Courthouse, 210 East Main Street * Room 104
Lancaster, Ohio 43130

Phone: (740) 652-7110 Fax: (740) 681-4713

TO:

Fairfield County Regional Planning Commission

FROM: Holly R. Mattei, AICP,

Executive Director

DATE: March 29, 2011

SUBJECT:  Meeting Notice and Agenda

There will be a meeting of the Fairfield County Regional Planning Commission on

Tuesday, April 5, 2011, at 7:30 p.m. The meeting will be held at the Fairfield County
Courthouse, Commissioners’ Hearing Room, 3rd floor, 210 E. Main St., Lancaster, Ohio. Please
call 652-7110 to check the status of the meeting on our answering machine in case of
inclement weather conditions.

The tentative agenda will be as follows:

1. Approval of minutes of the February 1, 2011, RPC meeting (see enclosed)
2. President’s Report
3. Presentation — Holly Mattei will present the 2010 RPC Annual Report (see enclosed)
4. Subdivision Activities
a) Variance to Section 2.1.1(F) — Toll Gate Road Lot Split (Parcel #036-00897.00)
Violet Township (see enclosed)
5. Zoning Map Amendment
a) Applicant: Jeremy & Bethany Mills
R-R Rural Residential to PRB Planned Rural Business District
Berne Township (see enclosed)
6. Revisions to RPC By-Laws/Rules and Procedures and RPC Personnel Manual (see enclosed)
7. Bills (see enclosed)
8. Other Business
Holly R. Mattei, AICP N - email: rpc@co.fairfield.oh.us

Executive Direclor




AGENDA ITEM 1
MINUTES

February 1, 2011

The minutes of the Fairfield County Regional PlaghnCommission meeting held at the Fairfield
County Courthouse, Third Floor, Commissioners HapRoom, 210 East Main Street,
Lancaster, Ohio.

Presiding: Jim Hochradel, President

Present: Joe Henderson, Kent Huston, Doug Ingraan.aRue, Harry Myers, John Reef,
Peter Rockwood, Dan Singer, Mary Snider, Phil $gmBill Yaple, Holly Mattei (Executive
Director), James M ako (Senior Planner), Denis deedd (Intern), and Gail Beck (Adm. Asst).
ITEM 1. MINUTES

The Minutes of the January 4, 2011 Fairfield CourRggional Planning Commission meeting

were presented for approval. Bill Yaple made aiomotor ap proval of the minutes. Peter
Rockwood seconded the motion. The motion passed.

ITEM 2. PRESIDENT'S REPORT

Jim Hochradel welcomed everyone to the meeting.alse announced that there would be an
Executive Committee meeting after the RPC meetndjgcuss budget matters.

ITEM 3. PRESENTATION

Holly Mattei gave a presentation on the Agricultieonomic Development Plan.

ITEM 4. SUBDIVISION ACTIVITIES

Holly Mattei presented the following report:



RPC MINUTES

FEBRUARY 1, 2011

PAGE 2

ITEM 4a. SUBDIVISION: Eversole Business Park — Variance Request

OWNER/DEVELOPER: Steve Eversole
ENGINEER/SURVEYOR: Clark & Associates

LOCATION AND DESCRIPTION: The proposed Eversole Business Park is located in
Greenfield Township, Section 27, Township 15, Rafjelt includes the extension of Victor
Road to Election House Road. The preliminary jrialudes 14 lots on approximately 41 acres.
The Subdivision Regulations Committee reviewed pimiminary plan in November 2009 and
January 2010 and made its recommendation at itsada25, 2010 meeting. The RPC approved
the preliminary plan with conditions at its May2010 meeting.

The developer is requesting a variance to Sectibh.2, which requires 12 feet of serviceable
area on each side of a drainage facility. Thetranton drawings for the Eversole Business
Park include a drainage facility that outlets asrlogés 2 and 3 to Setter Court in the G&M
subdivision. The applicable portion of the constian drawings that show the plan view of this
proposed outlet was included in the RPC packet.

There is currently a 20 foot easement on lots 23aofithe G&M subdivision (10 feet each side).
The applicant is proposing to obtain a 15-footage easement that overlaps the 10 foot
easement on lot 3 of the G&M subdivision. The a@pk pursued a 15-foot drainage easement
over the existing 10 foot easement on lot 2 but maisable to obtain this easement from the
owner of lot 2. Therefore, the applicant is prapgso additional easements on lot 2 of the
G&M subdivision. Only the existing 10-foot easementthis lot would remain.

SUBDIVISION REGULATIONS COMMITTEE RECOMMENDATION: The Subdivision
Regulations Committee recommends that the congrudrawings be revised to show the
proposed drainage improvements completely withenith-foot drainage easement that will be
obtained from the lot #3 owner. The SubdivisiorgiRations Committee further recommends
the following:

1. That the applicant pursue obtaining additional e@se width on lot #3 to comply with
the width requirements within the subdivision retjns — if this is obtained a variance
will not be needed.

If the applicant cannot obtain the additional easeimvidth on lot #3, then the Subdivision
Regulations Committee recommends approval of thanae to allow a total 25 foot easement
(15 foot drainage easement on lot 3 with the exgi-foot easement on lot 2), provided that
the 10-foot easement on lot #2 be used only fasEcpurposes and no drainage improvements
are constructed within this 10-foot easement.

The Subdivision Regulations Committee also recontaé¢hat the applicant pursue obtaining
drainage easement language over the 10-foot existise ment on lot #2 (without the additional
5 feet that the applicant originally requested fitbva lot #2 owner). Although this is a preferred
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SUBDIVISION: Eversole Business Park — Variance trRexj - Continued

option, this is not a requirement of variance aypkprovided the existing 10-foot easement is
only used for access purposes and no drainage vepents are constructed within it.

A motion was made by Phil Stringer to approve tkeeommendation of the Subdivision
Regulations Committee. Kent Huston seconded th@moM otion passed.

ITEM 5. James Mako gave an update on the FEMA map mod&ongaocess.

ITEM 6. James Mako discussed the upcoming CDBG applicationess and conducted a
Fair Housing training.

Holly Mattei presented the following bills for paymt:

ITEM 7. BILLS

530005 CONTRACT SERVICES - OTHER $ 175.00
558000 TRAVEL & EXPENSES 66.68
TOTAL $ 241.68

A motion was made by Doug Ingram to approve tHs fok payment. Mary Snider seconded
the motion. Motion passed.

ITEM 8. OTHER BUSINESS

Jim Hochradel was congratulated on the recent athvare ceived from the Village of Baltimore
Chamber of Commerce. Denis de Verteuil was intceduas the new RPC intern from OSU.

There being no further business, a motion was rr@addjourn the meeting by Doug Ingram and
seconded by Kent Huston. Motion carried.

Minutes Approved By:

James R. Hochradel, President Mary K. Snider,eSacy



AGENDA ITEM 4a

SUBDIVISION: Variance to Section 2.1.1(F) — Toll Gate Road &ptit (Parcel # 036-
00897.00)

OWNER/DEVELOPER: Sam and Mary Fairchild
ENGINEER/SURVEYOR: Tobin — McFarland Surveying, Inc.
DATE: March 28, 2011

LOCATION AND DESCRIPTION: Theproperty in question is parcel #036-0089 Aitich

is located on the west side of Toll Gate Road wia&fi Township Section 25, Township 16,
Range 20. The property in question currently iea®f approximately 10 acres. The applicant
is proposing to split 6.44 acres to tie to the eropto the south, leaving a 3.56 acre parcel.

The Flood Insurance Rate Maps (FIRMs) show thisgas being within an approximate A
zone with no floodway established. This parced &dls within the area included in the
Sycamore Creek Study where a floodway and basd #tevations have been determined. The
Regional Planning Commission utilizes this studyhasbest available data” when determining
whether flood plain or floodway exists on a progerccording to the Sycamore Creek Study,
the 3.56 acre parcel would include floodway and lvohberefore violate Section 2.1.1(F) of the
Fairfield County Subdivision Regulations, which pitmts minor subdivisions involving
floodway.

The applicant is requesting a variance to thisieedf the Subdivision Regulations arguing that
there is conflicting data and the existing struesuon the 3.56 acre parcel sit on extremely high
banks 32 feet above Sycamore Creek. Accordinge@pplicant, any flooding would occur
primarily on the 6.44 acres that is being tiedHe parcel to the south and will not be utilizechas
separate building site.

