an iron pin set at the  tract, N 04° 14' 14" E, passing an iron pin set at the tract, N 04° 14' 14" E, passing an iron pin set at the  N 04° 14' 14" E, passing an iron pin set at the N 04° 14' 14" E, passing an iron pin set at the  04° 14' 14" E, passing an iron pin set at the 04° 14' 14" E, passing an iron pin set at the  14' 14" E, passing an iron pin set at the 14' 14" E, passing an iron pin set at the  14" E, passing an iron pin set at the 14" E, passing an iron pin set at the  E, passing an iron pin set at the E, passing an iron pin set at the  passing an iron pin set at the passing an iron pin set at the  an iron pin set at the an iron pin set at the  iron pin set at the iron pin set at the  pin set at the pin set at the  set at the set at the  at the at the  the the southwest corner of Becker Farm Drive right of way at 1394.97 feet and an  corner of Becker Farm Drive right of way at 1394.97 feet and an corner of Becker Farm Drive right of way at 1394.97 feet and an  of Becker Farm Drive right of way at 1394.97 feet and an of Becker Farm Drive right of way at 1394.97 feet and an  Becker Farm Drive right of way at 1394.97 feet and an Becker Farm Drive right of way at 1394.97 feet and an  Farm Drive right of way at 1394.97 feet and an Farm Drive right of way at 1394.97 feet and an  Drive right of way at 1394.97 feet and an Drive right of way at 1394.97 feet and an  right of way at 1394.97 feet and an right of way at 1394.97 feet and an  of way at 1394.97 feet and an of way at 1394.97 feet and an  way at 1394.97 feet and an way at 1394.97 feet and an  at 1394.97 feet and an at 1394.97 feet and an  1394.97 feet and an 1394.97 feet and an  feet and an feet and an  and an and an  an an iron pin set at the northwest corner of Becker Farm Drive right of way line  pin set at the northwest corner of Becker Farm Drive right of way line pin set at the northwest corner of Becker Farm Drive right of way line  set at the northwest corner of Becker Farm Drive right of way line set at the northwest corner of Becker Farm Drive right of way line  at the northwest corner of Becker Farm Drive right of way line at the northwest corner of Becker Farm Drive right of way line  the northwest corner of Becker Farm Drive right of way line the northwest corner of Becker Farm Drive right of way line  northwest corner of Becker Farm Drive right of way line northwest corner of Becker Farm Drive right of way line  corner of Becker Farm Drive right of way line corner of Becker Farm Drive right of way line  of Becker Farm Drive right of way line of Becker Farm Drive right of way line  Becker Farm Drive right of way line Becker Farm Drive right of way line  Farm Drive right of way line Farm Drive right of way line  Drive right of way line Drive right of way line  right of way line right of way line  of way line of way line  way line way line  line line at 1454.97 feet, a total distance of 1656.51 feet to an iron pin set;
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Signature Page
Resolution No. 2023-03.21.hh 

A resolution to approve Final Acceptance of the Meadowmoore Reserve, Section 2, 
Phase 1 Final Plat 

(Fairfield County Regional Planning Commission)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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A resolution authorizing the approval of payment of invoices for 
departments that need Board of Commissioners’ approval. 

WHEREAS, departments that need the Board of Commissioners’ approval 
for payment of their invoices have submitted their invoices to the County 
Auditor; and

WHEREAS, the County Auditor has submitted the cash disbursement journal 
for payment of invoices for the check date of March 23, 2023. 

NOW THEREFORE, BE IT RESOLVED, BY THE BOARD OF COUNTY 
COMMISSIONERS, FAIRFIELD COUNTY, STATE OF OHIO:

Section 1. That the Fairfield County Board of County Commissioners 
approves the attached cash disbursement journal. 
 

Prepared by: Auditor/Finance
cc: Finance Office

2023-03.21.ii2023-03.21.ii
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INVOICES BY DEPARTMENT 03/23/2023 to 03/23/2023
Department
Check # Check Date Vendor # Vendor Name Invoice # Invoice Date PO # Warrant Line Item Description Amount

1210 JOB & FAMILY SERVICES 
Fund: 2018 - FCJFS - PUBLIC ASSISTANCE

5371294 6640 FF CTR FOR DISABILITIES 
& CEREBRAL PALSY

FEB 2023 02/01/2023 23000371 77,913.2503/23/2023 C0321 2023 - 2024 
TRANSPORTATION

77,913.25TOTAL: JOB & FAMILY SERVICES  

2023-03-16 14:52 Page 1 of 2

03/21/202303/21/2023 513



INVOICES BY DEPARTMENT 03/23/2023 to 03/23/2023
Department
Check # Check Date Vendor # Vendor Name Invoice # Invoice Date PO # Warrant Line Item Description Amount

$77,913.25Summary Total for this report: 

Commissioner Steven A. Davis

Commissioner Jeffrey M. Fix

Commissioner David L. Levacy Date

2023-03-16 14:52 Page 2 of 2
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Signature Page
Resolution No. 2023-03.21.ii 

A resolution authorizing the approval of payment of invoices for departments that 
need Board of Commissioners’ approval.  

(Fairfield County Commissioners)

This resolution has not yet been voted on.

CERTIFICATE OF CLERK
It is hereby certified that the foregoing is a true and correct transcript of a resolution acted 
upon by the Board of County Commissioners, Fairfield County, Ohio on the date noted above. 
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HANDOUTS PROVIDED 
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