SUBDIVISION REGULATIONS COMMITTEE RECOMMENDATION: The Subdivision
Regulations Committee recommends that the appllmaméquired to revise the survey to show
the location of existing structures and the flo@ipfloodway boundaries accordingto the data
in the Sycamore Creek Study. Furthermore, the i8isiiwh Regulations Committee
recommends approval of the variance to Sectiorl @) provided that the revised survey shows
the existing structures outside of the floodwayfplain.
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APPLICATION FOR VARIANCE TO FAIRFIELD COUNTY
SUBDIVISION REGULATIONS

Contact Information
Sam /Hﬂzy Faikenre B
Mailing Address /A% ") ") o Crls R, J Vi ,A;,,,u zéw‘ EH Y3147

Phone Number: Home: &/ 'V -{4’3 G&oy Business:

Name of Applicant:

Site Location

Road /a_{éq 7 /Cz(_ (“é /'é; ~_Parcel No
Section ..l_f- Township No. gé Range /)  Township __ !gm é i

Regulations Governing Variance Requests

Variance requests are reviewed first by the Subdivision Regulations Committee, which makes a
recommendation to the Regional Planning Commission. In granting a variance these bodies

examine each case for the following conditions:

O3 —008GD o0

Due to exceptional topographic or other physical conditions, strict compliance with the

1
subdivision requlations would result in extraordinary and unnecessary hardship

2. The special conditions do not result from previous actions of the applicant and the
requested variance is the minimum variance that will allow a reasonable use of the land
or buildings.

3 Granting a vanance will not result in any detriment to the public interest and will not
impair the intent of the Fairfield County Subdivision Regulations or comprehensive plan.

Nature of Variance — Please provide a brief description of the nature of the variance request,
taking into consideration the previous section. Also, provide the specific section and text from
the Fairfield County Subdivision Regulations, from which you are requesting a variance,

attach additional sheets if necessary.
See Afochment T L

In addition to this sheet, you must provide us with a copy of a plan, drawn to scale, which shows
the dimensions and shape of the lot, the size and locations of existing and proposed building;,

the location of any adjoining property owned by the applicant, and any natural or topographic
peculiarities of the lot in question
| certify that the information contained in this application and its supplemems is true and correct.

Applicant: .f;ﬂ" L /”Jﬂ{/ /‘4»’25/?/(_3 Date: 3/// 30//

Y e B AL s

PH! lol9~5Y8 ~ 05“3/




TO: Fairfield County Regional Planning Commission

I was recently advised by Regional Planning that our proposed split of Parcel
#036-00897.00 (see attached survey) could not be immediately approved because of 2.1.1
section F of the Fairfield County Subdivision Regulations. Section F states that “Minor
subdivisions shall not be granted within any floodway noted in the latest flood hazard

studies completed within Fairfield County.”

My understanding of the situation is that the most recent (2007) FIRM maps do not show
Sycamore Creek as a “floodway”. Our assumption based on the 2007 FIRM was that this
property split would likely be approved. A second reference source of Regional Planning
was the older (2000) USDA Sycamore Creek Flood Plain Management Study which did

show a “floodway” area.

Our request before you is that the proposed split be permitted. Attached are all the
approvals to this point and we feel the following will lead to a favorable review:

1) The 6.44 acre parcel being split from the original 10 acres is to be joined to the
neighboring property, Parcel #036-00899.00. There is no road frontage involved in the
transfer and they are purchasing the property to ensure their views remain undisturbed.
No additional buildings or structures are to be built.

2) The remaining 3.568 acres has a single family home built in 1975 and a small
barn/utility building. Both are located on the east side of Sycamore Creek. The health
department has already reviewed the site and approved the proposed split.

3) The exixting house and barn, on the east of the creek, sit on extremely high banks 32
feet above Sycamore Creek, see the attached elevation map. These structures are well
above and outside the flood hazard area, see the USDA-Sycamore Creek map attached.
Any flooding, whether 100 year or 500 year floods would occur primarily on the 6.44 acre
uninhabited ground leaving the existing dwelling on the remainder untouched. See the
water Surface Profiles for Sycamore Creek, USDA with the subject property shown in red
and referenced to elevation above MSL

4) With there only being a change in ownership with no new construction and no change
in present use, the existing dwellings are all already on the east side of the creek, and the
major stumbling block to the approval being the discrepancy between the FIRM maps and
the older USDA study my hope is that it appears logical to grant a variance to the
regulation or approve the split based on the most recent data in the FIRM maps.

Thank you for your consideration.
Dan Gregor

Agent for the Sellers
Sam & Mary Fairchild



GENERAL WARRANTY DEED WITH SURVIVORSHIP

KNOW ALL MEN BY THESE PRESENTS, that Samuel R. Fairchild Il and
Mary K. Tompkins, nka Mary K. Fairchild, Husband and Wife ("Grantors”), of
Fairfield County, Ohio, for valuable consideration paid, grants, with general warranty
covenants, to Robert R. Jerbic and Cathy A. Jerbic, Husband and Wife (“Grantees”),
for their joint lives remainder to the survivor of them whose tax mailing address is

the following real property:

Being further described at Exhibit "A" attached
Prior Instrument Reference: Fairfield County Recorder

Parcel Number PARENT PARCEL #0360089700
Property Address: 6.440 Acres Tollgate Rd NW Pickerington Oh 43147

This conveyance is:

1) Subject to easements, conditions, covenants, restrictions and
reservations of record, zoning ordinances, building, use and
occupancy restrictions, and all existing public streets and legal

highways, if any,

2) The lien of real estate taxes and assessments not yet due and
payable.



IN WITNESS WHEREOF, the said Grantors have caused this instrument
to be executed this day of , 2011

Samuel R. Fairchild Hi

Mary K. Tompkins, nka Mary K. Fairchild
STATE OF

. 8S.
COUNTY OF

On this day of . 2011, the foregoing instrument was
acknowledged before me, a Notary Public in and for said State, by Samuel R. Fairchild
Il and Mary K. Tompkins, nka Mary K. Fairchild, who acknowledged the signing
thereof to be their voluntary act and deed. In testimony thereof, | have hereunto
subscribed my name and affixed my official seal on the day and year last aforesaid.

Notary Public

This instrument prepared by: Forsythe, Mills & Neff, Co. L.P.A., Attorneys at Law

10



AGENDA ITEM 5a
Berne Township Map Amendment

APPLICANT: Jeremy & Bethany Mills

LOCATION & DESCRIPTION: The property proposed for rezoning is approximagefo
acres located at 4814 Chicken Coop Hill Road innBéFownship, Section 26, Township 14,
Range 18.

EXISTING ZONING: R-R Rural Residential District- is established toyde areas for large
lot single family residential development reflegery low density and a rural lifestyle.

EXISTING LAND USE: Single family residence with outbuildings

PROPOSED REZONING: PRB Planned Rural Business District- is establiglguiovide for a
limited business in locations where commercial vétgtias permitted in the General Business
District would be inappropriate. Generally, thetdct will allow a higher level of activity than
would typically be permitted as home occupatiorhe Tdistrict permits the property owner to
design a business environment that may meet higfeeral objectives, while providing a
suitable level of protection for present and futlared owners of adjacent property. The future
enjoyment of nearby residential properties shoel@ primary consideration.

PROPOSED USE: Single family house would be used as a bed andiasa bank barn would
be used to hold events (wedding receptions, biythbdéties, meetings, etc.).

ADJACENT ZONING ADJACENT USE
NORTH R-R Rural Residential Distri Single Family Home
EAST R-R Rural Residential it Agricultural
WEST R-R Rural Residential Dittr Single Family Home
SOUTH R-R Rural Residential Distric Agricultural

Land Use, Environmental, and Requlatory Issues:

1. The property proposed for rezoning has three egdiuildings; one single family house,
one bank barn and one storage barn.

11



. Per Section 19.03.02 of the Berne Township Zoniod&; a development plan is
required prior to amending to a PRB district. Hpelicant has submitted a develop ment
plan along with the application.

. Per the application submitted, the applicant idimstthe following specific uses of the
property:

a. Hosting wedding ceremonies and receptions butimded to birthday parties,
meetings, reunions, holiday events, etc. Theesiiaghily residence would be
utilized as a bed and breakfast. The bank barridameiutilized to hold the
events.

b. The proposed parking area will be behind the bamhk ithin the woods where it
would be hidden from neighboring properties. Theeadvay to the parking area
would connect from the existing driveway to thelpbarn.

c. The maximum guest count for the events is 165 guastuding vendors.
According to the application there would be adeguyedrking to accommodate
the guest count.

d. Music for the events would be held indoors duriagreng events and at no time
will music be played past business hours. Busihesiss: Mon-Thur. 9AM to
7PM; Fri & Sat 9AM to 11PM; Sun. 9AM to 7 PM.

e. All deliveries would be made during regular bussbsurs.

f. Frequency of events would be seasonal. Most eveitisfrom April to October.

g. Residence would be available for bed & breakfasp paes throughout the entire
year. Check in time for residence: 3PM; checkioue: 11AM

. Per the development plan submitted with the apidicathe existing drive is currently a
large gravel parking area in front of the pole baith a gravel driveway leading up to
the bank barn. Proposed parking will be expandétie woods behind the bank barn.
Designated parking area for guests will be locatethe property and hidden from
neighboring properties to address any adverse irapacraffic.

. Per the application, all restrictions would ap pd ainder no circumstance would the
premises be used or occupied in a manner that wagdtively impact any other person,
land or district.

. The Fairfield County Development Strategy and Laisé Plan (2002) shows this site
being developed with rural residential and critieedource land uses.

. This parcel is not located in a FEMA identifieddtbhazard area as delineated on Flood

Insurance Rate Map # 390158 0185 D. The propettyeavest and south of the property
is included in the 100-year floodplain.

12



8. Accordingto the Soil Survey of Fairfield CountyO() the site is contained within the
Glenford silt loam, Germano-Rock outcrop compléxel8cta-Berks complex soil types.

9. The Fairfield County ground Water Resources Ma@®) dicates that the proposed
site may support wells capable of producing upGadl25 gallons per minute.

10.The Ground Water Pollution Map of Fairfield Cour{iy996) indicates that the property
has a Relative Pollution Potential Rating of 87 §@Pwhich denotes low vulnerability.

Utility and Service Issues:

1. This site is served by on site water and septic.

2. Fire and emergency services are provided by theeB@rownship Fire Department.
Response time to the area has been estimatedafmpveximately 10 minutes.

Transportation and Access Issues:

1. The site has road frontage on both Horns Mill afdcken Coop Hill Road. A gravel
drive in front of the pole barn is the primary axpoint forthe property.

2. The Fairfield County Engineer's Office reviewed tpeoperty for access and site
distance. The present drive to the existing hontelkarn does not have sufficient sight
distance to the north per the legal road speed timi Chicken Coop Hill Road. The
Engineer’'s Office typically recommends that accesses have a minimum sight
distance of 495’ for a speed of 55 MPH. The curmnve has an estimated sight
distance of 340’ which would meet a design speetBd¥1PH per the current standards.

RPC STAFF RECOMMENDATION:

RPC Staff recommends disapproval of this rezonitly tihe following comments:

1. RPC Staff is concerned with the sight distancedssu Chicken Coop Hill Road. The
existing gravel drive (in front of the pole barmts near the base of a hill on Chicken
Coop Hill Road and currently does not meet sightatice recommendations. The
development plan which was submitted with the re@xpms proposing to move the
access for the bank barn farther to the north wiiduld further_decreasthe sight
distance to the north. Since this access pointldveerve the majority of the traffic for
the proposed use, RPC staff has safety concerns.

13



. The proposed use, specifically utilizing the bardnbas a reception facility with a

maximum capacity of 165 persons (per the developmpé&m), is an intense use for a
residential neighborhood. In addition, the coustiand Use Plan does not recommend
this type of intensive land use for this property.

. RPC staff would also note that the intersectio€biicken Coop Hill Road at Horns Mill
Road is located on a sharp curve and we have eamaeeith an increased number of
vehicles trying to navigate the intersection.

. RPC staff also has concerns about the proposedngafr the bank barn. The

dimensions of the proposed parking area for guektee bank barn are unclear on the
development plan. We are unsure that there willsbfficient parking area for the

maximum guest count of 165 people.

. The Fairfield Department of Health does not havé@ent evidence at this time to make
a recommendation on the proposed rezoning. Thpagseadl use will likely cause the
need for additional wastewater disposal areas doddaservice license.

14
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19.03.02 Development Plan

A. Survey — see attached
B. Site plan — see attached
C. Specific uses:

The specific use of the premises would be used for hosting wedding ceremonies and receptions but not
limited to birthday parties, meetings, reunions, holiday events, ect. The single family residence would
be utilized as a bed and breakfast. The bank barn would be utilized to hold the events in.

The proposed parking area will be behind the bank barn within the woods where it would be hidden
from neighboring properties. The driveway to the parking area would connect from the existing
driveway to the bank barn.

Max guest count for events is 165 guest including vendors. There would be adequate parking to
accommodate the guest count,

Music for events would be held indoors during evening events and at no time will music be played past
business hours. Business Hours: Monday thru Thursday 9am to 7pm
Friday and Saturday 9am to 11pm
Sunday 9am to 7pm
All deliveries would be made during regular business hours
Frequency of events would be seasonal. Most events held from April to October
Residence would be available for bed and breakfast purposes throughout entire year.
Check in time for residence: 3pm
Check out time: 11am

D. Existing drive is currently a large gravel parking area in front of pole barn with gravel driveway leading
up to the bank barn. Proposed parking will be expanded in woods behind bank barn. This will keep noise
and exterior lighting away from neighboring properties. Anticipated traffic flow would be minimal
throughout the week. On weekends there could be an anticipated increase but very moderate in respect
to the normal flow of traffic in area. The property is located directly off of Hornsmill Road which has a
moderate traffic flow on a regular basis. Designated parking area for guest which will be located on the
property and hidden from neighboring properties will address any adverse impacts to traffic.

E. Listed specific restriction proposed is for property to be rezoned as a planned rural business district.
All restrictions would apply and under no circumstance would the premises be used or occupied in a
manner that would negatively impact any other person, land or district.

F. This is our statement that if the premises located at 4814 Chicken Coop Road, Sugar Grove, OH 43155
is approved as a planned rural business district, we the owners, Jeremy and Bethany Mills, will comply
with all the standards and requirements as specified in the Development Plan. We personally will do
everything in our abilities to ensure that no noxious impacts such as noise, vibration, odor, dust, heat,
exterior light and glare would affect any neighbors or neighboring properties. We appreciate your time
and look forward to the opportunity to become a planned rural business district. Thanks again!

Sincerely,
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AGENDA ITEM 6
?i . s. ﬂf g ;
Regéional Planuing Commission

Courthouse, 210 East Main Street - Room 104

Lancaster, Ohio 43130
Phone: (740) 652-7110
(49) Fax: (740) 681-4713
TO: The Fairfield County Regional Planning Commission
FROM: Holly R. Mattei, AICP

Executive Director
DATE: March 28, 2011

SUBJECT: RPC By-Laws/Rules and Procedures
RPC Personnel Manual

The RPC Executive Committee and I have been working over the last several months to make
revisions to the RPC By-Laws/Rules and Procedures and the RPC Personnel Manual. On
February 1, 2011, the RPC Executive Committee passed a motion to approve the proposed
revisions. 1am enclosing a copy for your review. Proposed additions are shown in bold.
Proposed deletions are shown with a strikethrough- Per Section XI of the existing By-Laws,
these revisions are being presented to the RPC for consideration at its April meeting.

Holly R. Mattei, AICP i
5 ly R. M: email: rpc@eco.fairfield.oh.us
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BY-LAWS AND RULES OF PROCEDURE

OF THE

FAIRFIELD COUNTY REGIONAL PLANNING COMMISSION

DRAFT 1-11-11

PREAMBLE

By virtue of the adoption of a Resolution of Coagtem by the Board of County Commissioners
of Fairfield County, Ohio, by the Councils of M uipalities within Fairfield County, Ohio, and
by the Boards of Township Trustees of township siwitairfield County, Ohio, there has been
created a Regonal Planning Commission vested witlvers given to Regonal Planning
Commissions under the laws of the State of Ohiotiqearly Revised Code Section 713.21 et
seq. Subject to the provisions of all applicalikges, and in order to carry out the duties and
functions for the Regional Planning Commission gdsin it by virtue of the Resolution of
Cooperation and the statutes of the State of Qthltereby is determined to be necessary and
desirable that the following By-Laws be adopted:

SECTION |- NAME

The name of the Commission shall be the "Fairfielsinty Regional Planning Commission™
hereinafter referred to as the “RPC”.

SECTION Il - REGION

The region for which the RPC shall be created aathtained is all of Fairfield County, Ohio,
any adjoining counties or parts thereof, and mepuailities and townships which become
adjoining by virtue of expansion of the area thlougpoperation between municipalities,
township, and counties, provided proper coop eratibim said RPC is duly provided.

SECTION Il - MEMBERSHIP

The RPC shall consist of the following members:

A. VOTING MEMBERS

1. Municipal M embers

Municipal corporations cooperating in the mainterearof the RPC shall be
entitled to one (1) representative for each 5,000uydation; but, notwithstanding
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the preceding formula, every cooperating municgoap oration shall be entitled
to one (1) representative. Said representativescadperating municipal

corporations shall be appointed by the Mayor whté &pproval of the legislative
bodies of said cooperating municipal corporatiofts, such terms as such
legislative bodies may elect. Such members hdtemahall be referred to as
"Municipal Members". Each cooperating municipalrpoaration also may

designate an alternate for each municipal membeo, lwereafter shall be referred
to as "Alternate M unicipal Member".

Township Members

Townships cooperating in the maintenance of the BiFdll be entitled to one (1)

representative for each 5,000 population; but rbistanding the preceding

formula, every cooperating township shall be esditio one (1) representative.
Said representatives of cooperating townships slealippointed by the trustees
of the cooperating township for such term as tesst@ay elect. Such members
hereafter shall be referred to as "Township Menmbers

Citizen M embers

Eight (8) resident citzens of Fairfield County aaight (8) resident citzens of
each cooperating county, designated by the Bodrdonty Commissioners of
each of said counties, for a term of three (3) ye&mch, commencing on January
1st. The terms shall be so arranged that the tefmbree (3) members will
expire each year, excepting the third year when t8)omembers terms expire.
The following may be represented by one (1) menslaeh: agriculture, banking
and finance, industry, labor, public utilities, edtion, retail merchandising, and
minorities. Such members shall be referred taGiszZen Members".

Board of County Commissioners

The members of the Boards of County Commissioneesny cooperating county
shall be voting members of the RPC and shall sguving the tenure of office.

At Large M embers

Three (3) resident citizens of the region, desigmaby the RPC Executive
Committee for a term of three (3) years commendrgn the date of
appointment. The at large members shall repregieait interests of the region
which in the opinion of the executive committee gaovide vital input to the
planning process.

Alternate M embers
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Each Municipality or Township may designate aeralate member. In the case
of Citizen Members, the Board of County Commissienenay appoint an

alternate member, for each Citizen Member. Eachn@o Commissioner may

appoint an alternate member for themselves. Tlhernate member shall

represent the member in the member’'s absence dgdnosuch case shall they

have full rights and privileges including votingwer. When the regular member
is present the alternate member will function ag ®fficio member of the RPC.

At-Large Members shall not be represented by asrradte, due to the special
nature of these members.

B. EX-OFFICIO MEMBERS

1. The County Engineer, or his/her designate, of agperating county, shall serve
during the tenure of office.

2. The District Conservationist of the Soil ConservatiDistrict, or his/her
designate, shall serve during the tenure of office.

3. The District Technician of the Fairfield Soil andatér Conservation District, or
his/her designate, shall serve during the tenuodfafe.

4. Representative from the Health Department.
5. The County Sanitary Engineer, or his/her desigrsttall serve during the tenure
of office.

6. Other appropriate officials, as may be appointedi® RPC, shall serve during
his/her, tenure of office.

C. VACANCIES - MANNER OR REAPPOINTMENT

unexpired term in the same manner in which the s&ithbers were designated or chosen
originally.

SECTION IV - POWERS AND DUTIES OF THE COMMISSION

The RPC Staff and Members shall have the powersdamiés now and hereafter granted or
prescribed for Regional Planning Commissions byapjlicable statutes of the Ohio Revised

Code and any revision thereof.
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OFFICERS

All officers shall serve a two (2) year term.

1.

Executive Officers

The executive officers of the RPC shall be its g, First Vice-President, and
Second Vice-President, each of whom shall be eldayethe commission from its
membership at its regular March meeting of alternegars, and who shall take
office at the first regular meeting in April of tlyear in which they are elected.
All officers shall serve two (2) year term.

Other Officers

The commission shall elect a Secretary and may iapwo elect such other
officers as it shall deem necessary, who shall reweh authority and shall
perform such duties as from time to time shall gigned by the commission or
the executive committee.

Nominations

On or before January 15th of alternate years, thesitent shall appoint a
"Nominating Committee" of five (5) members of thenumission, which
committee shall prepare a list of one (1) or mooenmations for each office,
selected from among the members of the commissioitd officers. Municipal
members, township members, citizen members andrge-lmembers shall each
be represented on said committee. Such list beathailed to each member of
the commission at least seven (7) days prior ta¢gelar March meeting of the
commission. Additional nominations may be madeiftbe floor by any member
of the commission at this meeting with the apprafahe nominee. Election will
be by ballot if requested by three (3) membershef commission and tally shall
be made by the nominating committee.

Vacancy

If any executive office shall become vacant by oeasf death, resignation,
disqualification, or any other cause, the commissioall elect a successor to hold
office for the unexpired term in respect to whicltls vacancy occurred or was
created. Such vacancy shall be filled at a regmleeting by nominations from
the commission members present and by receivingids votes cast.

a. Duties of the President
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B.

The President shall preside at all meetings ofRRE€ and the executive
committee, and, except to the extent hereinaftéreravise provided, sign
all written contracts and obligations of the consioa. The President
shall be, ex-officio, a member of all standing coibees and shall
perform all the duties as may from time to timeréguired or requested
by the commission or the executive committee.

Duties of the Vice-Presidents

The Vice-Presidents shall perform all the dutieshef President in case of
his absence or disability, and such other and @urtluties as may from
time to time be required or requesting of them bg tommission or the
executive committee. In case the Vice-PresidemtisRaesident are absent
or unable to perform their duties, the executivengottee shall appoint a
President Pro Tempore. The First Vice Presidendll skerve as
chairperson of the budget committee.

Duties of the Secretary

The Secretary shall keep or supervise the keepfirtgeo minutes of all
meetings of the commission or executive committe®oioks provided for
that pumpose, and shall perform such other anchéuartiuties as may be
required or requested by the commission or theutxeccommittee.

COMMITTEES

1.

Executive Committee

a.

Membership

The executive committee will consist of Presidetite two Vice-

Presidents, Secretary, Immediate past Presidenhaintess than two (2)
other members. These other members shall be elettan the

commission at its regular March meeting of alteznaears immediately
following the election of officers.

Term of Service

Each member of the executive committee shall sartA@o (2) year term
commencing at the first regular meeting in Aprildwing the election of
officers of the commission or until a successathiesen and qualifiedif

an executive committee member (excluding officergesigns, becomes
disqualified, or his/her position becomes otherwisgacant, #a-the-event
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a.

otherwise—it the President of the Commissionshall -be—filled—by
appointmentappoint a qualified person to the Executive Commiee
for the unexpired term of the predecessorby—the—president—ofthe

commissienSaid appointment shall besubject to confirmation by the

commission ef—a—gualified person—for—the—unexpired—ermm—of-the
predecessor.

Powers of Executive Committee

All of the powers and duties of the commission, egtcas otherwise
provided in the statutes of the State of Ohio,nothie terms of these By-
Laws, shall be possessed and may be exercised byexbcutive
committee, but always subject to review by the cission as a whole as
hereinafter provided.

Dismissal - Reason For

If any member of the executive committee is abstnt three (3)

consecutive meetings, the member may at the opffidthe president, be
considered to have resigned, and shall be rep&gegkt forth in Section
(b) above.

Committees

Standing Committees

The President is authorized to appoint the follgstanding committees:
Budget and By-Laws; but it is not required to appohem. Membership
of these committees is confined to members of dmneission. Standing
committees only serve for the period the presidentes.

Special Committees

Special committees shall be appointed by the Persidvith approval of
the executive committee. The chairman of said catees shall be a
member of the commission. Upon request by anyigyeating unit of
government, representation must be granted. Meamlodr special
committees need not be commission members.

Reports

All reports of committees appointed by the Predidemless otherwise
directed, shall be submitted in writing to the coigsion for authorization
of issuance, approval of contents, or recommenaébo further study,
before being acted upon.
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SECTION VI - MEETING OF THE COMMISSION AND ITS COMM ITTEES

MEETINGS OF THE COMMISSION

1. Reqular M eetings

The commission shall hold at least eight (8) rergoieetings in each calendar year. Such
meetings are to be conducted according to geneaattgpted parliamentary procedure
and may be conducted as provided in the Roberts Ret of Order. Notwithstanding
the foregoing, failure to strictly adhere to Robers Rules of Order shall not negate,
invalidate, or otherwise affect any action or votdaken at any such meeting.

2. Special M eetings

Special meetings may be called by the presidenangrthree (3) members, for
any purpose of the commission.

3. Notification.

The Secretary or the RPC staff shall have mailedaebivered written notice of
each regular or special meeting to each membdreofd mmission not more than
seven (7) days, nor less than three (3) days, dafoch meeting. Notices of any
special meeting shall state the purpose for whigh sneeting is called and the
location and time of such meeting.

MEETINGS OF THE EXECUTIVE COMMITTEE

The President or three (3) members of the Exec@onmmittee shall determine when the
Executive Committee shall meet. Such meetingstarée conducted according to
generally accepted parliamentary procedares may be conducted as provided in the
Roberts Rules of Order Notwithstanding the foregoing, failure to strictly adhere to
Roberts Rules of Order shall not negate, invalidateor otherwise affect any action or
vote taken at any such meeting.

QUORUM.

At any meeting of the RPC, a quorum-st@hsistng of not less thantwelve (12)
members thereof, and shall include at least twooffers, shall be required for the

passage of any motion Hfewerthantwelve{12)-membeasejresentlf there is no
guorum, thenthe majority of the members present may adjourn themeeting. a

- - -ae - - - > =, - G- - a- o - A
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At any meeting of the RPC executive committee, arguon shall consist of three
members thereof, and shall include at least twoffR)ers.

SECTION VIl - FINANCIAL PROVISIONS (Amended August 1, 1995)

APPORTIONMENT OF COSTS

The cost of maintaining the RPC shall be apportdnehe following manner.

1. Each cooperating member jurisdiction shall contebin each calendar year such
sum as shall be determined and appropriated byetiEative authority of the
respective jurisdiction but in no event less thaerity (20) cents for each person
residing in said jurisdiction according to the lafgderal census. Such
contribution shall be paid in January of each year.

2. In no event shall the amount paid by any city excdee amount paid by the
remainder of Fairfield County including the village

3. The RPC may accept, receive, and expend fundstsgrand services from the
federal, state, or local governments or their agsndrom departments, or from
civic sources, contract with respect thereto anovipe such information and
reports as may be necessary to secure such fihamtia

4, Each county cooperating herein shall contributeaich calendar year such sum as
shall be determined and appropriated by the leégrelauthority of the respective
county, but in no event less than twenty (20) cémt&ach person residing in the
cooperating portions of said county according te Est federal census. Such
contribution shall be paid in January of each year.

5. In addition to the payment above provided for, fiedat County shall also pay for
and on behalf of any villages within said countyt@ining a population of less
than 3,000 persons according to the last federslusesuch contribution as would
otherwise be payable to said village for the fesimplete comprehensive plan of
the entire region. The village will pay the fubbst of any portion of the plan
which covers territory lying inside its corporatiolmits after the first
comprehensive plan.

6. In no event shall the amount paid by any city eXcdee amount paid by the
remainder of Fairfield County including the village

7. The RPC may accept, receive, and expend fundstsgrand services from the
federal government or its agencies, from departsjeat from civic sources,
contract with respect thereto and provide suchrin&ion and reports as may be
necessary to secure such financial aid.
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BUDGET.
The preliminary budget for the following year whle submitted to the county prior to
June 1st of the current year. The final budget el submitted to the county prior to
January 1.

APPROPRIATIONS

The commission shall, at its first regular meetingeach year, make appropriations for
that year, which appropriations may be modifiedsapplemented from time to time

during the year, but shall at no time exceed thal tamount received or due from

authorized sources.

EXPENDITURES AND DISBURSEMENTS

1. Manners

All disbursements of the RPC shall be by voucheawdr by the Auditor of
Fairfield County.

2. Budgeted expenditures and disbursements, or conemigor purchase orders for
expenditures of disbursements, shall be authortzedhe Director (or in the
Director's absence by the Assistant Director if plosition is filled) or in their
absence by the President.

3. Unbudgeted expenditures require RPC approval ang mequire transfer of
funds.

SECTION VIl - CERTIFICATION AND ADOPTION OF PLAN

CERTIFICATIONTO LOCAL COMMUNITIES

The commission, after making the regional planamy change, supplement, or abolition
thereof, shall certify a copy thereof to the city wllage council of each cooperating
municipality of the region, to the Board of Townshlrustees of each cooperating
township and to the Board of County Commissionémeach of the cooperating counties.

ADOPTION OF PLANS
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Upon the adoption by the commission of any map lan pf the kind and character
described in Section 713.223 et seq. of the Ohivised Code, or any change,
supplement, or amendment thereof, the commissi@ii shuse copies thereof to be
available at the next two regularly scheduled nmeggtiof the commission for distribution
to the membership.

C. ADOPTION BY LOCAL COMMUNITIES - EFFECT

The council of any cooperating municipality to whisuch plan, change, supplement, or
abolition is certified, may adopt the same, arshill thereupon have the same force and
effect within such municipality as is provided kawl or charter for plans prepared and
adopted by said council.

D. FILING WITH COUNTY RECORDER

When so adopted, said plan, change, supplemerdbdition shall be certified to the
RPC and filed with the County Recorder of each tpuas provided by law.

SECTION IX- PERSONNEL

The RPC may authorze the employment of a professidirector, and such engineers,
accountants, and others as may be necessary andfim#yeir compensation. When so
authorized, such employment and benefits thereall fle in accordance with the Personnel
Manual of the RPC.

SECTION X - WITHDRAWAL

Any cooperating municipality, village, or townshipf the county may withdraw their
cooperation hereof at any time by adopting a regsiuto do so delivering a certified copy
thereof to the secretary of the RPC. Such withdtakall be effective upon delivery, but shall
not relieve the withdrawing part of contributionitsf share of the cost for the year in which the
withdrawal occurs, nor, shall it withdraw for thyaar the party's territory from the region.

SECTION XI- AMENDMENT

These By-Laws may be amended from time to time amlaccordance with the following
procedure:

A. An amendment may be proposed by the Executive Camenithe By-Laws Committee
or by any three (3) members of the RPC. Amendmeiitde considered at the next
regular meeting or at a special called meetinge fElt of the proposed amendment shall
be delivered to the Secretary at least fifteen (iHys in advance of the regular or special
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meeting. The Secretary shall, at least sevengy’$ thefore such regular or special meeting, mail
or deliver to each member of the commission a cofthe proposed amendment, together with a
notice of the meeting.

B. The proposed amendment shall be presented at xheegellar or special meeting, when

called for that purpose. The amendment shall becanpart of the By-Laws when
adopted by the members of the RPC.

These By-Laws and Rules of Procedure supersederalious By-Laws, Rules of Procedure,
and amendments thereto.

Amended By-Laws and Rules of Procedure adopted®§ R

Date
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PERSONNEL MAN UAL

The Fairfield County Regional Planning Commissiberéinafter called the RPC) was organized
in accordance with Section 713.21 of the Ohio Re¥iSode. A Regional Planning Commission

iS an entity separate and distinct from the couwantg the procedures and policies employed by
the commission must be established by said commnissiThe purpose of this manual is to

establish personnel procedures, policies, and lienef

SECTION | - CODE OF ETHICS

A. No employee shall use his position with the RPC gersonal gain, nor shall the
employee engage in any business transactions athihslve a financial or other interest,
direct or indirect, which is in conflict with the@per discharge of the employee’s duties.
No employee shall use such information to advahedihancial or other private interests
of the employee or others.

B. No employee shall accept any gift, whether in fafrservices, loan, item or promise
from any person, firm or corporation which is irggred directly or indirectly in any
manner whatsoever in business dealings with the; RIA€h may tend to influence any
employee in the discharge of the employee’s dubeswhich in the discharge of
employee duties may grant any improper favor, senar item of value.

C. No employee shall represent private interests y action or proceedings against the
interest of the RPC in any manner in which the R$Rart.

D. State law prohibits employees and officials fromiihg a financial interest in companies
which do business with public agencies with minareptions. Employees who have any
doubt concerning possible violations of these statare advised to consult their own
attorney.

E. No employee shall engage in or accept private enmpdat or render services for private
interests when such employment conflicts with tihgper discharge of the employee's
official duties or would tend to impair the empl@seindependent judgment or act on in
the performance of the employee's official dutidsly employee having doubt as to the
applicability of a provision of the code should salt the Executive Director. If the
Executive Director has doubt as to the applicgbiof a provision of this code to a
particular situation, the Executive Director shocdehsult the Executive Committee.
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SECTION Il - JOB APPOINTMENT PROCEDURES

EMPLOYEE APPLICATION AND INTERVIEWS

Every applicant must complete and submit to theefif the RPC a resume as precedent
to consideration for employment.

The Director will be responsible for conductingentiews for applicants for all RPC
positions, except the Director. Applicants for tpesition of Director shall be
interviewed by the Executive Committee.

DISQUALIFICATION.

The RPC reserves the right to investigate any mébion shown on an applicant's
resume or employee's resume. Falsifying any irdbion on this resume may be reason
for immediate disqualification of an applicant osmdissal of any employee whose
employment has commenced. Relatives of currentlagmps are ineligible for
employment with the RPC.

NOTICE OF APPOINTMENT

Once a decision to employ an applicant has beerentaé Director will write to the
applicant a letter of appointment stating his jiletsalary, starting date of employment,
and other pertinent information. The Executive @uttee will notify a new Director of
employment in the same manner.

EMPLOYEE INFORMATION

On the first working day, an employee should regortthe Director to supply any
necessary information needed to complete the ensglsypersonnel folder, execute
payroll withholding authorization, and enroll in ethapplicable employee benefit
programs.

EMPLOYEE ORIENTATION

When the employment procedure is completed, a newlas/ee should be given
materials which will better acquaint the employaghwules, regulations, and functions
of the RPC and the employee's job responsibiliti€&e new employee should then be
taken on a tour of the County Offices to familiarthe employee with the various offices
with which the employee will be associated.

PERSONAL STATUS CHANGE
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Should any change occur which would affect an eggdts personal records (mailing
address, telephone number, marital status, nunfbdemendents, etc.), the employee
should make this information known to the RPC effic

NON-DISCRIMINATION.

The RPC is an Equal Employment Opportunity employBiscrimination against any
person in the recruitment, examination, appointmeérdining, promotion, retention,
discipline, or any other aspect of personnel adstiation because of religious belief,
affiliation, race, national origin, ancestry, orhet nonmerit factors, is prohibited.
Discrimination on basis of age, sex or physicahbiisty is prohibited except where
specific age, sex or disability requirements cousi a bona fide occupational
qualification necessary for proper and efficientnadstration.

PROBATIONARY PERIOD

Every new employee shall serve a probationary gasibich will consist of his first six
(6) months of employment. During this period, gmployee will be given certain job
assignments which will indicate his ability to pmrh required duties and assume certain
responsibilities. At the conclusion of the six (Bdnth period, the employee must have
shown successful signs of development based upoavaluation of the employee's
progress made by the Director in order to remairthenstaff as a permanent employee.
If, at the end of the probationary period, the tent job evaluation of the employee
indicates a poor rating, the employee will be infed and asked to resign or be
terminated by the Director. The Executive Direcholf be evaluated at the end of the
probationary period by the Executive Committee.

SECTION IIl - WORK SCHEDULE

HOURS OF WORK

The RPC observes regular working hours from 8:00. 40 4:00 p.m., five (5) days a
week, Monday through Friday. These hours may bdiffrad at the discretion of the
Director.

ABSENCE FROM THE OFFICE, FOR ANY REASON, DURING WGERG
HOURS

In the event any staff employee has to leave tlieeofor any period of time, the
employee will obtain approval from the Director andtify the Director where the
employee will be, how the employee can be reachd ywhen the employee will return.

LUNCH PERIOD
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The normal lunch period for RPC employees is opda@lr, unless specifically changed
by the Director. The lunch period should be ta&escheduled by the Director.

OVERTIME.

Most state and local government employees are mawred by the minimum wage and
overtime pay provisions of the Fair Labor Standafis. Among those persons
exempted from coverage are employees who fill Hodea executive, administrative, or
professional positions as defined under the act.

Under this coverage any non-exempted employee wiidiksMonger than a forty (40)
hour work week must receive compensation for thmaes in excess of forty at a rate not
less than one and one-half (1 1/2) times the regata at which he is employed.

Overtime compensation due non-exempted employess leuin cash and ordinarily be
paid at the regular pay day for the period in whioh work was performed.

Each new postion added to the RPC staff will besgified in accordance with the
standards set forth in the Fair Labor Standards(22tJ.S.C. 213) and whether included
in or exempted from the overtime compensation regoents contained therein.

Approval for overtime work for any employee mustsaeured from the Director prior to
the work being performed.

COMPENSATORYTIME

Compensatory time in lieu of cash for overtime wilspecifically prohibited in the case
of employees covered under the Fair Labor Standactigsee Section D above).

TARDINESS
Each employee is responsible for being punctudl dag. Habitual tardiness will result
in a warning by the Director. If an employee cooés to be tardy after the warning is

issued, time lost may be deducted from his pay wsbermination by the Director.

SECTION IV - PAY INFORMATION

TIME REPORTS

AllRPC employees are required to keep accurasmd#ince records on a daily basis.

On specific projects accurate time reports, reabdkly, the hours spent on each work
Element and Project shall be required.
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Attendance records and time sheets are subjeewvimn by the Director at his discretion.

Time reports are the principle source of informaticn preparing invoices for
presentation to state and federal government ageremd enable these agencies to
perform audits. It is, therefore, imperative ththemployees spend the necessary time to
prepare complete and accurate reports.

PAY PERIOD AND PAY CHECK DISTRIBUTION

Pay period and pay check distribution shall besagath by County procedures.

PAY CHECK DISCREPANCIES

Any employee who finds a discrepancy in the empddg/pay check should immediately
present the check to the secretary so that thess@ge arrangements can be made to
correct the check. Also, any employee desiringhier information or explanation
concerning a pay check should consult the secretary

ABSENTEEISM ON PAY DAY

In the event an employee is absent or unavailabithe day or at the time pay checks are
distributed, the employee's pay check will remairihe possession of the secretary until
the employee reports to the office. In case ofgnged illness, arrangements will be
made with the secretary.

SECTION V - PAID ABSENCES

VACATION.

Vacations are for the pumpose of giving individualdeneficial change and rest. The
RPC believes it is important for all its employéedake vacation leave for their mental
and physical healtiherefore, all earned and accrued vacation must biaken within
twelve (12) months following an employee’s anniveasy date. Howe ver, in special
cases and upon written prior request, an employee ay be allowed to accumulate
vacation for a period not to exceed three (3) yearsAn employee who has accrued
but unused vacation leave equivalent to three yearsf accumulation shall not accrue
additional vacat|on leave until thelrleave balances reduced below three (3) years of
accumulation. piuac-

Vacation schedules should be planned as carefsllyoasible so as not to interfere with
critical work schedules. However, vacations, ias@fs possible, will be granted at times
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most desirable to the individual, but final sch@dulof vacations will be determined by
the Director to assume orderly operation.

All full-time employees earn annual vacation ledased on their years of local service
with the state or local government and other puagiencies who are members of the
Public Employees Retirement System of Ohio (PERS).

Vacation leave accumulated per pay period: Emmsyaecumulate 2.7 hours per pay
(which will be equal to two (2) weeks vacation)teaf eight year anniversary date,
employee accumulated 4.04 hours per pay (which béllequal to three (3) weeks
vacation); after fifteen year anniversary date, lesnpe accumulates 5.4 hours per pay
(which will be equal to four (4) weeks vacationmdaafter twenty-five year anniversary
date, employee accumulates 6.73 hours per pay lfwhitbe equal to five (5) weeks
vacation).

B. HOLIDAYS.

The RPC offices observe the following legal holidayd RPC employees shall not be
required to work on these holidays:

New Years Day January 1
Martin Luther King Day Third Monday in January
President's Day Third Monday in February
Memorial Day Last Monday in May
Independence Day July 4
Labor Day First Monday in September
—  Columbus Day — Second Monday inOctaber
Veterans Day November 11
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Fourth Friday in November
Christmas Day December 25

If the Fairfield County Board of Commissioners appoved holiday schedule differs
from that above, the RPC office shall observe thedtidays in accordance with the

countys approved schedule MWere

alaalaa a «&rald a alaalalla\ViaTa the

Geu#t—House

Full-time employees will be paid for the above lebalidays. However, parttime
employees will not be paid for holidays.

When a holiday falls on Sunday, the RPC office wiiserve that holiday the following

Monday. When a holiday falls on Saturday, the R#{ce will observe that holiday the
preceding Friday or in conformity with other Coumtfices.
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SICK LEAVE.

2 1. Sick leave is accumulated per pay period at the o&t4.04 hours per
period worked. (This will be equal to three (3) k&sick leave annually.)

2. Unused sick leave shall be accumulative withouit lim

3. Absence and the employee's reason for absencebawstmmunicated to
the secretary or Director as soon to the starting s possible on the first day of
absence or sooner, if possible.

5 4, With the approval of an employee's supervisor andhpletion of
"Request for Leave form", sick leave may be usedtiy employee for the
following reasons:

a. An employee’s iliness, injury, or pregnancy-rethbenditions.

b. Exposure of an employee to a contagious diseasehwhould be
communicated to and jeopardize the health of qhleesons.

C. Examination of the employee, including medical, geylogical, dental, or
optical examination, by an appropriate practitioner

d. Death of a member of the employee's immediate yam8uch usage will
be limited to a reasonably necessary time andwillexceed three days.

e. liness, injury or pregnancy-related condition of member of the
employee's immediate family where the employeesgnce is reasonably
necessary for the health and welfare of the emmloyreaffected family
member.

f. Examination, including medical, psychological, de#ntor optical
examination, of a member of the employee's immedfamily by an
appropriate practitioner where the employee's piEsds reasonably
necessary.
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6. 5. Evidence of Use-Each employee is required to core@eequest for
leave form upon use of sick leave. If professionetliical attention is required by
the employee or a member of the employee's immefaatily, a certificate, from
a licensed physician, stating the nature of theltmn may be required by the
appointing authority to justify the use of sickMea Falsification of either the
signed statement or a physician's certificate shallgrounds for disciplinary
action which may include dismissal.

+~ 6. Notification for Extended Sick Leave

a. Institutionalization or Hospialization: When insiiionalization or
hospitalization is required, an employee is resjite$o notify his or her
immediate supervisor or other designated persom @gomission to and
discharge from such institution or hospital, unlessergency conditions
prevent such notification.

b. Convalescence: When convalescence at home igedgtihhe employee is
responsible for notifying his or her immediate swm®r or other
designated individual at the start and terminatadnsuch period of
convalescence.

C. Abuse: An employee who fails to comply with thesdigies shall not be
allowed to use sick leave for time absent from wdok such non-
compliance. Application for use of sick leave witte intent to defraud
shall be grounds for disciplinary action which maglude dismissal.

8- 7. Transfer of Sick Leave - An employee who transfieosn one public
agency to another is reappointed or reinstated—o+transters—from-pualblic
agency—to—anethewill be credited with his or her balance of accuabed but
unused sick leave up to the maximum of sick leaeoe mulation permitted in the
public agency to which the employee transfers, pleal the time between
separation and reappointment does not exceed s ye the employee did not
choose to convert his or her sick leave upon stpara The words "public
agency" as used above include the state, countigsicipalities and all boards of
education within the State of Ohio.

D. PERSONAL LEAVE

Personal leave may be granted by the Directonfecial circumstances.
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COUR LEAVE.JUR¥DBUTFY

Court leave shall be granted by the RPC and shall oiow the policies and
procedures within the then current Fairfield County Personnel Manual for Court
Leave.

COMPENSATORYTIME

The Director may authorze compensatory time foofgssional positions when he
determines that the individual involved has workeédxcess of ten (10) hours more than
would have normally been required during any paldicpay period.

SECTION VI - ABSENCES WITHOUT PAY

Requests for leaves of absence shall be submittediiing, to the Director stating the time an
employee needs to be away and the reason forahe ¢ absence.

A. PERSONAL LEAVEOF ABSENCE
Leaves of absence may be granted at the discrefitme Director. Leaves of absence
not to exceed thirty (30) days and without pay, nbay granted on the basis of an
employee's contributions to the Commission andsyefservice.

B. MEDICAL LEAVE.
A regular employee who is afflicted by an extengextiod of illness may request a
medical leave of absence not to exceed six (6) hsontBefore a medical leave of
absence will be approved, the employee must hase ak accumulated sick leave and
vacation credits.

C—FAMILY LEAVE-

FAMILY AND MEDICAL LEAVE.
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“Family and Medical Leave” required to be granted by the RPC employees by
federal and/or state law shall be authorized and <l follow the policies and
procedures within the then current Fairfield County Personnel Manual for Family
and Medical Leave.

SECTION VIl - MILITARY LEAVE

The RPC shall follow the polides and procedures whin the then current Fairfield
County Personnel Manual for Military Leave.

SECTION VIl - EXPENSE ACCOUNTS

Expenses incurred by employees in conducting REGéss are reimbursable. Each employee
must record all information required on an appleabxpense account form. The expense
account form is to be kept on a monthly basis.

All employees must have prior approval from theebiior before incurring any costs.

The Commission recognizes the varying costs ofhdvthroughout the United States and,
therefore, each employee will be reimbursed forinany, necessaryand_reasonablexpenses
incurred in the performance of RPC business. Heaweall employees should exercise
discretion when incurring any costs.

All expense account forms will be reviewed by thieettor. If the expenses are deemed to be
excessive, the costs will be questioned and maubgect to only partial reimbursement.

A. AIR TRAVEL.
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Air coach, tourist class, or similar accommodatiomsst be used when traveling by air.
First class accommodations are not permitted untébsr accommodations are not
available.

PERSONAL CARMILEAGE

Approval for the use of personal cars must be abthifrom the Director prior to
incurring any costs. Each employee must show pabatitomobile insurance.

Mileage while driving on RPC business will be paidthe rate as established by the
County Commissioners.

RECEIPTS

Receipts for costs incurred in the performance @ih@ission business must be attached
to the applicable expense account form before sskiori. Failure to comply with this
procedure may result in partial reimbursement andigspension of expense account
privileges.

SECTION IX- FRINGE BENEFITS

MEDICAL INSURANCE.

Employee medical insurance is presently providedthy County through a special
contract with the Fairfield County Board of Comnusers.

A full time RPC employee who works at least 35 hours per weseleligible for this
insurance at shared cost. The employee shareeafast of medical insurance shall be
determined by the Executive Committee.

PUBLIC EMPLOYEES RETIREMENT SYSTEM (PERS)

The RPC is a contributing partner to the Public Eiypes Retirement System of Ohio
for its employees. Participation in the PERS inidadory for all employees.

Employee and employer contributions to the Systelnbe in accordance with present
applicable rates in effect.

Should an employee leave the Commission or Ohiolid®®@8ervice before attaining
retirement eligibility status, the money deductednf the employee's pay will be
refunded to the employee, if the employee requiesafter ninety (90) days have elapsed.
However, the employee may leave the money on depasdi draw a monthly benefit
when the employee reaches retirement age, if thplogree qualifies for minimal
pension.
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For more specific information, refer to a booklettited PERS, A Handbook for
Members These booklets may be obtained through thetsegre

DEFERRED COMPENSATION PLAN

RPC employees who contribute to PERS have the opmtyr to join an income tax-
sheltered investment/savings/insurance plan. Tdedof County Commissioners has
approved three plans for county and RPC employeEse Ohio Public Employees
Deferred Compensation Board, created by statepaonides a program through which
employees may save for retirement through a savaogsunt or through investment
options. In addition, the program offers a lifsunance and a disability insurance option.
CCOA and Aetna have similar programs for emp loyeeew/ell.

The program options are purchased through payedliction. Because of the "deferred”
use of the money, federal income tax benefits amlable. Only legally authorized
representatives of each plan are permitted to iexttie program. The RPC office makes
arrangements for employees to meet with these septatives.

SECTION X - EMPLOYMENT PROCEDURES

EMPLOYMENT OF DIRECTOR

In the event that the position of Director becomasant, it will be the responsibility of
the RPC to select a new Director.

Applicants for the position must meet or exceed Eheector's job description and
existing federal and state requirements for thection and participation in the programs
being funded. Applications for employment shalbdrected to the RPC.

At least three (3) qualified applicants should bmilable for consideration within a
reasonable period of time before the final selectsomade by the Executive Committee.
The final selection of Executive Director shallragified by the RPC.

EMPLOYMENT OF SUPPORTING STAEF

The Director may recommend the addition or deletibstaff positions needed with the
concurrence of the Executive Committee and appmividde Planning Commission. The
Director will solicit for and fill the approved atlithnal position(s) with the approval of

the Executive Committee. Regarding the deletiostaff position(s), every effort will be

made to reassign the staff member to some othétiqgros

EMPLOYEE EVALUATIONS
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The Executive Director will be evaluated by thedttere Committee on an annual basis.
The Executive Director will evaluate all other emypees on an annual basis. Evaluations
will take place by November 30 of each year. Estahins will become part of each
employee’s permanent personnel record.

SECTION Xl - SALARY PROCEDURES

STAFF SALARY RANGES- The budget is submitted to the RPC annually émiew. The
Budget Committee is responsible for recommendiregstiaff salary budgets for approval by the
RPC.

The Director's salary is set by the Executive Cotteei and the staff salaries are set by the
Director, both within budget limitations.

SECTION Xl - SUSPENSION FROM EMPLOYMENT

The Director may suspend, without pay, an empldgea period of not less than one (1) work
day nor more than five (5) work days for any adfgrof the employee which are in violation of
this manual. Any suspension by the Director wallield in abeyance until determination by the
Executive Committee upon appeal by the employe@ended. This action(s) which are
considered to be sufficient grounds for employespgnsion include, but are not limited to the
following:

A. Disorderly or immoral conduct on premises.

B. Violation of safety rules, such as carelessneseegard to safety; causing danger or
accident to fellow employees.

C. Intoxication and/or substance abuse, while on tie qr during working hours, and
possession of liquor or other intoxicants or intradg them into the office.

D. Insubordination, including refusalr failure to perform work assigned, and the use of
profane or abusive language.

E. Habitual tardiness, abuse of sick leave, unautbdriar excessive absence from duty
without notice to and permission from the Directexcept in cases of illness or causes
beyond the employee's control which prevents theleypee from giving sufficient
notice.

F. Willful neglect in the care or use of RPC property.

G. Discourtesy to public.
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B.

SECTION Xill - SEPARATION FROM EMPLOYMENT

RESIGNATION.

When an employee decides to resign, every attehmpild be made to find out why. If
the reason given is something within the contraihef RPC, it may be possible to make
an adjustment and avoid losing the employee. kepeed employees are valuable and
every effort should be made to keep them.

However, in spite of efforts made to avoid losimgeanploy ee, sometimes circumstances,
beyond the employee's control, require the emplogaesign anyway. In this case the
following policies apply:

1.

When an employee resigns a minimum two week advaontiee of termination
should be given. Planners and other supervisoaff ptersonnel desiring to
resign, should attempt to give a minimum of one-thadvance notice whenever
possible.

The RPC Executive Committee shall be responsible rfoaccepting the
resignation of the Executive Director. The RPC hexby delegates to the
Executive Director the responsibility for acceptingthe resignation of all other
RPC employeesTheemployee’snotice of termination should be typed in letter
form addressed to tH2irector Rresidenf the RPC. This notice should include
a definite date of termination.

The Director should, then, write the employ ee teteticcepting his resignation, if
no acceptable alternative can be arrived at tadawesing the employee.

The terminating employeshall showld submit, to the Director, all RPC
equipment, uncompleted work, notes, files, and rothaterials related to RPC
projects or activities.

In some cases, it may be desirable for a termigamployee to leave as soon as
possible after his resignation has been accepametimes, the attitude of a
terminating employee may be detrimental to othémsdeciding whether the
resigning employee should be kept on to work ostnlaitice, the Director should
consider the circumstances, the attitude and dwairat the employee, the status
of his work, and the availability of a replacement.

PAY UPON RESIGNATION
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Upon the termination of employment by an employdeer his first anniversary date of
employment, the employee will be paid for all acolabed vacation time at his/her
current rate of pay.

H-an-employee-has—givenpropernotibeRPC employeeheldre should be paid his/her

salary up to the date he intends to leave in aditdo any vacation pay to which he is
entitled. In no case will an employee receive pay after his termination date as stated
in hIS notlce of termination. Sick Ieave |s noyﬂlaie on resgnaﬂon-Upen-t—emneﬂon

Upon retlrement an employee of the RP@haII receive pay for the unused portlon of
his/her accumulated sick leave, at the rate of 85%ch an accumulation, up to atotal
of thirty (30) work days at his/her current ratepaiy .

DISMISSAL.

The Executive Committee shall make the final rulorgall dismissals of staff members.
Dismissals will be based upon the Committee's detetion that there is sufficient
cause for such action. The Director shall provaktails of specific incidents or
conditions warranting discharge.

At the Executive Committee's discretion, in certgpropriate cases such as substandard
job performance, the employee may be given opp tyttm remedy the situation before
dismissal action is taken. In these situationsiinector should notify the employee well

in advance of dismissal as to the exact naturde@fiab performance or behavior which
may result in dismissal unless improved.

Planning Commission staff members are expectedkhiie desirable and acceptable
standards as regards their conduct in economi@lsand professional matters.

Reasons considered to be sufficient grounds forlepee dismissal include, but are not
limited to the following:

1. Conviction for the violation of any penal law.
2. Disorderly or immoral conduct on the premises.
3. Violation of safety rules, such as carelessnesegard to safety; causing danger

or accident to fellow employees.

4, Fighting, threatening or attempting bodily injurg &nother; stealing, malicious
mischief resulting in injury or destruction of otl@mployees or of the RPC.

5. Intoxication and/or substance abuse, while on ghegr during working hours,
and possession of liquor or other intoxicants trnoucing them into the office.
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6. Habitual use of habit-forming drugs or their intuation or possession on RPC

premises.
7. Insubordination, including refusat failureto perform work assigned.
8. Habitual tardiness, abuse of sick leave, unautbdrizr excessive absence from

duty without notice to and permission of the Diogcexcept in cases of illness or
causes beyond the employee's control which prevemdsrom giving sufficient
notice.

9. Willful neglect in the care or use of RPC property.

10.  Failure, after a fair trial, to satisfactorily penfn the duties for which employed.

11. Harboring a disease which may, through carelessrestanger the health of
fellow employees.

12.  Falsification of any records or employment data.

13.  Discourtesy to public.

14.  The destruction or removal of RPC property.

15. Repeated failure to comply with the provisionsfedt in this Manual.

16. Insufficient work or funds requiring a reductiontire Commissioner's staff.

DISMISSAL PROCEDURE

Upon determination that dismissal of a non-probetip employee is necessary, the
Director shall provide said employee with writteontine specifying the reasons for
dismissal at least two (2) weeks prior to the psaulodate of termination of employment.

Within this two (2) week period the employee maprsil a written request for a hearing
to the Director. If no such request is made withiis time termination becomes effective
on the date indicated in the notice. If the empéygloes request a hearing, the Director
shall set a date for the hearing which will be taber than one (1) week after the request
is submitted.

The hearing will be informally conducted by the &xgve Committee. During the

hearing the Committee shall present its reasons afty witnesses or documents
supporting their proposed action. The employe# sage the opportunity to present his
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own witnessesand other evidence in rebuttal, amdcdnfront and cross-examine
witnesses against him/her.

The Executive Committee, after considering therenecord, will issue a final decision
in writing to the employee. If it affirms the omgl dismissal decision, employment will
terminate immediately .

During the employee’s probationary period (his/tiest six (6) months of employ ment)
an employee may be dismissed without notice oofipertunity for a hearing.

PAY UPON DISMISSAL

Upon dismissal of an employee, after the employdes anniversary date of
employment, the employee will be paid for all acolated vacation at his/her current
rate of pay.

RETIREMENT.

1. RPC employees are covered by the Public Epgel® Retirement System (PERS).
For rules affecting retirement, employees shoufdrreo the current applicable
PERS booklet.

2. Upon retirement an employee of the RPC shallplid for all accumulated

vacation time at the employee's current rate of pay

3. Upon retirement an employee of the RPC skedlive pay forthe unused portion
of the employee's accumulated sick leave, at the o 25% of such an
accumulation, up to a total of thirty (30) work dagt the employee's current rate
of pay.

REPRESENTATION AFTER SEPARATION

No former employee shall represent private interé@stany action or proceeding before
the RPC for a period of one (1) year after sepamadi employ ment with the RPC.

APPLICATION.

The policies and procedures in this RPC Personnel &hual shall apply to all RPC
employees, unless otherwise prohibited or limitedybstate or Federal law. The then
current Fairfield County Personnel Manual shall al apply to all RPC members on
any policy or procedure not covered by this RPC Peaonnel Manual. When both
manuals cover a particular policy or procedure, theRPC Personnel Manual shall
apply and take precedence to the Fairfield County @sonnel Manual.
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This RPC Personnel Manual supersedes all previous Perstdhaelial provisions and
amendments thereto.

Amended Personnel Manual Adopted by RPC

Date

DATE OF AMENDMENT
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AGENDA ITEM 7

BILLS
REGIONAL PLANNING COMMISSION
APRIL 5, 2011
561000 SUPPLIES
Office Max $ 126.27
Subtotal $ 126.27
543000 CONTRACT SERVICES —
REPAIR
Gordon Flesch Co. $ 44.29
Subtotal $ 44.29
558000 TRAVEL & EXPENSES
Holly Mattei $ 213.51
James Mako $ 45.20
Subtotal $ 258.71
558002 MEALS —NONTRAVEL
Holly Mattei - OSU Extension $ 45.00
Workshop
Subtotal $ 45.00
GRAND TOTAL $ 47427
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